ACCESSING THE RESTRICTIVE MEASURE NOTIFICATION (RMN) APPLICATION:

Sign in using your user name and password, then click Sign In.

Oh'o Department of
1 Developmental Disabilities

Login for County Boards, Providers, and DODD Central Office

Please do not bookmark this page or add this page to your favorites. This
page will not work as a bookmark or a favorite.

Type your user name and password.

User name: | shawm |

Password: | SREBERBRERS |

Back to Portal Forgot Password

Click on down arrow to the right of IMAGINE.
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Click on the Restrictive Measure Notification tile.
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CREATING A NEW RMN RECORD:

To create a new record, click on +NEW.
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Click on the field below Individual, then click on the magnifying glass to search for the name.
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Draft
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Click on the name of the person for whom you wish to create a new RMN record. The
person’s date of birth and county of service will pre-populate.
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@ - HBSAVE [ SAVE&CLOSE = NEW
RESTRICTIVE MEASURES NOTIFICATION : INFORMATION

New Restrictive Measures Notification

General

Personal Information:

Individual * Date of Birth
Aaron Phipps 12/12/1998
County of Service: Status

BELM Draft

Behavioral Support Strategies Developed By:
First Name ™ Last Name ™ Agency Name ™
*

Phane * Author’s Position Title ™ Emai

Select Author Agency Type ™

Enter information in all fields with a red asterisk about the person who developed the
behavioral support strategies.
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imagine
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RESTRICTIVE MEASURES NOTIFICATION : INFORMATION

New Restrictive Measures Notification

Individual * Date of Birth
Aarcn Phipps 12/12/199%
County of Service: Status
BELM Draft

Behavioral Support Strategies Developed By:

First Name® Last Name ™ Agency Name *

Susie Smith Eelmont CBDD

Phone * Author's Position Title ™ Email™*

(123) 456-7890 SSA susiesmithssa@belmontcbdd.com

Select Author Agency Type ™
County Board



Select Initial for the type of behavioral support strategy, enter dates, and then click Save.

® - HBHsaveE pisavE&closE < NEw
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New Restrictive Measures Notification

General

Personal Information:

Individual * Date of Birth
Aaron Phipps 12/12/1996
County of Service: Status

BELM Draft

Behavioral Support Strategies Developed By:

First Name ™ Last Name * Agency Name ™
Susie Smith Belmont CBCD
Phone ™ Author's Position Title ™ Email ™
(123) 456-7890 554 susiesmithssa@belmontcbdd com

Select Author Agency Type ™
County Board

Type of Behavioral Support Stggtegy with Restrictive Measures:

Initial vl

Annual Revision Discontinued
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Newl Restrictive Measures Notification

County Board

Type of Behavioral Support Strategy with Restrictive Measures:

Initial 3] Annual Revision
Discontinued Due to g -

Date of Individual / Guardian Consent: * 1/1/2015

Human Rights Commitee Approval Date: * 1/15/2015

Prajected Implementation Date for Restricti ™ 1/30/2015

Projected Expiration Date of Restrictive Mea: ™ 1/25/2016

TARGETED BEHAVIOR :
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After clicking Save, a + symbol will appear at on the bottom left side of the screen. Click on the
+ symbol to enter information about the strategy.

RESTRICTIVE MEASURES NOTIFICATION : INFORMATION

Aaron Phipps

Type of Behavioral Support Strategy with Restrictive Measures:

Initial o] Annual Revision Discontinued
Discontinued Due to a8 -

Date of Individual / Guardian Consent: * 1/1/2015

Human Rights Commitee Approval Date: ™ 1/15/2015

* 1/30/2015
Projected Expiration Date of Restrictive Mea: ™ 1/28/2016

Projected Implementation Date for Restrict

TARGETED BEHAVIOR :

Created On

Click on the box(es) to enter information about the strategy.
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TARGET BEHAVIOR. : INFORMATION

New Target Behavior

General 2

Target Behavior(s); Choose any that apply:

Physical Aggression T | Self-Injurious W Transportation Safety O Stealing O
Sexual Offending | Other |

