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The Medicaid Services System (MSS) application was officially launched on December 22, 2010. This was
after two years of intense work by the Ohio Department of Developmental Disabilities (DODD) in
collaboration with OACBDD, county boards of developmental disabilities, providers and Primary
Solutions. This technical guide is in part dedicated to those individuals whose perseverance and
collaboration yielded such a complex and comprehensive application that continues to evolve each year.

MSS receives information from other Department applications.

AAI DDP TRN

Individual Data System (IDS)

ISP ITS PTS WMS Provider iyl
Waiver Mgmt Database DRA

System

Medicaid Services System (MSS)

DRA
» Daily Rate Bill File
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CPT Fﬁiﬁr Sirl:if\e MBS
. . > ™ i
Cost F’rOJlecthN Authorization Payment MRSDsttilr!rimg
Too (if required) Authorization
X PAWS
Payment
—» Authorization ——Authorized Payment Limits
SRC Waiver
| System
Service

Codes and
Rates

The Waiver Management System (WMS2) identifies waiver spans, waiver types and waiver status. The
Provider Certification Wizard (PCW) identifies providers, services, and certification dates. The Individual
Data System (IDS) provides individual(s); date of birth (DOB), Social Security number, Medicaid number,
county of residence, residential living arrangement, Acuity Assessment Instrument (AAl) score, and Ohio
Developmental Disabilities Profile (ODDP). Service Rates and Codes (SRC) identifies all SELF, Individual
Options (I0) and Level One waiver services, rates, and billing codes.

Information from MSS is used to populate the enhanced Daily Rate Application (DRA), Payment
Authorization of Waiver Services (PAWS), and indirectly the enhanced Medicaid Billing System (eMBS).

MSS is composed of the following applications: Cost Projection Tool (CPT), Service Payment
Authorization (SPA), Prior Authorization (PA), and enhanced DRA.
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MSS is used state wide by county boards of developmental disabilities as the single common system to
projection the total costs of services for an individual based on assessed need to assure health and
safety. MSS provides a core DODD system to integrate other Department applications and improve data
flow, integrity, and streamline the payment authorization process.

The MSS Process is comprised of the following steps: (1) Project Costs, (2) Finalize Costs, (3) Authorize
Costs, (4) Recommend authorization of payment in PAWS, and (5) Generate site costs (if needed) in
DRA.
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Section 1: Creating a CPT

The first step in creating a new CPT is to select the Create a New Site option which is located under the
Home section of the MSS application on the left hand side menu of the application page.

THE OHI0 DEPARTMENT OF DEVELOPMENTAL DISABILITIES

Medicaid Services System (MS8) - Search for Site by Site Name

Welcome MSSUSER17 MSSUSERAT - MS5_Admin

SUPFORT | PRINT

Help Administration | Help?

Home Search For Site By Site Name:
9 Create a New Site Site Name:
Search fUrS:rte by Site Name County: ALL COUNTIES |z|
Search for Site by Person
Search for Site by Provider
PA
Manage PA

The User will need to complete each of the following fields in order to create the shell of the CPT:
choose a site name; select the effect date, and end date; assign the Cost of Doing Business (CODB)

County; assign the Management County(s); assign the Associated Counties (if applicable); and then click
on the Save button.

THE OHI0 DEPARTMENT OF DEVELOPMENTAL DISABILITIES

Medicaid Services System (MSS) - Create a New Site
Welcome MSSUSER1T MSSUSER1T - MS5_Admin

SUPPORT | PRINT

Help Administration | Help?

Home

Create a Site
Create a New Site

Site Name:
Search for Site by Site Name
Search for Site by Person Effective Date: El
Search for Site by Provider End Date: 12/31/9999 E
PA
Manage FA CODB County: Select a County |Z|

Management County: | Select a County |Z|

Associated Counties: | Select a County |Z| Add

Save Cancel
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There are many options that a User may choose from when selecting the Site Name of your CPT. Each
county board has adopted a naming convention for their CPT(s). It is important to remember not to use

any individual specific information (i.e. social security number, date of birth, Medicaid number) when
naming a CPT.

THE OHI0 DEPARTMENT OF DEVELOPMENTAL DISABILITIES

Medicaid Services System (MSS) - Create a New Site

Vielcome MS5SUSER17 MSSUSERTT - MS5_Admin

SUPPORT | PRINT

Help Administration | Help?

Home Create a Site

Create a lew Site Site Name: 100 ABC Street e
Search for Site by Site Name
Effective Date: |

Search for Site by Person

Search for Site by Provider End Date: 12/31/9999 E
PA
Manage PA CODB County: Select a County |Z|

Management County: | Select a County |Z|

Associated Counties: | Select a County |Z| Add

Save Cancel

The Effective Date of a CPT may correspond to many different dates. For the purposes of this technical

guide, the effective date of this CPT will correspond to the individual’s beginning date of their current
ISP span.

THE OHI0 DEPARTMENT OF DEVELOPMENTAL DISABILITIES

Medicaid Services System (MSS) - Create a New Site
Welcome MSSUSER1T MSSUSERTT - MS5_Admin

SUPPORT | PRINT

Help Administration | Help?

Home Create a Site
Create a New Site .
Site Name: 100 ABC Street
Search for Site by Site Name
Search for Site by Person Effective Date: 09/01/2010 &
Search for Site by Provider End Date: 12/31/9999 E
PA
Manage PA CODB County: Select a County |Z|

Management County: | Select a County |Z|

Associated Counties: | Select a County |Z| Add

Save Cancel
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The End Date of a CPT site is typically 12/31/9999. This is also known as the infinity date. The reason
that this date is selected is due to the fact that when a CPT is created, it is unknown when a CPT would

no longer be in use. This might occur if all individuals associated with the CPT would move out of this
CPT, and there would be no individuals associated with the CPT.

THE OHI0 DEPARTMENT OF DEVELOPMENTAL DISABILITIES

Medicaid Services System (MS8) - Create a New Site
Welcome MSSUSER17 MSSUSERI7 - MSS_Admin

SUPPORT | PRINT

Help Administration | Help?

Home

Create a Site

Create a New Site

Site Name: 100 ABC Street
Search for Site by Site Name
Search for Site by Person Effective Date: 09/01/2010 &
Search for Site by Provider End Date: 12/31/9999 E
PA
Manage PA CODB County: Select a County |Z|

Management County: | Select a County |Z|

Associated Counties: | Select a County |Z| Add

Save Cancel

The CODB County should be assigned to that county in which the individual resides and will be receiving
routine homemaker/personal care (H/PC) services.

THE OHI0 DEPARTMENT OF DEVELOPMENTAL DISABILITIES

Medicaid Services System (MES8) - Create a New Site

Welcome M5SUSER17 MSSUSER1T - MS5_Admin

SUPPORT | PRINT

Help Administration | Help?

Home

Create a New Site

Create a Site

Site Name: 100 ABC Street
Search for Site by Site Name
Search for Site by Person Effective Date: 09/01/2010 E]
Search for Site by Provider End Date: 12/31/9999 E
PA
Manage PA CODB County: SANDUSKY |Z|

Management County: | SANDUSKY |Z|

Associated Counties: Select a County |Z| Add

County CODB Management County
Remove SANDUSKY Y Y

Save Cancel
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The Management County will automatically default to the same county assigned to the CODB. If more

than one county board has been associated with a CPT site, it is possible to switch the management
county to either county boards associated with the CPT.

THE OHIO DEPARTMENT OF DEVELOPMENTAL DISABILITIES

Medicaid Services System (MSS) - Create a New Site

Welcome M5SUSER17 MSSUSER1T - MS5_Admin

SUPPORT | PRINT

Help Administration | Help?

Home

PA
Manage PA

Search for Site by Person
Search for Site by Provider

Create a Site

Create a New Site .
Site Name:
Search for Site by Site Name

CODB County:

Effective Date:

End Date:

100 ABC Street
09/01/2010 [
12/31/9999 [

SANDUSKY  [+]

Management County: | SANDUSKY |Z|

Associated Counties:

Remove

Save

County

SANDUSKY

Cancel

Select a County |Z| Add
CODB Management County

Y

The process whereby the Management County can be changed would require the User to click on the
Edit Site link, the User clicks on the drop down button next to the Management County field, and then
select the county the User wishes to assign management of the CPT to.

Help Administration | Help?

Home site Name: 100 treet Effective Date:  9/1/2010 End Date:  12/31/9999
Create a New Site.
Search for Site by Site Name Manage: Site Home | EdiYsite | Manage Versions | Manage Notes | Add Non-Waiver Spans | Add DRA Exemption .
Search for Site by Person Edit the Site
Search for Site by Provider )
A Site Name: 100 ABC Sireet
Manage PA Effective Date: 9/1/2010 El
cPT End Date: 12/31/0000 3 |
Manage Individuals k-
Manage Providers CODE County: SANDUSKY
Manage HPC Staffing Patterns
Manage HPC Calendar Management County: [SANDUSKY [ |
HURON |
Manage ADSINMT Patterns Associated Counties: Select a County [~ | Add
Manage ADS/NMT Calendars
Manage Unscheduled ADSMNNT County CODB Management County I
Manage Unscheduled Services Remove HURON N N
-For Multiple Individuals Remove SANDUSKY Y Y
-For One Individual
anage CastProfctions
PA
Manage Individual PA
SPA
Service Payment Authorization
DRA
REPORTS
-] il

————r T

T T =1

= B

f Trusted sites | Protected Mode: Off

@ -

®110% ~
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Associated Counties would be added if another county board is involved in the planning, payment, or
authorization of services. For example, if an individual is living in one county, but another county board
is still responsible for the match then the User would identify the first county as the CODB County and

Management County, and the User would add the second county under the Associated Counties portion
of the CPT.

& App-MsS - Windows Intemnet Explorer =0 =R
@Qv [] hittps/trnportal dodd ohio.gov/ spps/Pages/default.aspx EEET | - & [é ] x|[= ing 2 -l
B - JACKSON
i Favorites | 5 (2] Welcometo The DD Insider | TS Web Access [} Driving Directions from 10... (=) myOhio (2) ] Web S| JEFFERSON
KNOX — -
22+ /& DODD-Rules in Effect & Appiss X LAKE fil - B - [ & - Page~ Sofety~ Toos~ @+ 7
LAWRENCE "
N LICKING N rll
# Logout > n Hello MSSUSER17. You have [ new notifications and 0 new announc LOGAN Wiew All
LORAIN
IMSS LUCAS Select Application MSS [<] | Load application
MADISON
MAHONING
THe OHio DerARTMENT OF DEVELOPMENTAL DISABILITIES MARION
Medicaid Services System (MSS) - Create a New Site e B 3
Welcome MSSUSER17 MSSUSER17 - MSS_Admin MERCER SUPPORT | PRINT
MIAMI
MONROE L Help ini: | Help?
MONTGOMERY |~
Home Create a Site MORGAN
Create a New Site . MORROW L4
Site Name: 100 ABC Street
Search for Site by Site Name MUSKINGUM
Search for Site by Person Effective Date: 00/01/2010 2 NOBLE m
OTTAWA
Search for Site by Provider End Date: 123119000 & PAULDING
PA PERRY

Mansge PA CODE County: SANDUSKY  [<] PICKAWAY
PIKE
Management County: | SANDUSKY m PORTAGE
PREBLE v
Associated Counties: HURQON ~ | Add
County CODB Management County

Remove SANDUSKY Y Y

.

/ Trusted sites | Protected Mode: Off 43 v ®10% -
= " ™ T e
& App-MS5 - Windows Internet Explorer = =<1
@U' [] https.//trmportal dodd ohio.gov/ spps/Pages/default.aspx - G [4] x|[= &ing R |

< Favorites | 5% 2] Welcome to The DD Insider 2] TS Web Access [ Driving Directions from 10... (2 myGhio (2} 2| Web Slice Gallery =

25|~ & DODD-Rules in Effect € App-MSS x|

- v [ @ v Pagev Safetyw Took~w @v

A Logowt > O Hello MSSUSER17. You have [ new natifications and [ new announcements View All 0

IMSS

Select Application Mss = Load Application

Tre Oio DepARTMENT OF DEVELOPMENTAL DiSABILITES

Medicaid Services System (MSS) - Create a New Site

Welcome MSSUSER17 MSSUSER17 - M5S_Admin

n

SUPPORT | PRINT

Help | Help?

Home Create a Site

Create aflew Ste site Name: 100 ABC Street

Search for Site by Site Name

Search for Site by Person Effective Date: 09/01/2010 E'

Search for Site by Provider End Date: 12/31/9999 E|
PA

Manage PA CODB County: SANDUSKY  [~]

Management County: [SANDUSKY =]

Associated Counties: Select a County E| Add
County CODB Management County

Remove HURON N N

Remove SANDUSKY Y Y

e O -

/ Trusted sites | Protected Mode: Off da v H110%
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The final step in creating the CPT shell, is to click on the Save button in the lower left hand corner of the
page. Once the CODB has been selected and the CPT is saved, the CODB cannot be edited.

THE OHI0 DEPARTMENT OF DEVELOPMENTAL DISABILITIES

Medicaid Services System (MS8) - Edit the Site

Welcome M5SUSER17 MSSUSERTT - M55_Admin

SUPPORT | PRINT

Help Administration | Help?

Home Site Name: 100 ABC Street Effective Date: ~ 9/1/2010 End Date:  12/31/9999
Create a New Site

Search for Site by Site Name Manage: Site Home | Edit Site | Manage Versions | Manage Notes | Add Non-Waiver Spans | Add DRA Exemption

Search for Site by Person Edit the Site
Search for Site by Provider

A Site Name: 100 ABC Street

Manage PA Effective Date: 9112010 [

cPT End Date: 12/31/9999 [F

Manage Individuals

Manage Providers CODB County: SANDUSKY @

Manage HPC Staffing .

Patterns Management County: SAI‘JDUSKY

Manage HFC Calendar Associated Counties: Select a County |Z| Add

Manage ADS/NMT Patterns

Manage ADS/NMT Calendars Coumy CULE Ma"agemem cou"w
Remaove HUROM M M

Manage Unscheduled

ADSNWT Remove SANDUSKY Y Y

Manage Unscheduled

Services Save Cancel

-For Multiple Individuals

The Edit Site link, located in the horizontal menu, can be used to make changes to the following details
of a CPT: site name, effective date, end date, Management County, and Associated Counties.

THE OHI0 DEPARTMENT OF DEVELOPMENTAL DISABILITIES

Medicaid Services System (MSS) - Manage Individuals
Welcome MSSUSER17 MSSUSER1T - MS5_Admin

SUPFORT | PRINT

Help Administration | Help?

Home

Site Name: 100 ABC Street Effective Date: 9/1/2010 End Date: 12/31/9999

Create a Hew Site

Search for Site by Site Name Manage: Site Home | Edit Site | ns | Manage Notes | Add Non-Waiver Spans | Add DRA Exemption

Search for Site by Person Manage Individuals: Add Individual
Search for Site by Provider — oo

L . DODD Medicaid Billing . )

PA Individual: Number: Number: Residence County:

Manage PA No data available.
CPT

Manage Individuals
Manage Providers

Manage HPC Staffing
Patterns

Manage HPC Calendar
Manage ADS/NMT Patterns
Manage ADS/NMT Calendars

Manage Unscheduled
ADSINMT

Manage Unscheduled
Services

-For Muttiple Individuals
-For One Individual
Manage Cost Projections
PA
Manage Individual PA

SPA ﬁ ; :;
Carvice Davmant
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The Manage Notes link, located in the horizontal menu, can be used to add notes to a CPT version.
Notes might include those details that are unique to that particular CPT version (e.g. new ADWS
provider added, new Monday staffing pattern applied to HPC Calendar, additional unscheduled H/PC
services added for the period of 07/01/2010-07/30/2010,etc.).

THE OHI0 DEPARTMENT OF DEVELOPMENTAL DISABILITIES

Medicaid Services System (MSS) - Manage Individuals

Welcome MSSUSER17 MSSUSERAT - MSS_Admin SUPPORT | PRINT

Help Administration | Help?

Home

Site Name: 100 ABC Street Effective Date: 9/1/2010 End Date: 12/31/9999
Create a New Site

Search for Site by Site Name Manage: Site Home | Edit Site | Manage Versions | ManaueNDtes@Mw | Add DRA Exemption

Search for Site by Person Notes Manager:
Search for Site by Provider Return to previous page
PA |
Manage PA
CPT
Manage Individuals Note Description: Date: Created By:

Notes || Create Notes |

Notes

Manage Providers No data available.

Manage HPC Staffing
Patterns

Manage HPC Calendar
Manage ADS/NMT Patterns
Manage ADS/NMT Calendars

Manage Unscheduled
ADSMNNT

Manage Unscheduled
Services

-For Muttiple Individuals
-For One Individual
Manage Cost Projections
PA
Manage Individual PA

SPA @ |

THE OHI0 DEPARTMENT OF DEVELOPMENTAL DISABILITIES
Medicaid Services System (MS8) - Manage Individuals

Wielcome MSSUSER1T MSSUSERT - MS5_Admin SUFPORT | PRINT

Help Administration | Help?

Home Site Name: 100 ABC Street Effective Date:  9/1/2010 End Date:  12/31/9999

Create a New Site
Search for Site by Site Name Manage: Site Home | Edit Site | Manage Versions | Manage Notes | Add Mon-Waiver Spans | Add DRA Exemption

Search for Site by Person Notes Manager:

Search for Site by Provider Return to previous page
PA

Manage PA
CPT
Manage Individualz

Create Note

Notes:

Manage Providers

Manage HPC Staffing
Patterns.

Manage HPC Calendar
Manage ADS/NMT Patterns.
Manage ADS/NMT Calendars

Manage Unscheduled
ADSMNNT

Manage Unscheduled
Services Save

-For Muttiple Individuals
-For One Individual

Manage Cost Projections
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Section 2: Manage Individuals

Now that the basic shell of the CPT has been created, the next step involves adding individual(s) to the
CPT. Who should be included in a CPT? Individuals with an 10 or Level 1 waiver who live alone,
Individuals with an IO or Level 1 waiver who live together and share services, or Locally funded or

private pay individuals who live with and share H/PC services with an individual on an IO or Level 1
waiver.

Adding individuals is accomplished by the User clicking on the Add Individual link located in the upper
right corner.

THE OHIO DEPARTMENT OF DEVELOPMENTAL DISABILITIES

Medicaid Services System (MSE) - Manage Individuals

Welcome MSSUSER17 MSSUSER1T7 - MSS_Admin

SUFFORT | PRINT

Help Administration | Help?

Home

Site Name: 100 ABC Street Effective Date: 9/1/2010 End Date: 12/31/9999

Create a New Site

Search for Site by Site Name Manage: Site Home | Edit Site | Manage Versions | Manage Notes | Add Mon-Waiver Spans | Add DRA Exemption

Manage Individuals: éAdd Individual

Search for Site by Person
Search for Site by Provider

L ) DODD Medicaid Billing . )
PA Individual: Number: Number: Residence County:
Manage PA No data available.
CPT

Manage Individualz
Manage Providers

Manage HPC Staffing
Patterns

Manage HPC Calendar
Manage ADS/NMT Patterns.

After clicking on the Add Individual link, a search can be completed either by entering an individual’s
state identification number (e.g. DODD number) or entering both the individual’s first and last name.

THE OHI0 DEPARTMENT OF DEVELOPMENTAL DISABILITIES

Medicaid Services System (MSS) - Add an Individual to the Site

Welcome M5SUSER17 M5SUSERAT - MS5_Admin

SUPFORT | PRINT

Help Administration | Help?

Home Site Name: 100 ABC Street Effective Date:  9/1/2010 End Date:  12/31/9999
Create a New Site
Search for Site by Site Name Manage: Site Home | Edit Site | Manage Versions | Manage Notes | Add Non-Waiver Spans | Add DRA Exemption

Search for Sfte by Person Add Individual to Site: Search for Individual
Search for Site by Provider

PA First Name: jennifer1? DODD Number:

Manage PA Last Name: driftwood17 County: SANDUSKY |Z| é

CPT Medicaid Billing Number:

Manage Individuals

Manage Providers

Manage HPC Staffing - . »

Pattems Select Individuals to Add to the Site: Back to Individuals Manager

Notice that the User’s search is restricted by their County. A User cannot search statewide for
individuals. If a User needs to add an individual to a CPT that is from a different County then the User
would need to add that County under the Associated Counties portion of the Edit Site link. This typically

occurs when an individual who has moved to a new county continues to have their waiver managed by
the previous county.
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After clicking on the Search button, a list of individuals will appear that match the individual first/last
name entered by the User. Depending on the size of the county, it is possible for there to be more than
one individual by the same first and last name. The User would then “check” the box to the left of the
individual’s name who matches that individual’s DODD and Medicaid Billing Number.

If the User enters the individual’s DODD number only one individual should populate to select from.

After clicking on the Add Dates To Individual button, the User will need identify the move in date of the
individual.

THE OH10 DEPARTMENT OF DEVELOPMENTAL DISABILITIES

Medicaid Services System (MSS) - Add an Individual to the Site

Vielcome MS5USERTT MSSUSER1T - MS5_Admin SUPFORT | PRINT

Help Administration | Help?

Home Site Name: 100 ABC Street Effective Date:  9/1/2010 End Date:  12/31/9999
Create a New Site

Search for Site by Site Name Manage: Site Home | Edit Site | Manage Versions | Manage Notes | Add Non-Waiver Spans | Add DRA Exemption

Search for Site by Person Add Individual to Site: Search for Individual

Pieamh for Site by Provider First Name: Jennifer17 DODD Number:

Manage PA Last Name: driftwood17 County: SANDUSKY |Z|

CPT Medicaid Billing Number:

Manage Individuals
Manage Providers

Manage HPC Staffing

Patterns Select Individuals to Add to the Site: Back to Individuals Manager
Manage HPC Calendar

Manage ADS/MNMT Patterns [ Add Dates To Individuals ]
Manage ADS/NMT Calendars

Medicaid Billing

Manage Unscheduled First Name: Last Name: DODD Number: Number: Residence County:
ADSMNNT
ENNIFER17 Driftwood17 6002161 11087 SANDUSKY
Manage Unscheduled
Services [ JENNIFER170 Driftwood170 6002320 11087 SANDUSKY
Foriuitple individuals [ JENNIFER171 Driftwood171 6002321 11087 SANDUSKY
For One ndlvcual [ JENNIFER172 Drifwood172 6002322 11087 SANDUSKY
Manage Cost Projections
PA [ JENNIFER1T3 Driftwood173 6002323 11087 SANDUSKY
Manage Individual PA [ JENNIFER174 Driftwood174 6002324 11087 SANDUSKY
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This move in date can either be the date that the individual actually moved into the residence, or could
be the beginning date that the county wishes to use the CPT to calculate the costs of that individual’s
services. The move out date should be entered as 12/31/9999. An individual can only be associated
with one CPT for a specific period of time (i.e. Jenniferl7 Driftwood17 is associated with the 100 ABC
Street CPT for the period of 09/01/2010-12/31/9999. Jennifer 17 Driftwood17 cannot be added to a
second CPT site for any period of time that overlaps with this time period).

THE OHIO DEPARTMENT OF DEVELOPMENTAL DISABILITIES

Medicaid Services System (MS8) - Add an Individual to the Site: Dates

Wielcome MSS5USER17 MSSUSER1T - MS5_Admin SUPFORT | PRINT

Help Administration | Help?

Home

Site Name: 100 ABC Street Effective Date: 9/1/2010 End Date: 12/31/9999

Manage: Site Home | Edit Site | Manage Versions | Manage Notes | Add Non-Waiver Spans | Add DRA Exemption

Create a New Site

Search for Site by Site Name

Search for Sfte by Person Input Individuals Dates
Search for Site by Provider
PA Back to Individuals Manager
Manage P4
CPT [ Save Individuals and Spans ]
Manage Individuals Medicaid )
Manage Providers First Name: Last Name: DODD Number: Billing Rgsuienr.:e Move In Date: Move Out Date:
) ounty:
Manage HPC Staffing Number:
Patierns JENNIFER17 Driftwood17 6002161 11087 SANDUSKY 09/01/2010 T8 12/31/9999
Manage HPC Calendar
Manage ADS/NMT Patterns
THE OHI0 DEPARTMENT OF DEVELOPMENTAL DISABILITIES
Medicaid Services System (MSS) - Manage Individuals
Welcome MSSUSER17 MSSUSER17 - MSS_Admin SUPFORT | PRINT
Help Administration | Help?
Home Site Name: 100 ABC Street Effective Date:  9/1/2010 End Date:  12/31/9999

Create a New Site
Search for Site by Site Name Manage: Site Home | Edit Site | Manage Versions | Manage Notes | Add Non-Waiver Spans | Add DRA Exemption

Search for Site by Person Manage Individuals: Add Individual
Search for Site by Provider F—— oo
. . DODD Medicaid Billing . )
PA Individual: Number: Number: Residence County:
Manage PA JENNIFERA17 Driftwood17 6002161 11087 SANDUSKY
CcPT

View Info | Individual Spans | Add-Ons | Remove

Manage Individuals
Manage Providers

Manage HPC Staffing
Patterns

Manage HPC Calendar
Manage ADS/MNMT Patterns
Manage ADS/NMT Calendars

Manage Unscheduled
ADSMNNT

Manage Unscheduled
Services

-For Multiple Individuals
-For One Individual

Manage Cost Projections
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The following links are accessible for each individual associated with the CPT. The first link moving from
left to right is View Info. The View Info link allows the User to review the following budget information:
all DDP(s) including start date, end date, DDP Level, and Max Amount; and all AAI(s) including start date,
end date, and Acuity Group that are associated with the individual’s current Waiver Span.

THE OHI0 DEPARTMENT OF DEVELOPMENTAL DISABILITIES

Medicaid Services System (MSS) - Manage Individuals

Welcome MS5USERTT MSSUSER1T - MS5_Admin

SUPPORT | PRINT

Help Administration | Help?

LEE Site Name: 100 ABC Street Effective Date:  9/1/2010 End Date:  12/31/9999
Create a New Site

Search for Site by SrteJ __ I

Search for Site by Per Individual Information Add Individual

search for Site by Proy - JENNIFER17 Driftwood17

PA DoDD #: 6002161 Medicaid #: »ooooooc11087
Manage PA Date of Birth: 09/03/1965 Residence County: SANDUSKY Reporting County: SANDUSKY
T ‘Waiver: 09/01/2010 - 08/31/2011 Change Type: /O Status: ENRL

Manage Individual

Manage Providers BUdge‘: Information:

Manage HPC Staffing

Patterns. DDP:

Manage HFC Calendar Start Date End Date DDP Level Max Amount
Manage ADS/NMT Patt 07/26/2010 12/31/9999 $76,125.00
Manage ADS/NMT Calef

Manage Unscheduled AAL:

ADSNMT

- T Start Date End Date Group

.ana.ge nseheduls 11/01/2007 12/31/9939

Services

-For Muttiple Individuall
-For One Individual
Manage Cost Projectior]
PA
Manage Individual PA
SPA

Service Payment
Authorization

DRA
REPORTS
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The Individual Span link allows the User to view the individual’s Waiver Span(s), Move-In Date, and

Move-Out Date.

The User has the ability to edit an individual’s Move-In Date, and Move-Out Date. This

might occur if an individual associated with a CPT either moves to a new residence or out of county. In

either situation,

the User would need to change the Move-Out Date to reflect when the individual is no

longer associated with the CPT.

Home

Site Name: 100 ABC Street Effective Date: 9/1/2010 End Date: 12/31/9999
Create a Hew Site
Search for Site by Site Name Manage: Site Home | Edit Site | Manage Versions | Manage Hotes | Add Non-Waiver Spans | Add DRA Exemption
Search for Site by Person Manage Individuals: Add Individual

Search for Site by Provider

Manage Individuals
Manage Providers

Manage HPC Staffing
Patterns.

Manage HPC Calendar

Manage Unscheduled
ADSINMT

Manage Unscheduled
Services

-For Muttiple Individuals
-For One Individual
Manage Cost Projections
PA
Manage Individual PA
SPA

Service Payment

o DODD Medicaid Billing . _
PA Individual: Number: Number: Residence County:
Manage PA JENNIFER1T Driftwood17 6002161 11087 SANDUSKY
CPT

Manage ADS/NMT Patterns
Manage ADS/NMT Calendars

View Info | Individual Spans | Add-Ons | Remove

Individual Site Spans

JENNIFER17 Driftwood17

DODD #: 6002161 Medicaid #: soooooocdl 1087

Date of Birth: 09/03/1965 Residence County: SANDUSKY Reporting County: SANDUSKY

Waiver: 03/01/2010
Add Move-In Span

Add New Span

Move-In Date M Move-In: Move-Out:
Edit 09/01/2010  12/| ‘ng/n1/2010 | 12/31/9999

P

The Add-Ons link not only allows the User to see what Add-ons are currently applied to a specific

individual, but also to associate an Add-on to an individual when necessary. For example, Jenniferl7 has

a formal behavior plan that requires specialized training to be provided to her staff (i.e. escort, restraint,
time out, etc.). This would qualify Jennifer17 for a Behavioral Support Add-on. Other Add-ons that the
User could associate with a specific individual can be (1) Medical Assistance, and (2) ICF Addon. An Add-

on can be associ

ated for a portion of or the entire waiver span year of an Individual. An Add-on cannot

be associated with an individual for a period of time greater than the individual’s current waiver span

year.
Home Site Name: 100 ABC Street Effective Date:  9/1/2010 End Date: ~ 12/31/9999
Create a New Site
Search for Site by Site Name Manage: Site Home | Edit Site | Manage Versions | Manage Notes | Add Non-Waiver Spans | Add DRA Exemption
Search for Site by Person Manage Individuals: Add Individual

PA
Manage PA

Search for Site by Provider

.. : DoDD Medicaid Billing . .
Individual: Number: Number: Residence County:
JEMMIFERAT Driftwood17 6002161 11087 SANDUSKY

CPT

Manage Providers

Manage HPC Staffing
Fatterns

Manage HPC Calendar
Manage ADS/MNMT Patt
Manage ADS/NMT Calef

Manage Unscheduled
ADSINMT

Manage Unscheduled
Services

Manage Individuals Individual Add-On Spans

JENNIFER17 Driftwood17

DODD #: 6002161 Medicaid #: :cooooocl 1087

Date of Birth: 09/03/1965 Residence County: SANDUSKY Reporting County: SANDUSKY

Waiver: 03/01/2010
Add Add-On Span

Add-On Type: Start Add-On Type: Start Date: End Date:
Behavior Support |Z| 09/01/2010  08/31/2011

Save

Add New Span




Technical Guide Medicaid Services System (MSS) Application

The Remove link allows the User to remove an individual from a CPT. This should only be done when
the User determines that an individual associated with the CPT has been incorrectly added. A User
should not remove an individual from a CPT after details have been added, costs finalized, cost
authorized, or a version is created that includes that individual in the CPT. If any of these functions has
been completed for an individual that the User believes should not have been associated with a CPT, the
User will need to move that individual out of that CPT. Additionally, the Remove link should never be
used to move an individual out/disassociate an individual from a CPT.

Home Site Name: 100 ABC Street Effective Date:  9/1/2010 End Date:  12/31/9999
Create a New Site
Manage: Site Home | Edit Site | Manage Versions | Manage Notes | Add Non-Waiver Spans | Add DRA Exemption

Search for Site by Site Name

Search for Site by Person Manage Individuals: Add Individual

Search for Site by Provider E— e
Y DODD Medicaid Billing

Individual:
PA Number: Number:
Manage PA

JENMIFERT Driftwood17 6002161 11087 SANDUSKY
CPT View Info | Individual Spans | Add-Ons | Removeé
Manage Individuals

Residence County:

Manage Providers

Manage HPC Staffing
Patterns

Manage HPC Calendar
Manage ADS/NMT Patterns Remove Confirmation:

Manage ADS/MNMT Calendars Are you sure you want to remove this item?

Manage Unscheduled
ADSNMT

Manage Unscheduled
Services

Remove

4

-For Muttiple Individuals

-For One Individual

Some individuals, who the User will need to add to a CPT, will not currently be enrolled on a waiver.
This is typically true, when an individual not enrolled on a waiver or enrolled in waiver not administered
by DODD is living with/sharing services with individuals enrolled on an Individual Options (10), and/or
Level One (LV1) waiver. These individuals are typically funded through a county’s Supported Living
program. All individuals associated with a CPT must have a “waiver” span assigned in order for service
details to be added in the CPT, and for the CPT to be able to calculate those costs. A User is able to
“assign” a waiver span to an individual using the Add Non-Waiver Spans link.

Help Administration | Help?

Home Site Name: 100 ABC Street Effective Date:  9/1/2010 End Date:  12/31/9999
Create a Hew Site
Search for Site by Site Name Manage: Site Home | Edit Site | Manage Versions | Add Non-Waiver Spans | Add DRA Exemption

Search for Site by Person Manage Non Waiver Individual Spans In The Site:
Search for Site by Provider

PA
Manage PA
CPT Please select a date to search for people in the site not enrolled in a waiver OR having a 09/01/2010
Manage Individuals temporary waiver span to cover selected date: gz
Manage Providers F—— TR
. DODD Medicaid Billin .

Manage HPC Staffing First Name: Last Name: Number: Number: 9 Residence County:
Patterns

AddSpan  Mark17 Vane17 6008910 00001 ERIE

Manage HPC Calendar

IManage ADS/NMT Patterns Funding Type: Service Start date: Service End date:
Wanage ADS/NMT Calendars EditSpan Non Waiver 9/1/2010 8/31/2011
Manage Unscheduled

EditSpan Mon Waiver 2/1/2009 8/31/2010
ADSMNNT = - -
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Section 3: Manage Providers

After all the individuals have been added to the CPT, the next step involves adding providers. What
providers should be included in a CPT? Homemaker/personal care providers, routine transportation
providers, adult day waiver service providers, non-medical transportation providers, adaptive & assistive
device providers, and home modification providers, basically any provider who would be delivering a

service to the individuals associated in the CPT during the individuals’ waiver year should be associated
with the CPT.

Adding providers is accomplished by first clicking on the Add Provider link located in the upper right
corner.

THE OHI0 DEPARTMENT OF DEVELOPMENTAL DISABILITIES

Medicaid Services System (MS8) - Manage Providers
Welcome MSSUSER17 MSSUSER1T - MS5_Admin

SUPPORT | PRINT

Help Administration | Help?

Home Site Name: 100 ABC Street Effective Date:  9/1/2010 End Date:  12/31/9999
Create a New Site

Search for Site by Site Name Manage: Site Home | Edit Site | Manage Versions | Manage Notes | Add Mon-Waiver Spans | Add DRA Exemption

Search for Site by Person

Search for Site by Provider | Provider Manager | Manage Provider And DRA Provider spans

PA

Manage PA Manage Providers in the Site: é Add Provider
CPT Allow Provider Edit : MBNELSH‘::I:_EM Prowvider Name: First Name: Last Hame:
Manage Individuals : No data ilabl

0 data available.

Manage Providers

Manage HPC Staffing

Patterns

After clicking on the Add Provider link, a search can be completed either by entering a provider’s

Medicaid Billing System (MBS) contract number or after selecting Provider type (e.g. Individual or
Agency) enter the provider’s name.

THE OHio DEPARTMENT OF DEVELOPMENTAL DISABILITIES

Medicaid Services System (MSS8) - Add a Provider to the Site

Welcome MS5USER17 MSSUSER1T - M55_Admin

SUPPORT | PRINT

Help Administration | Help?

Home

Site Name: 100 ABC Street Effective Date: 9/1/2010 End Date: 12/31/9999
Create a New Site
Search for Site by Site Name Manage: Site Home | Edit Site | Manage Versions | Manage Notes | Add Non-Waiver Spans | Add DRA Exemption

| ssarch for Site by Person Add a Provider to the Site

Search for Site by Provider
oA Y MBS Contract Number:

Manage PA Provider Type: @ Individual @ Agency
cPT Agency Name: United
Manage Individuals

Manage Providers é

Manage HPC Staffing
Patterns Select Providers to Add to the Site:

Back to Manage Site Providers
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After clicking on the Search button, a list of providers will appear that match the provider’s name
entered by the User. It is possible for there to be more than one provider by the same “name”. The
User would then “check” the box to the left of the provider’s name that matches the desired provider.

If the User enters the provider’s MBS number only one provider should populate to select from.

After clicking on the Add Spans To Selected Providers button, the User will need to identify the start
date for the provider.

THE OHI0 DEPARTMENT OF DEVELOPMENTAL DISABILITIES

Medicaid Services System (MSS) - Add a Provider to the Site

Wielcome MSSUSER1T MSSUSERT - MS5_Admin

SUPPORT | PRINT

Help Administration | Help?

Home Site Name: 100 ABC Street Effective Date:  9/1/2010 End Date:  12/31/9999
Create a New Site

Search for Site by Site Name Manage: Site Home | Edit Site | Manage Versions | Manage Notes | Add Mon-Waiver Spans | Add DRA Exemption

Search for Site by Person Add a Provider to the Site
S h for Site by Provid
Fareh for wite by Frovicer MBS Contract Number:

PA
Manage PA Provider Type: @ Individual @ Agency
ceT Agency Name: United
Manage Individuals
Manage Providers
Manage HPC Staffing
Patterns Select Providers to Add to the Site: Back to Manage Site Providers
Manage HPC Calendar
Manage ADSINMT Patterns [ Add Spans To Selected Providers
M ADS/NMT Calend
anage alendars Contract Number: Provider Name: First Name: Last Name:
Manage Unscheduled
ADS/NMT ] 6702554 United Care Amy Knott
zﬂnﬂ_ge Unscheduled ] 3100601 UNITED CEREBRAL PALSY (CINN)
Ervices .
_For Muttple Individuals ] 1800224 United Cerebral Palsy of Greater Cleveland (UCP)  LaWanda Crawl
For One Individual 7700143 UNITED DISABILITY SERVICES, INC. Gary Knuth
Manage Cost Projections [ 1300238 UNITED HOME CARE

This start date should be the date that the provider actually began to deliver services. The end date
should be entered as 12/31/9999.

THE OHio DEPARTMENT OF DEVELOPMENTAL DISABILITIES

Medicaid Services System (MSS) - Add a Provider to the Site: Dates

Wielcome MSS5USER17 MSSUSER1T - M55_Admin

SUPPORT | PRINT

Help Administration | Help?

