Accessing the LOC Application




Go to dodd.ohio.gov
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Type in your User name and Password
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Developmental Disabilities
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You will see this screen. Click Applications.

Logout ﬂ Hello Brian J Harrigan. Your password expires in 1 day. You have { new notifications and ) new announcements. View All 2

DODD.Chio.gov - S
ce Definitions AQs nter

Chio &s::!**«m“
A

# | Individuals & Families Providers County Boards

N




Choose LOC from the list of Applications available to you.
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You will see this screen. Choose the dashboard that best suits your
role by clicking the dropdown arrow next to the dashboard title.
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For this example, we will use the Evaluator Dashboard.
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On this screen you will see a list of LOC’s available to work on.
For more click the dropdown arrow next to IDS.
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You will see a new row of tiles. Click the Individuals tile
to see a list of active individuals in your county.
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Clicking on a name takes you to that individual’s front page.
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To start the eligibility process for this person,
click the dropdown arrow next to their name.
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You will see a new row of tiles.
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You will see the Eligibility Management page. From here
you can view any previous eligibilities completed for this individual.
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Click Add New Eligibility Management to start the eligibility process.
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A new screen will appear. The flag icon O tells you
where you are in the eligibility process, beginning with the Initial stage.
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Enter all required information. Begin by choosing Assessment Reason.
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Choose Waiver or County Board Eligibility.
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Choosing Waiver makes certain fields required and offers
a space to choose an Assigned Evaluator to complete the LOC.
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Choosing County Board Eligibility makes different fields
required including Assigned Eligibility Specialist.
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Click on the magnifying glass to assign an
Eligibility Specialist.
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Or choose your own name for this assignment if the Evaluator
or Eligibility Specialist roles are available to you.
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Continue entering required information in the Initial stage
and upload documents to support this eligibility process.
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Once all required information has been entered, click
Save for the Next Stage button to become active.
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