Location for Target Behavior Selected; Choose any that apply:

Home Wl Work / Adult Day O Community Employm O Sheltered Workshop O
Adult Day Program | Volunteer Opportur O Community Event O School O
Respite O Camp O Summer Program O Hospital O
Restaurant O Shopping Store O Vehicle O

Other O

Restrictive Measure for Target Behavior Selected; Choose any that apply:

Manual M Mechanica O Time Qut O
Chemica O Rights Restriction O

Active A




Scroll down to continue entering information. If the restrictive measure has been court
ordered, please click the box under Court Ordered. For rights restrictions, please enter a brief
description of the restriction. After you have selected all of the appropriate boxes and
entered required information for the strategy, click on Save & Close at the top of the screen.
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TARGET BEHAVIOR ; INFORMATION

New Target Behavior
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Manual Description Court Ordered ~
Escort by 1 person |:| D
Escort by multiple people |:| D
Carry by 1 person O O
Carry by multiple people [l O
Restraint of 1 appendage vl O
Restraint of multiple appendages [l O
Standing restraint | O
Supine restraint | O
Basket hold |:| D
Physically Prompted hands down with resistanc O O
Wheelchair Disabled O O
Wheelchair Power switched off [l O |:>
Wheelchair Brakes Locked [l O
Other | O
W
Active H

If the person has more than 1 restrictive strategy (and the strategy’s author and dates are
identical), click on the + icon again to enter information about the other strategies. Note: If a
person has multiple strategies with different dates and/or strategy authors, you will need to
enter separate RMN records.

RESTRICTIVE MEASURES NOTIFICATION : INFORMATION

Aaron Phipps

Date of Individual / Guardian Consent: ™ 17142015

Human Rights Commitee Approval Date: ™ 1/15/2015
Projected Implementation Date for Restrictin ™ 1/30/2015
Projected Expiration Date of Restrictive Mea: ™ 1/29/2016

TARGETED BEHAVIOR :
+
Target Behavior Created On

Physical Aggression 12/8/2015 11:5...



Once all strategy information has been entered, change the status of the RMN record to
Submit, then click Save & Close.
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Aaron Phig s

General 2

Personal Information:

Individual * Date of Birth

Aarcn Phipps 12/12/199%

County of Service Status

BELM Draft ~
Submit v

Behavioral Support Strategies Developed By:

First Name * Last Name™ Agency Name *

Susie Smith Belmont CBDD

Phane * Author's Pasition Title ™ Email

(123) 456-7890 S5A susiesmithssa@belmontcbdd.com
Select Author Agency Type ™

County Board

Type of Behavioral Support Strategy with Restrictive Measures:

Initial L4 Annual Revision Discontinued

Discontinued Due to 8 - (v
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You will then be able to see the person’s record, along with any other records you have access
to view. You can also verify the status of the record. If the status is Submit then you have
successfully submitted the RMN record.

VTRVl oAl (RO (M | IMAGINE v  Restrictive Measure.. | v Aaron Phipps
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+ Active Restrictive Measures Notifi... ~ Search for record

w  Mame Authors Position Title Created On Projected Implementation... | Projected Expiration Date Status CBOD Reporting C
Aariz Zales QIDP 12/8/2015 11:31... 12/10/2015 12/9/2016 Draft Yes BELM
Aaron Phipps 554 9/3/2015 7:55 PM 10/1/2015 9/30/2016 Submit Yes BELM

Aaron Phipps SSA 12/8/2015 11:28... 1/30/2015 1/29/2016 Submit <:| BELM
Robert Smith

Q 12/8/2015 11:11... 12/25/2015 3/24/2016 Submit Yes COsH



RENEWING AN RMN RECORD ANNUALLY:

Instead of entering identical information annually for an RMN record, you may simply update
the record’s dates (assuming no other information has changed).