Home

Site Name: 100 ABC Street Effective Date: 9/1/2010 End Date: 12/31/9999

Create a New Site
Search for Site by Site Name Manage: Site Home | Edit Site | Manage Versions | Manage Notes | Add Non-Waiver Spans | Add DRA Exemption

Search for Site by Person |nput Provider Dates

Search for Site by Provider

PA Back to Site Provider Manager
Manage PA

CPT [ Save Provider and Spans ]
Manage Individuals MBS Contract . . Provider Start

Manage Providers Number: First Name: Last Name: Provider Name: Date: End Date:

W HPC Staffi

popoge PC Stating 7700143 Gary Knuth UNITED DISABILITY SERVICES.  "n9/012010 & 12/31/9999 9

INC.

Manage HPC Calendar
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THE OHI0 DEPARTMENT OF DEVELOPMENTAL DISABILITIES

Medicaid Services System (MS€) - Manage Providers

Welcome MSSUSER17 MSSUSER1T - MSS_Admin SUPPORT | PRINT

Help Administration | Help?

Home

Site Name: 100 ABC Street Effective Date: 9/1/2010 End Date: 12/31/9999

Manage: Site Home | Edit Site | Manage Versions | Manage Notes | Add NonWaiver Spans | Add DRA Exemption

Create a Hew Site

Search for Site by Site Name

Search for Site by Person

Search for Site by Provider | Provider Manager | Manage Provider And DRA Provider spans

PA

Manage PA Manage Providers in the Site: Add Provider
CPT Allow Provider Edit : MBNELE‘::E_EM Provider Name: First Name: Last Name:
Manage Individuals UNITED DISABILITY

Manage Providers Remove Provider [} 7700143 SERVICES. INC Gary Knuth

Manage HPC Staffing T )

Patterns Remove Provider ] 7200013 SANDUSKY CO BD DD Deb Yenrick

Manage HPC Calendar Remove Provider = 1100114 SHAMPAIGH RESIDENTAL ;4 Smith, PR Director
Manage ADSINUT Patterns SERVICES, INC.

Manage ADS/INMT Calendars  Romove Provider [} 2100612 RECREATION UNLIMITED Jeffrey Brasie

Manage Unscheduled FARM & FUN

ADS/NMT Remave Provider ] 7600215 JOYCE CARROTHERS JOYCE CARROTHERS
Manage Unscheduled

Services

Update Provider Edit Access

-For Multiple Individuals
-For One Individual

There are typically two “tabs” under the Manage Provider portion of a CPT: Provider Manager and
Manage Provider and DRA Provider spans. Within the Provider Manager tab, the User is able to grant a
designated provider the ability to edit the details of the CPT version currently displayed in the active
environment. The following must occur for the provider to be able to edit details: (1) County User must
have checked the box under the “Allow Provider Edit:” column, (2) County User would click on the
Update Provider Edit Access link, (3) Provider User would have to be associated with the CPT, and (4)
Provider User’s role would have to be MSS_Provider.

THE OHI0 DEPARTMENT OF DEVELOPMENTAL DISABILITIES
Medicaid Services System (MS8) - Manage Providers
Welcome MSSUSER1T MSSUSERTT - MS5_Admin SUPPORT | PRINT
Help Administration | Help?
Home Site Name: 100 ABC Street Effective Date:  9/1/2010 End Date:  12/31/9999
Create a New Site
Search for Site by Site Name Manage: Site Home | Edit Site | Manage Versions | Manage Notes | Add Non-Waiver Spans | Add DRA Exemption
Search for Site by Person
Search for Site by Provider | Provider Manager | Manage Provider And DRA Provider spans Foster Care Provider
PA
Manage PA
CPT = Provider Edit Access updated.
Manage Individuals .
Manage Providers Manage Providers in the Site: Add Provider
L.“ﬂnﬂge HFC Staffing Allow Provider Edit : . Cnntr.act Prowvider Name: First Name: Last Hame:
atterns Number:
Manage HPC Calendar Remove Provider 700143 UNITED DISABILITY Ga Knuth
Manage ADSMNMT Patterns SERVICES, INC. v
Manage ADS/NMT Calendars | Remove Provider = 7200013 SANDUSKY CO BD DD Deb Yenrick
Manage Unscheduled . CHAMPAIGM RESIDENTIAL | . .
ADSINMT Remove Provider (=] 1100114 SERVICES. INC. Linda Smith, PR Director
Manage Unscheduled
Services Remove Provider [} 2100612 EEEEES‘?ESIL\] URLIMITED Jeffrey Brasie
~For Multple Individuals Remove Provider = 7600215  JOYCE CARROTHERS  JOYCE CARROTHERS
-For One Individual
Manage Cost Projections * Update Provider Edit Access
PA
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In order for the County User to remove edit access from the provider. The County User would need to
complete the following: (1) Uncheck the box under the “Allow Provider Edit:” column and (2) County
User would click on the Update Provider Edit Access link.

THE OHI0 DEPARTMENT OF DEVELOPMENTAL DISABILITIES

Medicaid Services System (MS8) - Manage Providers

Welcome MSSUSER17 MSSUSERAT - MS5_Admin

SUPFORT | PRINT

Help Administration | Help?

Home
Create a New Site
Search for Site by Site Name
Search for Site by Person
Search for Site by Provider
PA
Manage PA
CPT
Manage Individuals
Manage Providers

Manage HPC Staffing
Patterns

Wanage HPC Calendar
Manage ADS/NMT Patterns.
Manage ADS/NMT Calendars

Manage Unscheduled
ADSMNNT

Manage Unscheduled
Services

-For Muttiple Individuals
-For One Individual

Manage Cost Projections

Site Name: 100 ABC Street Effective Date: 9/1/2010 End Date:
Manage: Site Home | Edit Site | Manage Versions | Manage Notes | Add Non-Waiver Spans | Add DRA Exemption

12/31/9999

| Provider Manager

| Manage Provider And DRA Provider spans

Foster Care Provider

= Provider Edit Access updated.

Manage Providers in the Site:

Allow Provider Edit :

Remove Provider
Remove Provider

Remove Provider

Remove Provider

Remove Provider

]

oo oo

MES5 Contract
Number:

7700143
7200013
1100114

2100612
7600215

Provider Hame: First Name:
UNITED DISABILITY Gary
SERVICES, INC. m
SANDUSKY CO BD DD Deb
CHAMPAIGN RESIDENTIAL | .~
SERVICES, INC.

RECREATION UNLIMITED |
FARM & FUN Y
JOYCE CARROTHERS JOYCE

Add Provider
Last Name:
Knuth
Yenrick
Smith, PR Director

Brasie

CARROTHERS

* Update Provider Edit Access

With the Manage Provider and DRA Provider span tab, the User has the following options: Assign Daily
Rate Application (DRA) Spans to those provider(s) who deliver the majority of H/PC services to
individuals who live in congregate sites, and where those individuals share services with other

individuals in the same CPT. There can only be one provider assigned to DRA for a specified period of

time.

In order to assign a provider a DRA span, the User will need to complete the following steps: Click on the

DRA Spans link,

Search for Ste by Provider
PA
Manage PA
CPT
Manage Individuals
Manage Providers

Manage HPC Staffing
Patterns.

| Provider Manager

| Manage Provider And DRA Provider spans

Foster Care Provider

Manage Provider Spans in the Site:

-For Multiple Individuals
-For One Individual
Manage Cost Projections
PA
Manage Individual PA
SPA

Service Payment

DRA Spans | ProvSpan (Edit | Remove)
Manage HPC Calendar
Manage ADS/NMT Patterns .

DRA Spans | ProvSpan (Edit | Remove)
Manage ADS/NMT Calendars

DRA Spans | ProvSpan (Edit | Remove)
Manage Unscheduled
ADS/NMT
Wanage Unscheduled DRA Spans | ProvSpan (Edit | Remove)
Services

DRA Spans | ProvSpan (Edit | Remove)

DRA Provider Spans:

MBS Contract
Number:

No data available.

MBS Contract
Number:

7700143
7200013
1100114

2100612
7600215

Provider Name:

Provider Name:

UNITED DISABILITY SERVICES,
INC.

SANDUSKY CO BD DD

CHAMPAIGN RESIDENTIAL
SERVICES, INC.

RECREATION UMLIMITED FARM
& FUN

JOYCE CARROTHERS

Start Date: End Date:

Start Date:

9/1/2010
9/1/2010
9/10/2010

9/10/2010
9/10/2010

Add Provider Span
End Date:
12/31/9999

12/31/9999
12/31/9999

12/31/9999
12/31/9999
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Assign a DRA Start Date and a DRA End Date. These dates typically align with the waiver start date and
end dates for those individuals who are associated with the CPT. DRA End Dates must always be a
specific real date and should never be an open ended date (i.e. 12/31/9999).

DRA Provider spans may also be assigned based on the following reason(s):

e  When individuals in the home have different waiver spans
e When a change in an individual’s status requires a change in the level of service
e For planned absences of one or more of the housemates lasting longer than 14 days
e For periods of time in which the level of support for one or more individuals is planned to
change (i.e. summer, activity leagues, etc.)
e When there is an anticipated move in/out date for a housemate
e Scheduled (quarterly) breaks are also beneficial for homes in which one or more of the
housemates have frequent, unanticipated schedule changes (hospitalizations, ending day
services, etc.)
Home Site Name: 100 ABC Street Effective Date:  9/1/2010 End Date:  12/31/9999
;re:ﬂrtc;ﬂf:re;tesgi Site Name Manage: Site Home | Edit Site | Manage Versions | Manage Notes | Add Non-Waiver Spans | Add DRA Exemption
Search for Stte by Person Add / Edit DRA Provider:

Search for Site by Provider

PA
Manage PA Provider Name: DRA Start Date: DRA End Date:
CPT IlFI\IIEI:ITED DISABILITY SERVICES, 9/1/2010 ] 08312011 A

Manage Individuals
Manage Providers

Manage HPC Staffing
Patterns

List of all DRA Provider Spans in the Site:

MBS Contract

Provider Service Start
Number:

Date:
No data available.

Provider Service End
Date:

Provider Hame:
Manage HPC Calendar

And Click on the Add DRA Span button to associate the DRA Span to the CPT.

DRA Provider Start Date: DRA Provider End Date:

Back to Provider Spans

Add DRA Span

Search for Site by Provider

PA
Manage PA Provider Name: DRA Start Date: DRA End Date:
CPT };JJ:I:WED DISABILITY SERVICES ] ]

Manage Individuals
Manage Providers

Manage HPC Staffing List of all DRA Provider Spans in the Site:

Patterns MBS Contract Provider Name: Provider Service Start Provider Service End
Manage HPC Calendar L= Date: Date:

Edit | _— UNITED DISABILITY - m
Manage ADS/NMT Patterns. Remove 7700142 SERVICES, INC. 211/2010 12/31/9989

Manage ADS/NMT Calendars

Home Site Name: 100 ABC Street Effective Date: ~ 9/1/2010 End Date:  12/31/9999
Create a New Site

Search for Site by Site Name Manage: Site Home | Edit Site | Manage Versions | Manage Notes | Add Non-Waiver Spans | Add DRA Exemption

Search for Site by Person Add | Edit DRA Provider:

Back to Provider Spans

Add DRA Span é

DRA Provider Start

DRA Provider End
Date: £

Date:

2/1/2010 8/31/2011
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If the individuals in a CPT have overlapping waiver spans (i.e. Jennifer17 Driftwood17 waiver span
09/01/2010-08/31/2011 vs. Janicel7 Kaster17 waiver span 06/01/2010-05/31/2011), then the User
would need to assign DRA Provider spans that stop/start with each individual’s waiver span.

Home Site Name: 100 ABC Street Effective Date: ~ 9/1/2010 End Date:  12/31/9999

Create a New Site
Manage: Site Home | Edit Site | Manage Versions | Manage Notes | Add NonWaiver Spans | Add DRA Exempticn

Search for Site by Site Name
Search for Site by Person Add | Edit DRA Provider:

Search for Site by Provid )

SArCh Tor Sie by Provider Back to Provider Spans

PA
Manage PA Provider Name: DRA Start Date: DRA End Date:

CPT :FI\}\STED DISABILITY SERVICES, g 3 Add DRA Span

Manage Individuals

Manage Providers ) ) ) )
Manage HPC Staffing List of all DRA Provider Spans in the Site:

Patterns MES Contract - Provider Service Start Provider Service End DRA Provider Start DRA Provider End
Provider Name: . ) ) B

Manage HPC Calendar L=

Edit | UNITED DISABILITY . i - -
Manage ADSINMT Patterns Remaue 7700143 SERVICES, INC. 9/1/2010 12/31/9999 9/1/2010 5/31/2011
Manage ADS/NMT Calendars Edit | UNITED DISABILITY

=at 3 9/1/2 2/21/9999 812 2172

Remove 7700142 SERVICES, ING. 9/1/2010 12/31/9999 6/1/2011 8/31/2011

Manage Unscheduled

There are specific circumstances identified in OAC 5123: 2-9-31 (C) whereby a congregate setting, two or
more individuals living in the same setting share services, can be exempt from the DRA. The county may
submit to the Department a request for a DRA Exemption. This request would need to include all
pertinent information in order to justify how the CPT meets the DRA Exemption criteria identified in
rule. DRA Exemptions once approved by the Department are (1) only valid for up to a year, and (2)
entered by the Department under the Add DRA Exemption link located in the horizontal tool bar at the
top of the CPT screen.

THE OHI0 DEPARTMENT OF DEVELOPMENTAL DISABILITIES
Medicaid Services System (MSS) - View a Provider Spans in the Site

Welcome M3SUSER17 MS3SUSER1T - MS5_Admin SUPPORT | PRINT

Help Administration | Help?

Home Site Name: 100 ABC Street Effective Date: ~ 9/1/2010 End Date:  12/31/9999

Create a Hew Site
Search for Site by Site Name
Search for Site by Person

Manage: Site Home | Edit Site | Manage Versions | Manage Notes | Add NonWaiver Spans |§Add DRA Exemption ;

Search for Stte by Provider | Provider Manager | Manage Provider And DRA Provider spans Foster Care Provider |
PA
Manage PA Manage Provider Spans in the Site:
CcPT
Manage Individuals Add Provider Span
Manage Providers

MBS Contract .
Manage HPC Staffing ) Provider Name: Start Date: End Date:
Patterns " ) - = Number:
Manage HPC Calendar CiASeens | BrovSoen (Bl | Remers) Tr00t43  pHTED DISABILITY SERVICES. /9010 gr3112011

Help Administration | Help?

Home Site Name: 100 ABC Street Effective Date: ~ 9/1/2010 End Date:  12/31/9999

Create a Mew Site

Manage: Site Home | Edit Site | Manage Versions | Manage Notes | Add Hon-Waiver Spans | Modify DRA Exemption

Search for Site by Site Name

Search for Site by Person Manage DRA Site Exemptions:
Search for Site by Provider Add Exemp_tion Sgan
PA
Start End )
Manage PA Titiee Teiie Reason:
ceT » Edit | 9/1/2011  8/31/2012 Individuals’ residential costs routinely exceed $403.98 Max DBU. Site to be exempted for current
Manage Individuals Remove waiver year of 09/01/2011-08/31/2012. RMD
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A county is responsible for submitting a new DRA Exemption Request each year for those CPT sites that
they believe still meet the criteria identified in OAC 5123: 2-9-31 (C). The new DRA Exemption Request

must be submitted thirty (30) days prior to the expiration of the current DRA Exemption.

The second function that a User can complete is edit/remove provider spans by clicking on the ProvSpan
(Edit | Remove) link. This allows the User to change either the start date or end date of a provider’s
association with the CPT. This typically occurs when a provider gives notice, or the individuals choose a
new provider and end services with their previous provider.

Search for Site by Provider
PA

Manage PA

CPT

Manage Individuals
Manage Providers

Manage HPC Staffing
Patterns

Manage HPC Calendar
Manage ADS/MNMT Patterns
Manage ADS/NMT Calendars
Manage Unscheduled

| Provider Manager I

Manage Provider And DRA Provider spans

Foster Care Provider

Manage Provider Spans in the Site:

ns | ProvSpan{ Update | Remove)

DRA Spans | ProvSpan (Edit | Remove)

DRA Spans | ProvSpan (Edit | Remove)

-For Muttiple Individuals

-For One Individual

ADS/NMT
Manage Unscheduled DRA Spans | ProvSpan (Edit | Remove)
Services

DRA Spans | ProvSpan (Edit | Remove)

MBS Contract
Number:

7700143
7200013
1100114

2100612
7600215

Provider Name: Start Date:
UNITED DISABILITY SERVICES,  9/1/2010
INC. |
SANDUSKY CO BD DD 9/1/2010
CHAMPAIGN RESIDENTIAL oy
SERVICES, INC. S/1012010
RECREATION UMLIMITED FARM oy
& FUN 9/10/2010
JOYCE CARROTHERS 9/10/2010

Add Provider Span
End Date:

12/31/9999
i)

12/31/9999
12/31/9999

12/31/9999
12/31/9999

After the User enters the new End Date, the User then clicks ProvSpan Update link to save the new
provider span to the CPT.

Welcome MS5USER1T MS5SUSER1T - M55_Admin

SUPPORT | PRINT

Help Administration | Help?

Home
Create a New Site
Search for Site by Site Name
Search for Site by Person
Search for Site by Provider
PA
Manage PA
CPT
Manage Individuals

Manage Providers

Site Name: 100 ABC Street Effective Date:  9/1/2010 End Date:
Manage: Site Home | Edit Site | Manage Versions | Manage Notes | Add NonWaiver Spans | Add DRA Exemption

12/31/9999

Provider Manager |

Manage Provider And DRA Provider spans

Foster Care Provider

Manage Provider Spans in the Site:

MBS Contract

Add Provider Span

Manage HPC Staffing Number: Provider Name: Start Date: End Date:
Patterns B
Manage HPC Calendar DRA Span: | Provpan| Update | Remove) 7700143 UNITED DISABILITY SERVICES,  9/1/2010 8/31/2011
Manage ADS/MNMT Patterns INC. T T
Help Administration | He
Home Site Name: 100 ABC Street Effective Date: ~ 9/1/2010 End Date:  12/31/9999

Create a New Site
Search for Site by Site Name:
Search for Site by Person
Search for Site by Provider
PA
Manage PA
CPT
Manage Individuals
Manage Providers

Manage HPC Staffing
Patterns

Manage HPC Calendar

Manage: Site Home | Edit Site |

Manage Versions |

Manage HNotes |

Add Non-Waiver Spans |

Add DRA Exemption

| Provider Manager |

Manage Provider And DRA Provider spans

Foster Care Provider

Manage Provider Spans in the Site:

DRA Spans | ProvSpan (Edit | Remove)

MBS Contract
Number:

7700143

Provider Name: Start Date:
UNITED DISABILITY SERVICES,

INC. 9/1/2010

Add Provider Span

End Date:

8/31/2011
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For those CPT sites that include an individual who receives Adult Foster Care, a third tab will be present.
In order for the Foster Care Provider tab to populate in the Manage Provider portion of the CPT the
following must have occurred: (1) the individual who is to receive Adult Foster Care must have their
current living arrangement in the IDS application be identified as “4-Adult Foster Care-IO Waiver,” and
(2) the Adult Foster Care-10 Waiver arrangement must have an actual effective date (i.e. Effective Date
09/01/10). If this effective date is left blank, then the Foster Care Provider tab will not appear under the
Manage Providers portion of the CPT.

In order for the Adult Foster Care tab to populate under the Manage Unscheduled Services portion of
the CPT, the User will need to assign the Adult Foster Care provider under the Foster Care Provider tab.
The User would need to select the provider, select the Foster Care Person Name & Dates, enter the
Association Start Date, and enter the Association End Date. The User then clicks on the Apply button to
save this information.

Search for Sie by Provider | Provider Manager | Manage Provider And DRA Provider spans Foster Care Provider }é
PA :
Foster Care Details:
Manage P4 .
CPT Provider: JOYCE CARROTHERS |Z|
Manage Individuals Foster Care Person Name & Dates: |Z|
Manage Providers Association Start Date: i
Manage HPC Staffing L. El
Patterns Association End Date:
Manage HPC Calendar APPW
Manage ADS/NMT Patterns
Manage ADS/NMT Calendars
B e Provider Name: IFEstar (G FEem Begin Date: End Date:
Manage Unscheduled Number: Name:
ADSINMT e
Edit Span | - JANICESO0T Kasterd07
Manage Unscheduled Remave Span 7600215 JOYCE CARROTHERS
Services
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Section 4: Manage HPC Staffing Patterns

These are defined as staffing patterns to be applied to the HPC Calendar. This would include HPC, On
Site/On Call (OSOC), HPC/OSOC mix, LV1 Emergency HPC, and LV1 Emergency OSOC. These patterns

should include the provider’s schedules that the team has identified will meet the individual’s assessed
needs.

The first step in creating a staffing pattern requires the User clicks on the Add Staffing Pattern link.

THE OHI0 DEPARTMENT OF DEVELOPMENTAL DISABILITIES

Medicaid Services System (MS$) - Manage Staffing Patterns

Welcome MSSUSER17 MSSUSERAT - MS5_Admin

SUPFORT | PRINT

Help Administration | Help?

Home

Site Name: 100 ABC Street Effective Date: 9/1/2010 End Date: 12/31/9999

Create a New Site

Search for Site by Site Name Manage: Site Home | Edit Site | Manage Versions | Manage Notes | Add Non-Waiver Spans | Add DRA Exemption
Search for Site by Person ) )
Search for Site by Proviger  Mi@nage HPC Staffing Patterns in the Site:
PA

Manage PA Add Staffing Patterné
CcPT Name:

Manage Individuals No data available.

Manage Providers

Manage HPC Staffing
Patterns

The User will then be prompted to name the staffing pattern. It is important that the User name staffing
patterns in such a way that is it is clear what portion of the week the pattern will apply to.

THE OHi0 DEPARTMENT OF DEVELOPMENTAL DISABILITIES

Medicaid Services System (MS8) - View a Staffing Pattern in the Site

Welcome MS5USER17T MSSUSER1T - MS5_Admin

SUPFORT | PRINT

Help Administration | Help?

Home Site Name: 100 ABC Street Effective Date:  9/1/2010 End Date:  12/31/9999
Create a New Site
Search for Site by Site Name Manage: Site Home | Edit Site | Manage Versions | Manage Notes | Add Non-Waiver Spans | Add DRA Exemption

Search for Site by Person Stafﬁng Pattern: Weekday
Search for Site by Provider

PA Manage Staffing Pattern | Add Staffing Pattern Detail
Manage PA Time: # Units: Service: (All)

Provider:
CPT No data available.

Manage Individuals
Manage Providers

Manage HPC Staffing
Patterns.
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The User will then add details to the staffing pattern by clicking on the Add Staffing Pattern Detail link.

Home Site Name: 100 ABC Street Effective Date: ~ 9/1/2010 End Date:  12/31/9999
Create a New Site
Search for Site by Site Name Manage: Site Home | Edit Site | Manage Versions | Manage Notes | Add Non-Waiver Spans | Add DRA Exemption

View

Search for Site by Person stafﬁng Pattern: Weekday
Search for Site by Provider

PA Add Staffing Pattern Detail:

Manage PA .
- Start Time:  [1 [+] :|o0[=] [Am[+]
- [oo[~]

End Time: |1 [~] AM [~ ]

HPC Provider: CHAMPAIGN RESIDENTIAL SERVICES, INC.E

#staf:[

Show Existing Details | Manage Staffing Pattern

# Units: 0

Manage Individuals
Manage Providers

Manage HPC Staffing
Patterns

Manage HPC Calendar
Manage ADS/MMT Patterns

HPC Routine: Select All | Clear Selected
Manage ADS/NMT Calendars
Manage Unscheduled [C] JENNIFERTT [C1 Mark17 Vane17? [C] JANICE1T Kaster17
ADSNMT Driftwood17
Manage Unscheduled
Services 050C: Select All | Clear Selected
-For Muttiple Individuals
For One Individual O JENNIFER1T O Mark17 Vane17 O JANICE1T Kaster17

Driftwood17

Manage Cost Projections

PA
Manage Individual PA HPC - Emergency Routine (L\1 Only): Select All | Clear Selected
SPA [C] JENNIFER1T O Mark17 Vane17 [C] JANICE1T Kaster17
Service Payment Driftwood17
Authorization
DRA

0S50C - Emergency (LV1 Only): Select All | Clear Selected
REPORTS

[C] JENNIFERTT [C1 Mark17 Vane17? [C] JANICE1T Kaster17

Driftwood17

The following details will need to be included before saving a particular staffing pattern: Start Time, End
Time, HPC Provider, # of Staff, and checking the appropriate service type (i.e. HPC Routine, OSOC, HPC —
Emergency Routine (LV1 Only), etc.) per individual in the CPT.

Home Site Name: 100 ABC Street Effective Date:  9/1/2010 End Date:  12/31/9999
Create a New Site
Search for Site by Site Name Manage: Site Home | Edit Site | Manage Versions | Manage Notes | Add Non-Waiver Spans | Add DRA Exemption

View

Search for Site by Person stafﬁng Pattern: Weekday

Search for Site by Provider Show Existing Details | Manage Staffing Pattern

PA Add Staffing Pattern Detail:

Manage P4 ) L

et Start Time: [12[=] :[00[=] |AM[~] # Units: 24
Manage Individuals End Time: |6 [+] :[00[=] [Aam[7]

Manage Providers HPC Provider: | UNITED DISABILITY SERVICES, INC. [=]

Manage HPC Staffing
Patterns.

Manage HPC Calendar
Manage ADS/NMT Patterns.
Manage ADS/MMT Calendars

Manage Unscheduled
ADSINMT

Manage Unscheduled
Services

-For Multiple Individuals
-For One Individual
Manage Cost Projections

#Stafi:[1

HPC Routine: Select All | Clear Selected
JENNIFER1T Mark17 Vane17 JANICE1T Kaster17
Driftwood17
0s0C: | Clear Selected

JENMIFER1T Mark17 Vane17 JANICET Kaster17

Driftwood17
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Home

Create a Hew Site

Search for Site by Site Name
Search for Site by Person

Site Name: 100 ABC Street Effective Date: 9/1/2010 End Date: 12/31/9999
Manage: Site Home | Edit Site | Manage Versions | Manage Notes | Add Hon-Waiver Spans | Add DRA Exemption

Staffing Pattern: Weekday

Search for Site by Provider

PA Manage Staffing Pattern | Add Staffing Pattern Detail
Manage PA Time: # Units: Service: (All) Provider:
CPT Edit | Remove 12:00:00 AM - 06:00:00 AM 24 DSOC (5:10:3 UNITED DISABILITY SERVICES, INC.

Manage Individuals
Manage Providers

Manage HPC Staffing
Patterns.

The number of staffing pattern details associated with a staffing pattern will depend on the times of the
day, and the types of support the individuals require in the CPT. In the example below, the individuals in
this setting receive staff supports in the form of OSOC from 12:00 AM to 6:00 AM, H/PC from 6:00 AM to
7:30 AM in order to get ready for work, and HPC from 3:00 PM to 11:59 PM in the evening to prepare
dinner/complete laundry/pay bills/take medications/get ready for bed.

Home Site Name: 100 ABC Street Effective Date: ~ 9/1/2010 End Date:  12/31/9999
Create a New Site
Search for Site b}f Site Name Manage: Site Home | Edit Site | Manage Versions | Manage Notes | Add NonWaiver Spans | Add DRA Exemption

Search for Site by Person

Staffing Pattern: Weekday

Search for Site by Provider

PA Manage Staffing Pattern | Add Staffing Pattern Detail
Manage PA Time: # Units: Service: (All) Provider:

CPT Edit | Remove  12:00:00 AM - 06:00:00 AM 24  DSOC(S10:3) UNITED DISABILITY SERVICES, INC.
Manage Individuals Edit |[Remove  06:00:00 AM - 07:30:00 AM 6  HPC(S:2H:3) UNITED DISABILITY SERVICES, INC.
Manage Providers Edit | Remove  03:00:00 PM - 11:59:00 PM 36 HPC(S:2H:3 UNITED DISABILITY SERVICES, INC.
Manage HPC Staffing

Patterns

The number of staffing patterns associated with a CPT will depend on the staff schedules needed for
each day of the week, or for the weekdays as opposed to the weekend days. In the example below, the

individuals have just two staffing patterns. One staffing pattern is for weekdays, and the second staffing
pattern is for the weekends.

Help Administration | Help?

Home Site Name: 100 ABC Street Effective Date: ~ 9/1/2010 End Date:  12/31/9999
Create a New Site
Search for Site by Site Name Manage: Site Home | Edit Site | Manage Versions | Manage Notes | Add Non-Waiver Spans | Add DRA Exemption

Search for Site by Person

Search for Site by Provider  MiaNage HPC Staffing Patterns in the Site:

Pr:anage PA Add Staffing Pattern
CPT Name:

Manage Individuals View Details | Rename | Copy | Remove Weekday

Manage Providers View Details | Rename | Copy | Remove Weekends

Manage HPC Staffing
Patterns.
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The following links are accessible for each staffing pattern identified under the Manage HPC Staffing
Patterns portion of the CPT. The first link moving from left to right is View Details. This link allows the
User to be able to look at the actual staffing details associated with each staffing pattern.

Home
Create a Mew Site
Search for Site by Site Name
Search for Site by Person
Search for Site by Provider
PA
Manage PA
CPT
Manage Individuals
Manage Providers

Manage HPC Staffing
Patterns

Site Name: 100 ABC Street Effective Date: 9/1/2010 End Date: 12/31/9999
Manage: Site Home | Edit Site | Manage Versions | Manage Notes | Add NonWaiver Spans | Add DRA Exemption

Staffing Pattern: Weekends

IManage Staffing Pattern | Add Staffing Pattern Detail
Time:

# Units: Service: (All) Provider:
Edit | Remaove 12:00:00 AM - 07:30:00 AM 30 OSO0C (5:10:3) UNITED DISABILITY SERVICES, INC@
Edit | Remove  07:30:00 AM - 11:53:00 PM 66 HPC({S:2H3 UNITED DISABILITY SERVICES, INC.

The Rename link allows the User to change the name of pre-existing staffing pattern. In the example
below, the User utilized the link to rename the Weekends staffing pattern to “Saturday-Sunday.”

Home Site Name: 100 ABC Street Effective Date: ~ 9/1/2010 End Date:  12/31/9999
Create a New Site
Search for Site by Site Name Manage: Site Home | Edit Site | Manage Versions | Manage Notes | Add Hon-Waiver Spans | Add DRA Exemption
Search for Site by Person ) )
Search for Ste by Provider  M@NAge HPC Staffing Patterns in the Site:
PA
Manage PA Add Staffing Pattern
CPT Name:
Manage Individuals View ils | Rename | Copy | Remove Weekday
Manage Providers Rename | Copy | Remove Weekends
Manage HPC Staffing
Patterns Edit Staffing Pattern
Manage HPC Calendar
Manage ADS/MNMT Patterns Staffing Pattern Name: Saturday-Sunday
Manage ADS/NMT Calendars Update
Manage Unscheduled
ADSINMT
Home Site Name: 100 ABC Street Effective Date: ~ 9/1/2010 End Date:  12/31/9999
Create a New Site
Search for Site by Ste Name Manage: Site Home | Edit Site | Manage Versions | Manage Notes | Add Non\Waiver Spans | Add DRA Exemption

Search for Site by Person
Search for Site by Provider
PA

Manage PA

CPT

Manage Individuals
Manage Providers

Manage HPC Staffing
Patterns

Manage HPC Staffing Patterns in the Site:

Add Staffing Pattern

Name:
View Details | Rename | Copy | Remove Weekday
View Details | Rename | Copy | Remove Saturday-Sunday
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The Copy link allows the User to copy a pre-existing staffing pattern to create a new staffing pattern
with similar details. In the example below, the User utilized the link to copy the “Saturday-Sunday”
pattern. The User named the copy “Every Other Weekend.” This is due to the fact that every other
weekend Jenniferl7 Driftwood17 goes home with her family, and does not receive services from her

provider.

Home
Create a New Site
Search for Site by Site Name
Search for Site by Person
Search for Site by Provider
PA
Manage PA
CPT
Manage Individuals
Manage Providers

Manage HPC Staffing
Patterns

Manage HPC Calendar
Manage ADS/NMT Patterns.
Manage ADS/NMT Calendars

Manage Unscheduled
ADS/NNT

Site Name: 100 ABC Street Effective Date: 9/1/2010 End Date: 12/31/9999

Manage: Site Home | Edit Site | Manage Versions | Manage Notes | Add Non-Waiver Spans | Add DRA Exemption

Manage HPC Staffing Patterns in the Site:

Add Staffing Pattern

Name:
View Details | Re e | Copy | Remove Weekday
View Detailé Copy | Remove Saturday-Sunday

Copy Staffing Pattern

Staffing Pattern Name: Every Other Weekend

Home
Create a Hew Site
Search for Site by Site Name
Search for Site by Person
Search for Site by Provider
PA
Manage PA
CPT
Manage Individuals
Manage Providers

Manage HPC Staffing
Patterns.

Site Name: 100 ABC Street Effective Date: 9/1/2010 End Date: 12/31/9999

Manage: Site Home | Edit Site | Manage Versions | Manage Notes | Add Hon-Waiver Spans | Add DRA Exemption

Manage HPC Staffing Patterns in the Site:

Add Staffing Pattern

Name:
View Details | Rename | Copy | Remove Weekday
View Details | Rename | Copy | Remove Saturday-Sunday
View Details | Rename | Copy |

Remave Every Other Weekend e

Once the copy has been created, the User will need use the View Details link, and then the Edit link to
update each of the staff pattern details to remove Jennifer17 Driftwood17.

Home
Create a New Site
Search for Site by Site Name
Search for Site by Person
Search for Site by Provider
PA
Manage PA
CPT
Manage Individuals
Manage Providers

Manage HPC Staffing
Patterns

Manage HPC Calendar
Manage ADS/MNMT Patterns
Manage ADS/MMT Calendars

Manage Unscheduled
ADSMNNT

Manage Unscheduled
Services

-For Muttiple Individuals
-For One Individual

Manage Cost Projections

Site Name: 100 ABC Street Effective Date: 9/1/2010 End Date: 12/31/9999
Manage: Site Home | Edit Site | Manage Versions | Manage Notes | Add NonWaiver Spans | Add DRA Exemption
Staffing Pattern: Every Other Weekend View
View Details

Edit Staffing Pattern Detail:

start Time:  [12[+] :[00[+] |AM[~] # Units: 30

End Time: |7 [+] :[30[=] [AM[~]

HPC Provider: UNITED DISABILITY SERVICES, INC. |Z|

#Staf: [T

HPC Routine: Select All | Clear Selected
[C] JENNIFER1T Mark17 Vane17 JANICE1T Kaster17
Driftwood17

SOC: Select All | Clear Selected
JENMIFER1T Mark17 Vane17 JANICE1T Kaster17
Driftwood17
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Home Site Name: 100 ABC Street Effective Date:  9/1/2010 End Date:  12/31/9999
Create a New Site

Search for Site by Site Name Manage: Site Home | Edit Site | Manage Versions | Manage Notes | Add NonWaiver Spans | Add DRA Exemption

Search for Site by Person Staffing Pattern: Every Other Weekend View
Search for Site by Provider View Details
PA Edit Staffing Pattern Detail:

Manage PA . .

T Start Time: |7 [»] :[30[=] |AM[+] # Units: 66

Manage Individuals End Time:  |[11[=] :[89[=] [Pm[<]

Wanage Providers HPC Provider: |UNITED DISABILITY SERVICES, INC. |Z|

Manage HPC Staffing l_

Patterns # Staff: |2

Manage HPC Calendar

Manage ADS/NMT Patterns. HPC Routine: SelectAll | Clear Sel N

Manage ADS/NMT Calendars

Manage Unscheduled [T] JENNIFER1T Mark17 Vane17 JANICE1T7 Kaster17

ADSINMT Driftwood17

The Remove link allows the User to delete a staffing pattern. This can only be done if the User has not
already applied the staffing pattern to the HPC Calendar. If the User has already applied a staffing
pattern to the HPC Calendar, the User would need to use the Remove Staffing Pattern From Day link
under the Manage HPC Calendar portion of the CPT. Then the User would be able to use the Remove
link to delete the staffing pattern from the Manage HPC Staffing Patterns portion of the CPT.

Home

Site Name: 100 ABC Street Effective Date: 9/1/2010 End Date: 12/31/9999

Manage: Site Home | Edit Site | Manage Versions | Manage Notes | Add Hon-Waiver Spans | Add DRA Exemption

Create a New Site

Search for Site by Site Name

Search for Site by Person ) )
Search for Ste by Provider  M@NAge HPC Staffing Patterns in the Site:

PA

Manage PA Add Staffing Pattern
CPT Name:

Manage Individuals View Details | Rename | Copy | Remove Weekday

\
Manage Providers View Details | Eename opy | Remove Saturday-Sunday
Manage HPC Staffing View Details | Renam | Remove Every Other Weekend
Patterns
Manage HPC Calendar Remove Confirmation:

Manage ADS/MNNT Patterns Are you sure you want to remove this item?
Manage ADS/NNT Calendars
Manage Unscheduled

ADSMNMT
Manage Unscheduled Remowve
Services 4
Help Administration | Help?
fome Site Name: 100 ABC Street Effective Date: ~ 9/1/2010 End Date: 12/31/9999

Create a New Site
Search for Site by Site Name Manage: Site Home | Edit Site | Manage Versions | Manage Notes | Add Non-Waiver Spans | Add DRA Exemption

Search for Site by Person ) )
Search for Site by Provider  M@Nage HPC Staffing Patterns in the Site:

PA

Manage PA Add Staffing Pattern
CcPT Name:

Remaove Weekday

Remove Saturday-Sunday

Manage Individuals View Details | Rename

Manage Providers View Details | Rename

Manage HPC Staffing
Patterns

Additionally, the Remove link should never be used to delete old or no longer used staffing patterns
from a CPT. Old or previously used staffing patterns that are not being applied to individual(s) current
waiver spans are still associated with previous costs from earlier waiver years. Removal of these staffing
patterns will result in alerts throughout the application.
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Section 5: Manage HPC Calendar

HPC Staffing Patterns are applied to the calendars in the Manage HPC Calendar portion of the CPT.
These HPC Staffing Patterns reflect routinely delivered services in an individual(s) residential setting.
The HPC Calendar covers all individuals associated with the CPT. Only one staffing pattern can be
applied per day. When applying staffing patterns to the HPC Calendar, the User should apply services
for the entire twelve (12) months of the individual’s waiver span. The use of the HPC Calendar is
required unless exceptions apply (i.e. an individual receives the residential service of Adult Foster Care,
Adult Family Living, or individual is a LV1 recipient and receives limited HPC services, etc.).

