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NICS Process and Information 
 

Suspension Tracking 

The rule that requires suspension of waiver payment is OAC 5123:2-9-01(G)(1)(a):  

In the event an individual is admitted as an inpatient to a hospital, nursing facility, or 

intermediate care facility for individuals with intellectual disabilities or is incarcerated, 

the county board shall notify the department. Upon receipt of notification, the 

department shall suspend Medicaid waiver payments for the individual for a period not 

to exceed 90 calendar days during the time the individual is admitted as an inpatient or 

is incarcerated. 

Suspension Reasons 

1. Hospital 

2. Nursing Facility 

3. ICF/IID 

4. DC  

5. Incarceration 

6. Non-Waiver Respite 

7. Other  

Key Points 

1. All suspension types are to be tracked for a continuous suspension. Should 

any continuous suspension, regardless of reason, reach day 91, a NICS to 

disenroll must be entered.  

2. The 90-day count is not limited to the waiver span nor a calendar year. If the 

suspension crosses the waiver span end date or the calendar year (December 

31/January 1), do not start your tracking over. (Ex. If suspension reached day 

90 on January 2 and there is no discharge, individual must be disenrolled)  

3. Submitting a suspension NICS late does not negate the 90-day limitation. The 

waiver must still be disenrolled.  

4. There are NO suspension extensions. 

5. A NICS cannot be deleted once submitted. It can be deactivated but an email 

needs to be sent from the board to their DODD Waiver contact (CSA) and 
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DODD county PAWS specialist to make the proper updates in CRM and 

corrections in MSS. 

6. If there is an error with a date on a NICS, the steps to correct it are  

a. Click the box next to PAWS date correction 

b. Add the corrected date as needed.  

c. Hit save and close. 

7. There have been questions asked regarding a 180 short term stay at an 

ICF/DC. Some key points to remember are: 

a. The 180 days refers to the funding source arrangement with the DCs. 

b. It does not negate the 90-day inpatient suspension limit. 

c. If the person is not disenrolled on or by day 91, the facility will lose the 

ability to bill and receive payment. 

Disenrollment 

The rule that requires 90-day limit/disenrollment is OAC 5123:2-9-01(G)(1)(b):  

When the individual continues to remain admitted as an inpatient or incarcerated, the 

county board shall, prior to the 90-first calendar day after the date of admission as an 

inpatient or incarceration, submit a recommendation to the department to disenroll the 

individual from the home and community-based services waiver. 

 

The following is a list of the disenrollment reasons currently in CRM. The chart describes 

which disenrollment reasons require a Prior Notice to Disenroll (PRNO) and appeal 

rights be sent. All PRNO’s that are sent out have a required 20 day waiting period to 

allow the individual and/or guardian the opportunity to file an appeal.   

Reason (Paraphrased)    PRNO (Y/N) 

1. Nursing Facility      N 

2. ICF/IID      N 

3. DC       N 

4. Incarceration      N 

5. Death       N  

6. In hospital with no discharge plan   N 

7. Medicaid Eligibility     Y 

8. Moved out of State     Y 

9. Failure to use      Y 

10. Voluntary      Y 
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11. Didn’t cooperate w/assessment    Y 

12. Conduct prevents service    Y 

13. Living situation prevents service    Y 

14. No back-up plan to assure safety   Y 

Supporting documentation for a disenrollment includes anything (case notes, signed 

forms, returned mail, communications like emails or returned letters etc.) that 

demonstrates the individual was made aware of the recommendation to disenroll 

and/or the Boards reasonable attempts to notify.  

Key Points 

a. Death does not require supporting docs.  

b. Voluntary requires documentation have a signature from the individual or 

guardian.  

c. ICF documentation is admission NICS from the ICF. Please confirm they 

have submitted it prior to submitting the NICS to disenroll.   

d. For Nursing Facility, you can use case notes and/or a submitted 

suspension NICS  

e. Should supporting docs not be submitted, or there is a conflict with dates, 

the NICS will be marked Incomplete and remain unprocessed until 

corrected. An alert regarding the change in status is sent to the County 

Board staff that submitted the NICS. It will be imperative that 

suspension alerts are checked by the NICS submitter. 

 

ICF/DC to Waiver Enrollments 

Process: 

1. County Board and ICF/DC collaborate on a proposed waiver enrollment date to 

coincide with date of discharge to ensure there is not a gap in services.  

 

2. Once a date has been decided, the County Board reviews current ICF LOC within the 

individual’s eligibility management to determine if they can attest to the LOC. (LOC 

redetermination completed/active).  

a. If the County Board is unable to see the ICF LOC or is not the reporting 

County for that individual’s record, they must complete an individual transfer 

record request (ITR) to be able to see the ICF LOC. Or they can contact 

loc@dodd.ohio.gov for assistance.  

mailto:LOC@dodd.ohio.gov
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3. If the County Board can attest to the ICF LOC, then they complete and submit the 

ICF/DC to Waiver NICS.  

a. If the County Board chooses not to attest to the ICF LOC, then they will have 

to complete an initial LOC with clinician’s diagnosis verification form through 

the individual’s eligibility management.  

b. If the County Board is unable to attest (attestation box is locked to NO) to 

the ICF LOC on the NICS then contact loc@dodd.ohio.gov for assistance prior 

to submitting the NICS.  

c. The ICF/DC to Wavier NICS should/can be submitted at least 30 days prior 

to the proposed waiver begin date to ensure timeliness for processing. 

Submitting, the NICS 30 days from the requested date will assist with 

mitigating any issues that may arise with enrollment or otherwise.  

d. If the proposed begin date needs to be changed, immediately notify your 

county assigned CSA and/or loc@dodd.ohio.gov for assistance.  Please 

understand that by not following the recommended 30 days there may be a 

delay in the enrollment.  

e. There is no LOC packet required with the ICF/DC to Waiver NICS. After 

the NICS is processed by DODD, and the individual is enrolled, the County 

Board (if they choose) may complete a Change of Condition.   

 

*The ICF/DC to Waiver NICS should be submitted as soon as the ICF discharge/ 

proposed waiver begin date has been agreed upon by both entities.  Please do not 

wait until the actual date of discharge to submit the NICS. Enrollment will be 

delayed. 

 

*If there are extenuating circumstances surrounding the ICF/DC to Waiver move, 

including situations where the individual does not go directly into a wavier setting 

from the ICF/DC, please communicate with the Waiver and/or Level of Care 

Manager(s) to assist with ensuring the waiver enrollment process is completed 

smoothly.  
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