Select the record you wish to renew by clicking on the person’s name.
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~ Active Restrictive Measures Notifi... ~ Search for records
Mame 4 Authors Position Title Created On Projected Implementation... Projected Expiration Date Status CBDD Reporting Count...
~  Aaron Phipps 9/3/2015 7:55 PM 10/1/2015 9/30/2016 Submit Yes BELM
Aaron Phipps 55A 12/8/2015 11:28... 1/30/2015 1/29/2016 Submit Yes BELM
Robert Smith Q 12/8/2015 11:11... 12/29/2015 3/24/2016 Submit Yes COSH

Click the Annual box, then click Save & Close. You will notice the lock icon next to each of the
dates on this screen which prohibits them from being changed.
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Phone ™ Author’s Position Title * Email ™
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Select Author Agency Type ™

i County Board
Type of Behavioral Support Strategy with Restrictive Measures?
Initial L Annual [ Revision O Discontinued O

Discontinued Due to

Date of Individual / Guardian Consent: * & 9/1/2015
Human Rights Commitee Approval Date: ™ B 9/2/2015
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Projected Expiration Date of Restrictive Me * @ 930/2016



After clicking Save & Close, click on the person’s record again, then you will be able to change
the dates. Update all dates, change the status to Submit, then click Save & Close to save the
renewed record.
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You can verify the record was changed and saved by seeing the new dates and confirming
status is Submit.
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v Mame Authors Position Title Created On Projected Implementation... | Projected Expiration Date Status CBOD Reparting Col
Aaran Phipps S5A 9/3/2015 7:55 PM 10/1/2015 9/30/2016 Submit Yes BELM
Aaron Phipps S5A 12/8/2015 11:28... 1/30/2015 1/29/2016 Submit

Aaron Phipps S5A 12/8/2015 12:28... 1/30/2016 1/28/2017 Submit

Robert Smith Q 12/8/2015 11:11... 12/28/2015 3/24/2016 Submit

Robert Smith Q 12/8/2015 12:29... 12/29/2015 3/24/2016 Draft Yes COsH



REVISING AN RMN RECORD:

Locate the record you wish to revise and click on the person’s name.
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Click the Revision box, then click Save & Close.
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Aaron Phl s

General

Personal Information:

Individual * Date of Birth
@ Aaron Phipps @ 12121199
County of Service: Status

B BELM @ Submit

Behavioral Support Strategies Developed By:

First Name ® Last Name ™ Agen:yName*

B Susie B Smith B Belmont CEDD

Phone * Author's Position Title ™ Email *

& (123) 456-7800 B ssa B susiesmithssa@belmontcbdd.com

Select Author Agency Type *
B County Board

Type of Behavioral Support Strategy with Restrictive Measures:

Initial L Annual Revision ] Discontinued O



After clicking Save & Close, choose the person’s record again by clicking on their name. The
person may have several records so be sure to select the record you want to revise. It’s
helpful to look at the “Created On” date and the “Status.”
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+ Active Restrictive Measures Notifi... ~ Search or records
' MName Authors Position Title Created On Projected Implementation... Projected Expiration Datg Status CBDD Reporting Count...
Sr App Dev 12/18/2015 1:57.. 12/19/2015 12/28/2015 Draft Na BELM
Aaron Phipps 554 9/3/2015 7:55 PM 10/1/2015 9/30/2016  Submit Yes BELM
Aaron Phipps 554 12/8/2015 11:28.. 1/30/2015 1/29/2016  Submit Yes BELM
Aaron Phipps 12/22/2015 2:26.. 10/1/2015 9/30/2016 Draft Yes BELM
Aaron Phipps 554 12/8/2015 12:28.. 1/30/2016 1/29/2017  Submit Yes BELM
John Trivedi Analyst 12/18/2015 2:03.. 12/19/2015 12/29/2015 Draft Yes BELM
Robert Smith o] 12/8/2015 11:11.. 12/29/2015 3/24/2016  Submit Yes COSH
Robert Smith Q 12/8/2015 12:29.. 12/29/2015 3/24/2016 Draft Yes COSH

Click on the Targeted Behavior you wish to revise.
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@ - HESAVE E'SAVE&CLOSE == NEW [ DEACTIVATE e