To apply HPC Staffing Patterns, the User would first click on the Apply Staffing Pattern to Calendar Days
link.

THE OHIO DEPARTMENT OF DEVELOPMENTAL DISABILITIES

Medicaid Services System (MSS) - Manage HPC Calendar

Welcome MSSUSER1T M35USERTT - MSS_Admin

SUFFORT | PRINT

Help Administration | Help?

Home Site Name: 100 ABC Street Effective Date:  9/1/2010 End Date:  12/31/9999
Create a New Site
Search for Site by Site Name Manage: Site Home | Edit Site | Manage Versions | Manage Notes | Add NonWaiver Spans | Add DRA Exemption

Search for Site by Person HPC Calendar: March 2013
Search for Site by Provider Instructions:

PA Click on a blank day to apply a staffing pattern to it.

Manage PA Click on a staffing pattern to view the details.
cer pply Staffing Pattern to Calendar Days | Remove Staffing Patterns
Manage Individuals

Manage Providers \ZE today 3-March [=] 2013 |Z| month
Manage HPC Staffing

Patt :

aterns Sun Mon Tue Wed Thu Fri Sat

Manage HPC Calendar 1 2
Manage ADS/NMT Patterns

Manage ADS/NMT Calendars

Manage Unscheduled
ADS/NMT

The User will need to select the appropriate Staffing Patten, and check those days that the Staffing
Pattern applies. Only one staffing pattern can be applied per day.

S
IMSS Select Application  |mss [=] Load Application

THE OHI0 DEPARTMENT OF DEVELOPMENTAL DISABILITIES

Medicaid Services System (MSS) - Apply Staffing Pattern to a Calendar Day

Welcome MSSUSER1T MSSUSER17 - MS5_Admin

SUFPORT | PRINT

Hel ion | Help?

fome Site Name: 100 ABC Street Effective Date:  9/1/2010 End Date:  12/31/9999

Create a New Site

Search for Site by Sfe Name Manage: Site Home | Edit Site | Manage Versions | Manage Notes | Add Non-Ul Spans | AddDRA

Search for Site by Person Associate Staffing Pattern To Multiple Days: Back to Calendar Manager

Search for Site by Provider

oA Staffing Patt e: | Weekday Apply to Schedule |
Weekday 3

Manage PA Weekdays: Saturday-Sunday riday [ Saturday

CPT

Manage Individuals.
Manage Providers

Manage HPC Staffing
Patterns.

Manage HPC Calendar
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THE OHIo DEPARTMENT OF DEVELOPMENTAL DISABILITIES

Medicaid Services System (MSS) - Apply Staffing Pattern to a Calendar Day

Vielcome MS5USER17 MSSUSER1T - MS5_Admin SUPFORT | PRINT

Help Administration | Help?

Home Site Name: 100 ABC Street Effective Date:  9/1/2010 End Date:  12/31/9999

Create a New Site
Manage: Site Home | Edit Site | Manage Versions | Manage Notes | Add Non-Waiver Spans | Add DRA Exemption

Search for Site by Site Name

Search for Ste by Person  Aggociate Staffing Pattern To Multiple Days: Back to Calendar Manager
Search for Site by Provider

A Staffing Pattern Name: |Weekday |Z| Apply to Schedule

Wanage PA Weekdays: [CIsunday M Monday M Tuesday ¥ Wednesday ¥ Thursday i¥]Friday [ Saturday

CPT

The User clicks on the Apply to Schedule button to assign those Staffing Patterns to the selected days of
the Schedule template week.

Search for Steby Person  Aggociate Staffing Pattern To Multiple Days: Back to Calendar Manager
Search for Site by Provider

PA Staffing Pattern Name: |Weekday |Z| Apply to Schedule

Manage PA Weekdays: [ sunday [C1Monday [ Tuesday [ClWednesday [ Thursday [ Friday [£] Saturday

CPT

Manage Individuals Sunday Monday Tuesday Wednesday Thursday Friday Saturday
Manage Providers
Manage HPC Staffing

Patterns Weekday Weekday Weekday Weekday Weekday
Manage HPC Calendar

Manage ADS/NMT Patterns.

The User repeats this process until the Schedule template is complete.

Wielcome MSSUSER17 MSSUSERAT - M55_Admin SUFFORT | PRINT

Help Administration | Help?

Home Site Name: 100 ABC Street Effective Date:  9/1/2010 End Date:  12/31/9999
Create a New Site

Manage: Site Home | Edit Site | Manage Versions | Manage Notes | Add Non-Waiver Spans | Add DRA Exemption

Search for Site by Site Name

Search for Site by Person Associate Staffing Pattern To Multiple Days: Back to Calendar Manager
Search for Site by Provider

PA Staffing Pattern Name: |Saturday-Sunday |Z| Apply to Schedule

Manage PA Weekdays: [ sunday [ Monday [ Tuesday [CWednesday [ Thursday [ Friday [ Saturday

CPT

Manage Individuals Sunday Monday Tuesday Wednesday Thursday Friday Saturday
Manage Providers

Manage HPC Staffing g d g d

Patterns :tu::l ay- Weekday Weekday Weekday Weekday Weekday :tu:j ay-
Manage HPC Calendar LRy, LIy

Manage ADS/NMT Patterns.
Manage ADS/NMT Calendars

Manage Unscheduled

Add dates to associate with the Weekly Staffing Pattern:

Replace Existing
ADS/NMT Start Date End Date
Manage Unscheduled Staﬁing Patterms

Services e e Replace Apply to Calendar
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The User enters the Start Date and End Date for the time period to which the Staffing Patterns need to
be applied. This period of time can be a week, a month, or the individual(s)’ entire waiver span.

THE OHio DEPARTMENT OF DEVELOPMENTAL DISABILITIES
Medicaid Services System (MES) - Apply Staffing Pattern to a Calendar Day

Welcome MS5USER1T MSSUSERTT - MS5_Admin SUPPORT | PRINT

Help Administration | Help?

Home Site Name: 100 ABC Street Effective Date:  9/1/2010 End Date:  12/31/9999
Create a New Site

Search for Site by Site Name

Manage: Site Home | Edit Site | Manage Versions | Manage Notes | Add Non-Waiver Spans | Add DRA Exemption

Search for Site by Person - Aggociate Staffing Pattern To Multiple Days: Back to Calendar Manager

Search for Site by Provider

A Staffing Pattern Name: | Saturday-Sunday |Z| Apply to Schedule

I Manage PA Weekdays: [ sunday [ Monday [ Tuesday [ClWednesday [ Thursday [ClFriday [ Saturday

CPT

Manage Individuals Sunday Monday Tuesday Wednesday Thursday Friday Saturday

Manage Providers

Manage HPC Staffing Saturd Saturd

Patterns aturday- aturday-
i Weekday Weekday Weekday Weekday Weekday i

Manage HPC Calendar
Manage ADS/NMT Patterns.

Manage ADSMNT Calendars A qd dates to associate with the Weekly Staffing Pattern:

Manage Unscheduled Repl et
ADSMNMT Start Date End Date S?:ﬁ?:; P:tl‘lelrI;QS

Manage Unscheduled
Services 09/01/2010 [ o08/31/2011 [ ¥IReplace Apply to Calendar

The User clicks on the Apply to Calendar button and the Staffing Patterns are applied to the HPC
Calendar.

Home Site Name: 100 ABC Street Effective Date:  9/1/2010 End Date:  12/31/9999

Create a New Site
Search for Site by Site Name

Search for Stte by Person HPC Calendar: September 2010

Manage: Site Home | Edit Site | Ma Versions | Ma Motes | Add Non-Waiver Spans | Add DRA Exemption

Search for Site by Provider Instructions:

PA Click on a blank day to apply a staffing pattern to it.

Manage P4 Click on a staffing pattern to view the details.

cPT Apply Staffing Pattern to Calendar Days | Remove Staffing Patterns

Manage Individuals

Manage HPC Staffing
Patterns

Sun Mon Tue Wed
Manage HPC Calendar
Manage ADS/MNMT Patterns Weekday
Manage ADS/NMT Calendars

Manage Unscheduled
ADSMNNT

Manage Unscheduled
Services 5 6 7

-For Muttiple Individuals

-For One Individual

O Weekday Kl Weekday K]l Saturday-Sunday [X])

[}l Weekday Kl Weekday Kl Weekday K]l Saturday-Sunday [X]|

(Il Weekday

Saturday-Sunday [X]ff Weekday

Manage Cost Projections

PA

M Individual PA 12

ranage nalvidua Saturday-Sunday [X]ff Weekday (Il Weekday [}l Weekday Kl Weekday Kl Weekday K]l Saturday-Sunday [X]|
SPA

Service Payment
Authorization

DRA
REPORTS

19

Saturday-Sunday [X]ff Weekday

[} Weekday [XI|| Weekday Kl Weekday Kl Weekday K]l Saturday-Sunday [X])
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The User may remove applied Staffing Patterns from the HPC Calendar in one of three ways. In the first,
the User can simply left click on the day he wishes to delete the Staffing Pattern from.

CPT
Manage Individualz
Manage Providers

Manage HPC Staffing
Patterns

Manage HPC Calendar
Manage ADS/NMT Patterns.
Manage ADS/MMT Calendars

Mon

Manage Unscheduled
ADS/NNMT

Manage Unscheduled 6

Remove Staffing Patterns

Apply Staffing Pattern to Calendar Days |

9-September [+] 2010[~| change |

Tue Wed Thu

[XI|| Weekday

Weekday

[X]l| Weekday

1

7 8 9

Services

Saturday-Sunday [X]|

Weekday

-For Muttiple Individuals
-For One Individual

Manage Cost Projections
PA

Manage Individual PA
SPA

Service Payment

* View Staffing Pattern Details

+ Remove Staffing Pattern From Da =
Weekday

Saturday-Sunday [X]|

By clicking on the Remove Staffing Pattern From Day link, the Staffing Pattern is removed. This process
is practical, if the User simply needs to remove a small number of separate days from each month of the

HPC Calendar.

- - R
CPT
Apply Staffing Pattern to Calendar Days | Remove Staffing Patterns

Manage Individuals

Manage HPC Staffing

Patterns -

Sun Mon Tue Thu Fri Sat

Manage HPC Calendar 2 3 4
Manage ADS/NMT Patterns Weekday Weekday q)| Saturday-Sunday [X]|
Manage ADS/NMT Calendars

Manage Unscheduled

ADSNMT

Manage Unscheduled

Services 5 6 7 8 9

_For Muttple Individuals Saturday-Sunday [X]jj Weekday [XI|| Weekday [XI|| Weekday [XI|| Weekday (Il Weekday (Ol Saturday-Sunday [X]

-For One Individual

In the second, the User may also remove a Staffing Pattern from a single selected day by simply clicking
on the [x] located within the Staffing Pattern name.

Search for Site by Person
Search for Site by Provider

HPC Calendar: July 2011

Instructions:

PA Click on a blank day to apply a staffing pattern to it.
Manage PA Click on a staffing pattern to view the details.
CPT Apply Staffing Pattern to Calendar Days | Remove Staffing Patterns

Manage Individuals

Manage HPC Staffing
Patterns .

Sun Mon Tue Wed Thu Fri Sat
Manage HPC Calendar | 2
Manage ADS/NMT Patterns Saturday-Sunday [X]§ Weekday [XI|| Weekday [XI|| Weekday [XI|| Weekday [XI|| Weekday (Ol Saturday-Sunday [X]

Manage ADS/MMT Calendars

Manage Unscheduled
ADSMNNT
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Search for Ste by Person - HPC Calendar: July 2011

Search for Site by Provider Instructions:

PA Click on a blank day to apply a staffing pattern to it.
Manage PA Click on a staffing pattern to view the details.
ceT Apply Staffing Pattern to Calendar Days | Remove Staffing Patterns

Manage Individuals

Manage HPC Staffing
Patterns.
Sun Mon Tue Wed Thu F
Manage HPC Calendar
Manage ADS/NMT Patterns Saturday-Sunday [X]fi Weekday [l Weekday [XI|| Weekday [X]l)| Weekday Saturday-Sunday [X]|

Manage ADS/NMT Calendars

Manage Unscheduled
ADSINMT

And in the third, the User can remove Staffing Patterns from entire weeks, months or a series of months
by using the Remove Staffing Pattern link. This link is located in the upper right hand corner of the page.

THE OHI0 DEPARTMENT OF DEVELOPMENTAL DISABILITIES

Medicaid Services System (MSS) - Manage HPC Calendar

Welcome MS5USER1T MSSUSER17 - M55S_Admin

SUPPORT | PRINT

Help Administration | Help?

Home
Create a New Site
Search for Site by Site Name
Search for Site by Person
Search for Site by Provider
PA
Manage P4
CPT
Manage Individuals
Manage Providers

Manage HPC Staffing
Patterns.

Manage HPC Calendar
Manage ADS/NMT Patterns.
Manage ADS/NMT Calendars

Manage Unscheduled
ADSINMT

Manage Unscheduled
Services

-For Muttiple Individuals
-For One Individual
Manage Cost Projections

Site Name: 100 ABC Street Effective Date: 9/1/2010 End Date: 12/31/9999

Edit Site | Manage Notes | Add Hon-Waiver Spans | Add DRA Exemption

Manage: Manage Versions |

HPC Calendar: September 2010

Instructions:

Click on a blank day to apply a staffing pattern to it.
Click on a staffing pattern to view the details.

[« T> ] [rosey]

Site Home |

Apply Staffing Pattern to Calendar Days |

9-September [+] 2010[] change |

Remave Staffin Patternsé

Sun Mon Tue Wed
Weekday [X]l)| Weekday [XI|| Weekday Q)| Saturday-Sunday [X]|
5 6 7 8 9
Saturday-Sunday [X]fj Weekday [XI|| Weekday [l Weekday [X]l)| Weekday [XI|| Weekday Xl Saturday-Sunday [X]

After clicking on the Remove Staffing Pattern link, the User enters the Start Date and End Date for the
period of time they wish to remove Staffing Patterns from the HPC Calendar.

Search for Site by Person
Search for Site by Provider
PA
Manage PA
CPT
Manage Individuals
Manage Providers

Manage HPC Staffing
Patterns

Manage HPC Calendar
Manage ADS/NMT Patterns
Manage ADS/NMT Calendars

Manage Unscheduled
ADSNNMT

Manage Unscheduled
Services

-For Multiple Individuals

-For One Individual

Manage Cost Projections
pa

HPC Calendar: September 2010

Instructions:

Click on a blank day to apply a staffing pattern to it.
Click on a staffing pattern to view the details.

Remove Staffing Patterns

Apply Staffing Pattern to Calendar Days |

9-September [] 2010[+] change |

day

Sun Tue Wed Thu
Remove Staffing Patterns From Calendar 2
Weekday (Ol Saturday-Sunday [X]
Start Date: End Date:
0s/01/2010 ¥ 09/17/2000 9
9
Saturday-Sunday [X] Weekday K]l Saturday-Sunday [X]|
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After the User clicks on the Remove button, the selected dates are cleared of all staffing patterns.

Search for Site by Person
Search for Site by Provider
PA

Manage PA
CPT

Manage Individuals
Manage Providers

Manage HPC Staffing
Patterns

Manage HPC Calendar
Manage ADS/NMT Patterns.
Manage ADS/NMT Calendars

Manage Unscheduled
ADSMNNT

Manage Unscheduled
Services

-For Muttiple Individuals
-For One Individual
Manage Cost Projections
PA
Manage Individual P&
SPA

Service Payment
Authorization

DRA
REPORTS

HPC Calendar: September 2010
Instructions:

Click on a blank day to apply a staffing pattern to it.
Click on a staffing pattern to view the details.

L] [

Apply Staffing Pattern to Calendar Days | Eemove Staffing Patterns

Sun Mon Tue Wed Thu Fri Sat
1 2 3 4
5 6 7 8 9 10 1
12 13 14 15 16

Saturday-Sunday [X]|

Weekday [KIjf Weekday [l Weekday dlf Saturday-Sunday [X]|

[l Weekday ]

Saturday-Sunday [X]fj Weekday

The User can selectively change a staffing pattern applied to a particular day by completing the following
steps: (1) remove the current pattern by left clicking on the calendar day, and then clicking Remove
Staffing Pattern From Day link,

Home
Create a New Site
Search for Site by Site Name
Search for Site by Person
Search for Site by Provider
PA
Manage PA
CPT
Manage Individuals
Manage Providers

Manage HPC Staffing
Patterns.

Manage HPC Calendar
Manage ADS/NMT Patterns
Manage ADS/NMT Calendars

Manage Unscheduled
ADSINMT

Manage Unscheduled
Services

-For Multiple Individuals
-For One Individual
Manage Cost Projections
PA
Manage Individual PA
SPA

Service Payment
Authorization

nna

Site Name: 100 ABC Street Effective Date: 9/1/2010 End Date: 12/31/9999
Manage: Site Home | Edit Site | Manage Versions | Manage Notes | Add Non-Waiver Spans | Add DRA Exempticn

HPC Calendar: September 2010
Instructions:

Click on a blank day to apply a staffing pattern to it.
Click on a staffing pattern to view the details.

Remove Staffing Patterns

Apply Staffing Pattern to Calendar Days |

9-September [+]2010[=] change |

Thu
L 2

Calendar Day Options [} Weekday

* View Staffing Pattern Details
* Remove Staffing Pattern From Dav

(Lo ] oo

Sun

Mon Tue Wed

Ol Saturday-Sunday [X]|

rekday

g *reekday 1| WEEGEN Ol Saturday-Sunday [X]|

Saturday-Sunday [X]fj Weekday

K]l Saturday-Sunday [X]

Weekday [l Weekday [l Weekday [XI|| Weekday [XI|| Weekday

Saturday-Sunday [X]|
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(2) double left click on the now empty calendar day, to bring up the Add Staffing Pattern pop up box

Search for Sfte by Person HPC Calendar: September 2010

Search for Site by Provider Instructions:

PA Click on a blank day to apply a staffing pattern to it.

Manage PA Click on a staffing pattern to view the details.

crT Apply Staffing Pattern to Calendar Days | Remove Staffing Patterns

Manage Individuals

Manage Providers \ZIE 9-September |Z| 2010 |Z| T

Manage HPC Staffing

Patterns.
Sun Mon Tue Wed Thu
Manage HPC Calendar 1 2
Manage ADS/MNMT Patterns Weekday Rl weekday [X])| Weekday X]}f Saturday-Sunday [X]|

Manage ADS/NMT Calendars

Manage Unscheduled
ADSINMT

Manage Unscheduled
Services

Saturday-Sunday [X]|

Saturday-Sunday [X]fj Weekday [l Weekday [l Weekday [XI|| Weekday

-For Multiple Individuals
-For One Individual

Manage Cost Projections
DA

(3) using the drop down box, select the desired staffing pattern,

EELAET T B R R HPC Calendar: September 2010

Search for Site by Provider Instructions:

PA Click on a blank day to apply a staffing pattern to it.

Manage PA Click on a staffing pattern to view the details.

c Apply Staffing Pattern to Calendar Days | Eemove Staffing Patterns

Manage Individuals
Manage Providers

Manage HPC Staffing
Patterns

9-September [+] 2010 change |

Lon Tue Wed Thu Fri
Add Staffing Pattern

Manage HPC Calendar

Manage ADS/NMT Patterns.
Manage ADSMNMT m*
Manage Unscheduled

Saturday-Sunday [X]|

Staffing Pattern

D emres Saturday-Sunday |z|

ADSINMT Apply to Date: 09/10/2010
Manage Unscheduled -App\y
Services
Saturday-Sunday [X]|

-For Muttiple Individuals

-For One Individual

Manage Cost Projections

And (4) click on the Apply button to assign the staffing pattern to that calendar day.

Search for Stte by Person HPC Calendar: September 2010

Search for Site by Provider Instructions:

PA Click on a blank day to apply a staffing pattern to it.

Manage PA Click on a staffing pattern to view the details.

ceT Apply Staffing Pattern to Calendar Days | Eemove Staffing Patterns

Manage Individuals

Manage HPC Staffing

Patterns
Sun Mon Tue Wed Thu
Manage HPC Calendar 1 2
Manage ADS/NMT Patterns Weekday pal weekday [l Weekday )| Saturday-Sunday [X]|

Manage ADS/NMT Calendars
Manage Unscheduled
ADSNMT

Manage Unscheduled

Services 5 6 7 8

[X1l| Weekday X])| Saturday-Sunday [X]}§ Saturday-Sunday [X]|

[l Weekday

Saturday-Sunday [X]fj Weekday [XI|| Weekday

-For Muttiple Individuals
-For One Individual
lManage Cost Projections
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A User can navigate within the Manage HPC Calendar portion of the CPT in a variety of ways. The first
method is by utilizing the month/year drop down boxes located in the middle of the page.

THE OHI0 DEPARTMENT OF DEVELOPMENTAL DISABILITIES

Medicaid Services System (MS8) - Manage HPC Calendar

Vielcome MSSUSER17 MSSUSERAT - M55_Admin

SUPPORT | PRINT

Help Administration | Help?

Home
Create a New Site
Search for Site by Site Name
Search for Site by Person
Search for Site by Provider
PA
Manage PA
CPT
Manage Individuals
Manage Providers

Manage HPC Staffing
Patterns

Manage HPC Calendar
Manage ADS/NMT Patterns.
Manage ADS/NMT Calendars

Manage Unscheduled
ADSMNNT

Effective Date: 9/1/2010 End Date: 12/31/9999

Site Name: 100 ABC Street

Site Home |

Manage: Edit Site | Mai Versions | Mai Motes | Add Non-Waiver Spans | Add DRA Exemption

HPC Calendar: September 2010
Instructions:

Click on a blank day to apply a staffing pattern to it.
Click on a staffing pattern to view the details.

(<[] [

Sun

Remove Staffing Patterns

Staffing Pattern to Calendar Days |

9-September [+] 2010 change |

Wed

Mon Tue Thu

Q)| Saturday-Sunday [X]|

Weekday

[X]}| Weekday [X]}| Weekday

By changing the month and/or year and then clicking on the Change button, the User can move one
month, or many months forward/backward within the HPC Calendar.

Search for Ste by Person
Search for Ste by Provider
PA
Manage PA
CPT
Manage Individuals
Manage Providers

Manage HPC Staffing
Patterns.

Manage HPC Calendar
Manage ADS/NMT Patterns
Manage ADS/NMT Calendars

Manage Unscheduled
ADSINMT

Search for Site by Person
Search for Site by Provider
PA

Manage PA

CPT

Manage Individuals
Manage Providers

Manage HPC Staffing
Patterns

Manage HPC Calendar
Manage ADS/NMT Patterns.
Manage ADS/NMT Calendars

Manage Unscheduled
ADSMNNT

Manage Unscheduled
Services

-For Muttiple Individuals
-For One Individual
Manage Cost Projections

HPC Calendar: September 2010
Instructions:

Click on a blank day to apply a staffing pattern to it
Click on a staffing pattern to view the details.

[« 1> ] [tocey]

Sun

Apply Staffing Pattern to Calendar Days | Remove Staffing Patterns

» 8-August |Z| 201 |Z|

Wed

Sat

Mon Tue Thu Fri

1

[XI|| Weekday

[XI)| Saturday-Sunday [X]|

Weekday

[XI|| Weekday

HPC Calendar: August 2011

Instructions:

Click on a blank day to apply a staffing pattern to it.
Click on a staffing pattern to view the details.

Apply Staffing Pattern to Calendar Days | Remove Staffing Patterns

Sun Mon Tue Wed Thu Fri Sat
1 3
Saturday-Sunday [X]f| Weekday [X]}j Weekday [X]}j Weekday [X]}j Weekday Qi Saturday-Sunday [X]|

()l Weekday ()l Weekday ()l Weekday ()l Weekday Qll Saturday-Sunday [X]|

Saturday-Sunday [X]|j Weekday

42




Technical Guide Medicaid Services System (MSS) Application

The second method is clicking on the forward arrow button/backward arrow button located on the left
hand side of the page. This allows the User to move forward/backward in one month intervals.

Home

Effective Date: 9/1/2010 End Date: 12/31/9999

Create a New Site

Search for Site by Person
Search for Site by Provider

Site Name: 100 ABC Street

Search for Site by Site Name

Manage: Site Home | Edit Site | Manage Versions | Manage Notes | Add NonWaiver Spans | Add DRA Exemption

HPC Calendar: August 2011

Instructions:

PA Click (i a blank day to apply a staffing pattern to it.
Manage P4 Cli staffing pattern to view the details.
cPT Apply Staffing Pattern to Calendar Days | Eemove Staffing Patterns

Manage Individuals

Manage Providers today 8-August  [+]2011[~] change month [GEW
Patterns Sun Mon Tue Wed Thu Fri Sat
Manage HPC Calendar 1 2 3

Manage ADS/MNMT Patterns
Manage ADS/NMT Calendars

Manage Unscheduled
ADSMNNT

Manage Unscheduled
Services

Saturday-Sunday [XJl| Weekday

[ Weekday

[ Weekday

[l Weekday

QY| Saturday-Sunday [X]

Saturday-Sunday [X]fj Weekday [} Weekday [} Weekday [XIj| Weekday [XIj| Weekday

Xl Saturday-Sunday [X]
-For Muttiple Individuals aturday-Sunday [X]

-For One Individual

Manage Cost Projections

In the example below, the User clicked on the back arrow button to look at the month of July 2011.

Search for Site by Person - HPC Calendar: July 2011

Search for Site by Provider Instructions:

PA Click on a blank day to apply a staffing pattern to it.
Manage PA Click on a staffing pattern to view the details.

CcPT

Manage Individuals

Apply Staffing Pattern to Calendar Days | Remove Staffing Patterns

Manage HPC Staffing - - -
Patterns Sun Mon Tue Wed Thu Fri Sat

Manage HPC Calendar
Manage ADS/NMT Patterns
Manage ADS/MNMT Calendars

Manage Unscheduled
ADSMNMT

Saturday-Sunday [X]j§ Weekday [XIY| Weekday [XI|| Weekday [XI|| Weekday

(Ol Saturday-Sunday [X]

At any point in time, if a User ever wishes to go to current day’s date, they would click on the today
button located to the right of the left/right arrow buttons.

search for Site by Person . HPC Calendar: July 2011

Search for Site by Provider Instructions:

Manage Individuals
Manage Providers

Manage HPC Staffing
Patterns.

Manage HPC Calendar
Manage ADS/NMT Patterns.

Manage Unscheduled
ADSINMT

Manage ADS/MMT Calendars

PA Click on a blank day to apply a staffing pattern to it.
Manage PA Click on a staffing pattern to view the details_
cPT Apply Staffing Pattern to Calendar Days | Remove Staffing Patterns

EISIETIR - a—c o
Sun Mon Tue Wed Thu Fri Sat

Saturday-Sunday [X]jj Weekday

Ol Saturday-Sunday [X]|
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The final navigation option provides the User the ability to either view the details of the HPC Calendar in
a month format, or in a day format. The User can change the view by simply clicking on the month
button/day button located on right hand side of the page. Below the view is currently set to month.

Home
Create a Hew Site
Search for Site by Site Name
Search for Site by Perzon
Search for Site by Provider
PA
Manage P4
CPT
Manage Individuals
Manage Providers

Manage HPC Staffing
Patterns.

Manage HPC Calendar
Manage ADS/NMT Patterns.
Manage ADS/NNT Calendars

Manage Unscheduled
ADSINMT

Manage Unscheduled
Services

-For Muttiple Individuals
-For One Individual

Manage Cost Projections

Site Name: 100 ABC Street

Manage:

Effective Date: 9/1/2010

Site Home | Edit Site | Manage Versions | Manage Notes | Add Hon-Waiver Spans |

HPC Calendar: July 2011

Instructions:

End Date: 12/31/9999

Add DRA Exemption

Apply Staffing Pattern to Calendar Days | Remove Staffing Pattu

Click on a blank day to apply a staffing pattern to it.
Click on a staffing pattern to view the details.

Sun Mon Tue Wed Thu Fri Sat
Saturday-Sunday [X]j| Weekday [XI|| Weekday [l Weekday (XY Weekday [XIj| Weekday
3 4 5 6 7

Saturday-Sunday [X]}| Weekday

[l Weekday

[l Weekday

[l Weekday

[l Weekday

After the User clicks on the day button, the view changes to reflect the daily details for the first day of

the month. In order to look at the daily details of each day of the month, the User would need to click
on the forward arrow button.

Search for Site by Person
Search for Site by Provider

HPC Calendar: July 2011

Instructions:

PA Click on a blank day to apply a staffing pattern to it.
Manage PA Click on a staffing pattern to view the details.
CPT

WManage Individuals
Manage Providers

Manage HPC Staffing
Patterns

Manage HPC Calendar
Manage ADS/NMT Patterns
Manage ADS/NMT Calendars

Manage Unscheduled
ADSINMT

Manage Unscheduled
Services

-For Multiple Individuals

-For One Individual

Manage Cost Projections
PA

Apply Staffing Pattern to Calendar Days | Eemove Staffing Patterns

GCEC s

Friday 711

T-July

(<[] [

all-day

[P 00 AN - 7:30 AN
UNITED DISABILITY SERVICES, INC.
HPC (8:2 H:3)

JENNIFER1T Driftwood17 : HPC
Mark17 \ane17 - HPC
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Section 6: Manage ADS/NMT Patterns

Please note: The User has the option of entering an individual(s)’ ADS/NMT services into a CPT via the
Manage ADS/NMT Patterns & Manage ADS/NMT Calendar, via the Manage Unscheduled ADS/NMT, or a
combination of both. Many county boards have adopted a protocol that determines which method the
User will be required to enter an individual(s)’ ADS/NMT services into a CPT.

These are defined as patterns to be applied to the ADS/NMT Calendar. This would include the Adult Day
Waiver Services (ADWS) of Adult Day Support (ADS), Vocational Habilitation, Adult Day/Vocational
Habilitation (Combo), Supported Employment Enclave (SEE), and Supported Employment Community
(SEC). The patterns can also include Non-Medical Transportation (NMT). These patterns should identify
those ADWS/NMT services that the team has identified need to be delivered by the ADWS provider.

The first step in creating a staffing pattern requires the User clicks on the Add ADS/NMT Pattern link.

THE OHI0 DEPARTMENT OF DEVELOPMENTAL DISABILITIES

Medicaid Services System (MSS€) - Manage ADS Schedules

Wielcome MSSUSER17 MSSUSERAT - MS5_Admin

SUPPORT | PRINT

Help Administration | Help?

Home

Site Name: 100 ABC Street Effective Date: 9/1/2010 End Date: 12/31/9999

Create a New Site

Search for Site by Site Name Manage: Site Home | Edit Site | Manage Versions | Manage Notes | Add Non-Waiver Spans | Add DRA Exemption

Search for Stte by Person ADS/NMT Day Pattern Manager:

Search for Site by Provider Add ADS/MNMT Pattern e
PA Name:

M P& .
anage No data available.
CPT

Manage Individuals

Manage Providers

Manage HPC Staffing
Patterns

Manage HPC Calendar
Manage ADS/NMT Patterns.

The User will then be prompted to name the ADS/NMT pattern. Many county boards have adopted
specific naming conventions to clearly identify the ADWS service and/or Provider. This occurs when the
individual is receiving more than one type of ADWS from potentially more than one provider. This will
allow the User to assign the correct ADWS/Provider to the appropriate calendar day based on the
individual’s day program schedule.

If the User decided to change the name of the ADS/NMT pattern, this can be accomplished by clicking
on the Edit link located to the right of the ADS/NMT Pattern name.

Home Site Name: 100 ABC Street Effective Date:  9/1/2010 End Date:  12/31/9999

Create a New Site
Search for Site by Site Name Manage: Site Home | Edit Site | Manage Versions | Manage Notes | Add Mon-Waiver Spans | Add DRA Exemption

Search for Stte by Person ADS/NMT Pattern: Supported Employment gait
Search for Site by Provider
PA

Return to ADS/MMT Pattern Manager

Manage PA Services:

CPT . .
Iy . Check All | Uncheck All Add ADS Detail | Add NMT Detail
Manage Individuals
Manage Providers Provider Service CODB # Units
Manage HPC Staffing None

Patterns

Remove Selected | Copy Selected | Paste Selected | Edit Selected
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The User will then add details to the ADS/NMT pattern by first clicking on the Add ADS Detail link

Search for Sfte by Person ADS/NMT Pattern: Supported Employment it

Search for Site by Provider Return to ADS/MNMT Pattern Manager
PA
I Manage PA Services:
CPT X i
L Check All | Uncheck All Add ADS Detail | Add NMT Detail
Manage Individuals
Manage Providers Provider Service COoDB # Units

Manage HPC Staffing LL

Patterns Add an Adult Day Program Detail Selected | Paste Selected | Edit Selected

Manage HPC Calendar

Manage ADS/NMT Patterns Provider: UNITED DISABILITY SERVICES, INC. E
Manage ADSMNMT Calendars =t Adult Day Support E
Manage Unscheduled .

ADSMNMT CODB County: | SANDUSKY [~]
Manage Unscheduled Hours:

Services Add

-For Multiple Individuals

-For One Individual

The following details will need to be included before saving the ADS details of an ADS/NMT Pattern:
provider, service, CODB, and hours.

Search for Site by Person ADSI/NMT Pattern: Supported Employment gait

Search for Site by Provider Return to ADS/NMT Pattern Manager
PA )

Manage PA Services:

CPT

Manage ndividuals Check All | Uncheck All Add ADS Detail | Add NMT Detail
Manage Providers Provider Service CODB # Units

Manage HPC Staffing Patterns None

Manage HPC Calendar Selected | Paste Selected | Edit Selected

Manage ADS/NMT Patterns.

Add an Adult Day Program Detail

Manage ADS/NMT Calendars Provider: CHAMPAIGN RESIDENTIAL SERVICES, N v |
Manage Unscheduled =

ADS,I'E[.‘T Service: Supported Employment - Enclave E‘
Manage Unscheduled CODB County: | SANDUSKY E‘
Services

. o Hours: 6.0
-For Wultiple Individuals

-For One Individual

Manage Cost Projections

Search for Ste by Person ADSINMT Pattern: Supported Employment got

Search for Site by Provider Return to ADS/MMT Pattern Manager
PA .
Manage PA Services:

I Cr:;age ndividuals Check All | Uncheck All Add ADS Detail | Add NMT Detail
Manage Providers Provider Service CoDB # Units
Manage HPC Staffing Patterns ) CHAMPAIGN RESIDENTIAL SERVICES, Supported Employment - Enclave SANDUSKY 500 hours
Manage HPC Calendar INC.

Manage ADS/NWT Patterns Remove Selected | Copy Selected | Paste Selected | Edit Selected

CODB is based on whether the individual receives the ADWS service in their residence county or in an
adjoining county. Not all individuals receive ADWS services in the same county where they receive their
residential supports. The number of hours is typically 6.25 for the following ADWS: ADS, Vocational
Habilitation, and Combo. For Supported Employment Enclave it is typically 6.0. The number of hours for
Supported Employment Community will vary depending on how much support the individual requires.

The second element of the ADS/NMT Pattern is NMT. While this is typically the case, for some
individuals there may not be an NMT element. This is often due to the individual having an alternative
way of getting to the ADWS program (i.e. privately paid public transport, family, friends, etc.)
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The User will then add NMT elements to the ADS/NMT pattern by clicking on the Add NMT Detail link

Search for Stte by Person ADSI/NMT Pattern: Supported Employment gait

Search for Site by Provider Return to ADS/MNMT Pattern Manager

PA

Manage P4 Services:

CPT X X
Check All | Uncheck All Add ADS Detail | Add MMT Detail

Manage Individuals

Manage Providers Provider Service CoDB # Units

Manage HPC Staffing _ _ _ -
Patterns Add/Edit a Non-Medical Transportation Detail | Edit Selected

Manage HPC Calendar " E
i = &

Manage ADSINNT Patterns Provider: UNITED DISABILITY SERVICE

Manage ADS/NMT Calendars CODB County: | SANDUSKY E

Manage Unscheduled Unit Type: 1 Way Trip|Z|

ADSINMT h -

Manage Unscheduled LRt S TS Vehicle |Z|

Services # One-Way Trips: 0

-For Muttiple Individuals Add

-For One Individual
Manage Cost Projections
PA

The following details will need to be included before saving the NMT details of an ADS/NMT Pattern:
provider, CODB County, Unit Type, Vehicle Type, and # One-Way Trips.

As with ADS, it is possible that the CODB County for NMT may be different than where the individual
receives residential services. Unit Type will either be: (1) 1 Way Trip when the provider is delivering Per
Trip NMT or (2) Mile when the provider is delivering Per Mile NMT. Vehicle Type will either be: (1)
Vehicle when the provider is either using car/van or a modified vehicle or (2) Taxi/Livery or Commercial
Bus when the provider is a public bus system (i.e. COTA, RTA, etc.) or commercial taxi company (i.e.
Yellow Cab).

Depending on the Unit Type Selected, the subsequent elements of the NMT details will change. In the
example below, the Unit Type chosen was Mile. The Vehicle Type element has been replaced by #
Individuals, and the # One-Way Trips element has been replaced by # Miles.

CPT
- Check All | Uncheck All Add ADS Detail | Add NMT Detail
Manage Individuals
Manage Providers Provider Service CoDB # Units
Manage HPC Staffing ] CHAMPAIGN RESIDENTIAL SERVICES, Supported Employment - Enclave SANDUSKY 6.50 hours
Patterns INC. )
IManage HPC Calendar Remove Selected | Copy Selected | Paste Selected | Edit Selected
Manage ADS/NMT Patterns. ) ) ] )
Manage ADS/NMT Calendars Add/Edit a Non-Medical Transportation Detail
Manage Unscheduled - .
ADEMNNT Provider: CHAMPAIGN RESIDENTIAL SEF|Z|
Manage Unscheduled CODB County: | SANDUSKY |Z|
Services T T Mile |Z|
-For Muttiple Individuals o 2
-For One Individual & I 2|Z| -
Manage Cost Projections # Miles: 10
PA Add
Manage Individual PA
SPA
Service Payment

After the User has selected all of the details of the NMT service, the User clicks on the Add button to
save the NMT details.
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THE OHIo DEPARTMENT OF DEVELOPMENTAL DISABILITIES

Medicaid Services System (MSS) - Add Pattern

Vielcome MS5USER17 MSSUSER1T - MS5_Admin

SUPFORT | PRINT

Help Administration | Help?

