
Complete and Submit an LOC  



In the LOC stage, marked by the flag icon       , click  

Save at any time. This will generate an LOC number.  

   

 



Every field in this stage is required. Clicking Save 

will generate the     Complete button.  



Clicking     Complete generates a message that warns that clicking OK  

makes all fields in the LOC Read Only, no further edits will be available.  

  



When you are ready to lock the information in the LOC stage, click OK.  

  



The information is shown with a lock icon    next to it,  

and no further edits are available.  

 



Still in the in the LOC stage, scroll down to view the  

LOC Summary and LOC Total Score.  



Under the LOC Total Score tab, you will see an  

eligibility based on the LOC information entered.  



Under the Attestation/Recommendation tab,  

click any category.  



You will see this screen. Complete the Assessor 

Recommendation tab and the Attestations.  



After your Electronic Signature is affixed,  

click Save and Close.  



This generates the         Submit LOC button.  

Click to submit this LOC for DODD to review.   