RESTRICTIVE MEASURES NOTIFICATION : INFORMATION

Aaron Phipps

Initial O Annual Revision W
Discontinued Due to a8 -
Date of Individual / Guardian Consent: * 9/1/2015
Human Rights Commitee 9/2/2015
Projected Implementation Date for Restricti 10/1/2015
Projected Expiration Date of Restrictive Mez 9/30/2016
TARGETED BEHAVIOR :
Target Behavior Created On

Physical Aggression 12/22/2015 2:26 PM



Check/uncheck the boxes in order to revise the record. In this example, the Home box under
Location was unchecked because the person no longer had the restrictive measure
implemented at this location. After revising the record, click Save & Close.
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TARGET BEH. RMATION

Physici Aggression

General

Target Behavior(s); Choose any that apply:

Physical Aggression T ™ Self-Injurious O Transportation Safety O Stealing O
Sexual Offending O Otther O

Location for Target Behavior Selected; Choose any that apphy:

Home ] Work [ Adult Day O Community Employm O Sheltered Workshop ]
Adult Day Program O Volunteer Opportur O Community Event O School O
Respite O Camp Summer Program O Hospital O
Restaurant O Shopping Store O Vehicle O

Other ]

Restrictive Measure for Target Behavior Selected; Choose any that apply:

Manua W Mechanical O Time Qut O
Chemica O Rights Restriction O

Then change the status to Submit and click Save & Close again.
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RESTRICTIVE MEASUR TION : INFORMATION

Aaron Phif s

General

Personal Information:

Individual * Date of Birth
Aaron Phipps 12413110058
County of Service Status

BELM Submit

Behavioral Support Strategies Developed By:

First Name * Last Name ™ Agency Name *

Mally Shaw Belmont CBDD

Phone * Author's Position Title * Email *

(740) 599-5555 SSA m.shaw@belmontcbdd.com
Select Author Agency Type *

County Beard

Type of Behavioral Support Strategy with Restrictive Measures:

Initial O Annual Revision 4 Discontinued

Discontinued Due to B -



DISCONTINUING AN RMN RECORD:

Locate the record you wish to discontinue and click on the person’s name.
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«  Name Autigrs Position Title Created On Projected Implementation... | Projected Expiration Date Status CBDD Reporting Count... Y o ¢
Aariz Zales 3/2015 11:31... 12/10/2015 12/9/2016 Draft Yes BELM ]
‘Aaran P Aariz Zales | 5/2015 7:55 PM 1071/2015 9/30/2016  Submit Yes BELM ?}
Aaron Phipps 12/8/2015 11:28... 1/30/2015 1/29/2016  Submit Yes BELM
Robert Smith Q 12/8/2015 1011 .. 12/20/2015 3/24/2016  Submit Yes COSH
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Click on the Discontinued box, enter the reason for the discontinuation, then click on Save &
Close
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RESTRICTIVE MEASURES ON : INFORMATION

Aariz Zale

Behavioral Support Strategies Developed By: =
First Name * Last Name * Agency Name ™

& Missy & Smith B Warrensville DC

Phone ™ Author's Position Title ™ Email *

B (123) 456-7890 & qQoe B missysmith@wdc.com

Select Author Agency Type *
B Developmental Center

Type of Behavioral Support Strategy with Restrictive Measures:

Initial b Annual O Revision | Discontinued ]|

Discontinued Due to* No lenger necessary

No longer necessary

Date of Individual / Guardian Consent: * 8 1212015
Human Rights Commitee Approval Date: * & 12/8/2015
Projected Implementation Date for Restricti * @ 12/10/2015

Proje Expiration Date of Restrictive Mez: * @ 12/9/2016

TARGETED BEHAVIOR :
+

Active unsaved changes H
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You can verify the record has been discontinued by clicking on the down area next to Active
Restrictive Measure Notification and clicking on Inactive Restrictive Measure Notification.
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+ Active Restrictive Measures Notifil.. ~ Search orrecords o

System Views

Active Restrictive Measures Notification Created On Projected Implementation... Projected Expiration Dats CBDD Reporting Count... h 4 Fs <

Inactive Restrictive Measures Notification Yes BELM 9
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Yes BELM o
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You should see the record and it will be listed as Inactive under the Status heading.