Home Site Name: 100 ABC Street Effective Date:  9/1/2010 End Date:  12/31/9999

Create a New Site
Search for Site by Site Name Manage: Site Home | Edit Site | Manage Versions | Manage Notes | Add Non-Waiver Spans | Add DRA Exemption

Search for Ste by Person ADS/NMT Pattern: Supported Employment it
Search for Site by Provider

Return to ADS/MNMT Pattern Manager

PA i

Manage PA Services:

CPT

Manage Individuals Check All | Uncheck All Add ADS Detail | Add NMT Detail
Manage Providers Provider Service CoDB # Units
E:t?:riszc Staffing [ ﬁ\:éémpAlGN RESIDENTIAL SERVICES, Supported Employment - Enclave SANDUSKY 6.50 hours
Manage HRC Calendar CHAMPAIGN RESIDENTIAL SERVICES, Non-Medical Transportation - Mileage - 2 SANDUSKY 10 miles
Manage ADS/NMT Patterns INC. People

Manage ADS/NMT Calendars Remove Selected | Copy Selected | Paste Selected | Edit Selected

The following links are accessible when assigning the ADS/NMT details to an ADS/NMT Pattern. The

links Remove Selected, Copy Selected, Paste Selected, and Edit Selected can be used in conjunction with
the Check All and Uncheck All link.

Remove Selected link allows the User to delete the selected ADS and/or NMT detail. This can only be
done if the User has not already applied the ADS/NMT pattern to the ADS/NMT Calendar. If the User
has already applied an ADS/NMT pattern to the ADS/NMT Calendar, the User would need to use the
Remove ADS Patterns link under the Manage ADS/NMT Calendars portion of the CPT. Then the User
would be able to use the Remove Selected link to delete the ADS/NMT pattern from the Manage
ADS/NMT Staffing Patterns portion of the CPT.

In the example below, the User checked the box next to the NMT element, and then clicked on the
Removed Selected link. This was due to the fact that the User had originally selected the wrong
Provider/Unit Type when creating the NMT Detail.

CPT

Iy - Checlk All | Uncheck All Add ADS Detail | Add NMT Detail
Manage Individualz

Manage Providers Provider Service CoDB # Units
E:ﬂn:rgnesHPC Staffing 0o l([:\]l—éAf'u’IF'AIGI\I RESIDENTIAL SERVICES, Supported Employment - Enclave SANDUSKY 6.50 hours
Manage HPC Calendar CHAMPAIGN RESIDENTIAL SERVICES, Mon-Medical Transportation - Mileage - 2 SANDUSKY 10 miles
Manage ADS/NNT Patterns INC. Peogle

Manage ADS/NNT Calendars Remove Selected | Copy Selected | Paste Selected | Edit Selected
Manage Unscheduled

CPT

M - Check All | Uncheck All Add ADS Detail | Add NMT Detail
Manage Individuals

Manage Providers Provider Service COoDB # Units
:;‘:t'::rgnzHPc Staffing ] r[:\:—éAMPNGN RESIDENTIAL SERVICES, Supported Employment - Enclave SANDUSKY 6.50 hours

Manage HPC Calendar Remove Selected | Copy Selected | Paste Selected | Edit Selected
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The User could have used the Edit Selected link to correct the Provider and Unit type as opposed to the

Remove Selected link.

CPT
y - Check All | Uncheck All Add ADS Detail | Add NMT Detail
Manage Individualz
Manage Providers Provider Service CoDB # Units
L":t?:riZHpc Staffing ] FN'—EMPNGN RESIDENTIAL SERVICES, Supported Employment - Enclave SANDUSKY 6.50 hours
M HPC Calend . i ion - Mi -
anage alendar CHAMPAIGN RESIDENTIAL SERVICES, MNon-Medical Transportation - Mileage - 2 SANDUSKY 10 miles
Manage ADS/NMT Patterns INC. People
Manage ADS/NNT Calendars Remove Selected | Copy Selected | Paste Selected | Edit Selectede

M Unscheduled
Agl;ﬂ:ﬂ_nsc Eaue Edit an Non-Medical Transportation Detail

Manage Unscheduled
Services

-For Multiple Individuals CODB County: | SANDUSKY |Z|
-For One Individual Unit Type:  Mile |Z|
Manage Cost Projections
PA
Manage Individual PA Ao 10

sPA

Service Payment
Authorization

DRA
REPORTS

Provider: CHAMPAIGN RESIDENTIAL SEF|Z|

# Individuals: 2|Z| ?

This would allow the User to select a different provider, change the Unit Type and correctly update the
NMT Detail without deleting it.

CPT
" - Check All | Uncheck All Add ADS Detail | Add MMT Detail
Manage Individuals
Manage Providers Provider Service CoDB # Units
Manage HPC Staffing CHAMPAIGN RESIDENTIAL SERVICES,
Patterns ] ING. Supported Employment - Enclave SANDUSKY 6.50 hours
M HPC Calend . i ion - Mi -
anage alendar CHAMPAIGN RESIDENTIAL SERVICES, Non-Medical Transportation - Mileage - 2 SANDUSKY 10 miles
Manage ADS/NMT Patterns INC. People
Manage ADS/NMT Calendars Remove Selected | Copy Selected | Paste Selected | Edit Selected

M Unscheduled
anage “nsenecule Edit an Non-Medical Transportation Detail

ADSMNMT
Manage Unscheduled - .

Services Provider: SANDUSKY CO BD DD
-For Muttiple Individuals CODB County: |SANDUSKY |Z|

-For One Individual Unit Type: 1 Way Trip|Z| é
Manage Cost Projections e T vehicle E’é
PA e —

Manage Individual P& # One-Way Trips: 2 e

sPA

Service Payment

Authorization
DRA
CPT
Iy . Check All | Uncheck All Add ADS Detail | Add NMT Detail
Manage Individuals
Manage Providers Provider Service CcobB # Units
L":t?:rgnszc Staffing ] FN'?‘MPA'GN RESIDENTIAL SERVICES, Supported Employment - Enclave SANDUSKY 6.50 hours
M HPC Calend . i ion - x
anage APE Calendar [l SANDUSKY CO BD DD Non-Medical Transportation - One-way SANDUSKY 2 trips
Manage ADS/NMT Patterns trip - Eligible vehicle
Manage ADS/NMT Calendars Remaove Selected | Copy Selected | Paste Selected | Edit Selected

Manage Unscheduled

The Copy Selected link and the Paste Selected link currently are not functional in the application. This is
a known issue and in the process of being corrected.

49




Technical Guide Medicaid Services System (MSS) Application

The number of ADS/NMT patterns associated with a CPT can depend on the number of individuals
associated with the CPT, and whether or not everyone in the setting attends the same or different
ADWS program(s) with the same provider(s). In the example below, there are two ADS/NMT patterns.
Two of three individuals in this CPT attend the same ADWS program; the third individual attends a
separate program with a different ADWS/NMT provider.

THE OHI0 DEPARTMENT OF DEVELOPMENTAL DISABILITIES

Medicaid Services System (MSS€) - Manage ADS Schedules

Wielcome MSSUSER17 MSSUSERAT - MS5_Admin SUFFORT | PRINT

Help Administration | Help?

Home Site Name: 100 ABC Street Effective Date:  9/1/2010 End Date:  12/31/9999

Create a New Site
Search for Site by Site Name Manage: Site Home | Edit Site | Manage Versions | WManage Notes | Add Non-Waiver Spans | Add DRA Exemption

Search for Stte by Person ADS/NMT Day Pattern Manager:
Search for Site by Provider

Add ADS/NMT Pattern
PA Name:
Manage P4 View Details | Remove Supported Employment
crT View Details | Remove Adult Day/Combo

Manage Individuals
Manage Providers

The following links are accessible for each ADS/NMT pattern identified under the Manage ADS/NMT
Patterns portion of the CPT. The first link moving from left to right is View Details. This link allows the
User to be able to look at the actual ADS/NMT details associated with each ADS/NMT pattern.

THE OHI0 DEPARTMENT OF DEVELOPMENTAL DISABILITIES

Medicaid Services System (MS€) - Manage ADS Schedules

VWielcome MS5SUSER17 MSSUSER1T - MS5_Admin SUFPORT | PRINT

Help Administration | Help?

Home Site Name: 100 ABC Street Effective Date: ~ 9/1/2010 End Date:  12/31/9999

Create a New Site
Search for Site by Site Name Manage: Site Home | Edit Site | Manage Versions | Manage Notes | Add Non-Waiver Spans | Add DRA Exemption

Search for Site by Person ADS/NMT Day Pattern Manager:
Search for Site by Provider
PA Name:
Manage PA é View Details | Remove Supported Employment
CPT . .

View Details | Remove Adult Day/Combo

Manage Individuals

Add ADS/NMT Pattern

Search for Sfte by Person ADS/NMT Pattern: Supported Employment it
Search for Site by Provider

PA

Manage P4
CPT

M i Check All | Uncheck All Add ADS Detail | Add NMT Detail
Manage Individuals

Manage Providers Provider Service CoDB # Units
Manage HPC Staffing ] CHAMPAIGN RESIDENTIAL SERVICES,

Return to ADS/MNMT Pattern Manager

Services:

Patterns INC. Supported Employment - Enclave SANDUSKY 6.50 hours
Manage HPC Calendar Fl SANDUSKY CO BD DD MNon-Medical Transportation - One-way SANDUSKY 2 trips e

Manage ADS/MNMT Patterns trip - Eligible vehicle
Manage ADS/MNMT Calendars Remove Selected | Copy Selected | Paste Selected | Edit Selected

50




Technical Guide Medicaid Services System (MSS) Application

The Remove link allows the User to delete an ADS/NMT pattern. This can only be done if the User has
not already applied the ADS/NMT pattern to the ADS/NMT Calendar. If the User has already applied a
ADS/NMT pattern to the ADS/NMT Calendar, the User would need to use the Remove ADS Patterns link
under the Manage ADS/NMT Calendars portion of the CPT. Then the User would be able to use the
Remove Selected link to delete the ADS/NMT pattern from the Manage ADS/NMT Staffing Patterns
portion of the CPT.

Home Site Name: 100 ABC Street Effective Date:  9/1/2010 End Date:  12/31/9999
Create a New Site
Search for Site b}f Site Name Manage: Site Home | Edit Site | Manage Versions | Manage Notes | Add Non-Waiver Spans | Add DRA Exemption

Search for Stte by Person ADS/NMT Day Pattern Manager:

Search for Site by Provider Add ADS/NMT Pattem
PA Name:
Manage PA View Details | Remove Supported Employment
CPT ] B .
View Details | Removeé Adult Day/Combo
Manage Individuals

Manage Providers Remove Confirmation:

Manage HPC Staffing Are you sure you want to remove this item?
Patterns

Manage HPC Calendar
Manage ADS/NMT Patterns.

Manage ADS/NMT Calendars _____ C arlc:EI Remove
Manage Unscheduled A
ADSMNNT
Home Site Name: 100 ABC Street Effective Date:  9/1/2010 End Date: 12/31/9999

Create a Mew Site

Manage: Site Home | Edit Site | Manage Versions | Manage Notes | Add Non-Waiver Spans | Add DRA Exemption

Search for Site by Site Name
Search for Site by Person ADS/NMT Day Pattern Manager:

Search for Site by Provider Add ADS/NMT Pattern
PA Name:

Manage PA View Details | Remove Supported Employment

CPT

Additionally, the Remove link should never be used to delete old or no longer used ADS/NMT patterns
from a CPT. Old or previously used ADS/NMT patterns that are not being applied to individual(s) current
waiver spans are still associated with previous costs from earlier waiver years. Removal of these
ADS/NMT patterns will result in alerts throughout the application.
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Section 7: Manage ADS/NMT Calendar

ADS/NMT Patterns are applied to the calendars in the Manage ADS/NMT Calendar portion of the CPT.
These ADS/NMT Patterns reflect routinely delivered services in an individual(s) adult day services
setting. Unlike the HPC Calendar which covers all individuals associated with the CPT, each individual
associated with that particular CPT has their own ADS/NMT Calendar. If an individual does not receive
any ADS/NMT services, then their ADS/NMT calendar will remain blank. Only one ADS/NMT pattern can
be applied per day. When applying ADS/NMT patterns to the ADS/NMT Calendar, the User should apply
services for the entire twelve (12) months of the individual’s waiver span. Due to the fact that an
individual is typically only eligible for 240 days of ADS, the User will need to delete ADS/NMT patterns
from the ADS/NMT calendar to ensure that the individual’s total ADS/NMT costs do not exceed their
maximum budget based on their AAl score.

To apply ADS/NMT Patterns, the User would first click on the Apply ADS Pattern to Calendar Days link.

Help Administration | Help?

Home Site Name: 100 ABC Street Effective Date:  9/1/2010 End Date:  12/31/9999

Create a New Site
Search for Site by Site Name Manage: Site Home | Edit Site | Manage Versions | Manage Notes | Add Non-Waiver Spans | Add DRA Exemption

Search for Site by Person JENNIFERA17 Driftwood17 change DODD #: 2002181 Medicsid #: wooccool 1087

Search for Site by Provider Waiver: 9/1/2010 - 8/21/2011 Change Type: IO Status: ENRL Budget Summary

PA

Manage PA ADS Calendar: September 2010

CPT Instructions:

Manage Individuals Click on a blank day to apply an ADS pattern to.

Manage Providers Click on an ADS pattem to view the details.

L.“at:lage HPC Staffing Apply ADS Pattern to Calendar Days | Remove ADS Pattemns
atterns

Manage ADS/NMT Patterns.

Manage ADS/NNT Calendars Sun Mon Tue Wed Thu Fri Sat
Manage Unscheduled 1 2 3 4
ADSINMT

Manage Unscheduled
Services

-For Multiple Individuals

The User will need to select the appropriate ADS/NMT Patten, and check those days that the ADS/NMT
Pattern applies. Only one ADS/NMT pattern can be applied per calendar day.

IIMSS Select Application  [Mss [«] | Load Application

THE OHI0 DEPARTMENT OF DEVELOPMENTAL DISABILITIES

Medicaid Services System (MSS) - Apply ADS Pattern to a Calendar Days

Welcome MSSUSER17 MSSUSER{T - MSS_Admin SUPFORT | PRINT
Help ion | Help?

Home Site Name: 100 ABC Street Effective Date:  9/1/2010 End Date:  12/31/9999
Create a New Site
Search for Site by St Name Manage: Site Home | Edit Site | Manage Versions | Manage Motes | Add NonWaiver Spans | Add DRA
Search for Site by Person JENNIFER17 Driftwood17 change  DODD # €002181 Medicsid #: xcoco0ot 1087
Search for Site by Provider Waiver: 9/1/2010 - 8/31/2011 Change Type: 1/ Status: EMRL Budget Summary
PA
Manage PA Associate ADS Pattern To Multiple Days: Bacl to ADS Calendar Manager
cPT ADS Pattern Name: Supported Employment [+]| Apply to Schedule
Manage Individuals, Supported Employment =
Manage Providers. Weekdays: Adult Day Combo riday [ Saturday

Hl Manage HPC Staffing

Patterns.

Manage HPC Calendar
Manage ADS/NMT Patterns.
Manage ADS/NMT Calendars

Manage Unscheduled
ADS/NMT
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In the example below, Jennifer17 Driftwood17 attends Support Employment Monday, Wednesday, and

Friday.

THE OHI0 DEPARTMENT OF DEVELOPMENTAL DISABILITIES

Medicaid Services System (MSS) - Apply ADS Pattern to a Calendar Days

Vielcome MSSUSER17 MSSUSERAT - M55_Admin

SUPPORT | PRINT

Help Administration | Help?

Home
Create a New Site
Search for Site by Site Name
Search for Site by Person
Search for Site by Provider
PA
Manage PA
CPT
Manage Individuals
Manage Providers

Site Name: 100 ABC Street Effective Date: 9/1/2010 End Date: 12/31/9999
Manage: Site Home | Edit Site | Manage Versions | ManagelNotes | Add Nonlaiver Spans | Add DRA Exemption
JENNIFER17 Driftwood17 chenge  DoDD# &002181 Medicaid #: xoooooc] 1087
Waiver: 9/1/2010 - 8/31/2011 Change Type: 11O Status: EMRL B Summay

Associate ADS Pattern To Multiple Days:
ADS Pattern Name:

Back to ADS Calendar Manager

|Z| Apply to Schedule

Friday [C] Saturday

Supported Employment

Weekdays: [ sunday M Monday [Tuesday MlWednesday [l Thursday

Help Administration | Help?

Home
Create a New Site
Search for Site by Site Name
Search for Site by Person
Search for Site by Provider
PA
Manage PA
CPT
Manage Individuals
Manage Providers

Manage HPC Staffing
Patterns

Manage HPC Calendar
Manage ADS/MMT Patterns
Manage ADS/NMT Calendars

Manage Unscheduled
ADSMNNT

Manage Unscheduled
Services

-For Muttiple Individuals
-For One Individual

Manage Cost Projections

Site Name: 100 ABC Street Effective Date: 9/1/2010 End Date: 12/31/9999
Manage: Site Home | Edit Site | Manage Versions | Manage Notes | Add Nonlaiver Spans | Add DRA Exemption
JENNIFER17 Driftwood17 chenge  DoDD# &002181 Medicaid #: xoooooc] 1087
Waiwver: 8/1/2010 - 8/21/2011 Change Type: /O Status: ENRL =] Summal

Back to ADS Calendar Manager

|Z| Apply to Schedule

Associate ADS Pattern To Multiple Days:

ADS Pattern Name: Supported Employment

Weekdays: [ sunday [EMonday [ Tuesday [CWednesday [l Thursday [ Friday [ Saturday
Sunday Monday Tuesday Wednesday Thursday Friday Saturday
Supported Supported Supported
Employment Employment Employment

Add Date's to associate with the Weekly Staffing Pattern:

Replace Existing ADS
Patterns

[¥IReplace

Start Date

]

End Date

B Apply to Calendar

The User enters the Start Date and End Date for the time period to which the ADS/NMT Pattern(s) need
to be applied. This period of time is typically for the individual(s)’ entire waiver span.

Manage PA
CPT

I Manage Individuals
Manage Providers

Manage HPC Staffing
Patterns

Manage HPC Calendar
Manage ADS/NMT Patterns.
Manage ADS/NMT Calendars

Manage Unscheduled
ADSINMT

Manage Unscheduled
Services

-For Multiple Individuals

-For One Individual
r.|anageCustPruj$ 09/01/2010 ] 08/31/2011 ]

Associate ADS Pattern To Multiple Days:
ADS Pattern Name:

Back to ADS Calendar Manager

|Z| Apply to Schedule

Supported Employment

Weekdays: [ sunday [C1Monday [l Tuesday C1Wednesday [ Thursday [EFriday [£ Saturday
Sunday Maonday Tuesday Wednesday Thursday Friday Saturday
Supported Supported Supported
Employment Employment Employment

Add Date's to associate with the Weekly Staffing Pattern:

Replace Existing ADS
Patterns

[ Replace

Start Date End Date

Apply to Calendar
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The User clicks on the Apply to Calendar button and the ADS/NMT Patterns are applied to the ADS/NMT

Calendar.
Home Site Name: 100 ABC Street Effective Date:  9/1/2010 End Date:  12/31/9999
Create a New Site
Search for Site by Site Name Manage: Site Home | Edit Site | Manage Versions | Manage Hotes | Add Non-Waiver Spans | Add DRA Exemption
Search for Site by Person JENNIFERA7 Driftwood17 change  CoDD#: 8002181 Medicaid #: xooooocl 1087
Search for Site by Provider Waiver: %1/2010 - 8/31/2011 Change Type: 1D Status: ENAL B Summai

PA

Manage PA

CPT

Manage Individuals
Manage Providers

Manage HPC Staffing
Patterns

Manage HPC Calendar
Manage ADS/NMT Patterns.
Manage ADS/MMT Calendars

Manage Unscheduled
ADSMNNT

Manage Unscheduled
Services

-For Muttiple Individuals
-For One Individual
Manage Cost Projections
PA
Manage Individual PA
SPA

Service Payment
Authorization

DRA
REPORTS

ADS Calendar: September 2010
Instructions:

Click on a blank day to apply an ADS pattern to.
Click on an ADS pattem to view the details.

Apply ADS Pattern to Calendar Days | Remove ADS Patterns

Sun Mon Tue Wed Thu Fri Sat
1 2 3 4
Supported Supported
Employment ] Employment ]|
5 6 7 8 9 10 1
Supported B Supported
Employment ]| Employment [X] Employment [X]
12 13 14 15 16 17 18
Supported Supported Supported
Employment ]| Employment [X] Employment [X]
19 20 21 22 23 24 25
Supported B Supported
Employment ]| Employment [X] Employment [X]

The User may remove applied ADS/NMT Patterns in one of three ways. In the first, the User can simply
left click on the day he wishes to delete the ADS/NMT Pattern from.

Manage PA

CPT

Manage Individualz
Manage Providers

Manage HPC Staffing
Patterns

Manage HPC Calendar
Manage ADS/NMT Patterns
Manage ADS/NMT Calendars

Manage Unzscheduled
ADSNNMT

Manage Unzscheduled
Services

-For Multiple: Individuals.
-For One Individual
Manage Cost Projections
PA
Manage Individual PA
SPA

ADS Calendar: September 2010
Instructions:

Click on a blank day to apply an ADS pattern to.
Click on an ADS pattern to view the details.

Apply ADS Pattern to Calendar Days | Remove ADS Patterns

(<[> 9 September [+12010[=]_change

Calendar Day Options

Sun Thu Fri Sat
. - 2 3 4
Supported
+ Remove ADS Pattern From Dav Employment |
5 6 7 8 9 K 1
Supported Supported Supported
Employment ] Employment ] Employment |
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By clicking on the Remove ADS Pattern From Day link, the ADS/NMT Pattern is removed. This process is
practical, if the User simply needs to remove a small number of separate days from each month of the

ADS/NMT Calendar.

Manage PA

CPT

Manage Individuals
Manage Providers

Manage HPC Staffing
Patterns

Manage HPC Calendar
Manage ADS/NMT Patterns
Manage ADS/NMT Calendars

Manage Unscheduled
ADSNNT

Manage Unscheduled
Services

-For Multiple Individuals
-For One Individual
Manage Cost Projections
PA
Manage Individual PA
SPA

ADS Calendar: September 2010

Instructions:

Click on a blank day to apply an ADS pattern to.
Click on an ADS pattern to view the details.

[« T>] o]

Sun Mon Tue Wed
Supported
Employment
5 6 7
Supported Supported
Employment ] Employment

Apply ADS Pattern to Calendar Days | Remove ADS Patterns

9-September [+] 2010[] change |

Thu Fri Sat
4
Supported
Employment
: : g

[

In the second, the User may also remove an ADS/NMT Pattern from a single selected day by simply
clicking on the [x] located within the ADS/NMT Pattern name.

Manage PA

CPT

Manage Individuals
Manage Providers

Manage HPC Staffing
Patterns

Manage HPC Calendar
Manage ADS/NMT Patterns.
Manage ADS/NMT Calendars

Manage Unscheduled
ADSMNNT

Manage Unscheduled
Services

-For Muttiple Individuals
-For One Individual
Manage Cost Projections
PA
Manage Individual PA
SPA

Manage PA

CPT

Manage Individuals
Manage Providers

Manage HPC Staffing
Patterns

Manage HPC Calendar
Manage ADS/NMT Patterns.
Manage ADS/NMT Calendars

Manage Unscheduled
ADSMNNT

Manage Unscheduled
Services

-For Muttiple Individuals
-For One Individual
Manage Cost Projections
PA
Manage Individual PA
SPA

ADS Calendar: October 2010
Instructions:

Click on a blank day to apply an ADS pattern to.
Click on an ADS pattern to view the details.

<[> ] [toaay]

Sun Mon Tue Wed
Supported Supported
Employment | Employment
3 4
Supported Supported
Employment ] Employment

ADS Calendar: October 2010
Instructions:

Click on a blank day to apply an ADS pattern to.
Click on an ADS pattern to view the details.

[« 1> ] [roaay]

Sun Mon Tue Wed
Supported Supported
Employment | Employment
3 4 5
Supported
Employment )

10-October [+]2010[=] change |

Apply ADS Pattern to Calendar Days | Remove ADS Patterns

10-October [+]2010[=] change |

Thu Fri Sat
1 2
Supported
[X]] Employment 4|
7 8 9
Supported
[X] Employment |

Apply ADS Pattern to Calendar Days | Remove ADS Patterns

Thu Fri Sat
1 2
Supported
(B4 Employment (B
Supported
Employment )
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And in the third, the User can remove ADS/NMT Patterns from entire weeks, months or a series of
months by using the Remove ADS Pattern link. This link is located in the upper right hand corner of the

screen.
Home Site Name: 100 ABC Street Effective Date:  9/1/2010 End Date:  12/31/9999
Create a New Site
Search for Site by Site Name Manage: Site Home | Edit Site | Ma Versions | Mai Motes | Add Mon-\Waiver Spans | Add DRA Exemption
Search for Site by Person JENNIFERA7 Driftwood17 change  CoDD#: 8002181 Medicaid #: xooooocl 1087
Search for Site by Provider Waiver: /1/2010 - 8/31/2011 Change Type: IO Status: ENAL B G
PA
Manage PA ADS Calendar: October 2010

CPT Instructions:

Click on a blank day to apply an ADS pattern to.
Click on an ADS pattem to view the details.

(<1 [om)

Manage Individuals
Manage Providers

Manage HPC Staffing
Patterns

Apply ADS Pattern to Calendar Days | Remove ADS Patterns e

10-October [+]2010[=] change |

Manage HPC Calendar
Manage ADS/NMT Patterns.

Manage ADS/NMT Calendars Sun Mon Tue Wed Thu Fri Sat

Manage Unscheduled 1 2
ADSNMT Supported Supported Supported

Manage Unscheduled Employment ] Employment (B Employment )

Services

-For Muttiple Individuals

-For One Individual 3 4 5 6 7 F g
Manage Cost Projections Supported Supported Supported
PA Employment ] Employment (B Employment )

Manage Individual PA
SPA

After clicking on the Remove ADS Pattern link, the User enters the Start Date and End Date for the
period of time they wish to remove ADS/NMT Patterns from the ADS/NMT Calendar.

Manage PA ADS Calendar: October 2010

CPT Instructions:

Click on a blank day to apply an ADS pattern to.
Click on an ADS pattem to view the details.

Manage Individuals
Manage Providers

Manage HPC Staffing
Patterns.

Apply ADS Pattern to Calendar Days | Remove ADS Patterns

Manage HPC Calendar

Manage ADS/NMT Patterns.

S ETELE IR BIETIES 9 Start Date: End Date: hu Fri Sat
Manage Unscheduled 10/01/2010 E| 10/15/2010 El E 2
ADS/NMT Supported
Manage Unscheduled Employment ]
Services
-For Muttiple Individuals
-For One Individual 3 4 5 6 7 8 q
Manage Cost Projections Supported Supported Supported
pPA Employment ]| Employment ]| Employment [X]|
Manage Individual PA
SPA
Service Payment 10 1 12 13 14 15 16
Authorization Supported Supported Supported
DRA Employment ] Employment (B Employment |
REPORTS

toda
\ZIE ‘j/ Remove ADS Patterns From Calendar
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Manage PA

CPT

Manage Individuals
Manage Providers

Manage HPC Staffing
Patterns

Manage HPC Calendar
Manage ADS/MNMT Patterns
Manage ADS/NMT Calendars

Manage Unscheduled
ADSINMT

Manage Unscheduled
Services

-For Multiple Individuals
-For One Individual
Manage Cost Projections
PA
Manage Individual PA
SPA

Service Payment
Authorization

DRA
REPORTS

ADS Calendar: October 2010

Instructions:

Click on a blank day to apply an ADS pattern to.
Click on an ADS pattern to view the details.

[« T>] o]

Sun

Mon

Supported
Employment )
3 4
10 1
17 18

Supported
Employment )

Apply ADS Pattern to Calendar Days | Remove ADS Patterns

10-October [+]2010[] change |

Tue Wed Thu

Supported

Employment [X]

g 6

12 13

19 20
Supported

Employment [X]

Fri
1
7 8
14 15
21 22
Supported
Employment B

Sat

23

A User can navigate within the Manage ADS/NMT Calendar portion of the CPT in a variety of ways. The
first method is by utilizing the month/year drop down boxes located in the middle of the page.

THE OHio DEPARTMENT OF DEVELOPMENTAL DISABILITIES

Medicaid Services System (MSS) - Manage ADS Calendar for Individual

Welcome MSS5USER17 MS5SUSERIT - M5S5_Admin

SUPPORT | PRINT

Help Administration | Help?

Home
Create a Hew Site
Search for Site by Site Name
Search for Site by Person
Search for Site by Provider
PA
Manage P4
CPT
Manage Individuals
Manage Providers

Manage HPC Staffing
Patterns

Manage HPC Calendar
Manage ADS/NMT Patterns.
Manage ADS/NMT Calendars

Manage Unscheduled
ADSINMT

Manage Unscheduled
Services

-For Multiple Individuals

Site Name: 100 ABC Street

Effective Date:

Manage Notes | Add Non-Waiver Spans |

Manage: Site Home | Edit Site | Manage Versions |
JENNIFER17 Driftwood17 change

Waiver: 2/1/2010 - 8/31/2011 Change

DODD #: 6002181

Type: /O Status: ENRL

9/1/2010

End Date:

Add DRA Exemption

Medicaid #: wooooo1 1087

12/31/9999

ADS Calendar: October 2010

Instructions:

Click on a blank day to apply an ADS pattern to.

Click on an ADS pattern to view the details.

(1] [

Sun

Mon

Supported
Employment )

10-October [+]2010[=] change |

Tue Wed Thu

Supported
Employment )

Fri
1
Supported
Employment )

v;ggly ADS Pattern to Calendar Days | Remove ADS Pattemns

Sat
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By changing the month and/or year and then clicking on the Change button, the User can move one
month, or many months forward/backward within the ADS/NMT Calendar.

FA

Manage PA

CPT

Manage Individuals

Manage Providers

Manage HPC Staffing Patterns
Manage HPC Calendar
Manage ADS/NMT Patterns
Manage ADS/NNT Calendars

IManage Unscheduled
ADS/NNT

Manage Unscheduled
Services

-For Multiple Individuals.
-For One Individual

Manage PA

CPT

WManage Individuals

Manage Providers

Manage HPC Staffing Patterns
Manage HPC Calendar
Manage ADS/NMT Patterns
Wanage ADS/MMT Calendars

Wanage Unscheduled
ADS/NMT

Manage Unscheduled
Services

-For Muttiple Individuals
-For One Individual
Manage Cost Projections
PA
Manage Individual PA

ADS Calendar: October 2010

Instructions:

Click on a blank day to apply an ADS pattemn to.
Click on an ADS pattern to view the details.

Lo ] [

Sun

Supported

ADS Calendar: January 2011
Instructions:

Click on a blank day to apply an ADS pattern to.

Click on an ADS pattern to view the details.

(o] o

Sun Mon
Supported
Employment [X]]
2 3
Supported
Employment [X]]

» 1-January E‘ZUﬁE‘
Mon Tue Wed Thu

Apply ADS Pattern to Calendar Days | Remove ADS Pattemns

Fri Sat
2
Supported Supported
Employment Employment

Apply ADS Pattern to Calendar Days | Remove ADS Patterns

tJanvary  [<]2011[=] change |

Tue Wed Thu Fri Sat
1
Supported Supported
Employment (4| Employment B
4 5 6 i 8
Supported Supported
Employment (4| Employment ]

The second method is clicking on the forward arrow button/backward arrow button located on the left
hand side of the screen. This allows the User to move forward/backward in one month intervals.

Home
Create a New Site
Search for Site by Site Name
Search for Site by Person
Search for Site by Provider
PA
Manage PA
CPT
Manage Individuals
Manage Providers
Manage HPC Staffing Patterns
Manage HPC Calendar
Manage ADS/MNMT Patterns
Manage ADS/NMT Calendars

Manage Unscheduled
ADS/NMT

Manage Unscheduled
Services

-For Muttiple Individuals
-For One Individual
Manage Cost Projections
PA
Manage Individual PA
SPA

Service Payment Authorization

Site Name: 100 ABC Street Effective Date: 91/2010 End Date: 12/31/9999
Manage: Site Home | Edit Site | Manage Versions | Manage Hotes | Add Non-Waiver Spans | Add DRA Exemption
JENNIFER17 Driftwood17 change DODD # 8002161 Medicaid #: xooccoo] 1087
Waiver: 5/1/2010 - 8/31/2011 Change Type: /O Status: ENAL B Summar

ADS Calendar: January 2011
Instructions:

Click
Cli ADS pattern to view the details.

Mon

Supported

Employme ]
2 3

Supported

Employment ]

a blank day to apply an ADS pattern to.

Apply ADS Pattern to Calendar Days | Remove ADS Patterns

January [ 2011[=] change |

Tue Wed Thu Fri Sat
1
Supported Supported
Employment (4| Employment (]
4 5 6 7 8
L Supported
Employment x| Employment ]
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In the example below, the User clicked on the back arrow button to look at the month of December
2010.

Manage PA ADS Calendar: December 2010
CPT Instructions:
Manage individuals Click on a blank day to apply an ADS pattern to.

Manage Providers Click on an ADS pattern to view the details.

Manage HPC Staffing Patterns Apply ADS Pattern to Calendar Days | Remove ADS Patterns
Manage HPC Calendar

39@ 12 December <] 2010[]_change |

Manage ADS/NMT Calend;
Manage Unscheduled Sun Mon Tue Wed Thu Fri Sat
ADSNNMT

1 2 3
Manage Unscheduled Supported Supported Supported
Services Employment B8 Employment ]| Employment X

-For Multiple Individuals
-For One Individual

At any point in time, if a User ever wishes to go to current day’s date, they would click on the today
button located to the right of the left/right arrow buttons.

FA

Manage PA ADS Calendar: May 2013
I CPT Instructions:
Wanage Individuals Click on a blank day to apply an ADS pattern to.

Wanage Providers Click on an ADS pattern to view the details.

Manage HPC Staffing Patterns Apply ADS Pattern to Calendar Days | Remove ADS Patterns

Manage HPC Calendar

Ianage ADS/MNMT Patterns n today 6 5-May lz‘ 2013
Manage ADS/NMT Calendars

Manage Unscheduled Sun Mon Tue Wed Thu Fri Sat
ADSMNMT 1 2 3 4

Manage Unscheduled
Services

=

-For Multiple Individuals
-For One Individual

Within the ADS/NMT Calendar the month button does not change the User’s view. Unlike the month
button/day button located in the HPC Calendar portion of the MSS application, there is no ability to
change the view between month and day in the ADS/NMT Calendar.
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Section 8: Manage Unscheduled ADS/NMT

Please note: The User has the option of entering an individual(s)’ ADS/NMT services into a CPT via the
Manage ADS/NMT Patterns & Manage ADS/NMT Calendar, via the Manage Unscheduled ADS/NMT, or a
combination of both. Many county boards have adopted a protocol that determines which method the
User will be required to enter an individual(s)’ ADS/NMT services into a CPT.

The User simply completes single line entries to identify those ADWS/NMT services that the team has
identified need to be delivered by the ADWS provider. This would include Adult Day Support, Vocational
Habilitation, Adult Day/Vocational Habilitation (Combo), Supported Employment Enclave (SEE),
Supported Employment Community (SEC), and Non-medical transportation.

THE OHIo DEPARTMENT OF DEVELOPMENTAL DISABILITIES
Medicaid Services System (M88) - Unscheduled ADS/NMT Home

Welcome M3SUSERTT MSSUSER1T - MS5_Admin

SUFPFPORT | PRINT

Help Administration | Help?

Home Site Name: 100 ABC Street Effective Date:  9/1/2010 End Date: 12/31/9999

Site Home | Edit Site | Manage Versions | Manage Notes | Add Mon\Waiver Spans |

Create a New Site
Add DRA Exemption

Manage:

JENNIFER17 Driftwood17

Search for Site by Site Name

Search for Site by Person Change DOoDD #: 6002161 Medicaid #: xoooococ! 1087

Manage Unscheduled
ADSNMT

Search for Ste by Provider Waiver: 9/1/2010 - 821/2011 Change Type: 1O Status: ENRL Budget Summary
PA
Manage PA Manage Unscheduled ADS: Add Unscheduled ADS
CPT =
Provider c . .
Manage Individuals Name: Service: County: #Units: Dates: Total Units:
I Manage Providers Total: 0

Manage HPC Staffing Patterns

Manage HPC Calendar Manage Unscheduled NMT: Add Unscheduled NMT
Manage ADS/NMT Patterns Pr:owdl?r County: Unit Type: #Units: Dates: Total Units:
Manage ADS/NMT Calendars ame:

Total: 0

The first step in completing an entry requires the User to click on the Add Unscheduled ADS link.

THE OHI0 DEPARTMENT OF DEVELOPMENTAL DISABILITIES

Medicaid Services System (MSS) - Unscheduled ADS/NMT Home

Welcome MSSUSERTT MSSUSER1T - MS5_Admin

SUFFORT | PRINT

Help Administration | Help?

Home Effective Date:

9/1/2010

End Date: 12/31/9999

Create a New Site

Site Name: 100 ABC Street

I Search for Site by Site Name Ianage:

Site Home | Edit Site | Manage Versions | Manage Hotes | Add HonWaiver Spans |

Add DRA Exemption

Search for Site by Person JENNIFER17 Driftwood17 chenge DODD # 6002161 Medicaid #: sooo000c1 1087
Search for Site by Provider Waiver: 9/1/2010 - £/31/2011 Change Type: 1O Status: ENRL Budget Summary
PA
Manage PA Manage Unscheduled ADS: Add Unscheduled ADS
CPT :
Provider . . . . e

Manage Individuals Name: Service: County: #Units: Dates: Total Units:
Manage Providers Total: 0
Manage HPC Staffing Patterns

Manage HPC Calendar Manage Unscheduled NMT: Add Unscheduled NMT
Manage ADS/NMT Patierns Prowde.r County: Unit Type: #Units: Dates: Total Units:
Manage ADS/NMT Calendars Name:

Manage Unscheduled Total: 0
ADSINMT

Manage Unscheduled

Services
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The User will then select from the drop down options of each field identified to complete the

Unscheduled ADS service(s).

Home
Create a New Site
Search for Site by Site Name
Search for Site by Person
Search for Site by Provider

PA
Manage PA

CPT
Manage Individuals
Manage Providers
Manage HPC Staffing Patterns
Manage HPC Calendar
Manage ADS/NMT Patterns
Manage ADS/MNMT Calendars

Manage Unscheduled
ADS/NMT

IManage Unscheduled
Services

-For Muttiple Individuals
-For One Individual
Manage Cost Projections
PA
Manage Individual PA

Site Name: 100 ABC Street Effective Date: 9/1/2010 End Date: 12/31/9999
Manage: Site Home | Edit Site | Manage Versions | Manage Notes | Add Non-Waiver Spans | Add DRA Exemption
JENNIFER17 Driftwood17 DODD # 8002181 Medicaid #: ooooooc 1087
Waiver: 81/2010 - 8/21/2011 Type: /D Status: EMRL E: Summar
Service Frequency: Start Date: End Date:

= =

[=]

Select a Frequency

[=]

Service Provider: Select a Provider
Please Select
SANDUSKY  [=]
15 minute

Selected Service:

[=]

Service Sub Category:
County of Service Delivery:
Service Unit Type:

No Service Found for the Given Waiver Type and Dates

# Units:
Total # Units: 0

[ Save J [ Cancel ] [ Save & Continue To NMT —= ]

Those fields include the following: (1) Frequency, (2) Start Date, (3) End Date:

Home Site Name: 100 ABC Street Effective Date:  9/1/2010 End Date:  12/31/9999
Create a New Ste
Search for Site by Site Name Manage: SiteHome | EditSite | ManageVersions | ManageNotes | Add Spans | AddDRA
Search for Site by Person JENNIFER17 Driftwood17 DODD #: 8002161 Medicaid #: soc000011087
Search for Site by Provider Waiver: 9(1/2010 - 8/31/2011 Type: VO Status: ENRL B Summa
PA
Manage PA Service Frequency: Start Date: End Date:
cer Span (Entered on Right)[=] 070112011 3 08312011 [
Manage Individuals Select a Frequency
Wanage Froviders Day Select a Provider =
Manage HPC Staffing Patierns  (1MoNth Please Select
s 7 VAN
Wanage ADS/MNNT Patterns, - .
Ianage ADS/NMT Calendars Service Unit Type: 15 minute
Manage Unscheduled Selected Service:

. ADSMNMT . . .

No Service Found for the Given Waiver Tvpe and Dates

(4) Service Provider
Home Site Name: 100 ABC Street Effective Date:  9/1/2010 End Date:  12/31/9999
Create a New Ste
Search for Ste by Ste Name Manage: Site Home | Edit Site | Manage Versions | Manage Notes | Add r Spans | Add DRA
Search for Site by Person JENNIFER17 Driftwood17 DODD # 8002161 Medicaid #: xc0000c11087
Search for Site by Provider Waiver: 5/1/2010 - 8/31/2011 Type: UD Status: ENAL B Summa
PA
Manage PA Service Frequency: Start Date: End Date:
CPT Span (Entered on Right 07/01/2011 =) 08/31/2011 El
Wanage Individuals
Manage Providers Service Provider: Select a Provider [~]

ADS/MNMT

Ianage HPC Staffing Patterns
Wanags HPC Calendar
Wanage ADS/NNT Pattarns
Ifanage ADS/NMT Calendars
Wanage Unscheduled

Manage Unscheduled

Select a Provider

CHAMPAIGN RESIDENTIAL SERVICES, INC.
JOYCE CARROTHERS

RECREATION UNLIMITED FARM & FUN

Service Sub Category:

County of Service Delivery:
Service Unit Type: SANDUSKY CO BD DD
UNITED DISABILITY SERVICES, INC.

No Service Found for the Given Waiver Type and Dates

m

n

m

m
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(5) Service Sub Category

Home

Create a New Site

Search for Site by Site Name
Search for Site by Person
Search for Site by Provider
PA

Manage PA

cpPT

Wanage Individuals

| Manage Providers

] Manage HPC Staffing Patterns
Manage HPC Calendar
Manage ADS/NMT Patterns.

Manage ADS/NMT Calendars

Wanage Unscheduled
ADSMNT

Manage Unscheduled

| Services.

Site Name: 100 ABC Street Effective Date: 9/1/2010 End Date: 12/31/9999
Manage: Site Home | Edit Site | Wanage Versions | Manage Notes | Add HonWaiver Spans | Add DRA
JENNIFER17 Driftwood17 DODD #: 6002161 Medicaid #: 00000011087
Waiver: 9/1/2010 - 8/31/2011 Type: IO Status: ENRL B Summa
Service Frequency: Start Date: End Date:
Span (Entered on R\ght} 07/01/2011 =) 08/31/2011 El

Service Provider:

Service Sub Category:
County of Service Delivery:
Service Unit Type:

No Service

SANDUSKY CO BD DD

Please Select

Please Select

Adult Day Support
Adult Day Support - Contract with ODA

&

Adult Day/VVoc Hab Combo

Supported Employment - Communil

F Supported Employment - Enclave

Vocational Habilitation

tes

m

n

(6) County of Service Delivery: This will automatically default to the individual’s county of residence,

which for Jenniferl7 Driftwood17 is Sandusky. If the individual is receiving Adult Services in another
county, the User will need click on the drop down arrow located next to the county of service delivery to
select the county where the service will actually be provided.

i Favorites | 55 7 Ohio MITS Login Page - (.. | Welcome to The DD Insider ] TS Wd

MUSKINGUM =~

irections from 10... {=) myOhio (2) [ | Web Slice Gallery ~

NOBLE _
@ App-Mss OTTAWA B - v [ fdm v Page~v Safety~ Tools~ @+
-;’ PAULDING A
N A | Logout ¥ Hello MSSUSER1T You have 0 new notifi EEI?(?\;VAY ouncements Wiew Al ¥ ]
PIKE
IMSS EgE;fEE Select Application M55 [+]  Load spplication
PUTNAM
THE OHIO DEPARTMENT OF DEVELOPMENTAL DISABILITIES RICHLAND -
Medicaid Services System (MSS) - Edit Uns(R0SS B
Welcome MSSUSER7 MSSUSER17 - MSS_Admin SCIOTO SUPPORT | PRINT
SENECA Help | Help?
SHELBY
H STARK
lome Site Name: 100 ABC Stree| SUMMIT Effective Date:  9/1/2010 End Date:  12/31/9999
Create a New Ste TRUMBULL
Search for Site by Site Name Manage: SiteHome | EditSite | Maycrapnyyag  poelotes | AddNeniWsiver Spans | Add DRA Exemotion
Search for Site by Person JENNIFER17 Driftwood17 |UNION o0z2181 Medicsid #: socococe! 1087 L
Search for Site by Provider Waiver: 8/1/2010 - £/21/2011 3®N£’VNERT pe: 1O Status: ENRL Budget Summar
A B —|WARREN 1 - -
Ianage PA Service Frequency: |\yasHnGToN |2 fart Date: End Date:
CPT Span (Entered on Right)[~] WAYNE 1 B 08312011 [
Manage Individuals WILLIAMS
Wanage Providers Service Provider: W\C’).SSDOT DD =]
b Wanage HPC Staffing Patterns  Service Sub Category: OUT-OF-STATE = lent - Cogaggunity E
Manage HPC Calendar County of Service Delivery: SANDUSKY [+ é
Wanage ADS/MNNT Patterns. . B .
Ianage ADS/NMT Calendars Service Unit Type: 15 minute
Manage Unscheduled Service Ratio: Select a Semvice Ratio E L

(7) Service Unit Type: This field always defaults to 15 minute regardless of the ADWS selected under

Service Sub Category.

Home

Site Name: 100 ABC Street Effective Date: 9172010 End Date: 12/31/9999
I Create a New Site
Search for Site by Site Name Manage: Site Home | Edit Site | Manage Versions | Manage Notes | Add Non-Waiver Spans | Add DRA Exemption
Search for Site by Person JENNIFER17 Driftwood17 DODD # 6002161 Medicaid #: xooooooe1 1087
Search for Site by Provider Waiver: 3/1/2010 - £/31/2011 Type: D Status: ENRL B Summa
PA
Manage PA Service Frequency: Start Date: End Date:
cPT Span (Entered on Right}E 07/01/2011 | 08/31/2011 ]

Manage Individuals

Manage Providers

Manage HPC Staffing Patterns
Manage HPC Calendar
Manage ADS/NMT Patterns
Manage ADS/NMT Calendars

Manage Unscheduled
ADS/NMT

Service Provider:

Service Sub Category:

County of Service Delivery:

Service Unit Type:

SANDUSKY CO BD DD
Vocational Habilitation
SANDUSKY

16 minute

Selected Service:

[=]
[=]

Vocational Habilitation - 15 minute unit - AVF (Group A)
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(8) # Units: This should be the total number of units anticipated to be used by the Individual for the span
identified under the Service Frequency/State Date/End Date entry.

Home
Create a New Site
Search for Site by Site Name
Search for Site by Person
Search for Site by Provider
PA
Manage PA
CPT
Manage Individuals
Manage Providers
Manage HPC Staffing Patterns
Manage HPC Calendar
Manage ADS/MNMT Patterns
Manage ADS/NMT Calendars

Manage Unscheduled
ADS/NMT

Manage Unscheduled
Services

-For Muttiple Individuals
-For One Individual

Manage Cost Projections

Manage:

Site Name: 100 ABC Street

Site Home | Edit Site | Manage Versions | Manage Notes | Add Non-Waiver Spans |

Effective Date: 9/1/2010 End Date: 12/31/9999

Add DRA Exemption

JENNIFER17 Driftwood17

Waiver: 2/1/2010 - 8/31/2011

DODD #: 8002181

Type: /0

Medicaid #: cocoox11087

Status: ENRL Budget Summary

Service Frequency:
Span (Entered on Right)lz

Service Provider:

Service Sub Category:
County of Service Delivery:
Service Unit Type:

Vocational Habilitation - 15 minute unit - AVF (Group A)

3000 ?
FY: nits:

2012

# Units:

Total # Units:

Start Date:

07012011 8

SANDUSKY CO BD DD
Vocational Habilitation
SANDUSKY  [+]

15 minute

Selected Service:

2000

End Date:
08/31/2011 [

[=]
[]

After entering the # Units, the User has the option of either clicking on the Save button which then
saves the entry or the User can click on the Save & Continue to NMT button. This not only saves the
Unscheduled ADS entry, but automatically opens the Add Unscheduled NMT field. For the purposes of
this example, the Save button was clicked and the completed Unscheduled ADS entry can be viewed.

Home
Create a New Site
Search for Site by Site Name:
Search for Site by Person
Search for Site by Provider
PA
Manage PA
CPT
Manage Individuals
Manage Providers
Manage HPC Staffing Patterns
Manage HPC Calendar
Manage ADS/MMT Patterns
Manage ADS/NMT Calendars

Manage Unscheduled
ADSMNNT

Manage Unscheduled
Services

Site Name: 100 ABC Street Effective Date: 9/1/2010 End Date: 12/31/9999
Manage: Site Home | Edit Site | Manage Versions | Manage Notes Add Non-Waiver Spans | Add DRA Exemption
JENNIFER17 Driftwood17 change CODD # 002161 Medicaid #: scooooc 1087
Waiver: 9/1/2010 - 8/31/2011 Change Type: /0 Status: ENRL Budget Summary
Manage Unscheduled ADS: Add Unscheduled ADS
P':owder Service: County: #Units: Dates: Total Units:
ame:
Edit Details | SANDUSKY Vocational , i s s
Remove COBD DD Habilitation SANDUSKY 3000/ SPAM 07/01/2011-08/31/2011 3000
Total: 3000
Manage Unscheduled NMT: Add Unscheduled NMT
Provider ) . ) I ) .
Name: County: Unit Type: #Units: Dates: Total Units:
Total: 0

If there are changes to any of the elements identified with the Unscheduled ADS service needed, the
User would click on the Edit Details link to make the required changes.

Home
Create a New Site
Search for Site by Site Name:
Search for Site by Person
Search for Site by Provider
PA
Manage PA
CPT
Manage Individuals

Manage Providers

éEd\t Details |
Manage HPC Staffing Pattern Remove

Manage HPC Calendar

Site Name: 100 ABC Street

Effective Date:

9/1/2010 End Date: 12/31/9999

Manage: Site Home | Edit Site | Manage Versions | Manage Notes | Add Non-Waiver Spans | Add DRA Exemption
JENNIFERA17 Driftwood17 change DODD #: 8002161 Medicaid #: ;ooooooc1 1087
Waiver: 9/1/2010 - 8/21/2011 Change Type: /O Status: ENRL Budget Summary
Manage Unscheduled ADS: Add Unscheduled ADS
P':owder Service: County: #Units: Dates: Total Units:
ame:
SANDUSKY Vocational
CO BD 0D Hailitation SANDUSKY 3000/ SPAN 07/01/2011-08/31/2011 3000
Total: 3000
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If the User wishes to “delete” the Unscheduled ADS service, they simply click on the Remove link.

Home
Create a New Site
Search for Site by Site Name
Search for Site by Person
Search for Site by Provider
PA
Manage PA
CPT
WManage Individuals
Manage Providers
Manage HPC Staffing Patterns
Manage HPC Calendar

Site Name: 100 ABC Street Effective Date: 9/1/2010 End Date: 12/31/9999
Manage: Site Home | Edit Site | Manage Versions | Manage Notes | Add Non-Waiver Spans Add DRA Exemption
JENNIFER17 Driftwood17 change DODD #: 8002161 Medicaid #: oocoool 1087
Waiver: 1/2010 - 8/31/2011 Change Type: /D Status: EMRL Ex Summa
Manage Unscheduled ADS: Add Unscheduled ADS
P':{)\rlder Service: County: #Units: Dates: Total Units:
ame:
Edit Details | SANDUSKY Vocational
Remove é BD DD Habilitation SANDUSKY 3000 f SPAN 07/01/2011-08/31/2011 3000
Total: 3000

The User can now add the NMT service, if applicable, by clicking on the Add Unscheduled NMT link.

Search for Site by Person
Search for Site by Provider
PA
Manage PA
CPT
Manage Individuals
Manage Providers
Manage HPC Staffing Patterns
Manage HPC Calendar
Manage ADS/NMT Patterns.
Manage ADS/MNMT Calendars

Manage Unscheduled
ADS/MNMT

Manage Unscheduled

JENNIFER17 Driftwood17 chenge DODE # 002161 Medicaid #: ;0000011087
Waiver: 9/1/2010 - 8/21/2011 Change Type: 11D Status: EMRL Budget Summary
Manage Unscheduled ADS: Add Unscheduled ADS
P':Dvider Service: County: #Units: Dates: Total Units:
ame:
Edit Details | SANDUSKY Vocational
Remove CO BD 0D Habilitation SANDUSKY 3000 / SPAN 07/01/2011-08/31/2011 3000
Total: 3000
Manage Unscheduled NMT: Add Unscheduled NMT
Provider ) . ) L . L
Name: County: Unit Type: #Units: Dates: Total Units:
Total: 0

As with completing the ADS service single line entry, the User will then select from the drop down

options of each field identified to complete the Unscheduled NMT service.

Home
Create a New Site
Search for Site by Site Name
Search for Site by Person
Search for Site by Provider
PA
Manage PA
CPT
Manage Individuals
Manage Providers
Manage HPC Staffing Patterns
Manage HPC Calendar
Manage ADS/MMWT Patterns
Manage ADS/MNMWT Calendars

Manage Unscheduled
ADSMNMT

Manage Unscheduled
Services

-For Muttiple Individuals
-For One Individual
Manage Cost Projections
PA
Manage Individual PA
SPA
Service Payment Authorization
DRA
REPORTS

Site Name: 100 ABC Street Effective Date: 9/1/2010 End Date: 12/31/9999
Manage: Site Home | Edit Site | Manage Versions | Manage Notes | Add HonWaiver Spans | Add DRA Exemption
JENNIFER17 Driftwood17 DODD # 8002161 Medicsid # xoooooc! 1087
Waiver: 9/1/2010 - 8/31/2011 Type: 1IC Status: ENRL B Summas
Service Frequency: Start Date: End Date:
Select a Frequency IZ‘ |
Provider: Please Select |Z|
CODB County: SANDUSKY  [+]
Unit Type: 1 Way Trip|Z|
Vehicle Type: Please Select |Z|

# One Way Trips:
Selected Service:
No Service Found for the Given Waiver Type and Dates

Total # Units: 0

Cancel

Save
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Those fields include the following: (1) Frequency, (2) Start Date, (3) End Date. If the frequency of “Span”
is selected, the User must break the assigned time period by the fiscal year (i.e. waiver span start date to
06/30/2011, and 07/01/2011 to waiver span end date)

Home

Create a New Site

Search for Site by Site Name:
Search for Site by Person
Search for Site by Provider
PA

Manage PA
CPT

Manage Individuals

Manage Providers

Manage HPC Staffing Patterns.
Manage HPC Calendar
Manage ADS/NMT Patterns.
Manage ADS/NMT Calendars

Manage Unscheduled
ADSMNMT

(4) Service Provider

Home

Site Name: 100 ABC Street

Manage: Site Home | Edit Site |

Manage Versions |

Manange Notes

Effective Date:

| Add Non-Waiver Spans

JENNIFER17 Driftwood17

DODD # 8002181

9/1/2010 End Date:

| Add DRA Exemption

Medicaid #: xoocococ1 1087

12/31/9999

Waiver: 2/1/2010 - 8312011 Type: 11O Status: ENRL Budget Summary
Service Frequency: Start Date: End Date:
Span (Entered on Right}E o7/01/2011

Provider:
CODB County:
Unit Type:
Vehicle Type:

# One Way Trips:

Please Select

SANDUSKY

1 Way Trip |Z|

Please Select

=

08312011 [ é

Site Name: 100 ABC Street

Effective Date: 9/1/2010

End Date: 12/31/9999

Create a New Site

Search for Site by Site Name
Search for Site by Person
Search for Site by Provider
PA

Manage PA
CPT

Manage Individuals

Manage Providers

Manage HPC Staffing Patterns
Manage HPC Calendar
Manage ADS/NMT Patterns.
Manage ADS/NMT Calendars

Wanage Unscheduled
ADSMNT

Manage Unscheduled

Manage: Site Home | EditSite | Manage Versions | Manage Notes | Add HonW

r Spans | Add DRA

JENNIFER17 Driftwood17

DODD #: 8002161

Medicaid #: xoocood! 1087

Waiver: 8/1/2010 - 8/31/2011 Type: VO Status: ENAL Budget Summary
Service Frequency: Start Date: End Date:
Span (Entered on R\ghl}E 07012011 [ 08/31/2011 ]

Provider:

Please Select

CODB County:
Unit Type:

Vehicle Type:

Please Select

CHAMPAIGN RESIDENTIAL SERVICES, INC_

JOYCE CARROTHERS

RECREATION UNLIMITED FARM & FUN

UNITED DISABILITY SERVICES, INC_

# One Way Trips:

€

m

m

(5) COBD County: This will automatically default to the individual’s county of residence, which for
Jennifer17 Driftwood17 is Sandusky. If the individual is receiving NMT in another county, the User will

need to click on the drop down arrow located next to the county of service delivery to select the county

where the service will actually be provided.

MUSKINGUM =

NOBLE
OTTAWA
PAULDING

irections from 10... (2 myOhio () ] Web Slice Gallery +
N v [ g v Pagev Safetyw Took~w (@~

»

PERRY

PICKAWAY
PIKE
PORTAGE
PREBLE
PUTNAM
RICHLAND
ROSS

SCIOTO

ouncements.

Select Application

MSS

Wiew All >

Load Application

SENECA

SUPPORT | PRINT

SHELBY

Help

| Help?

STARK

summMIT

TRUMBULL
TUSCARAWAS

Effective Date:

9/1/2010

End Date:

age Notes | Add HonW

r Spans | Add DRA

UNIOM
VAN WERT

12/31/9999

002181 Medicaid #: joc0000c11087
VINTON
WARREN pe: VO Status: ENRL Budget Summary
WASHINGTON | =
WAYNE tart Date: End Date:
WILLIAMS 1 @ 08312011 [
WooD
wyaANDOT | =

OUT-OF-STATE ~

SANDUSKY -

<

m

Eile Edit View Favorites Toeols Help
i Favorites | 9% # Ohio MITS Login Page - (.. & Welcometo The DD Insider 2] TS We
& App-MsS
El
B A Logout > Hella MSSUSER17. ou have [ new natif
IMSS
THE OHIO DEPARTMENT OF DEVELOPMENTAL DISABILITIES
Medicaid Services System (MSS) - Edit Uns
Welcome MSSUSER17 MSSUSER7 - MSS_Admin
flome Site Name: 100 ABC Stree
Create a New Site
Search for Site by Ste Nams Manage: Site Home | Edit Site | Ma
Search for Site by Person JENNIFER17 Driftwood17
Search for Site by Provider e —
PA
Manage PA Service Frequency:
CPT Span (Entered on Right)[~]
Wanage Individuals
| Manage Providers Provider:
H Manage HPC Staffing Pattems g i
Manage HPC Calendar :
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(6) Unit Type will either be: (a) 1 Way Trip when the provider is delivering Per Trip NMT or (b) Mile when
the provider is delivering Per Mile NMT.

Home

Create a New Site

Search for Site by Site Name
Search for Site by Person
Search for Site by Provider
PA

Manage PA

CPT

Manage Individuals

Manage Providers

H| Manage HPC Staffing Patterns
Manage HPC Calendar
Manage ADS/NMT Patterns.
Manage ADS/NMT Calendars

Wanage Unscheduled
ADSMNT

Manage Unscheduled

Site Name: 100 ABC Street

Effective Date:

9/1/2010 End Date: 12/31/9999

Manage: Site Home | EditSite | Manage Versions | Manage Notes | Add HonW

r Spans | Add DRA

JENNIFER17 Driftwood17

DODD #: 8002161

Medicaid #: ooococc] 1087

m

Waiver: 8/1/2010 - 8/31/2011 Type: VO Status: ENAL Budget Summary
Service Frequency: Start Date: End Date:
Span (Entered on R\ghl}E 07012011 3 08/31/2011 ]

Provider: Please Select
CODB County: SANDUSKY E
Unit Type: 1 Way Trip[~]
Vehicle Type: Mile

# One Way Trips:

[=]

m

(7) Vehicle Type will either be: (a) Vehicle when the provider is either using car/van or a modified vehicle
or (b) Taxi/Livery or Commercial Bus when the provider is a public bus system (i.e. COTA, RTA, etc.) or
commercial taxi company (i.e. Yellow Cab).

Home

Create a New Site

Search for Site by Site Name
Search for Site by Person
Search for Site by Provider
PA

Manage PA
CPT

Wanage Individuals

Wanage Providers
] Manage HPC Staffing Patterns
Wanage HPC Calendar
Manage ADS/MNNT Patterns
Wanage ADSMNNT Calendars

Wanage Unscheduled
ADSMMT

Manage Unscheduled
Services

-For Muttiple Individuals.

Site Name: 100 ABC Street

Manage: SiteHome | Edit Site | Wla

nace Versions | Manage Notes |

JENNIFER17 Driftwood17

DODD #: 8002161

Effective Date:

Add Non-Waiver Spans |

9/1/2010 End Date: 12/31/9999
Add DRA Exemption

Medicaid #: cococc1 1087

m

Waiver: 9/1/2010 - 8/31/2011 Type: IO Status: ENRL Budget Summary
Service Frequency: Start Date: End Date:
Span (Entered on Right)[=] 070112011 3 0er312011 [

Provider:
CODB County:
Unit Type:
Vehicle Type:

# One Way Trips:

Please Select

SANDUSKY

1 Way TnplE‘

Please Select
Please Select
Taxi/Livery or Commercial Bus

[=]

o

Na Sarvira Fannd for tha Givan Waivar Tuna and Natac

=

m

(8) # One Way Trips: This should be the total number of one way trips anticipated to be used by the
Individual for the span identified under the Service Frequency/State Date/End Date entry.

Home
Create a New Site
Search for Site by Site Name

Manage:

Site Name: 100 ABC Street

Edit Site | Manage Versigns

Site Home |

Effective Date:

| Manage Motes

| Add Non-Waiver Spans |

9/1/2010 End Date: 12/31/9999

Add DRA Exempticn

DODD # 8002181

IMedicaid # soooooc! 1087

Search for Site by Person
Search for Site by Provider
PA
Manage PA
CPT
Manage Individuals
Manage Providers
Manage HPC Staffing Patterns
Manage HPC Calendar
Manage ADS/NMT Patterns
Manage ADS/MMT Calendars

Manage Unscheduled
ADSNMT

Manage Unscheduled
Services

-For Multiple Individuals

-For One Individual

IManage Cost Projections
PA

JENNIFER17 Driftwood17

Waiver: 9/1/2010 - 8/31/2011 Type: /T Status: ENRL Budget Summary
Service Frequency: Start Date: End Date:
Span (Entered on Right)E‘ 07012011 08312011 &

Provider: SANDUSKY CO BD DD |Z|
CODB County: SANDUSKY E

Unit Type: 1 Way Trip|Z|

Vehicle Type: Vehicle |Z|

# One Way Trips: 240

Selected Service:
Non-Medical Transportation - One-way ftrip - Eligible vehicle - ATB

Total # Units: FY: # Units

2012
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After entering the # Units, the User clicks on the Save button which then saves the entry.

Home
Create a New Site
Search for Site by Site Name
Search for Site by Person
Search for Site by Provider
PA
Manage PA
CPT
Manage Individuals
Manage Providers
Manage HPC Staffing Patterns
Manage HPC Calendar
Manage ADS/MNMT Patterns
Manage ADS/MMT Calendars

Manage Unscheduled
ADSMNNMT

Manage Unscheduled
Services

-For Multiple Individuals

-For One Individual

Site Name: 100 ABC Street Effective Date: 9/1/2010 End Date: 12/31/9999
Manage: Site Home | Edit Site | Manage Versions | Manage Motes | Add Mon-Waiver Spans | Add DRA Exemption
JENNIFER17 Driftwood17 chenge DODD # 8002161 Medicaid #: xooococl 1087
Waiver: 5/1/2010 - 8/31/2011 Change Type: IO Status: EMRL B Summa
Manage Unscheduled ADS: Add Unscheduled ADS
ity Service: County: #Units: Dates: Total Units:
Name:
Edit Details | SANDUSKY Vocational
Remove ©0 BD DD Habilitation SAMDUSKY 3000/ SPAN 07/01/2011-08/31/2011 3000
Total: 3000
Manage Unscheduled NMT: Add Unscheduled NMT
Provider . P . e . jits:
Name: County: Unit Type: #Units: Dates: Total Units:
Edit Details | SANDUSKY .
Remove ©0 BD DD SANDUSKY 1 Way Trip 240/ SPAN 07/01/2011-08/31/2011 240
Total: 240

As with Unscheduled ADS, if there are changes to any of the elements identified with the Unscheduled
NMT service needed, the User would click on the Edit Details link to make the required changes.

Home
Create a New Site
Search for Site by Site Name:
Search for Site by Person

I Search for Site by Provider

PA
Manage PA

CPT
Manage Individuals
Manage Providers
Manage HPC Staffing Patterns
Manage HPC Calendar
Manage ADS/NMT Patterns
Manage ADS/MNT Calendars

Manage Unscheduled
ADS/MNMT

-For Multiple Individuals
-For One Individual

Manage Unscheduled dit Details |
Services Remaove

Site Name: 100 ABC Street Effective Date: 9/1/2010 End Date: 12/31/9999
Manage: Site Home | Edit Site | Manage Versions | Manage Notes | Add Non-Waiver Spans | Add DRA Exemption
JENNIFER17 Driftwood17 change DODD # 002161 Medicaid #: ;0000011087
Waiver: 9/1/2010 - 8/31/2011 Change Type: /O Status: ENRL =] Summal
Manage Unscheduled ADS: Add Unscheduled ADS
P':Dwder Service: County: #Units: Dates: Total Units:
ame:
Edit Details | SANDUSKY Vocational
Remove CO BD 0D Habilitation SANDUSKY 3000 / SPAN 07/01/2011-08/31/2011 3000
Total: 3000
Manage Unscheduled NMT: Add Unscheduled NMT
Provider ) . : . . L
Name: County: Unit Type: #Units: Dates: Total Units:
SANDUSKY .
CO BD DD SANDUSKY 1 Way Trip 240 / SPAN 07/01/2011-08/31/2011 240
Total: 240

If the User wishes to “delete” the Unscheduled ADS service, they simply click on the Remove link.

Search for Site by Person
Search for Site by Provider
PA
Manage PA
CPT
Manage Individuals
Manage Providers
Manage HPC Staffing Patterns
Manage HPC Calendar
Manage ADS/NMT Patterns
Manage ADS/MNMT Calendars

Manage Unscheduled
ADSMNMT

Manage Unscheduled
Services

-For Multiple Individuals
-For One Individual

Manage Cost Projections

JENNIFER17 Driftwood17 change DODD # 8002161 Medicaid #: xoooow] 1087
Waiver: 91/2010 - 8/21/2011 Change Type: /O Status: ENRL Budget Summary
Manage Unscheduled ADS: Add Unscheduled ADS
P':{)vider Service: County: #Units: Dates: Total Units:
ame:
Edit Details | SANDUSKY Vocational
Remove COBD DD Habilitation SAMNDUSKY 3000/ SPAN 07/01/2011-08/31/2011 3000
Total: 3000
Manage Unscheduled NMT: Add Unscheduled NMT
Provider . : . e £ its:
Name: County: Unit Type: #Units: Dates: Total Units:
Edit Detals | ANDUSKY SANDUSKY 1 Way Trip 240 / SPAM 07/01/2011-08/31/2011 240
Remove DD
Total: 240
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Section 9: Manage Unscheduled Services

All other services that an individual receives are entered by the User under the Manage Unscheduled
Services portion of MSS. This would include services such as H/PC transportation, Adaptive & Assistive
Equipment, Environmental Accessibility Adaptations, Remote Monitoring Equipment, Personal
Emergency Response System - Installation (LV1), Personal Emergency Response System - Maintenance
(LV1), Supported Employment — Equipment and/or Modification, Adult Foster Care, Residential Respite,
Home Delivered Meals, and Social Work/Counseling Services.

Services may be entered using one of two methods. The first method allows the User to add services for
multiple individuals who require the same service(s). Only the following services can be added to an
individual’s CPT via this method: Homemaker/Personal Care — Emergency (LV1), Homemaker/Personal
Care — On-Site/On-Call, Homemaker/Personal Care — On-Site/On-Call — Emergency (LV1),
Homemaker/Personal Care — Routine, HPC Transportation, and HPC Transportation — Emergency (LV1).

The first step in completing an entry requires the User to click on the For Multiple Individuals link.

Si h for Site by Py n
FarEn Tor She by Fersen Bulk Unscheduled Services
Search for Site by Provider
PA
Manage PA Service Frequency: Start Date: End Date:
ceT Select a Frequency |Z| iG] &=
Manage Individuals
Manage Providers Service Provider: Select a Provider |Z|
Manage HPC Staffing Patterns Service Sub Category: Select an option above
Manage HPC Calendar c f Service Deli . SANDUSKY
Manage ADS/MMT Patterns DI 5 SRR (DA -
Manage ADS/MMT Calendars Reason: Select a Reason |Z|
Manage Unscheduled
ADS,.,%,_‘T Service Ratio: Select a senvice ratio |Z|
Manage Unscheduled Fre
Services Default Units: Add
9 -For Multiple Individuals
-For One Individual Row . . . Default
Manage Cost Projections d Provider Service Sub Category County Ratio Units Freq
PA No data
Manage Individual P4 available.
SPA
Service Payment Authorization
DRA
REPORTS
JENNIFER1T Driftwood17 Waiver Span: 9/1/2010 - 8/31/2011 Waiver Type: /O
Id Remove Service Span Service Name Ratio ﬂlzgson Unite/Frequency :,i‘:::l I::: Messzages
No data
available.
JENNIFER1T Driftwood17 Waiver Span: 9/1/2011 - 8/31/2012 Waiver Type: /O
Id Remove Service Span Service Name Ratio ::mn Units/Frequency \F,E:fl E:It:i Messages 3
No data
available.
JANICE1T Kaster1? Waiver Span: 6/1/2010 - 5/31/2011 Waiver Type: /O
. . . HPC - Fiscal Total
Id Remove Service Span Service Name Ratio T Units/Frequency Year Units Messages
No data -
available.
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The User will then complete the unscheduled service(s) by selecting from the drop down options of

each field identified.

THE OHIO DEPARTMENT OF DEVELOPMENTAL DISABILITIES
Medicaid Services System (MSS) -
Welcome MSSUSER17 MSSUSERT - MSS_Admin SUPPORT | PRINT
Help Administration | Help?
Home Site Name: 100 ABC Street Effective Date:  9/1/2010 End Date:  12/31/9999
Create a New Site
Search for Site by Site Name Manage: Site Home | Edit Site | Manage Versions | Manage Notes | Add Mon-Waiver Spans | Add DRA Exemption
Search for Site by Person -
4 Bulk Unscheduled Services
Search for Site by Provider
PA
Manage PA Service Frequency: Start Date: End Date:
CPT
Select a Frequency IZ‘ = =
Manage Individuals
Manage Providers Service Provider: Select a Provider |Z|
Manage HPC Staffing Patterns Service Sub Category: Select an option above
Manage HPC Calendar c f Service Deli SANDUSKY Iz'
Manage ADSINWT Patterns T @ rvice lvery:
Manage ADS/NT Calendars Reason: Select a Reason [=]
Manage Unscheduled . . N n
ADSINMT Service Ratio: Select a senice ratio |Z|
M Unscheduled .
5::\:2; neehedy Default Units: Add
-For Multiple Individuals
-For One Individual
Row " " c " Default
Manage Cost Projections Id H I <1 SLD TR Tk i Units E=a
PA No data
Manage Individual P4 available.
SPA
Those fields include the following: (1) Frequency, (2) Start Date, (3) End Date:
Home Site Name: 100 ABC Street Effective Date:  9/1/2010 End Date:  12/31/9999
Create a New Site. 7
Ssarch for Site by Site Name Manage: Site Home | EditSite | Manage Versions | Manage Notes | Add MonWaiver Spans | Add DRA
Search for Sie by Person Bulk Unscheduled Services
Search for Site by Provider
PA
Manage PA Service Frequency: Start Date: End Date:
Pt Month  [+] 09/01/2010 9 [ogrtizo11 & E
Manage Individuals Select a Frequency
Manage Providers Da Select a Provider El
Manage HPC Staffing Patterns. Month Select an opti ;
ption above
Manage HPC Calendar Span (Entered on Right) : sANDUSKY 2]
Manage ADS/MNNT Patterns. Week .
Manage ADS/NMT Calendars Reason: Select a Reason L
ﬂ;;ﬂ;—?"scnemeu Service Ratio: Select a senvice ratio E
Manage Unscheduled e
Services Default Units: Add
-For Multiple Individuals
| ~For One Ingividual - . . Default
| Manage Cost Projections. jg  Provider Service Sub Category e pae units "9
(4) Service Provider
Home Site Name: 100 ABC Street Effective Date:  9/1/2010 End Date:  12/31/9999
Create a New Site
Search for Site by Ste Nams Manage: Site Home | Edit Site | Manage Versions | Manage Notes | Add Hon-U r Spans | Add DRA
Search for Sie by Person Bulk Unscheduled Services E
Search for Site by Provider
PA
Manage PA Service Frequency: Start Date: End Date:
cPT Month - [oarorz010 [osmzorT 3

Wanage Individuals
Ianage Providers

Wanage HPC Staffing Patterns
Wanags HPC Calendar
Ianage ADS/MNNT Patterns
Ifanage ADS/NMT Calendars
Wanage Unscheduled
ADSMMT

Wanage Unscheduled

| Services.

Service Provider:

Service Sub Category:
County of Service Delivery:
Reason:

Service Ratio:

Default Units:

Select a Provider

Select a Provider

CHAMPAIGN RESIDENTIAL SERVICES, INC.
JOYCE CARROTHERS
RECREATION UNLIMITED FARM & FUN
SANDUSKY CO BD DD

UNITED DISABILITY SERVICES, INC.
)
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(5) Service Sub Category

Home

Create a New Site

Search for Site by Site Name
Search for Site by Person
Search for Site by Provider
PA

Manage PA

cpPT

Manage Individuals

Manage Providers

Manage HPC Staffing Patterns
Manage HPC Calendar
Manage ADS/NMT Patterns.
Manage ADS/NMT Calendars

Manage Unscheduled
ADSMNMT

Manage Unscheduled
Services.

-For Muttiple Individuals
-For One Individual
Manage Cost Projections
PA
Manage Individual PA
SPA

Rarvice Davment Aitharizatinn

Site Name: 100 ABC Street Effective Date: 9/1/2010 End Date: 12/31/9999
Manage: Site Home | Edit Site | Manage Versions | Manage Notes | Add Hon-U r Spans | Add DRA
Bulk Unscheduled Services
Service Frequency: Start Date: End Date:
Month - [o9012010 L2 [o8/312011 L= E
Service Provider: ICHAMPA\GN RESIDENTIAL SERVICES, INC.E
Service Sub Category: Select a Sub Category E
; N . Select a Sub Category
C f Sel Deli g
ounty of Service Delivery: Homemaker/Personal Care - Emergency (LV1)
Reason: Homemaker/Personal Care - On-Site/On-Call
Homemaker/Personal Care - On-Site/On-Call - Emergency (LV1)
Service Ratio: Homemaker/Personal Care - Routine
Default Units: HPC Transportation - Emergency (LV1)
" " - Default
d Provider Service Sub Category County Ratio Units Freq i
No data
available.