PIRVIEGEANIE TN e VIV | IMAGINE v  Restrictive Measure... | v

@~ +nNew D COPYAUNK | @ EMAILALINK |+ [ RUNREPORT~  =es

+ Inactive Restrictive Measures Noti... ~ Search for records
W Mame Authors Position Title Created On Projected Implementation... | Projected Expiration Datg Status
Aariz Zales QIDP 12/8/2015 11:31 AM 12/10/2015 12/5(2016  Inactive

Waco Hulse test 7/28/2015 9:55 AM 7/15/2015 7/22/015  Inactive



RUNNING REPORTS ON YOUR AGENCY’S RMN RECORDS:

Click on the down arrow to the right of the eye/compass icon. Select Restrictive Measures
Notification, then choose RMN Reports by double clicking.

Aig Microsoft Dynamics CRM v #t | RESTRICTIVE MEAS... v Restrictive Measure... | v @ Create

@ - 4+ new [ COPYALINK | ~ e EMAILALINK |~ [¥] RUN REPORT ~ s

ﬁ Case Note 3
‘@ios » 'e Measures Notification v Search for records
;ﬁ Imagine 3
ﬁ nors Position Title Created On Projected Implementation... | Projected Expiration Date Status CBDD Reporting Count...
ISP »
@ P 7/23/2015 11:00.. 7/10/2015 7/8/2016 Submit Mo LUCA
& Portals 4
g,ﬂ P 7/23/2015 11:16.. 7/10/2015 7/8/2016 Draft Mo LUCA
Resource Center 3
26 7/10/2015 7/8/2016 Submit Mo LUCA
& Restrictive Measures Noti... »  Restrictive Measures Notifications - ' g =
® Review Data System Restrictive Measures Notifi.. 30. 7/24/2015 7/22/2016 Draft Mo LUCA
.
,j Setti R RMMN Reports 3. 4/20/2015 4/15/2016 Mo LUCA
| Settings
@ Waiver LOC Redet v P 10/16/2015 1:36.. 4/20/2015 4/15/2016 Draft Mo LUCA
n Advanced Find P 10/16/2015 1:52.. 4/24/2015 4/22/2016 Submit Mo LUCA
QiDP 10/16/2015 2:01.. 3/23/2015 3/21/2016  Submit Mo LUCA
QiDP 10/16/2015 2:05.. 6/8/2015 6/3/2016 Submit Mo LUCA
QiDP 10/16/2015 2:14.. 10/8/2015 10/7/2016  Submit Mo PORT
QiDP 10/16/2015 2:40.. 5/11/2015 5/9/2016 Submit Mo LUCA

Select the report you want to run by double clicking on it (there are several report options
available).
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Number of RMN's per County/ICF/DC

f25/2015 7:27 PM
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Restrictive measures by behavior type

f25/2015 7:27 PM
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Restrictive measures by CB, DC, and ICF

f25/2015 7:27 PM
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Restrictive measures by location
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Select the criteria for the report. In this example you only need to select a start and end date
(each report may have different criteria available). Choose the start and end date for the data

you want in the report and click View Report.

. . Molly Shas
Aig Microsoft Dynamics CRM v #4 | RESTRICTIVE MEAS... v RMN Reports | v Average length of R... | v @ Create im‘;g'fne . E
@ ~ = EMALALNK [¥) RUN REPORT » ¥
CUSTOM REPORT : INFORMATION
Report
Name * Average length of RMN in months
Report GUID * 00AT9CCA-240A-E511-98AA-005056B3678F
Start Date  |12/1/2015 | tﬁ End Date [12/31/2015 :?,

Note: it may take a bit of time for the report to run (up to several minutes). You will see this
screen while the system is generating the report.

Molly Shaw
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CUSTOM REPORT : INFORMATION

Average length of RMN in months

}Report is being generated




RMN APPLICATION ASSISTANCE/QUESTIONS:

For technical issues and support:
Phone —1.800.617.6733 Option 4
Email — ITSCallCenter@dodd.ohio.gov

For business related issues and questions:
Phone —1.800.617.6733 Option 5
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