(6) County of Service Delivery: This will automatically default to the individual’s county of residence,

which for Jenniferl7 Driftwood17 is Sandusky. If the individual is receiving HPC Transportation in

another county, the User will need click on the drop down arrow located next to the county of service

delivery to select the county where the service will actually be provided.

m

r ey

< Favorites | 55 7 Ohio MITS Login Page - (.. | Welcome to The DD Insider | TS Web Access [ D T~ 0... ) myOhio (2) [g] Web Slice Gallery ~
@ App-MSS NOBLE v [ v [ 6% v Pagew Safetyr Took~ @+
"g # OTTAWA & & = @
PAULDING -
# || Logout > Hello MSSUSER1 7. You have 0 new notifications and 0 nPERRY vigwall > M
PICKAWAY
MSS PIKE : : .
It PORTAGE Select Application MSS [+] | Load Application
PREBLE
THE OHIO DEPARTMENT OF DEVELOPMENTAL DISABILITIES PUTNAM P
s N RICHLAND T
Medicaid Services System (MSS) - ROSS
Welcome MSSUSER17 MSSUSER17 - MS5_Admin AND SUPPORT | PRINT
SCIOTO
SEMNECA Help | Help?
SHELBY
Home N N STARK N N N
Site Name: 100 ABC Street ffective Date: 9/1/2010 End Date: 12/31/9999
Create a New Ste summIT
:eﬂrc: :ﬂrz:g :y ?B Name Manage: Site Home | Edit Site | Manage Versions ¥Sgy§gAL\I;VAS | | d Hon-Waiver Spans | Add DRA
Fareh for ste by Persen Bulk Unscheduled Services [UNION E
Search for Site by Provider VAN WERT
PA VINTON
Wanage PA Service Frequency: WARREN = [tart Date: End Date:
ot WASHINGTON | = 2
Manth - WAYNE 0 O 0a312011 3 L
Wanage Individuals WILLIAMS 3
Manage Providers Service Provider: WOQD DENTIAL SERVICES, INC. j
Wanage HPC Staffing Patterns . WYANDOT L
Sel Sub Cat 8
Wanage HFC Calender e St —cegon OUT-OF STATE -
Manage ADSMNNT Patterns. County of Service Delivery: SANDUSKY  |=
Manage ADSMNT Calendars Service Ratio: Select a Sevice Ratio El
Wanage Unscheduled
ADSMNT Default Units: Add
Manage Unscheduled
Services
-For Muttiple Individuals Row _ ~ - Default b
For One Individual 1 Provider Service Sub Category County Ratio Units Freg
Manage Cost Projections. No data
PA available. L
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(7) Service Ratio: This identifies at what ratio (e.g. #staff: #individuals) the individual will receive this
service.

Help | Help?
Home Site Name: 100 ABC Street Effective Date:  9/1/2010 End Date:  12/31/9999
Craate a New Site
Search for Site by Site Name Manage: Site Home | Edit Site | Manage Versions | Manage Notes | Add Mon-Waiver Spans | Add DRA Exemption
Search for Sie by Person Bulk Unscheduled Services 3
Search for Site by Provider
PA
Wanage PA Service Frequency: Start Date: End Date:
crT Month - 09/01/2010 9 [ogrz12011 [ e
Wanage Individuals
Manage Providers Service Provider: ICHAMF‘A\GN RESIDENTIAL SERVICES, INC. E
] Wanage HPC Staffing Patterns .
F Service Sub Category: HPC Transportation A
i Ianage HPC Calendar Ha I ”
Manage ADS/MNNT Patterns. County of Service Delivery: SANDUSKY j
Wanage ADS/NNT Calendars
Service Ratio: [ T
Wanage Unscheduled Soloci 3 Servics Rato
. ADSMMT g
Default Units: 11 Add
Manage Unscheduled =
’ o -
B -For Muttiple Individuals Row - - Default I
b —For One Individual g Frevider [ L nitsT"2¢
Ianage Cost Projections. No data
I PA available. —

(8) Default Units: This represents the amount of service that the individual is to receive. The type of
Default Units will depend on the Service Sub Category. In this example, the Service Sub Category is HPC
Transportation, so the Default Units will reflect the amount of mileage.

Home Site Name: 100 ABC Street Effective Date:  9/1/2010 End Date:  12/31/9999
Create a New Site
Search for Site by Ste Name Manage: Site Home | Edit Site | Manage Versions | Manage Notes | Add NonWaiver Spans | Add DRA Exemption
Search for Sie by Person Bulk Unscheduled Services
Search for Site by Provider
PA
Manage PA Service Frequency: Start Date: End Date:
cFT Month = 09/01/2010 [ [osr3ti2011 TE
Manage Individuals
Manage Providers Service Provider: |CHAMF‘AIGN RESIDENTIAL SERVICES, INC. IZ‘
Manage HPC Staffing Patterns . "
Service Sub Category: HPC Transportation
Manage HPC Calendar egory I p lz‘
Manage ADS/NNT Patterns County of Service Delivery: ISANDUSKY :
Manage ADS/MMT Calendars . .
Service Ratio: |1:1 :
Manage Unscheduled
ADSIT Default Units: 200 é Add
Manage Unscheduled -
Services
-For Multiple Individuals Row - B - Default
—For One Individual i Provider Service Sub Category County Ratio Units Freq
Manage Cost Projections No data
PA available.

After entering the Default Units, the User clicks on the Add button which then “applies” the entry to all
individuals associated with the site.

Search for Site by P .
Farch for wite by Fersen Bulk Unscheduled Services
Search for Site by Provider

PA
Manage PA Service Frequency: Start Date: End Date:
ceT Month =] 09/01/2010 3 [osratrz011

Manage Individuals

Manage Providers

Manage HPC Staffing Patterns
Manage HPC Calendar
Manage ADS/NMT Patterns
Manage ADS/NMT Calendars

Manage Unscheduled
ADSMNMT

Manage Unscheduled

Service Provider:

Service Sub Category:

County of Service Delivery:

Service Ratio:

Default Units:

|CHAMF‘AIGN RESIDENTIAL SERVICES, INC. | = |
|HF'C Transportation |Z|

ISANDUSKY :

200

=
=
[=
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-For Multiple Individuals
-For One Individual
Manage Cost Projections
PA
Manage Individual PA
SPA

Service Payment Authgglzation
DRA é
REPORTS

=

2""‘ Provider Service Sub Category
CHAMPAIGN RESIDEMTIAL
Remove Edit 1 SERVICES. ING. HPC Transportation

JENNIFER17 Driftwood17

Id Remove Service Span
1 D 8/M1/2010 - 8/3052011
1 D THI2011 - 813172011

JENNIFER1T Driftwood17
Id Remove Service Span
JANICE1T Kaster1?

Id  Remove Service Span

1 [}

SMI2010 - 53172011

JANICE1T Kaster17

Id Remove Service Span
1 D GM/2011 - 8302011
1 = TH2011 - 813172011

Waiver Span: 9/1/2010 - 8/31/2011

HPC

Service Name Reason

Ratio

Transportation - ATH 1:1

Transportation - ATH 1:1

Waiver Span: 9/1/2011 - 8/31/2012
HPC

Service Hame Ratio Reason

Waiver Span: 6/1/2010 - 5/31/2011
HPC

Service Hame Reazon

Ratio

Transportation - ATH 1:1

Waiver Span: 6/1/2011 - 5/31/2012

. N HPC
Service Hame Ratio Reason
Transportation - ATH 1:1
Transportation - ATN 1:1

County

SANDUSKY

Waiver Type: 110

. Fiscal
Units/iFrequency Year
200 2011
200 2012

Waiver Type: /0

, Fiscal
Unitz/Frequency Year
Waiver Type: /O
; Fiscal
UnitsiFrequency ,, -
200 2011
Waiver Type: I/O
, Fiscal
Unitz/Frequency Year
200 201
200 2mz2
Save

Default
units "4

200 Month é

Ratio

Total Units Messages
1991

407

Total Units Messages =

Total Units Messages

1794

Total Units Messages
187

407

Cancel

As with Unscheduled ADS, if there are changes to any of the elements identified with the Unscheduled
Service needed, the User would click on the Edit link to make the required changes.

LFI

Manage Individuals

Manage Providers

Manage HPC Staffing Patterns
Manage HPC Calendar
Manage ADS/NMT Patterns
Manage ADS/NMT Calendars

Manage Unscheduled
ADSMNMT

Manage Unscheduled
Services

-For Multiple Individuals

-For One Individual
Manage Cost Projections
PA

|Se\ect a Frequency

Service Provider:

Service Sub Category

County of Service Delivery:

Service Ratio:

Default Units:
Row .
W Provider

Remove Edit 1

=] | -

| =

|Se|ect a Provider

=]

: |Se|ect a Sub Category

SANDUSKY :
Select a Service Ratio :

service Sub Category

CHAMPAIGN RESIDENTIAL
SERVICES, INC.

HPC Transportation

T
(=9
(=1

County

SANDUSKY

) Default
Ratio Units | F1ed

200 Month

Once the User has made any changes to the details, the User then clicks on the Update link to “save” the

changes.

LEI

Manage Individuals

Manage Providers

Manage HPC Staffing Patterns
Manage HPC Calendar
WManage ADS/NMT Patterns
Manage ADS/NMT Calendars

Manage Unscheduled
ADSMNNT

Manage Unscheduled
Services

-For Muttiple Individuals

-For One Individual
Manage Cost Projections
PA

|M0nth

Service Provider:

Service Sub Category:

County of Service Delivery:

Service Ratio:

Default Units:

Row

Id Provider

(=]

logro1/2010 L2

logratiz011 L=

|CHAMF’AIGN RESIDENTIAL SERVICES, INC. |Z|

|HF'C Transportation

SANDUSKY :
11 :

150 6

Service Sub Category

CHAMPAIGN RESIDEMTIAL

SERVICES, INC

HPC Transportation

Update

County

SANDUSKY

Cancel

200 Month
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-For Multiple Individuals
-For One Individual
Manage Cost Projections
PA
Manage individual PA
SPA
Service Payment Authorization
DRA
REPORTS

Row

1d Provider

CHAMPAIGN RESIDENTIAL
SERVICES, INC

Remove Edit 1

JENNIFER7 Driftwood17
Id  Remove Service Span
1 O
1 O

8/1/2010 - &/3042011

TII2011 - 83172011

JENNIFER17 Driftwood17

Id Remove Service Span

JANICE1T Kaster17

Id Remove Service Span

1 [}

9/1/2010 - &/31/2011

JANICE1T Kaster17

Id Remove Service Span
1O
13

B/M1/2011 - 830/2011

THI2011 - &/31/2011

service Sub Category

HPC Transportation

Waiver Span: 9//2010 - 8/31/2011

. . HPC
Service Name Ratio Reason
Traneportation - ATH 1:1
Transportation - ATN 1:1

Waiver Span: 9/1/2011 - 8/31/2012

HPC

D Reason

Service Name

Waiver Span: 6/1/2010 - 5/31/2011

Service Name Ratio gson
Transportation - ATH 1:1
Waiver Span: 6/1/2011 - 5/31/2012
Service Name Ratio :::son
Transportation - ATN 11
Traneportation - ATH 1:1

County

SANDUSKY

Waiver Type: /O
Units/Frequency :,E:?I

150 2011

150 202

Waiver Type: 1/O

Units/Frequency if:fl

Waiver Type: I/O
- Fiscal
Units/Frequency Year

150 2011

Waiver Type: 1/O
= Fiscal
Units/Frequency Year

150 201

150 2012

Default

gt Units

Freq

11 150

Total Units Messages
1454

306

Total Units Messages

Total Units Messages

1348

Total Units Messages

148

306

In the example, each individual is to receive HPC Transportation for 150 miles/month for their entire
waiver span. If one of the individuals in the site actually receives HPC Transportation for 75
miles/month, then the User clicks a check in the box beside the service to “Remove” that service from

the Service Span for that individual.

WMonth

m

-For Multiple Individuals Row . . ) Default
_For One Individual Provider Service Sub Category County Ratio Units Freq
M Cost Projecti

anage Lost Frogetions Remove Edit 1 CHAMPAIGNRESIDENTIAL - ppe praneportation SANDUSKY 111 150 Month

PA
Manage Individual PA
SPA
Service Payment Authorization
DRA
REPORTS

JENNIFER1T Driftwood17
ld  Remove Service Span
1 O
1 a

SM/2010 - /3062011

THI2011 - 83172011

JENNIFER17 Driftwood17

Id Remove Service Span

JANICE1T Kaster17

Id Remove Service Span

JANICE1T Kaster17
Id Remove Service Span

SERVICES, INC.

Waiver Span: 9/1/2010 - 8/31/2011

HPC

Service Name Ratio T

Transportation - ATN 1:1

Traneportation - ATN 1:1

Waiver Span: 9/1/2011 - 8/31/2012

HPC

Habo Reason

Service Name

Waiver Span: 6/1/2010 - 5/31/2011
HPC

Service Name Ratio T

Waiver Span: 6/1/2011 - 5/31/2012
HPC

Ratio Reason

Service Name

Waiver Type: /O

- Fiscal
Units/Frequency S
150 2011
150 2012

Waiver Type: /O

Units/Frequency 5':::"

Waiver Type: /O

Units/Frequency :I::fl

Waiver Type: /O

Units/Frequency sl::fl

Total Units Messages

1454

306

Total Units Messages

Total Units Messages

Total Units Messages

m
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When satisfied that the correct individuals in the CPT site have the correct service identified, the User
simply clicks on the Save button to apply the service. Once the Save button has been selected, in order

to view these “saved” details it will be necessary
Unscheduled Service.

for the User to go into each individual's Managed

Home
I Create a New Site
Search for Site by Site Name

Site Name: 100 ABC Street

Manage: Site Home | Edit Site |

Manage Versions |

Effective Date: 9/1/2010 End Date: 12/31/9999

Manage Notes | Add MonWaiver Spans | Add DRA Exemption

Search for Site by Person

JENNIFER17 Driftwood17

Manage Individuals

Manage Providers

Manage HPC Services:

Change DODD #: B0021681 Medicaid #: soocoooc! 1087

Search for Site by Provider Waiver: 8/1/2010 - 8/31/2011 Change Type: 10 Status: ENRL Budget Summary
PA

Manage PA | HPC & Transportation Services | EquipmentModification Services Other Services |

CPT

Add a HPC Semwice

Total

Start Date:  End Date:  Provider Name: Ratio: Service: # Units: o Reason:
IManage HPC Staffing Patterns Units:
Manage HPC Calendar No data available.
Manage ADS/NMT Patterns
Manage ADS/NMT Calendars ) . X X
Manage Unscheduled Manage Transportation Services: Add a Transportation Senice
ADSINMT
Manage Unscheduled
Services Start Date: End Date: Provider Name: Ratio: Service: # Units:  Total Units:
-For Multiple Individuals - . CHAMPAIGN —
TR % I oeo2010 0673012011 RESIDENTIAL 11 Transportation - 444 1y 1500
emove ATN
- I SERVICES, INC.
Manage Cost Projections CHAMPAIGH
PA EdtDetals | 7045011  pg/31/2011  RESIDENTIAL 11 Transportation - 424/ 1 300
Manage Individual PA Remove SERVICES, INC.
SPA

The second method allows the User to add services based on each individual’s specific service needs via
the Manage Unscheduled Services —For One Individual option. There are typically three “tabs” under
the Manage Unscheduled Service of a CPT: HPC & Transportation Services, Equipment/Modification
Services, and Other Services.

Within the HPC & Transportation tab, the User can add the following services to an individual’s CPT via
the Add a HPC Service link: Homemaker Personal Care - Emergency (LV1), Homemaker Personal Care —

On-Site/On-Call, Homemaker Personal Care — On-Site/On-Call Emergency (LV1), and Homemaker
Personal Care-Routine. Additionally, under the Add a Transportation Service link, the User can add: HPC
Transportation and HPC Transportation-Emergency (LV1). This allows the User to project costs for
unscheduled HPC and HPC transportation services.

The first step in completing an entry requires the User to click on the Add a HPC Service link.

Home

Create a New Site

Search for Site by Site Name
Search for Site by Person
Search for Site by Provider

Manage:

Site Name: 100 ABC Street

Effective Date:

Site Home | Edit Site | Manage Versions | Manage Notes | Add Non-Waiver Spans |

9/1/2010 End Date: 12/31/9999

Add DRA Exempticn

JENNIFER17 Driftwood17 change

DODD #: 8002181

Medicaid #: ocoooom1 1087

Manage Individuals

Manage Providers

Manage HPC Staffing Patterns
Manage HPC Calendar
Manage ADS/NMT Patterns

Manage HPC Services:

Start Date:

End Date:

Provider Name: Ratio:

No data available.

Service:

Waiver: 81/2010 - 8/21/2011 Change Type: 0 Status: ENRL Budget Summary
PA

Manage PA | HPC & Transportation Services | EquipmentModification Senices Other Services |

CPT

Add a HPC Senice é

ol Reason:

# Units: Units:
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The User will then select from the drop down options of each field identified to complete the
Unscheduled HPC service(s).

Home
Create a New Site
Search for Site by Site Name
Search for Site by Person
Search for Site by Provider
PA
Manage PA
CPT
Manage Individuals
Manage Providers
Manage HPC Staffing Patterns.
Manage HPC Calendar
Manage ADS/NMT Patterns.
Manage ADS/NMT Calendars

Manage Unscheduled
ADSMNMT

Manage Unscheduled
Services

-For Multiple Individuals
-For One Individual
Manage Cost Projections
PA

Site Name: 100 ABC Street Effective Date: 9/1/2010 End Date: 12/31/9999
Manage: Site Home | EditSite | Manage Versions | Manage Notes | Add Non-Waiver Spans | Add DRA Exemption
JENNIFERA17 Driftwood17 DODD # 8002161 Medicaid #: oococ0c1 1087
Waiver: 21/2010 - 8/31/2011 Change Type: /O Status: ENRL Bi Summay
Service Frequency: Start Date: End Date:

= =

[=]

Select a Frequency

[=]

Service Provider: Select a Provider

Service Sub Category: Select an option above

County of Service Delivery: SANDUSKY E

Service Unit Type: Select an option above
Selected Service:
Mo Service Found for the Given Waiver Type and Dates
# Units:
Total # Units:

Those fields include the following: (1) Frequency, (2) Start Date, (3) End date

Home
Create a New Site.

PA
Wanags PA

cPT

Wanage Individuals

Wanags Providers

ADSMNMT

Services

PA

(4) Service Provider

Home
Create a New Site

PA
Wanags PA

cPT

Wanage Individuals

Wanags Providers

ADSMNMT

Services

PA

Search for Site by Site Name
Search for Site by Person
Search for Site by Provider

Ianage HPC Staffing Patterns
Ianage HPC Calendar
Wanage ADS/NNT Pattarns
Wanage ADS/NNT Calendars

Manage Unscheduled
Manage Unscheduled

-For Muttiple Individuals.
-For One Individual

Ianage Cost Projections.

Search for Site by Site Name
Search for Site by Person
Search for Site by Provider

Ianage HPC Staffing Patterns
Ianage HPC Calendar
Wanage ADS/NNT Pattarns
Wanage ADS/NNT Calendars

Manage Unscheduled
Manage Unscheduled

-For Muttiple Individuals.
-For One Individual

Ianage Cost Projections.

m

Site Name: 100 ABC Street Effective Date: 9/1/2010 End Date: 12/31/9999
Manage: SiteHome | EditSite | ManageVersions | ManageNotes | Add Spans | AddDRA
JENNIFER17 Driftwood17 DODD #: 8002161 Medicaid #: soc000011087
Waiver: 9/1/2010 - 8/31/2011 Change Type: IO Status: ENRL B Summay
Service Frequency: Start Date: End Date:
9012010 & [oar312011 &
Select a Frequency
a Select a Provider E‘

Month

Select it bovi
Span (Entered on Right) eect an opuion Fhove
Week E SANDUSKY  [+]
Service Unit Type: Select an option above

Selected Service:
No Service Found for the Given Waiver Type and Dates
# Units:
Total # Units:
Site Name: 100 ABC Street Effective Date: 9/1/2010 End Date: 12/31/9999
Manage: SiteHome | EditSite | ManageVersions | ManageNotes | Add Spans | AddDRA
JENNIFER17 Driftwood17 DODD # 6002161 Medicaid #: zoc0000c1 1087
Waiver: 9/1/2010 - 8/31/2011 Change Type: IO Status: ENRL B Summay
Service Frequency: Start Date: End Date:

Month - 9012010 [ [oa312011 [
Service Provider: UNITED DISABILITY SERVICES, INC. =]

Select a Provider

CHAMPAIGN RESIDENTIAL SERVICES, INC.
JOYCE CARROTHERS

RECREATION UNLIMITED FARM & FUN
SANDUSKY CO BD DD

UNITED DISABILITY SERVICES, INC.

Service Sub Category:
County of Service Delivery:
Service Unit Type:

No Service Found for the Given Waiver Type and Dates

# Units:
Total # Units:

m

m

m
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(5) Service Sub Category

Home
Create a New Site
Search for Site by Site Name
Search for Site by Person
Search for Site by Provider
PA
Manage PA
CcPT
Manage Individuals
Manage Providers
Manage HPC Staffing Patterns
Manage HPC Calendar
Manage ADS/NMT Patterns.
Manage ADS/NMT Calendars

Manage Unscheduled
ADSMNMT

Manage Unscheduled
Services

~For Multiple Individuals.

—For One Individual
Ianage Cost Projections.
PA

Site Name: 100 ABC Street Effective Date: 9/1/2010 End Date: 12/31/9999
Manage: SiteHome | EditSite | Manage Versions | ManageMNotes | Add HonWsiver Spans | Add DRA Exemption
JENNIFER17 Driftwood17 DODD # 6002181 Medicaid #: oo00001 1087 L
Waiver: 9/1/2010 - 8/31/2011 Change Type: IO Status: ENRL B Summay 1
Service Frequency: Start Date: End Date:
[Morth — [¢] 09/01/2010 [ [osrztiz011

Service Provider: IUN\TED DISABILITY SERVICES, INC.

B

Service Sub Category: | Select a Sub Category

Select a Sub Category

Homemaker/Personal Care - Emergency (LV1)
Homemaker/Personal Care - On-Site/On-Call
Homemaker/Personal Care - On-Site/On-Call -

County of Service Delivery:
Service Unit Type:

Homemaker/Personal Care - Routine

No Service Found for the Given Waiver Type and Dates

# Units:
Total # Units:

Emergenc

m

(6) County of Service Delivery: This will automatically default to the individual’s county of residence,

which for Jenniferl7 Driftwood17 is Sandusky. If the individual is receiving unscheduled HPC in another
county, the User will need click on the drop down arrow located next to the county of service delivery to
select the county where the service will actually be provided.

¢ Favorites | 43§ Ohio MITS Login Page - (.. &] Welcometo The DD Insider & TS WelqUSKINGUN = Directions from 10... {2 myGhie (2) ] Web Slice Gallery =
B vrves e B0 -0 @ - b sy T @
'; PAULDING a
. A | Logout > Hello MSSUSER1T. You have O new notif PERRY ouncements. Wigw All > ]
PICKAWAY
PIKE
IMSS PORTAGE Sclect Application  [mss Load Application
PREBLE
THE OH\-D DE-PARTMEHT D-F DEVELOPMENTAL DISABILITIES ;:;IJTHNL‘:%D =
Medicaid Services System (MSS) - ROSS
- SANDUSKY
Welcome MSSUSER17 MSSUSER1T - MSS_Admin SCI0TO SUPPORT | PRINT
SENECA Help | Help?
SHELBY
Home - STARK 5
Site Name: 100 ABC Stree SUMMIT Effective Date: 9/1/2010 End Date: 12/31/9999
Create a New Site TRUMBULL
Search for Sts by Ste Nams Wanage: Site Home | Edit Site | ETUSCARAWAS | pueioes | AddNonWaiverSpans | AddORA
Search for Site by Person JENNIFER17 Driftwood17 |unNION 02161 Medicaid #: xc0000c11087 L
5:5"3" for Site by Provider Waiver: 9(1/2010 - 8/31/2011 Change ¥®§&ERT pe: VO Status: ENRL B Summa
Manage PA Service Frequency: WARREN = |tart Date: End Date:
WASHINGTON | = —,
cPT Month - WAYNE 0 = oe/312011 2
Wanage Individuals WILLIAMS
Manage Providers Service Provider: WooD SERVICES, INC. .
WYANDOT L4
Manags HPC Staffing Patierns  ervice Sub Category: ry =]
Manage HPC Calendar = e ——— . gg;’gfé%’!‘m
Wanage ADS/NNT Patterns puntyjolizervoelbeven
Manage ADS/NMT Calendars Service Unit Type: Select an option above

(7) Service Unit Type: This only unit type available is 15 minutes regardless of the HPC Service selected

under Service Sub Category.

Home
Create a New Site

Search for Site by Stte Name
Search for Site by Person
Search for Site by Provider
PA

Wanags PA

cPT

Wanage Individuals

Ianage Providers

Ianage HPC Staffing Patterns
Wanage HPC Calendar
Wanage ADS/NNT Pattarns
Ifanage ADS/NMT Calendars

Manage Unscheduled
ADSMNMT

Site Name: 100 ABC Street Effective Date: 9/1/2010 End Date: 12/31/9999
WManage: SiteHome | EditSite | Manage Versions | ManageMNotes | Add HonWsiver Spans | Add DRA Exemption
JENNIFER17 Driftwood17 DODE # 8002181 Medicaid #: sococooc! 1087 L
Waiver: 9/1/2010 - 8/31/2011 Change Type: IO Status: ENRL B Summay [
Service Frequency: Start Date: End Date:
[Month — [7] 09/01/2010 [ oa/at20m1

Service Provider: IUN\TED DISABILITY SERVICES, INC.

IHumemaken’F‘eraunal Care - Routine

SANDUSKY :

Service Sub Category:
County of Service Delivery:
Service Unit Type:

Select a Service Unit Type
15 minute

Service Ratio:

n
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(8) Service Ratio: This identifies at what ratio (e.g. #staff: #individuals) the individual will receive this

service.
i 2
. A | Logout ¥ Hello MESUSER17. You hawe O new notifid -4 —fements. Wigw All >
1:2
IMSS 152 Select Application  [Mss Load Application
THE OHIO DEPARTMENT OF DEVELOPMENTAL DISABILITIES -
Medicaid Services System (MSS) -
Welcome MSSUSER17 MSSUSER1T - MSS_Admin I | SUPPORT | PRINT
Help | Help?
Home Site Name: 100 ABC Streef Effective Date: 9/1/2010 End Date: 12/31/9999
Create a New Ste -
Search for Site by Ste Nams Wanage: Site Home | Edit Site | Wlalq. fotes | Add Hon-W r Spans | Add DRA
Search for Site by Person JENNIFER17 Driftwood17 1 Medicaid #: xc0000c11087 L
Search for Ste by Provider Waiver: 8(1/2010 - 8/31/2011 Change |{-1g o Status: ENAL B Summay
PA - 119
Manage PA Service Frequency: |1-2p Date: End Date:
cPT Month - : = oe/312011 2

Manage Individuals

Manage Providers

Manage HPC Staffing Patterns
Manage HPC Calendar
Manage ADS/NMT Patterns.
Manage ADS/NMT Calendars
Manage Unscheduled
ADSMNMT

Manage Unscheduled
Services

-For Muttiple Individuals

-For One Individual

Wanage Cost Projections.
PA

Wanage Individual PA

SPA

Service Payment Authorization

Service Provider:

Service Sub Category:
County of Service Delivery:
Service Unit Type:

RVICES, INC. .

re - Routine

28
29

J[H

Service Ratio:

Reason:

Select a service ratio | »
Select a Reason
Selected Service:

No Service Found for the Given Waiver Type and Dates

# Units:
Total # Units:

n

(9) Reason: This is the reason that additional HPC units are being authorized for the individual during the
course of their waiver span. For our example, the User is authorizing unscheduled HPC as a back-up for
day program closing that are not reflected under the Manage HPC Calendar portion of the application.

Home

Create a New Site

Search for Site by Site Name
Search for Site by Person
Search for Site by Provider
PA

Manage PA
CPT

Manage Individuals

Manage Providers

Manage HPC Staffing Patterns
Manage HPC Calendar
Manage ADS/NMT Patterns.
Manage ADS/NMT Calendars

Manage Unscheduled
ADSMNMT

Manage Unscheduled
Services

-For Multiple Individuals
-For One Individual

Wanage Cost Projections.
PA

Wanage Individual PA
SPA

Service Payment Authorization
DRA

REPORTS

Site Name: 100 ABC Street Effective Date: 9/1/2010 End Date: 12/31/9999
Manage: SiteHome | EditSite | Manage Versions | Manage Notes | Add Hon-Waiver Spans | Add DRA
JENNIFER17 Driftwood17 DODD #: 8002181 Medicaid #: xcococe 1087 L
Waiver: 8/1/2010 - 8/31/2011 Change Type: VO Status: ENRL =] Summa 1
Service Frequency: Start Date: End Date:
[Morth —— [¢] 09/01/2010 [ [osrzi2011 &

Service Provider:

Service Sub Category:
County of Service Delivery:
Service Unit Type:

Service Ratio:

Reason:

IUN\TED DISABILITY SERVICES, INC.

=]

|Homemaken’Personal Care - Routine

SANDUSKY j
15 minute j

Select a Reason

Select a Reason

Home HPC provided during transport

# Units:
Total # Units:

HPC provided on behalf of

Infrequent unscheduled senices

Non-shared HPC sepices

Non-Shared HPC/OSOC senvices

Senvice need at the ratio when roommates are not present
Senice needed intermittently due to illness/behavior
Senices shared w/ individuals outside the site

Senvices shared with an Adult Foster Care individual

m
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(10) Default Units: This represents the amount of service that the individual is to receive.

CPT

Manage Individuals

Manage Providers

Manage HPC Staffing Patterns
Manage HPC Calendar
Manage ADS/NMT Patterns.
Manage ADS/NMT Calendars

Manage Unscheduled
ADSMNMT

Manage Unscheduled
Services

-For Multiple Individuals
-For One Individual
Manage Cost Projections
PA
Manage Individual PA
SPA
Service Payment Authorization
DRA
REPORTS

=]

I Manth

Service Provider:
Service Sub Category:
County of Service Delivery:
Service Unit Type:

Service Ratio:

Reason:

[osro1iz010

[osratrzo11

IUN\TED DISABILITY SERVICES, INC.

IHDmemakerfF'ersnna\ Care - Routine

ISANDUSKY :

|15 minute

[=]

IBack—up HPC (day program absences)
Selected Service:

Homemaker/Personal Care - 1 Staff - APC

# Units:

Total # Units:

120

FY:
2011

# Units:
1200
240

Cancel

After entering the # Units, the User clicks on the Add button which then saves the entry.

Home
Create a New Site
Search for Site by Site Name
Search for Site by Person
Search for Site by Provider
PA
Manage PA
CPT
Manage Individuals
Manage Providers
Manage HPC Staffing Patterns
Manage HPC Calendar
Manage ADS/NMT Patterns
Manage ADS/NMT Calendars

Manage Unscheduled

Site Name: 100 ABC Street

Manage: Site Home | Edit Site |

Manage Versions |

Manage Notes

Effective Date:

| Add MondlVaiver Spans |

9/1/2010

JENNIFER17 Driftwood17

Waiver: 9/1/2010 - 8/31/2011 Change

Change

DODD #: 5002181

Type: /D

Medicaid #: xcoccccc1 1087

Status: ENRL

End Date:
Add DRA Exemption

12/31/9999

HPC & Transportation Services

[ EquipmentModification Semvices

Other Sernvices

Manage HPC Services:

Start Date: End Date: Provider Name: Ratio: Service:  # Units:
Edit Details | UNITED
Remove 09/01/2010 08/31/2011 DISABILITY 11 HPC 120/ MO
— SERVICES. INC.

Add a HPC Sewice

Total Reason:
Units: ’
1440 Back-up HPC (day

program absences)

o

As with Unscheduled ADS, if there are changes to any of the elements identified with the Unscheduled
HPC/HPC Transportation service needed, the User would click on the Edit Details link to make the

required changes.

Home
Create a New Site
Search for Site by Site Name
Search for Site by Person
Search for Site by Provider
PA
Manage P&
CPT
Manage Individuals
Manage Providers
Manage HPC Staffing

Patte;
Manage HPC Calendar
Manage ADS/NMT Pattern

Manage ADS/MNMT Calendars

Manage Unscheduled

Site Name: 100 ABC Street

Manage: Site Home | Edit Site |

Manage Versions |

Effect

Manage Notes

| Add NonWaiver Spans |

ive Date: 9/1/2010

JENNIFER17 Driftwood17

Waiver: 8/1/2010 - 8/31/2011 Change

Change

DODD #: 6002161

Type: D

Medicaid #: ;oooceol 1087

Status: ENRL

End Date:
Add DRA Exemption

12/31/9999

HPC & Transportation Services

I Equipment/Modification Services

Other Services

Manage HPC Services:

Start Date: End Date:  Provider Name: Ratio: Service:  # Units:
Edit Details | UNITED
Remave 09/01/2010 08/31/2011 DISABILITY 1:1 HPC 120/ MO
SERVICES, INC.

Add a HPC Senice

Total Reason:
Units: .
1440 Back-up HPC (day

program absences)
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If the User wishes to “delete” the Unscheduled HPC/HPC Transportation service, they simply click on the
Remove link.

Home Site Name: 100 ABC Street Effective Date: ~ 9/1/2010 End Date: 12/31/9999
Create a New Site
Search for Site by Site Name Manage: Site Home | Edit Site | Manage Versions | Manage Notes | Add Non-Waiver Spans | Add DRA Exemption

Search for Site by Person JENNIFER17 Driftwood17 change DODD # 8002161
Search for Site by Provider

Medicaid #: wooooo! 1087

Waiver: 91/2010 - 8/31/2011 Change Type: /D Status: ENRL Budget Summary
PA
Manage PA | HPC & Transportation Services | EquipmentModification Senvices Other Services |
CPT .

- Manage HPC Services: Add a HPC Service
Manage Individuals

Manage Providers

Start Date: End Date:  Provider Name: Ratio: Service:  # Units: To?al Reason:
Manage HPC Staffing Patterns Units:
Manage HPC Calendar UNITED ’ (e
Maname ADSIIT Patierns EditDetails | g yo/10019  08/31/2011  DISABILITY 1:1 HPC  120/MO 1440  DackupHPC (day
g Remove program absences)
SERVICES, INC.
Manage ADS/NMT Calendars

IManage Unscheduled

Within the Equipment/Modifications Services tab, the User can add the following services to an
individual’s CPT via the Add an Undefined Rate Service link: Adaptive & Assistive Equipment,
Environmental Accessibility Adaptations, Environmental Accessibility Adaptions-Emergency (LV1),
Personal Emergency Response Systems-Installation (LV1), Personal Emergency Response Systems-
Installation-Emergency (LV1), Personal Emergency Response Systems-Maintenance (LV1), Personal
Emergency Response Systems-Maintenance-Emergency (LV1), Remote Monitoring Equipment,
Specialized Medical Equipment & Supplies (LV1), Specialized Medical Equipment & Supplies-Emergency
(LV1), and Supported Employment-Equipment and/or Modification

The first step in completing an entry requires the User to click on the Add an Undefined Rate Service
link.

Home

Site Name: 100 ABC Street Effective Date: 94172010 End Date: 12/31/9999
Create a New Site
Search for Site by Site Name Manage: Site Home | Edit Site | Manage Versions | Mana otes | Add Hon-Waiver Spans | Add DRA Exemption

Search for Site by Person JENNIFER17 Driftwood17 change DoDD #: 4
Search for Site by Provider

Medicaid #: ;oooooo1 1087

Waiver: 2/1/2010 - 8/31/2011 Change Status: ENRL

Budget Summary
PA
Manage P& | HPC & Transportation Services I Equi| t/Modification Services Other Services |
CPT . ;

- Manage Undefined Rate Services: wé
Manage Individuals
Manage Providers Provider . . . .

Start Date: End Date: . Service Title Rate: # Units:  Total Units:

Manage HPC Staffing Patterns Name:
Manage HPC Calendar No data available.
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The User will then select from the drop down options of each field identified to complete the
Unscheduled Undefined Rate service(s).

Home Site Name: 100 ABC Street Effective Date: 9/1/2010 End Date: 12/31/9999

Create a New Site

Search for Site by Site Name Manage: Site Home | Edit Site | Manage Versions | Manage Notes | Add MonWaiver Spans | Add DRA Exemption

Search for Site by Person JENNIFERA1T Driftwood17 DODD #: 6002161 Medicaid #: 00000011087

Search for Site by Provider Waiver: 9/1/2010 - 8/31/2011 Change Type: 110 Status: ENRL B Summai
PA

Manage PA Service Frequency: Start Date: End Date:

cPT Select a Frequency || i i

Manage Individuals

Manage Providers Service Provider: Select a Provider E
Manage HPC Staffing Patterns  Service Sub Category: Select an option above
Manage HPC Calendar County of Service Delivery: SANDUSKY  [+]
Manage ADS/NMT Patterns
Manage ADS/NMT Calendars Service Unit Type: Select an option above
Manage Unscheduled Selected Service:
ADSMNNT
Manage Unscheduled No Service Found for the Given Waiver Type and Dates
Services
_For Muttiple Individuals # Units:
-For One Individual Total # Units:
Manage Cost Projections
PA

Those fields include the following: (1) Frequency, (2) Start Date, (3) End date

Home Site Name: 100 ABC Street Effective Date:  9/1/2010 End Date:  12/31/9999
Create a New Ste
Search for Site by Site Name Manage: SiteHome | EditSite | ManageVersions | ManageNotes | Add iver Spans | Add DRA
Search for Site by Person JENNIFER17 Driftwood17 DODD # 8002161 Medicaid #: xc0000c11087 L
Search for Site by Provider Waiver: 9/1/2010 - 8/21/2011 Change Type: VO Status: ENRL B Summa
PA
Manage PA Service Frequency: Start Date: End Date:
cpT Span (Entered on Right)|~ 09/01/2010 [oai312011
Manage Individuals Select a Frequency
Wanage Providers Day Blect a Provider =]
Month - - -
Wanage HPC Staffing Patterns Haptive & Assistive Equipment =]
Manage HPC Calendar Span (Entered on Right)
Manage ADS/NNT Patterns. T oy ANDUSKY  [+]
lanage ADS/MNNT Calendars po——— Selecta s Unit Type <]
Vanags Unschedulad rvice Unit Type: elect a Service Unit Type 1
| ADSMMT Selected Service: 3
: Manage Unscheduled
i Services No Service Found for the Given Waiver Type and Dates
| —For Wultple Individuals. - W
~For One Individual CUGEEE
Manage Cost Projections Total # Units:
PA
(4) Service Provider
Help | Help?
Home Site Name: 100 ABC Street Effective Date:  9/1/2010 End Date:  12/31/9999
Create a New Ste
Search for Site by Site Name Manage: SiteHome | EditSite | ManageVersions | ManageNotes | Add iver Spans | Add DRA
Search for Site by Person JENNIFER17 Driftwood17 DODD #: 8002181 Medicaid #: xcoc00c1 1087 L
Search for Site by Provider Waiver: 9/1/2010 - 8/21/2011 Change Type: VO Status: ENRL By Summa
PA
Manage PA Service Frequency: Start Date: End Date:
cPT Span (Entered on Right)[= 09/01/2010 2 08/31/2011 4
Wanage Individuals
Manage Providers Service Provider: |Se\ect a Provider -
= Select a Provider
Wanage HPC Staffing Patterns 3
Menage HPE Calendar Service Sub Category: | oyyayp iGN RESIDENTIAL SERVICES, INC.
County of Service JOYCE CARROTHERS
Ifanage ADSINNT Patterns Delivery: RECREATION UNLIMITED FARM & FUN
Wanage ADS/MNNT Calendars - - . SANDUSKY CO BD DD
Wanage Unschedulzd Service Unit Type: . Iy e SN |
| ADSMHMT Selected Service: 3
1 Manage Unscheduled
I Services No Service Found for the Given Waiver Type and Dates
| —For Wultple Individuals. . W
b For One Individual # Units:
s Manage Cost Projections Total # Units:
! PA
Wanage Individual PA
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(5) Service Sub Category

Home
Craate a New Site

Search for Site by Stte Name
Search for Site by Person
Search for Site by Provider
PA

Wanags PA
cPT

Wanage Individuals

Wanags Providers

Ianage HPC Staffing Patterns
Ianage HPC Calendar
Wanage ADS/NNT Pattarns
Wanage ADS/NNT Calendars

Manage Unscheduled
ADSMNMT

Manage Unscheduled
Services

~For Multiple Individuals.

—For One Individual
Ianage Cost Projections.
PA

Site Name: 100 ABC Street Effective Date: 9/1/2010 End Date: 12/31/9999
Manage: SiteHome | EditSite | Manage Versions | ManageMNotes | Add HonWsiver Spans | Add DRA Exemption
JENNIFER17 Driftwood17 DODD #: €002181 Medicsid #: soo00001 1087
Waiver: 9/1/2010 - 8/31/2011 Change Type: IO Status: ENRL Budget Summary
Service Frequency: Start Date: End Date:
[Span (Entered on Right)[=] 09/01/2010 3 [osrzi2011 &

IUN\TED DISABILITY SERVICES, INC.

=]

Service Provider:

Service Sub Category: |Adaplive & Assistive Equipment
County of Service Select a Sub Categol
Delivery: Adaptive & Assistive Equipment
Environmental Accessibility Adaptations
Environmental Accessibility Adaptations - Emergency (LV1)
Personal Emergency Response Systems - Installation (LV1)
Personal Emergency Response Systems - Installation - Emergency (LV1)
Mo Personal Emergency Response Systems - Maintenance (LV1)
Personal Emergency Response Systems - Maintenance - Emergency (LV1)
Remote Monitoring Equipment
Specialized Medical Equipment & Supplies (LV1)
Specialized Medical Equipment & Supplies - Emergency (LV1)
Supported Employment - Equipment and/or Modification

Service Unit Type:

# Units:
Total # Units-

: €

m

m

(6) County of Service Delivery: This will automatically default to the individual’s county of residence,

which for Jenniferl7 Driftwood17 is Sandusky. If the individual is receiving unscheduled Undefined Rate
service in another county, the User will need click on the drop down arrow located next to the county of
service delivery to select the county where the service will actually be provided.

IMSS

Manage ADS/NMT Calendars

Manage Unscheduled
ADSMNNT

Select a Semrvice Unit TypeE‘
Selected Service:

Service Unit Type:

PAULDING
A | Logout ¥ Hello MSSUSER1T You have |PERRY d 0 new announcements Wiew Al ¥
PICKAWAY
E!:RETAGE Select Application  [Ms5 =
PREELE
THE OHIC DEPARTMENT OF DEVELOPMENTAL DISABILITIES PUTNAM
P - RICHLAND
Medicaid Services System (MSS) - |r5ss
Welcome MSSUSERT7 MSSUSER1T - MSS_Admin SSKY SUPPORT | PRINT
SENECA Help | Help?
SHELBY
Home Site Name: 100 AES ARK Effective Date:  9/1/2010 End Date:  12/31/9999
Create a New Site SUMMIT
Search for Site by Site Name Manage: Site Home | Edii TRUMBULL ons | Manace Notes | Add Hon-Waiver Spans | Add DRA Exemption
Search for Sits by Person JENNIFER17 DriftwLL;(l‘sngRAWAS | DoDe # eooziet Medicaid #: so00000c11087
Search for Site by Provider Waiver: 9(1/2010 - 8/21/201| VAN WERT Type: 11O Status: ENRL Budget Summary
PA VINTON
Manage PA Service Fre{\WWARREN L Start Date: End Date:
Pt [Span (Entered on Right) [l 1o | [03/012010 [ [oar3tr20m 3
Wanage Individuals WILLIAMS
Manage Providers Service Provider: WOooD SERVICES, INC. j
Manage HPC Staffing Patterns  Service Sub Category: [WYANDOT s Equipme =]
Manage HPC Calendar T, o S QUT-OF-STATE ~
Wanage ADS/MNNT Patterns, (Belfmrs SANDUSKY -

Load application

m

m

(7) Service Unit Type: This represents the unit type of service that the individual is to receive. Due to the
services contained within the Equipment/Modifications Services tab, the Service Unit Type will always be

“Item.”

Home

Create a New Site

Search for Site by Site Name
Search for Site by Person
Search for Site by Provider
PA

Wanage PA

CPT

Manage Individuals

Manage Providers

Manage HPC Staffing Patterns
Manage HPC Calendar
Manage ADS/NNT Patterns.
Manage ADS/NMT Calendars

Manage Unscheduled
ADSMNMT

Manage Unscheduled
Rarinee

Site Name: 100 ABC Street Effective Date: 9/1/2010 End Date: 12/31/9999
Manage: SiteHome | EditSite | Manage Versions | ManageMNotes | Add HonWsiver Spans | Add DRA Exemption
JENNIFER17 Driftwood17 DODD #: 8002181 Medicaid #: xcoc00c1 1087
Waiver: 9/1/2010 - 8/31/2011 Change Type: IO Status: ENRL Budget Summary
Service Frequency: Start Date: End Date:
[Span (Entered on Right)[=] 09/01/2010 3 [osrzi2011 &

IUN\TED DISABILITY SERVICES, INC.

=]

Service Provider:

Service Sub Category: |Adap1ive & Assistive Equipment

County of Service SANDUSKY

Delivery:
om —— [7]
Select a Service Unit Type

Item

Service Unit Type:

Price Per Unit:

Calartad Sanvira-

m

m
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L L T i ey o
Search for Site by Person
Search for Site by Provider

PA
Manage PA

CPT
Manage Individuals
Manage Providers
Manage HPC Staffing Patterns
Manage HPC Calendar
Manage ADS/NMT Patterns
Manage ADS/NMT Calendars

Manage Unscheduled
ADSMNMT

Manana Hne rhadilad

(8) Price Per Unit: This represents the dollar cost per item.

JENNIFER17 Driftwood17 DODD #: 6002161 Medicaid #: soco00c1 1087

Waiwver: 9/1/2010 - 8/31/2011 Change Type: /D Status: EMRL Budget Summary
Service Frequency: Start Date: End Date:

|Span (Entered on Right)E IUTI[]1"2[]11 = |08f31!2011 =

Service Provider: |UNITED DISABILITY SERVICES, INC. IZ‘

Service Sub Category: |Adap1ive Assistive Equipment |Z|

County of Service
Delivery:

Service Unit Type:

Price Per Unit:

|12000 Max. Rate: $10,000.00

(9) # Units: This should be the total number of units anticipated to be used by the Individual for the span
identified under the Service Frequency/State Date/End Date entry.

Search for Site by Person
Search for Site by Provider
PA
Manage PA
CPT
Manage Individuals
Manage Providers
Manage HPC Staffing Patterns
Manage HPC Calendar
Manage ADS/NMT Patterns.
Manage ADS/NMT Calendars

IManage Unscheduled
ADSMNMT

Manage Unscheduled
Services

-For Multiple Individuals
-For One Individual
Manage Cost Projections
PA
Manage Individual PA
SPA

Service Pavment Authorization

JENNIFERA17 Driftwood17 DODD #: 002181 Medicaid #: xoo000011087

Waiver: 2/1/2010 - 8/31/2011 Change Type: /D Status: EMRL Budget Summary
Service Frequency: Start Date: End Date:

|Span (Entered on Right)|2| |07I01f2011 ™ |08I31f2011 2

Service Provider: |UNITED DISABILITY SERVICES. INC. |Z|

Service Sub Category: |Adaptive & Assistive Equipment |Z|

C{)u.ntur {?f Service SANDUSKY

Delivery:

Service Unit Type: | Item |Z|

Price Per Unit:

|12000 Max. Rate: $10,000.00

Selected Service:
Adaptive & Assistive Equipment - AAE

—

el

# Units:

# Units:

012 1

Total # Units:

After entering the # Units, the User clicks on the Add button which then saves the entry. An Error
Message will be generated if you project costs that exceed the financial limitations.

Search for Site by Person
Search for Site by Provider
PA
Manage PA
CPT
Manage Individuals
Manage Providers
Manage HPC Staffing Patterns
Manage HPC Calendar
Manage ADS/NMT Patterns
Manage ADS/NMT Calendars

Manage Unscheduled
ADSNMT

Manage Unscheduled
Services

-For Multiple Individualz
-For One Individual
Manage Cost Projections
PA
Manage Individual PA
SPA

Service Payment Authorization

JENNIFERA17 Driftwood17 DODD #: 6002181 Medicaid #: xooo000c! 1087

Waiver: 9/1/2010 - 8/21/2011 Change Type: /O Status: ENRL Budget Summary
Service Frequency: Start Date: End Date:

2011

|Span (Entered on Right)

. . Unscheduled Services Err
Service Provider: |—

Unscheduled Equipment/Modification
Price Per Unit is greater than the allowed
maximum of $10,000.00.

Service Sub Category: |—

County of Service |'
Delivery:

Service Unit Type:

Price Per Unit:

# Units:

Total # Units:
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In order to clear the Error Message, the User would need to complete the following steps in order: (1)

click on the [X] located in the upper right hand corner of the Unscheduled Services Error message pop
up box, and (2) edit the cost in the Price Per Unit “field” so that the cost is equal to/less than the Max.
Rate (identified to the right of the Price Per Unit field)

P L U iy o U
Search for Site by Person
Search for Site by Provider

PA
Manage PA

CPT
Manage Individuals
Manage Providers
Manage HPC Staffing Patterns
Manage HPC Calendar
Manage ADS/NMT Patterns.
Manage ADS/NNT Calendars

Manage Unscheduled
ADSMNMT

Manage Unscheduled
Services

-For Multiple Individuals
-For One Individual
Manage Cost Projections
PA
Manage Individual PA
SPA
Service Payment Authorization

JENNIFER17 Driftwood17 DODD # 6002161 Medicaid #: xooooocl 1087

Waiver: 9/1/2010 - 8/31/2011 Change Type: /O Status: ENRL Budget Summary
Service Frequency: Start Date: End Date:

|Span (Entered an Right)|Z| 07/01/2011 08/31/2011 2]

Service Provider: |UNITED DISABILITY SERVICES, INC. IZ‘

Service Sub Category: |Adaptwe & Assistive Equipment IZ‘

County of Service

Delivery: SAN

Service Unit Type: ltem |Z|

Price Per Unit: 9500.00 Max. Rate: $10.000.00 é

Selected Service:
Adaptive & Assistive Equipment - AAE

# Units: 1

FY: # Units:

012 1

Total # Units:

a

After entering the correcting the Price Per Unit entry, the User clicks on the Add button which then

saves the entry.

Search for Site by Person
Search for Site by Provider
PA
Manage PA
CPT
Manage Individuals
Manage Providers
Manage HPC Staffing Patterns
Manage HPC Calendar
Manage ADS/MMT Patterns
Manage ADS/MNT Calendars
Manaoe Unscheduled

JENNIFER17 Driftwood17 chenge DODD #: 6002181 Medicaid #: xoocoo1 1087
Waiver: 9/1/2010 - 8/21/2011 Change Type: /O Status: ENRL Budget Summary
| HPC & Transportation Senvices I Equi| t/Modification Services Other Senvices |
Manage Undefined Rate Services: Add an Undefined Rate Senvice
Start Date: End Date: Pr:{;\:::r Service Title Rate: # Units:  Total Units:
UNITED :
. . Adaptive &
Edit Details | o7/09/9011  ggratpone  DISADILTY Assistive $9.50000  1/SPAN 1
Remaove SERVICES .
INC. Equipment - AAE

As with Unscheduled HPC/HPC Transportation, if there are changes to any of the elements identified
with the Undefined Rate service needed, the User would click on the Edit Details link to make the

required changes.

Home
Create a New Site
Search for Site by Site Name
Search for Site by Person
Search for Site by Provider
PA
Manage PA
CPT
Manage Individuals
Manage Providers
Manage HPC Staffing Patterns

Manaoe Unscheduled

Manage HPC Calendar
r.|anageADSfN?+
Manage ADS/NMT CalenTs

Site Name: 100 ABC Street Effective Date: 9/1/2010 End Date: 12/31/9999
Manage: Site Home | Edit Site | Manage Versions | Manage Hotes | AddMonWaiver Spans | Add DRA Exemption
JENNIFER17 Driftwood17 change DODD # 6002161 Medicaid #: socoo0oc! 1087
Waiwver: 8/1/2010 - 8/31/2011 Change Type: /0 Status: ENRL Budget Summary
[ HPC & Transportation Senvices | Equij Modification Services Other Senices |
Manage Undefined Rate Services: Add an Undefined Rate Semice
Start Date: End Date: Pr:{:;'_'t?r Service Title Rate: # Units:  Total Units:
UNITED .
. . Adaptive &
Edit Details | . i DISABILITY o .
Removs 07/01/2011 08/31/2011 SERVICES Assistive $9,500.00 1/SPAN 1

INC Equipment - AAE
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If the User wishes to “delete” the Undefined Rate service, they simply click on the Remove link.

Home
Create a New Site
Search for Site by Site Name
Search for Site by Person
Search for Site by Provider
PA
Manage PA
CPT
Manage Individuals
Manage Providers
Manage HPC Staffing Patterns
Manage HPC Calendar
Manage ADS/NMT Patterns
Manage ADS/NMT Calendars

IManage Unscheduled
ADSMNMT

Site Name: 100 ABC Street

Effective Date:

9/1/2010 End Date: 12/31/9999

Add DRA Exemption

Manage: Site Home | Edit Site | Manage Versions | Manage Notes | Add NonWaiver Spans |
JENNIFER17 Driftwood17 chanae DODD #: 6002161
Waiver: 2/1/2010 - 8/31/2011 Change Type: /0 Status: ENRL

Medicaid #: xcoococ1 1087

Budget Summary

HPC & Transportation Services

I E

tiModification Services

Other Services |

Manage Undefined Rate Services:

Start Date:

Edit Details | 07/01/2011
Remove é

End Date: [FriEr Service Title
Name:
UNITED .
Adaptive &
08312011 DISABIL Assistive
SERVICES :
INC. Equipment - AAE

Add an Undefined Rate Senice

Rate: # Units:  Total Units:

$9.500.00 1/ SPAN 1

Within the Other Services tab, the User can add the following services to an individual’s CPT via the Add

Other Service link: Adult Family Living, Community Respite, Home Delivered Meals, Informal Respite
(LV1), Institutional Respite-ICF/MR, Institutional Respite-ICF/MR-Emergency (LV1), Institutional Respite-
Licensed Facility, Institutional Respite-Licensed Facility-Emergency (LV1), Interpreter Services,
Nutritional Services, Remote Monitoring, Residential Respite, and Social Work/Counseling Services.

The first step in completing an entry requires the User to click on the Add Other Service link.

Home
Create a New Site
Search for Site by Site Name
Search for Site by Person
Search for Site by Provider
PA
Manage PA
CPT
Manage Individuals
Manage Providers
Manage HPC Staffing Patterns
Manage HPC Calendar
Manage ADS/MNMT Patterns.
Manage ADS/NMT Calendars

Site Name: 100 ABC Street

Effective Date:

9/1/2010 End Date: 12/31/9999

Manage: Site Home | EditSite | Manage Versions | Manage Notes | Add Non-Waiver Spans | Add DRA Exemption
JENNIFER17 Driftwood17 chenge DODD #: 6002161 Medicaid #: so0000c1 1087
Waiver: 9/1/2010 - 2/21/2011 Change Type: IO Status: EMRL Budget Summary
\ HPC & Transportation Services | Equipment/Modification Services Other Services é
Other Services: Add Other Senvice
Start Date: End Date: Pr:{;\;:{:r Service: Ratio: #Units:  Total Units:

No data available.

<

The User will then select from the drop down options of each field identified to complete the Other

service(s).

Home
Create a New Site
Search for Site by Site Name
Search for Site by Person
Search for Site by Provider
PA
Manage PA
CPT
Manage Individuals
Manage Providers
Manage HPC Staffing Patterns
Manage HPC Calendar
Manage ADS/MNMT Patterns
Manage ADS/NNT Calendars

Manage Unscheduled
ADS/NMT

Manage Unscheduled
Services

-For Multiple Individuals

Site Name: 100 ABC Street

Effective Date:

9/1/2010 End Date: 12/31/99399

Add DRA Exemption

Manage:

JENNIFER17 Driftwood17

Site Home | Edit Site | Manage Versions | Manage Motes | Add Mon-Waiver Spans |

DODD #: 8002181

Medicaid #: :ooooox11087

Waiver: 9/1/2010 - 8/31/2011 Change Type: /O Status: ENRL Budget Summary
Service Frequency: Start Date: End Date:
Select a Frequency E‘ = =

Service Provider:

Service Sub Category:
County of Service Delivery:
Service Unit Type:

[=]

Select a Provider
Select an option above
SANDUSKY  [~]
Select an option above

Selected Service:

No Service Found for the Given Waiver Type and Dates

# Units:
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Home
Create a New Stte

Search for Site by Stte Name
Search for Site by Person
Search for Site by Provider
PA

Wanags PA

cPT

Wanage Individuals

Wanags Providers

Ianage HPC Staffing Patterns
Ianage HPC Calendar
Wanage ADS/NNT Pattarns
Wanage ADS/NNT Calendars

Manage Unscheduled
ADSMNMT

Wanage Unscheduled
Services

~For Multiple Individuals.

—For One Individual
Ianage Cost Projections.
PA

(4) Service Provider

Home

Create a New Site

Search for Site by Site Name
Search for Site by Person
Search for Site by Provider
PA

Manage PA

CPT

Manage Individuals

Manage Providers

Manage HPC Staffing Patterns
Manage HPC Calendar
Manage ADS/NMT Patterns.
Manage ADS/NMT Calendars

Manage Unscheduled
ADSMNMT

Manage Unscheduled
Services

-For Muttiple Individuals
-For One Individual

Ianage Cost Projections.

(5) Service Sub Category

Home
Create a New Site

Search for Site by Stte Name
Search for Site by Person
Search for Site by Provider
PA

Wanage PA

cPT

Wanage Individuals

Ianage Providers

Wanage HPC Staffing Patterns
Wanags HPC Calendar
Ianage ADS/MNNT Patterns
Ifanage ADS/NMT Calendars

Manage Unscheduled
ADSMNMT

Wanage Unscheduled
Services.

-For Muttiple Individuals
-For One Individual
Manage Cost Projections.
PA
Manage Individual PA
SPA
Service Payment Authorization
DRA
REPORTS

Those fields include the following: (1) Frequency, (2) Start Date, (3) End date

Technical Guide Medicaid Services System (MSS) Application

m

m

Site Name: 100 ABC Street Effective Date: 9/1/2010 End Date: 12/31/9999
Manage: SiteHome | EditSite | ManageVersions | ManageNotes | Add Spans | AddDRA
JENNIFER17 Driftwood17 DODD #: €002181 Medicsid #: soo00001 1087
Waiver: 9/1/2010 - 8/31/2011 Change Type: IO Status: ENRL B Summay
Service Frequency: Start Date: End Date:
9012010 & [os/31/2011
Select a Frequency
Da Select a Provider E‘
Month
Select it bovi
Span (Entered on Right) eect an opuion Fhove
Week E SANDUSKY  [+]
Service Unit Type: Select an option above
Selected Service:
No Service Found for the Given Waiver Type and Dates
# Units:
Total # Units: 0
Site Name: 100 ABC Street Effective Date: 9/1/2010 End Date: 12/31/9999
Manage: SiteHome | EditSite | ManageVersions | ManageNotes | Add Spans | AddDRA
JENNIFER17 Driftwood17 DODD #: 8002181 Medicaid #: xcococe 1087
Waiver: 8/1/2010 - £/21/2011 Change Type: IO Status: ENAL B Summa
Service Frequency: Start Date: End Date:
Manth - og/012010 [ [osr312011 &
Service Provider: Select a Provider E‘
; Select a Provider
Se Sub Cat B
ey CHAMPAIGN RESIDENTIAL SERVICES, INC.
County of Service Delivery: JOYCE CARROTHERS
Coprlen LT T TS RECREATION UNLIMITED FARM & FUN
e SANDUSKY CO BD DD
UNITED DISABILITY SERVICES, INC_
No Service Found for the Given Waiver Type and Dates
# Units:
Total # Units: 0
Site Name: 100 ABC Street Effective Date: 9/1/2010 End Date: 12/31/9999
Manage: Site Home | Edit Site | Manage Versions | Manage Notes | Add r Spans | Add DRA
JENNIFER17 Driftwood17 DODE # 8002181 Medicaid #: sococooc! 1087
Waiver: 8/1/2010 - 8/31/2011 Change Type: VO Status: ENRL Bu Summa
Service Frequency: Start Date: End Date:

0g/01/2010 7 os/32011 [

Month :

Service Provider:

| UNITED DISABILITY SERVICES, INC.

|Home Delivered Meals -
Select a Sub Category

Adult Family Living

Community Respite

Home Delivered Meals

Informal Respite (LV1)

Institutional Respite - ICF/MR

Institutional Respite - ICF/MR - Emergency (LV1)
Institutional Respite - Licensed Facility

Institutional Respite - Licensed Facility - Emergency (LV1)
Interpreter Services

Nutritional Services

Remote Monitaring

Residential Respite

Saocial Work/Counseling Senvices

Service Sub Category:

County of Service Delivery:
Service Unit Type:

No Service H

# Units:
Total # Units:

n

m

m

m




Technical Guide Medicaid Services System (MSS) Application

(6) County of Service Delivery: This will automatically default to the individual’s county of residence,
which for Jennifer17 Driftwood17 is Sandusky. If the individual is receiving Other Service in another
county, the User will need click on the drop down arrow located next to the county of service delivery to
select the county where the service will actually be provided.

IMSS PORTAGE Select Application  [mss Load Application
PREBLE
THE OHIO DEPARTMENT OF DEVELOPMENTAL DISABILITIES ;:?IZTHNL‘:I\QD -
Medicaid Services System (MSS) - ROSS
3 SANDUSKY
Welcome MSSUSER17 MSSUSER17 - MSS_Admin SCI0TO SURPORT | PRINT
SENECA Help | Help?
SHELBY
Home - STARK -
Site Name: 100 ABC Stree SUMMIT Effective Date: 9/1/2010 End Date: 12/31/9999
Create a New Site TRUMBULL
Search for Sts by Ste Nams Wanage: Site Home | Edit Site | ETUSCARAWAS | pueioes | AddNonWaiverSpans | AddORA
Search for Site by Person JENNIFER17 Driftwood17 |uNION 002181 Medicaid #: scoco0c1 1087 L
rf:a":" for Site by Provider Waiver: 9(1/2010 - 8/31/2011 Change 3&§[“;‘LERT pe: VO Status: ENRL Budaqet Summary
Manage PA Service Frequency: WARREN = tart Date: End Date:
WASHINGTON |=
Pt Month - WAYNE 0 = oer3ti201 3
Wanage Individuals WILLIAMS
Manage Providers Service Provider: WO0D SERVICES, INC.
WYANDOT
Manags HRC Statfing Pattems  Saryice Sub Category: =T =]
] Manage HPC Calendar g e —— . gg;'gjéiy‘m
Wanage ADS/NNT Patterns puntyjolizervoelbeven -
Manage ADS/NMT Calendars Service Unit Type: Select a Service Unit Typem
Wanage Unscheduled Selected Service: L
. ADSMMT 3
v Manage Unscheduled No Service Found for the Given Waiv pe and Dates
1 Services
: -For Multiple Individuals # Units: b
I -For One Individual Total # Units: 0
Manage Cost Projections
Add C: |
i .

(7) Service Unit Type: This represents the unit type of service that the individual is to receive. The type
of Service Units will depend on the Service Sub Category. In this example, the Service Sub Category is
Home Delivered Meals, so the Default Units will reflect the amount of Meal(s).

Home

Create a New Site

Search for Site by Site Name
Search for Site by Person
Search for Site by Provider
PA

Manage PA

CPT

Manage Individuals

Manage Providers

Manage HPC Staffing Patterns
ﬂ Manage HPC Calendar
Manage ADS/NMT Patterns.
Manage ADS/NMT Calendars

Manage Unscheduled
ADSMNMT

Manage Unscheduled
Services

-For Muttiple Individuals

(8) # Units:

Site Name: 100 ABC Street

Manage: Site Home | Edit Site | Wla

Effective Date:

9/1/2010 End Date:

nage Versions | Manage Notes | Add Hon-Waiver

Spans | AddDRA

JENNIFER17 Driftwood17

DODD #: 8002161

Medicaid #: xoocood! 1087

12/31/9999

Waiwer: 8/1/2010 - £/31/2011 Change Type: VO Status: ENAL Budget Summary
Service Frequency: Start Date: End Date:

Manth j

09/01/2010 5

08/31/2011 [

Service Provider: ‘

UNITED DISABILITY SERVICES, INC.

=]

Service Sub Category: ‘
County of Service Delivery:
Service Unit Type:

Select a Senvice Unit T\,'e

No Service F

# Units:

SANDUSKY j

Home Delivered Meals

Select a Senvice Unit Typem

ound for the Given Waiver Type and Dates

=]

—

This represents the amount of service that the individual is to receive.

Manage Providers

IManage HPC Staffing Patterns
Manage HPC Calendar
Manage ADS/MNMT Patterns
Manage ADS/NMT Calendars

Manage Unscheduled
ADSNNMT

Manage Unscheduled
Services

-For Multiple Individuals
-For One Individual
Manage Cost Projections
PA
Manage Individual PA
SPA

Service Provider:
Service Sub Category:
County of Service Delivery:

Service Unit Type:

# Units:

Total # Units:

[
P

|UN\TED DISABILITY SERVICES, INC.

=]

|Home Delivered Meals

SANDUSKY :

|Mea|

[=]

Selected Service:

Home Delivered Meals - AMN

T

# Units:

&

Add

Cancel

[=]

m

m
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After entering the # Units, the User clicks on the Add button which then saves the entry.

Home

iy Other Services:
Manage Individuals

Manage Providers

Start Date:
Manage HPC Staffing Patterns
Manage HPC Calendar
Manage ADS/NMT Patterns. Edit Details | 09/01/2010
Remove

Manage ADS/NMT Calendars
lManage Unscheduled

As with Equipment/Modification Services,

Site Name: 100 ABC Street Effective Date: 9/1/2010 End Date: 12/31/9999
Create a New Site
Ssarch for Site by Site Name Manage: Site Home | Edit Site | Manage Versions | Manage Notes | AddMonWaiver Spans | Add DRA Exemption
Search for Site by Person JENNIFER17 Driftwood17 chsnge DODD # 6002161 Medicaid #: sooocooc 1087
Search for Site by Provider Waiver: 5(1/2010 - 8/21/2011 Change Type: IO Status: ENRL B Summan
PA
Manage PA. | HPC & Transportation Senvices | EquipmentModification Services Other Services
cPT

Add Other Sewice

Provider

End Date: Service: Ratio: # Units:  Total Units:
Name:
UNITED
DISABILITY ~ Home Delivered
08/31/2011 SERVICES. Meals - AMN 12/ MO 144 e
INC.

if there are changes to any of the elements identified with the

Other service needed, the User would click on the Edit Details link to make the required changes.

Home Site Name: 100 ABC Street Effective Date:  9/1/2010 End Date:  12/31/9999
Create a New Site

Search for Site by Site Name Manage: Site Home | EditSite | Manage Versions | Manage Notes | AddMon-Waiver Spans | Add DRA Exemption

Search for Site by Person JENNIFER17 Driftwood17 chenge DODD # 6002161 Medicaid #: xoooooorl 1087

Search for Site by Provider Waiver: 9/1/2010 - 8/31/2011 Change Type: 1/0 Status: ENRL B Summay
PA

Manage PA \ HPC & Transportation Senvices | EquipmentModification Services Other Services
T Other Services: Add Other Senice
Manage Individuals

M Provid i . . . .

anage Froviders Start Date: End Date: POy Service: Ratio: # Units:  Total Units:

Manage HPC Staffing Patterns Name:

Manage HPC Calendar UNITED

Manage ADS/NMT Patt Edit Details | 09/01/2010 08/31/2011 DISABILITY ~ Home Delivered B 12 /MO 144

Remove SERVICES, Meals - AMN

Manage ADS/NMT Calendars INC

Manage Unscheduled .

ADSINMT

If the User wishes to “delete” the Unscheduled ADS service, they simply click on the Remove link.

Home Site Name: 100 ABC Street Effective Date:  9/1/2010 End Date:  12/31/9999
Create a New Site
Search for Site by Site Name Manage: Site Home | Edit Site | Manage Versions | Manage Notes | Add NonWaiver Spans | Add DRA Exemption
Search for Site by Person JENNIFER17 Driftwood17 change DODD #: 8002181 Medicaid #: sooooool 1087
Search for Site by Provider Waiver: 9/1/2010 - 8/21/2011 Change Type: 10 Status: ENRL B Summa
PA
Manage P& \ HPC & Transportation Services | EquipmentModification Services Other Services
I cPT Other Services: Add Other Senvice
Manage Individuals
0l Provid i N . N =
anage Frovicers Start Date: End Date: med?' Service: Ratio: # Units:  Total Units:
Manage HPC Staffing Patterns Name:
Manage HPC Calendar UNITED
\anage ADSMNMT Patterns Edit Details | 1/2010 08/31/2011 DISABILITY  Home Delivered ~ 12 /MO 144
Remove SERVICES, Meals - AMN
Manage ADS/MNMT Calendars INC
Manage Unscheduled .
ADSINMT
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For those CPT sites that include an individual who receives Adult Foster Care, a fourth tab will be
present. In order for the Foster Care Service tab to populate in the Manage Unscheduled Services
portion of the CPT the following must have occurred: (1) the individual who is to receive Adult Foster
Care must have their current living arrangement in IDS be identified as “4-Adult Foster Care-10 Waiver,”
(2) the Adult Foster Care-10 Waiver arrangement must have an actual effective date (i.e. Effective Date
09/01/10), and (3) the User will need to have assigned the Adult Foster Care provider under the Foster
Care Provider tab. The User would need to select the provider, select the Foster Care Person Name &
Dates, enter the Association Start Date, and enter the Association End Date.

Home
Create a New Site
Search for Ste by Site Name
Search for Site by Person
Search for Site by Provider
PA
Manage PA
CPT
Manage Individuals
Manage Providers
Manage HPC Staffing Patterns
Manage HPC Calendar

Site Name: 250 Main907

Manage: Site Home | Edit Site | Manage Versions | M

JANICE907 Kaster907 cnange

Waiver: 8/1/2010 - 5/321/2011 Change

Effective Date:

: 110 Status: EMRL

1712011 End Date:
ge Notes | Add HonWaiver Spans | Add DRA Exemption

Medicaid #: xooooooc1 1070

1213179999

Budget Summary

| HPC & Transportation Services I Foster Care Services I

Equipment/Modification Services

I Other Services |

Manage Foster Care Services:

Start Date: End Date: Provider Name: Ratio:

No data available.

# Of Days:

Add a Foster Care Senice

The first step in completing an entry requires the User to click on the Add a Foster Care Service link.

Home

Create a New Site

Search for Site by Site Name
Search for Site by Person
Search for Site by Provider
PA

Manage PA
CPT

Manage Individuals

Manage Providers

Manage HPC Staffing Patterns
Manage HPC Calendar
Manage ADS/MNMT Patterns

Site Name: 250 Main907 Effective Date:

JANICE907 Kaster907 change

Waiver: 8/1/2010 - 5/21/2011 Change

DODD # 8020307

Type: /D Status: EMRL

17142011 End Date:
Manage: Site Home | Edit Site | Manage Versions | Manage Notes | Add MNonWaiver Spans | Add DRA Exemption

Medicaid # sooooooc1 1070

12/31/9999

Budget Summary

| HPC & Transportation Services | Foster Care Services |

Equipment/Modification Services

| Other Services |

Manage Foster Care Services:

Start Date: End Date: Provider Name: Ratio:

No data available.

# Of Days:

Add a Foster Care Semice é

The User will then select from the drop down options of each field identified to complete the Foster

Care service.

Search for Site by Person
Search for Site by Provider
PA

Manage PA
CPT

Manage Individuals

Manage Providers

Manage HPC Staffing Patterns
Manage HPC Calendar
Manage ADS/NMT Patterns
Manage ADS/NMT Calendars

Manage Unscheduled
ADSMNMT

Manage Unscheduled
Services

-For Multiple Individuals
-For One Individual
Manage Cost Projections
PA
Manage Individual P&
SPA

JANICE907 Kaster907

Waiver: 8/1/2010 - 5/31/2011 Change

DODD #: 8020207

Type: 11D Status: ENRL

Medicaid #: xcocoocc11070

Budget Summary

Add Unscheduled Foster Care Services

Manage Foster Care Senvices

Select Start Date, End Date and click on 'Submit’ to proceed

Start Date: End Date:
= =
Service Provider: Select a Provider |T|
County of Service Delivery: STARK E‘

Selected Service:
No Service Found for the Given Waiver Type

# Days: 0
Total # Units: 0

Save Cancel
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Those fields include the following: (1) Start Date, (2) End Date. The User will need to manually break the
individual’s waiver span by the fiscal year. In our example Janice907 Kaster907’s waiver year is
06/01/2010-05/31/2011. But since Janice907 moved in on 09/01/2010, the User will complete the start
date using Janice907’s move in date of 09/01/2010, and then enter the end date to reflect the end of
the Janice907’s waiver year which is 05/31/2011.

Home Site Name: 250 Main907 Effective Date:  9/1/2010 End Date:  12/31/9999
Create a Mew Site
Search for Site by Site Name Manage: Site Home | Edit Site | Manage Versions | Manage Notes | Add Non-Waiver Spans | Add DRA Exemption
Search for Site by Person JANICES07 Kaster907 DODD #: £020207 Medicaid #: xcooooc 1070
I Search for Site by Frovider Waiver: 8/1/2010 - 5/31/2011 Change Type: /O Status: ENRL Budget Summary
PA
WManage PA Add Unscheduled Foster Care Services Manage Foster Care Sewices
CPT
Manage Individuals Select Start Date, End Date and click on 'Submit' to proceed.
Manage Providers Start Date: End Date:
Manage HPC Staffing Patterns 09/01/2010 E 05/31/2011 El
Manage HPC Calendar
Manage ADS/NMT Patterns . . -
Manage ADSINMT Calendars Service Provider: Select a Provider |T|
Manage Unscheduled County of Service Delivery: STARK |Z|

(3) Service Provider:

Home Site Name: 250 Main907 Effective Date:  9/1/2010 End Date:  12/31/9999

Create a New Ste

Search for Sits by Site Nams Manage: SiteHome | EditSite | Manage Versions | Manage Notes | Add Hon-Waiver Spans | Add DRA

Search for Site by Person JANICE907 Kaster907 DODD #: 8020207 Medicaid #: xco000c11070 L

Search for Site by Provider Waiver: 6/1/2010 - 6/21/2011 Change Type: 1O Status: ENRL Budget Summary

PA

Manage PA Add Unscheduled Foster Care Services Manage Foster Care Senices

CPT

Manage Individuals Select Start Date, End Date and click on 'Submit' to proceed.

Manage Providers Start Date: End Date:
| Manage HPC Staffing Patterns 09/01/2010 E 05/31/2011 E
i Wanage HPC Calendar

Wanage ADS/NNT Patterns n n .

\tanags ADSMNNT Calendars Service Provider: Select a Provider m

. . JOYCE CARROTHERS

I C f 5 Dell B

onags Unschecuied D Y UNITED DISABILITY SERVICES. INC. =
: Wanage Unscheduled Select a Provider
) Services No Service Found for the Given Waiver Type

(4) Service Ratio: This identifies at what ratio (e.g. #staff: #individuals) the individual will receive this
service.

Home Site Name: 250 Main907 Effective Date:  9/1/2010 End Date: 12/31/9999
Create a New Site.
Manage: Site Home | Edit Site | Manage Versions | Manage Notes | Add Hon-Waiver Spans | Add DRA

Search for Site by Stte Name
Search for Site by Person JANICE907 Kaster907 DODD #: 8020207 Medicaid #: xco000c11070
Search for Site by Provider T @ EERT) - FE A
PA
Wanage PA Add Unscheduled Foster Care Services IManage Foster Care Senices
CPT
Manage Individuals Select Start Date, End Date and click on 'Submit' to proceed.
Manage Providers Start Date: End Date:

Manage HPC Staffing Patterns 09/01/2010 E 05/31/2011 i

i Wanage HPC Calendar
Wanage ADS/NNT Patterns

Manage ADSMNNT Calendars Service Provider: JOYCE CARRQOTHERS m
Manage Unscheduled Service Ratio:
ADSMMT

Manage Unscheduled
Services

m

Change Type: IO Status: ENRL Budget Summary

m

County of Service Delivery:

-For Muttiple Individuals
-For One Individual

Manage Cost Projections. # Days:
PA

Manage Individual PA
SPA

Service Payment Authorization
DRA

RFPORTS

Total # Units:
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(5) County of Service Delivery: This will automatically default to the individual’s county of residence,

which for Janice907 Kaster907 is Richland.
county, the User will need to click on the d
to select the county where the service will

If the individual is receiving Foster Care Service in another
rop down arrow located next to the county of service delivery
actually be provided.

© U Lugu TR MEOUSTIL U e L I S L DS - vigmrn -
OTTAWA
QUT-OF-STATE -
IMSS PAULDING Select Application MSS Load Application
PERRY
THE OHIO DEPARTMENT OF DEVELOPMENTAL DISABILITIES PICKAWAY -
P - PIKE < ¥
Medicaid Services System (MSS) - Add Unscheduled FOSporrace vice
Welcome MSSUSER17 MSSUSER17 - M5S_Admin PREBLE SUPPORT | PRINT
PUTHAM
RICHLAND Help | Help?
ROSS
Home Site Name: 250 Main907 SANDUSKY eDate:  9/1/2010 End Date:  12/31/9999
Create a New Site SCIOTO
Ssarch for Site by Site Name Manage: Site Home | Edit Site | Manage Versions | Man SENECA jaiver Spans | Add DRA Exemption
Search for Site by Person JANICE907 Kaster907 DoDD s:eg?’El'iEY Medicaid #: xeocooc! 1070 L
Search for Ste by Provider Waiver: 6/1/2010 - 5/21/2011 Change T SUMMIT katus: ENRL Budget Summary
PA TRUMBULL
Manage PA Add Unscheduled Foster Care Services Ellgd\SS:\RAWAS — Manage Foster Care Senices
CPT
Manage Individuals Salact Start Date, | VAN WERT In ‘Submit' ta proceed
a 2 VINTON
Wanage Providers Start Date: End Date: WARREN
Manage HPC Staffing Patterns 09/01/2010 E 05/31/2011 i WASHINGTON |=
H Wanage HPC Calendar WAYNE
Manage ADSMNNT Patterns. . . WILLIAMS
Wanage ADSMIT Calenders | 2€TVice Provider: WOOD RS [~]
i Eee WYANDOT L
Egr;ﬂa#lnscheduled Service Ratio: Select 3 County = [=] X
B County of Service Delivery: STARK -
E Wanage Unscheduled
) Services. Selected Service:
| ~For Wulliple Individuals. 7
. R s Adult Foster Care - Independent - AFO

(6) # Days: This number will automatically populate to match the number of days (e.g. Monday through

Sunday) for the period of time identified w

ithin the Start Date and End Date fields.

Home Site Name: 250 Main907

Create a Mew Site

Effective Date: 9/1/2010 End Date: 12/31/9999

Search for Site by Site Name Manage: Site Home | Edit Site | Manage Versions | Manage Notes | Add Non-Waiver Spans | Add DRA Exemption

Search for Site by Person JANICES07 Kaster907 DODD # 8020207 Medicaid #: xocoocc! 1070

Search for Site by Provider Waiver: 8/1/2010 - 5/31/2011 Change Type: /O Status: ENRL Budget Summary
PA

Manage PA Add Unscheduled Foster Care Services Manage Foster Care Senvices
CPT

Manage Individuals
Start Date:

09/01/2010

End Date:
O 083172011

Manage Providers

Manage HPC Staffing Patterns
Manage HPC Calendar
Manage ADS/NMT Patterns
Manage ADS/MNMT Calendars

IManage Unscheduled
ADSMNMT

IManage Unscheduled
Services

=

Service Provider:
Service Ratio:

County of Service Delivery:

-For Muttiple Individuals
-For One Individual
Manage Cost Projections
PA
Manage Individual PA
SPA

Service Payment Authorization

# Days:
Total # Units:

Select Start Date, End Date and click on "Submit’ to proceed.

JOYCE CARROTHERS

13
STARK [+]
Selected Service:

Adult Foster Care - Independent - AFO

273
273
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In the example, the Adult Foster Care provider is not scheduled to work every day of the 273 days
identified. The User will update the # Days to reflect the actual number of days the Adult Foster Care
provider is scheduled to work. For the purposes of our example, the Adult Foster Care provider is

scheduled to work 270 days during this “span.”

Search for Site by Person
Search for Site by Provider

JANICE907 Kaster907

DODD # 8020307

Medicaid #: cccoex11070

lManage HPC Calendar
Manage ADS/MNT Patterns

Manage ADSMNT Calendars | 2€TViCe Provider: JOYCE CARROTHERS [~]
Manage Unscheduled Service Ratio: 1:3 E

ADSMNT County of Service Delivery: STARK E

Manage Unscheduled

Services Selected Service:

-For Multiple Individuals

Adult Foster Care - Independent - AFO
-For One Individual

Manage Cost Projections # Days: 270 é
PA Total # Units: 270

Manage Individual PA
SPA

Service Payment Authorization Save

Waiver: 8/1/2010 - 5/31/2011 Change Type: /D Status: ENRL Budget Summary
PA
lanage PA Edit Unscheduled Foster Care Services Manage Foster Care Senices
cPT
Manage Individuals Select Start Date, End Date and click on ‘Submit’ to proceed.
Manage Providers Start Date: End Date:
Manage HPC Staffing Patterns 9/1/2010 El Ri31/2011 El

After updating the # Days, the User clicks on the Save button which then “saves” the entry. Notice that

an Add HPC link appears next to the Foster Care Service entry.

U

Search for Site by Person

JANICE907 Kaster907

Manage Individuals.
Manage Providers

Manage HPC Calendar
Manage ADS/NMT Patterns.
Manage ADS/NMT Calendars
Manage Unscheduled

Manage HPC Staffing Patterns

Change DODD # 6020307 Medicaid #: :coocoooc1 1070
Search for Site by Provider Waiver: 81/2010 - 5/21/2011 Change Type: 110 Status: ENRL Budaet Summary
PA
Manage PA [ HPCa&Transportation Senices | FosterCare Services | EquipmentModification Services Other Services |
CPT

Manage Foster Care Services:

Start Date: End Date: Provider Name: Ratio: # Of Days:
Edit Details | o i JOYCE
Remave 09/01/2010 05/31/2011 CARROTHERS 1:3 270 Add HPC

Foster Care Senvice

<=

The User clicks on the Add HPC link to complete the entry which will identify the HPC provider who will
be responsible for delivering services when the Foster Care provider is not scheduled.

Search for Site by Person
Search for Site by Provider
PA

Manage PA
CPT

Manage Individuals

Manage Providers

Manage HPC Staffing Patterns
Manage HPC Calendar
Manage ADS/MNNT Patterns
Manage ADS/MNMT Calendars

Manage Unscheduled
ADSMNMT

Manage Unscheduled
Services

-For Multiple Individuals
-For One Individual
Manage Cost Projections
PA

JANICE907 Kaster907

Waiver: 8/1/2010 - 5/31/2011

DODD #: 8020307 Medicaid #: ooooooc11070

Change Type: /O Status: ENRL

Budget Summary

Add Additional HPC Service

Manage Unscheduled Foster Care Senices

Select Frequency, Start Date, End Date and click on "Submit’ to proceed.

Service Frequency: Start Date:  End Date:
Span (Entered on Right)
Service Provider: Select a Provider |Z|
Service Sub Category:
County of Service Delivery: STARK |Z|

Selected Service:
No Service Found for the Given Waiver Type

# Units: 0

Total # Units: 0
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Those fields include the following: (1) Frequency, (2) Start Date, (3) End date. Note: due to the User
previously having completed the Start Date and End date with the original Foster Care entry; the
Frequency, Start Date and End Date are already populated and are not amendable.

Home
Create a New Site
Search for Site by Site Name
Search for Site by Person
Search for Site by Provider
PA
Manage P&
CPT
Manage Individuals
Manage Providers
Manage HPC Staffing Patterns
Manage HPC Calendar
Manage ADS/NMT Patterns.
Manage ADS/NMT Calendars

IManage Unscheduled

Site Name: 250 Main907 Effective Date: 9/1/2010

End Date:

Manage: Site Home | Edit Site | Manage Versions | Manage Notes | Add Non-Waiver Spans | Add DRA Exemption
JANICES07 Kastero07 DODD #: 8020207 Medicaid #: oococccl 1070
Waiver: ‘2010 - 531/2011 Change Type: /O Status: ENRL

12/31/9999

Budget Summary

Add Additional HPC Service

Manage Unscheduled Foster Care Senices

Select Freguency, Start Date, End Date and click on "Submit’ to proceed.
Start Date:  End Date:
Span (Entered on Right) 9/1/2010 56/31/2011

Service Frequency:

Service Provider: Select a Provider

[=]

Service Sub Category:

ADS/NMT

Manage Unscheduled

Services

-For Multiple Individuals
-For One Individual
Manage Cost Projections.

PA

Manana Indiidoal DA

# Units:

County of Service Delivery:

Total # Units:

STARK

[=]

Selected Service:

No Service Found for the Given Waiver Type

(3) Service Provider: The HPC service provider cannot be the same as the identified Foster Care provider.

Search for Site by Person
Search for Site by Provider
PA

Manage PA

CPT

Manage Individuals

Manage Providers

Manage HPC Staffing Patterns
Manage HPC Calendar
Manage ADS/NMT Patterns
Manage ADS/NMT Calendars

Manage Unscheduled
ADSNMT

Manage Unscheduled
Services

~For Multiple Individuals.
~For One Individual
Manage Cost Projections
PA
Manage Individual PA
SPA
Service Pavment Authorization

(4)Service Sub Category:

Home
Create a New Site
Search for Site by Site Name
Search for Site by Person
Search for Site by Provider
PA
Manage PA
CPT
Manage Individuals
Manage Providers
Manage HPC Staffing Patterns
Manage HPC Calendar
Manage ADSINMT Patterns
Manage ADS/NMT Calendars

Manage Unscheduled
ADSNMT

Manage Unscheduled
Services

~For Multiple Individuals.
~For One Individual
Manage Cost Projections
PA
Manane individual P&

JANICES07 Kaster907

Waiver: 8/1/2010 - 5/21/2011 Change

DODD #: 8020207 Medicaid #: xocooc1 1070

Type: VD Status: ENRL Budget Summar

Add Additional HPC Service

Manage Unscheduled Foster Care Senices

Service Frequency:
Span (Entered on Right)

Service Provider:
Service Sub Category:
County of Service Delivery:

Select Frequency, Start Date, End Date and click on 'Submit’ to proceed.
Start Date:  End Date:

Select a Provider E
JOYCE CARROTHERS

UNITED DISABILITY SERVICES, INC.
Select a Provider

Selected Service:

No Service Found for the Given Waiver Type

# Units: 0
Total # Units: ]
Site Name: 250 Main907 Effective Date: 9/1/2010 End Date: 12/31/9999
Manage: SiteHome | EditSite | Manage Versions | Mansge Notes | Add MondWaiver Spans | Add DRA Exemption
JANICE907 Kaster907 DODD #: 8020207 Medicsid # soocooc1 1070
Waiver: £/1/2010 - 5/31/2011 Change Type: IO Status: ENRL Budget Summary

Add Additional HPC Service

Manage Unscheduled Foster Care Senices

Service Frequency:
Span (Entered on Right)

Service Provider:
Service Sub Category:
County of Service Delivery:

# Units:
Total # Units:

Select Frequency, Start Date, End Date and click on "Submit’ to proceed.
Start Date:  End Date:

UNITED DISABILITY SERVICES, \NC,E

Select a Sub Category |z|
Homemaker/Personal Care - Emergency (LV1)
Homemaker/Personal Care - On-Site/On-Call

Homemaker/Personal Care - On-Site/On-Call - Emergency (LV1)
Homemaker/Personal Care - Routine

Select a Sub Category

m

n

92




Technical Guide Medicaid Services System (MSS) Application

(5) Service Ratio: This identifies at what ratio (e.g. #staff: #individuals) the individual will receive this

service.

Home
Create a New Site.

PA
Hanage PA

cPT

Manage Individuals

Manage Providers

Manage Unschedul
ADSINMT
Manage Unschedul
Services

Search for Site by Site Name:
Search for Site by Person
Search for Site by Provider

Manage HPC Staffing Patterns
] Manage HPC Calendar
Manage ADS/NWT Patterns
Manage ADSINWT Calendars

Site Name: 250 Maing07 | 113
Manage: Site Home | Edit Site | Ma/1:15
1:16
JANICE907 Kaster907 117
Waiver: 812010 - 5/21/2011 Change |[1:18
119
Add Additional HPC Service ;521“
Sele §§
Service Frequency: Start 2ﬁ4
Span (Entered on Right) 2:5
2:6
27
Service Provider: 2:8
2:9
led Service Sub Category: 210

Service Ratio:

Effective Date:

ies | AddHonWaiver Spans | Add DRA

9/1/2010 End Date: 12/31/9999

Status: ENRL

Medicaid #: xocooc1 1070

m

Budget Summary

Manage Unscheduled Foster Care Senices

ICES, INC. [=]

~ |2 - Routine

Select a Senice Ratio | =

led
County of Service Delivery: STARK El
Selecte Ice:

-For Muttiple Individuals

End Date and click on 'Submit’ to proceed

(6) County of Service Delivery: This will automatically default to the individual’s county of residence,

which for Janice907 Kaster907 is Richland. If the individual is receiving Foster Care Service in another

county, the User will need click on the drop down arrow located next to the county of service delivery to

select the county where the service will actually be provided.

Home
Create a New Site

Search for Site by Site Name:
Search for Site by Person
Search for Site by Provider
PA
Manage PA
CPT
Manage Individuals
Manage Providers
Manage HPC Staffing Patterns
Manage HPC Calendar
Manage ADS/NMT Patterns
Manage ADS/NMT Calendars

ADS/NMT

Services

Manage Unscheduled

Manage Unscheduled

_Frr Multinle: Individiale

[T Help | Help?
PUTNAM
RICHLAND
Site Name: 250 Main907 |rRosS Effective Date: 9/1/2010 End Date: 12/31/9999
Manage: Site Home | Edit Site | SKY ge Motes | Add NonWaiver Spans | Add DRA
JANICE907 Kaster907 SENECA 120207 Medicaid #: 0000011070 L
Waiver: §1/2010 - 5/31/2011 Change g:féEY pe: 1O Status: ENRL Budget Summary
e . SUMMIT
Add Additional HPC Service |trumsuLL Manage Unscheduled Foster Care Senices
TUSCARAWAS -
Sele{uNION ate, End Date and click on 'Submit’ to proceed.
Service Frequency: Start|VAN WERT
. VINTON
Span (Entered on Right) WARREN )
WASHINGTON | =
’ S WAYNE
Service Provider: WILLIAMS SERVICES, \NC.
Service Sub Category: WOooD al Care - Routine [=]
o = WYANDOT
ST i Select a County ~ El
County of Service Delivery: STARK -
et Caitan. =

(7) # Units: Because this service element ties back to the Foster Care Service, the # Units must be (a) in

15 minute units and (b) in total cannot be greater than the total number of Foster Care days available

based on the beginning and end date of the Foster Care span (e.g. 273 days). For this example, that

would be 288 Units.

Search for Site by Person
Search for Site by Provider
PA

JANICE907 Kaster907

Waiver: 81/2010 - 531/2011

Change

DODD #: 8020307

Type: 1O

Status: EMRL

Medicaid # sooooood 1070

Budget Summary

Manage PA
CPT

Add Additional HPC Service

Manage Unscheduled Foster Care Services

Manage Individuals

Manage Providers

Manage HPC Staffing Patterns
Manage HPC Calendar
Manage ADS/MMT Patterns
Manage ADS/NMT Calendars

Manage Unscheduled
ADSMNNT

Manage Unscheduled
Services

-For Multiple Individuals
-For One Individual
Manage Cost Projections
PA

Service Frequency:
Span (Entered on Right)

Service Provider:
Service Sub Category:
Service Ratio:

County of Service Delivery:

# Units:

Select Freguency, Start Date, End Date and click on "Submit’ to proceed.

Start Date:

UNITED
Homema
1:1

SANDUSKY

288

End Date:

DISABILITY SERVICES, INC. |Z|

ker/Personal Care - Routine

[=]
[=]

Selected Service:

Homemaker/Personal Care - 1 Staff - APC
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If the User attempts to enter 15 minute units greater than the sum of the number of Foster Care days
plus the number of 15 minute HPC units, an Error Message will populate

Search for Site b;rPersun JANICE907 Kaster907 DOOD # 8020307

Medicaid #: ;oocoooec1 1070

Search for Site by Provider
PA

Manage PA
CPT

Manage Individuals

Manage Providers

Manage HPC Staffing Patterns
Manage HPC Calendar
Manage ADS/NMT Patterns
Manage ADS/MMT Calendars

Manage Unscheduled
ADSINMT

Manage Unscheduled
Services

-For Multiple Individuals
-For One Individual
Manage Cost Projections
PA
Manage Individual P4
SPA
Service Payment Authorization
DRA
REPORTS

Waiver: 8/1/2010 - 5/31/2011

Change

Type: /D Status: ENRL

Budget Summary

Error Messages (1)
Cannot add Foster Care HPC Senice. The specified number of units exceeds the available amount within the Foster Care
Senvice span

Add Additional HPC Service

Manage Unscheduled Foster Care Semvices

Service Frequency:

Span (Entered on Right)

Service Provider:
Service Sub Category:

Service Ratio:

County of Service Delivery:

# Units:

Total # Units:

Select Frequency, Start Date, End Date and click on "Submit’ to proceed.

Start Date: End Date:

UNITED DISABILITY SERVICES, INC. |Z|
Homemaker/Personal Care - Routine
11 [=]
SANDUSKY  [~]
Selected Service:

Homemaker/Personal Care - 1 Staff - APC

300 é
FY: Units:

Cancel

After entering the correct # Units, the User clicks on the Save button, which then “saves” the entry.

Search for Site by Person
Search for Site by Provider
PA
Manage PA
CPT
Manage Individuals
Manage Providers
IManage HPC Staffing Patterns
Manage HPC Calendar
Manage ADS/NMT Patterns
Manage ADS/NMT Calendars

Manage Unscheduled

DODD #: 8020207

Medicaid #: xooococc 1070

JANICE907 Kaster907 chenge
Waiver: 8/1/2010 - 5/31/2011 Change Type: 1/ Status: ENRL Budget Summary
HPC & Transportation Services | FosterCare Services | EquipmentModification Services | OtherSemices |

Start Date: End Date: Provider Name: Ratio: # Of Days:
Edit Details | i i JOYCE )
Remove 09/01/2010 05/31/2011 CARROTHERS 1:3 270 Add HPC
HPC Service Provider Name Ratio: Service: # Units:
it | Remove viTED DSAeLITY " 268 e

Manage Foster Care Services:

Add a Foster Care Semvice

As with Other service(s), if there are changes to any of the elements identified with the Foster Care
and/or associated additional HPC Service needed, the User would click on the Edit Details and/or Edit

link to make the required changes.

Search for Site by Person
Search for Site by Provider
PA
Manage PA
CPT
I Manage Individuals

Manage Providers

Manage ADS/NMT Patterns
Manage ADS/NMT Calendars
Manage Unscheduled

Manage HPC Staffing P; Edit Details |
Manage HPC Calendar Remove

Waiver: 8/1/2010 - 5/31/2011

JANICE907 Kaster907

Change

Change DODD #: 8020207

Type: /D Status: ENRL

Medicaid #: xoooooc! 1070
Budget Summary

| HPC & Transportation Services |

Foster Care Services |

Equipment/Modification Services |

Other Services |

Manage Foster Care Services:

Add a Foster Care Senice

Start Date: End Date: Provider Name: Ratio: # Of Days:
A s JOYCE .
09/01/2010 05/31/2011 CARROTHERS 1:3 270 Add HPC
HPC Service Provider Name: Ratio: Service: # Units:
UNITED DISABILITY 1 .

—_

Ecit | Remove

SERVICES. INC

94|
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If the User wishes to “delete” the Foster Care service and/or associated additional HPC Service needed,

the User would click on the appropriate Remove link.

Manage Individuals .
Manage Foster Care Services:

Manage Providers

Manage Unscheduled
ADSMNNT

Edit | Remove

SERVICES, INC.

Home Site Name: 250 Main907 Effective Date:  9/1/2010 End Date:  12/31/9999
Create a New Site
Search for Site by Site Name Manage: Site Home | EditSite | Manage Versions | Manage Notes | Add Non-Waiver Spans | Add DRA Exemption
Search for Site by Person JANICE907 Kaster907 change DODD #: 8020307 Medicaid #: xoocoo 1070
Search for Site by Provider Waiver: §1/2010 - 5/31/2011 Change Type: 11O Status: ENRL Budget Summary
PA
Manage PA [ HPC & Transportation Services Foster Care Services EquipmentModification Services |
CPT Other Services

Add a Foster Care Service

hlanage HPC Staffing Patterns. Start Date: End Date: Provider Name: Ratio: # Of Days:
Manage HPC Calendar Edit Details | JOYCE .
Manage ADSMMT Patterns. Remaove 03/01/2010 05/31/2011 CARROTHERS 13 210 Add HPC
Wanage ADSMNMT Calendars HPC Provider Name: Ratio: Service: # Units:
UNITED DISABILITY " .
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Section 10: Manage Cost Projections

After all services have been added, the User is able to review an individual’s costs for service(s) under

Manage Cost Projection. In order to “project” the individual’s costs, the User clicks on the Get Cost
Projection Details button.

THE OHIO DEPARTMENT OF DEVELOPMENTAL DISABILITIES

Medicaid Services System (MS§) - Manage Cost Projections
Welcome M55USER1T M55USER1T - M5S_Admin

SUPFORT | PRINT

Help Administration | Help?
Home Site Name: 100 ABC Street Effective Date:  9/1/2010 End Date: 12/31/9999
Create a New Site
Search for Ste by Site Name Manage: Site Home | Edit Site | Manage Versions | Manage Notes | Add MonWaiver Spans | Add DRA Exemption

Search for Site by Person JENNIFER17 Driftwood17

Change CODD # 002161 Medicaid #: xococea! 1087
Search for Site by Provider Waiver: 2/1/2010 - 8/31/2011 Change Type: /O Status: ENRL B Summar
PA
Manage PA Cost Projection Details [ Get Cost Prajection Details | 6
cPT
Manage Individuals
) Waiver Span: 9/1/2010 - 8/31/2011 Waiver Type: /O DDP Funding Level: 5 AAl Group: A
Manage Providers
Manage HPC Staffing Patterns [ Click to Finalize Cost Projection ]
The cost projection details provide the following information for an individual’s waiver span:
(1) Waiver Span, Waiver Type, Waiver Status, DDP and AAI “scores”
Home Site Name: 100 ABC Street Effective Date:  9/1/2010 End Date:  12/31/9999
Create a New Site
Search for Site by Site Name Manage: Site Home | Edit Site | Manage Versions | Manage Hotes | Add Hon-Wai | Add DRA Exemption
Search for Site by Person JENNIFER17 Driftwood17 change DODD #: 6002161 Medicaid #: xooocoo! 1087
Search for Site by Provider Waiver: S(1/2010 - 8/21/2011 Chsnge Type: 10 Status: ENAL B Summan
PA
Manage PA Co jection Details [ Get Cost Pro) Details |
CPT
Manage Individuals
) Waiver Span: 9/1/2010 - 8/31/2011 Waiver Type: /O DDP Funding Level: 5 AAl Group: A
Manage Providers

Manage HPC Staffing Patterns
IManage HPC Calendar
Manage ADS/NMT Patterns
Manage ADS/MMT Calendars

[ Click to Finalize Cost Projection ]

Expand Budget Type: DDP Projected™Cost: $96,779.60 BudgetMax: 57812500 Remaining Amt: (320,654 60)

Expand BudgetType: ADS Projected Cost: $9.343.80 Budget Max:  §9,780.00 Remaining Amt: $436.20

Manage Unscheduled
ADS/NMT Expand Budget Type: NMT Projected Cost:  $5466.40 Budget Max: $9.269.00

Remaining Amt:  $3,802.60

(2) Budget type (e.g. DDP, ADS, and NMT), total projected costs, budget max, and remaining amount

Home Site Name: 100 ABC Street Effective Date:  9/1/2010 End Date: 12/31/9999
Create a New Site
Search for Site by Site Name Manage: Site Home | Edit Site | Manage Versions | Manage Notes | Add Mon\Waiver Spans | Add DRA Exemption

Search for Site by Person JENNIFER17 Driftwood17 change DODD # 6002161

Medicaid #: wooocoo] 1087
Search for Site by Provider

Waiver: 9/1/2010 - 8/31/2011 Change

Type: 'O Status: EMRL B Summa
PA
Manage PA Cost Projection Details | Get Cost Projection Details |
CPT

Manage Individuals
) Waiver Span: 9/1/2010 - 8/31/2011 Waiver Type: /O DDP Funding Level: 5 AAl Group: A

Manage Providers

Manage HPC Staffing Patterns

I Click to Finalize Cost Projection ]

Manage HPC Calendar Expand Budget Type: DDP Projected Cost:  $96,779.60 BudgetMax: 5$76,125.00 Remaining Amt:  (520,654.60)
Manage ADS/NMT Patterns

Manage ADS/NMT Calendars Expand Budget Type: ADS  Projected Cost: $9,343.80 Budget Max:  $9.780.00 Remaining Amt: $436.20
Manage Unscheduled

ADSINMT Expand Budget Type: NMT Projected Cost:  $5466.40 Budget Max: 5926900 Remaining Amt:  $3.802.60
Manage Unscheduled
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(3) Span dates, PAWS roll-up code, provider, frequency, units, and total costs. These details are
displayed after the User clicks on the “+” button next to the CPT “site” name.

Search for Site by Person JENNIFER17 Driftwood17 change DODD #: 6002161 Medicaid #: xoocoooe1 1087
Search for Site by Provider Waiver: 9/1/2010 - £/31/2011 Change Type: 1O Status: ENRL Budget Summary
PA
Manage PA Cost Projection Details | Get Cost Projection Details |
cPT
Manage Individuals . . .
) Waiver Span: 9/1/2010 - 8/31/2011 Waiver Type: /O DDP Funding Level: 5 AAl Group: A
Manage Providers
Manage HPC Staffing Patterns [ Click to Finalize Cost Projection ]
Manage HPC Calendar | Collapse Budget Type: DDP  Projected Cost:  $96779.60 BudgetMax: $76.125.00 Remaining Amt: (520,654 60)
Manage ADS/NMT Patterns
Manage ADS/MNMT Calen SiteName
Manage Unscheduled - 100 ABC Street
ADSMMT SpanDates PAWSRollUpCode PAWSRollupDesc Providerlame Freq PAWSUnits TotalCost
g::ﬁg;”"““ed”'ed + THI2011 -8B12011  AAE Adaptive & Assistive Equipment  UNITED DISABILITY SERVICES, INC SPAN 1 9500.00
For Multple ndividuals +9/1/2010 - 30/2011  ADL HPC - DBU UNITED DISABILITY SERVICES, INC. SPAN 303 71027.76
_For One Individual + TH/2011 - 83142011 ADL HPC - DBU UNITED DISABILITY SERVICES, INC. SPAN 62 14523.84
Manage Cost Projections + 92010 - 6/30/2011  AMN Home Delivered Meals UNMED DISABILITY SERVICES, INC. Mo 120 340.00
PA + 71112011 - 8312011 AMN Home Deliverad Meals UNITED DISABILITY SERVICES, INC. Mo 24 168.00
Manage Individual PA + 912010 - 63072011 ATN HFC Tranzportation CHAMPAIGN RESIDENTIAL SERVICES, INC. MO 1500 600.00
SPA
+ 7112011 - 83102011 ATN HFC Transportation CHAMPAIGN RESIDENTIAL SERVICES, INC. MO 300 120.00
Service Payment Authorization
DRA . L
Collapse  Budget Type: ADS  Projected Cost: 5934380 Budget Max:  $9.780.00 Remaining Amt:  $436.20
REPORTS
SiteName
- 100 ABC Strest
SpanDates PAWSRollUpCode  PAWSRollupDesc ProviderName Freq PAWSUnits TotalCost
+9/1/2010 - 6/30/2011  A2S Adutt Day Support  CHAMPAIGN RESIDENTIAL SERVICES, INC. SPAN 3380 4453.80
+ TH2011 - 83112011 A2S Adutt Day Support  SANDUSKY CO BD DD SPAN 3000 4890.00
Collapse  Budget Type: MNMT  Projected Cost:  $5466.40 Budget Max: $9269.00 Remaining Amt:  §3,802.60
SiteName
- 100 ABC Strest
SpanDates PAWSRollUpCode PAWSRollupDesc ProviderName Freq PAWSUnits TotalCost
+9/1/2010 - B/30/2011  A3S Non-Medical Tranportation ~ CHAMPAIGN RESIDENTIAL SERVICES, INC.  SPAN 1300 2832.00
+ TH2011 - 8312011 A3S Non-Medical Tranportation ~ SANDUSKY CO BD DD SPAN 240 4634.40

(4) Service title, ratio and rate. Additionally, if the individual meets criteria for a behavioral, medical or
ICF add on, that “rate” modifier will be displayed here as well.

PA
Manage PA

CPT
Manage Individuals
Manage Providers
Manage HPC Staffing Patterns
IManage HPC Calendar
Manage ADS/NMT Patterns
Manage ADS/NMT Calendars

Manage Unscheduled
ADSNMT

Manage Unscheduled
Services

-For Multiple Individuals
-For One Individual
Manage Cost Projections
PA
Manage Individual PA
SPA
Service Payment Authorization
DRA

Cost Projection Details [ Get Cost Projection Details |

Waiver Span: 9/1/2010 - 8/31/2011 Waiver Type: /O DDP Funding Level: 5 AAl Group: A

[ Click to Finalize Cost Projection ]

Collapse Budget Type: DDP Projected Cost:  $36.779.60 Budget Max: 57612500 Remaining Amt: (520654 60)
SiteName
- 100 ABC Street
SpanDates PAW. PAVWSRollupDesc Provideriame Freq PAWSUnits TotalCost
+ TI2011 - 8312011 AAE Adaptive & Assighive Equipment  UNTED DISABILITY SERVICES, INC. SPAN 1 §500.00
- S1/2010 - 6/30/2011  ADL HPC - DBU UNITED DISABILITY SERVICES, INC. SPAN 303 7102776
SpanDates ServiceTitle Totalunits TotalCost
- Q2010 - 83002011 Homemaker/Personal Care - 2 STaff - AMW 14814 56885.76
SpanDates Freg Ratio Units Totall TotalCost
- BM/2010 - 6/230/2011 SPAN 23 14514 14814 56885.76
SpanDates TotalUnits Rate
SM/2010 - 813052011 14814 321
SpanDates AddOnType TotalUnits AddOnRate
912010 - 6/30/2011 Beh Sup 14814 0.63
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Costs must be projected for a full waiver year. CPT will “assign” an individual a “temporary” span for a
year past the end date of the current enrolled span to allow for future projections.

Home Site Name: 100 ABC Street Effective Date: 9/1/2010 End Date: 12/31/9999
Create a New Site
Manage: Site Home | Edit Site | Manage Versions | Manage Notes | Add Non-Waiver Spans | Add DRA Exemption
Search for Site by Site Name 5
C DODD #: 6002181 IMedicaid #: 11087
cearen or Ste oyperson | JENNIFERA7 Driftwood17  crange 2 esigls # oo
Search for Site by Provider Waiver: 9/1/2011 - 8/31/2012 Change Type: Q) Status: ENRL - Temp Bi Summa

PA

Cost Projection Details

Manage PA
CPT
Manage Individuals

Manage Providers

[ Get Cost Projection Details ]

Waiver Span: 9/1/2011 - 8/31/2012 Waiver Type: /O DDP Funding Level: 5 AAIl Group: A

[ Click to Finalize Cost Projection ]

In order to review each individual’s cost projection details, the User will need to switch between each of
the individuals associated with the site. This is accomplished by the User clicking on the Change link
located to the right of the currently displayed individual’s name.

Create a New Site.
Search for Site by Site Name:

Manage: Site Home | Edit Site | Manage Versions | Manage Notes | Add HonWaiver Spans | Add DRA

Home Site Name: 100 ABC Str Effective Date:  9/1/2010 End Date:  12/31/9999
Create a New Site
Search for Site by Site Name Manage: Site Home | Edit Site | M. Versions | Manage Motes | Add Mon-Waiver Spans | Add DRA Exemption
Search for Site by Person JENNIFER17 Driftwood17 change DODD # 6002161 Medicaid #: sooooooc 1087
Search for Site by Provider Waiver: 9/1/2010 - 8/31/2011 Change Type: /O Status: ENRL B Summar
PA
Manage PA Cost Projection Details | Get Cost Projection Details |
CPT
Manage Individuals
) Waiver Span: 9/1/2010 - 8/31/2011 Waiver Type: /O DDP Funding Level: 5 AAl Group: A
Manage Providers
Manage HPC Staffing Patterns l Click to Finalize Cost Projection ]
Manage HPC Calendar Expand Budget Type: DDP Projected Cost: $96779.60 Budget Max: $76.125.00 Remaining Amt: (520,654 60)
Manage ADS/MNMT Patterns
Manage ADS/NMT Calendars Expand Budget Type: ADS  Projected Cost: $9,343.80  Budget Max:  $9.730.00 Remaining Amt: $436.20
Manage Unscheduled
ADSINMT Expand Budget Type: NMT  Projected Cost: 5546640 Budget Max: 5926900 Remaining Amt:  $3,802.60
Manage Unscheduled
Services
THE OHIO DEPARTMENT OF DEVELOPMENTAL DISABILITIES
Medicaid Services System (MSS) - Manage Cost Projections
Welcome MSSUSERTT MSSUSER1T - MS5_Admin SUPPORT | PRINT
Hell | Help?
Home Site Name: 100 ABC Street Effective Date:  9/1/2010 End Date:  12/31/9999

Search for Site by Person
Search for Site by Provider

Select Individual: | JENNIFER1Y Driftwood17
JENNIFER17 Driftwood17

m

Cancel
i Status: ENRL B

-For Muttiple Individuals

~For One Individual
i Manage Cost Projections
PA

Waiver: 2/1/2010 - Summar
A JANICET Kaster1?
... |Mark17 Vanel17
Manage PA Cost Projectionm etans Get Cost Projection Details
CPT
Hanage indiiduzis Waiver Span: 9//2010 - 8/34/2011 Waiver Type: O DDP Funding Level: 5 AAIG A
Wanage Providers aiver Span: - aiver Type: unding Level: roup:
Manage HPC Staffing Patterns. [ Click to Finalize Cost Projection ]
Bl Manage HFC Calendar Expand BudgetType: DDP Projected Cost: 59677960 Budget Max: 57612500 Remaining Amt: (520 654 60)
Manage ADS/NMT Patterns
Manage ADSINMT Calendars Expand Budget Type: ADS Projected Cost: 5934380 BudgetMax: 5978000 Remaining Amt:  $436.20
Manage Unscheduled
E ADSINMT Expand Budget Type: NMT Projected Cost: 5546640 BudgetMax: $9.269.00 Remaining Amt:  $3,802.60
| Manage L
) Services
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Additionally, if the User needs to switch between the displayed individual’s current waiver span’s costs

to a previous/upcoming waiver span’s cost, the User clicks on the Change link located to the right of the
currently displayed waiver span.

Home
Create a New Site
Search for Site by Site Name
Search for Site by Person
Search for Site by Provider
PA
Manage PA
CPT
Manage Individuals
Manage Providers
Manage HPC Staffing Patterns
IManage HPC Calendar
Manage ADS/MNMT Patterns
Manage ADS/MMT Calendars

Manage Unscheduled

Site Name: 100 ABC Street Effective Date: 9/1/2010 End Date: 12/31/9999
Manage: Site Home | Edit Site | Manage Versions | Manage Hotes | Add Hon-Waiver Spans | Add DRA Exemption
Select Individual: |JENNIFER1T Driftwoodd7 |Z| Cancel

Waiver: 9/1/2010 - 8/31/2011 Change Type: /O Status: ENRL =1

Summa

Cost Projection Details [ Get Cost Projection Details |

Waiver Span: 9/1/2010 - 8/31/2011 Waiver Type: /O DDP Funding Level: 5 AAl Group: A

[ Click to Finalize Cost Projection ]

Expand Budget Type: DDP Projected Cost: 596,779.60 BudgetMax: 57612500 Remaining Amt: (320,654 .60)

Expand Budget Type: ADS Projected Cost:  §9.343.80 Budget Max: §9,780.00 Remaining Amt: 543620

ADSNMT Expand Budget Type: NMT Projected Cost:  $5466.40 BudgetMax: $9.269.00 Remaining Amt:  §3,602.60
Manage Unscheduled
Services
Home Site Name: 100 ABC Street Effective Date: 9/1/2010 End Date: 12/31/9999
Create a New Site
Search for Site by Site Name Manage: Site Home | Edit Site | Manage Versions | Manage Notes | Add NonWaiver Spans | Add DRA
Search for Sits by Person Select Individual: JENNIFER17 Driftwood17 |z| Cancel
Search for Site by Provider c=n: 9/1/2010 - 8/31/2011 11O [=] concel
PA 9/1/2011 - 8/31/2012 VO f
Manage PA C 9/1/2010 - 8/31/2011 VO Get Cost Projection Details
cPT
Manage Individuals . . .
Manage Providers Waiver Span: 9/1/2010 - 8/31/2011 Waiver Type: /O DDP Funding Level: 5 AAI Group: A
Manage HPC Staffing Patterns. [ Click to Finalize Cost Projection ]
] anage HPC Calendar Expand BudgetType: DDP Projected Cost $96.779.60 BudgetMax: $76.12500 Remaining Amt  ($20,654.60)
Manage ADS/NWT Patterns
Manage ADS/NMT Calendars Expand Budget Type: ADS Projected Cost:  $9,343.80 BudgetMax: $9.780.00  Remaining Amt:  $436.20
Manage Unscheduled
. ADSNMT Expand Budget Type: NMT Projected Cost: 3546640 Budget Max: $9.269.00 Remaining Amt:  $3.802.60
Manage |
| Services

After reviewing the details provided from the cost projection details, the User will finalize the cost
projection for each individual associated with the CPT by clicking on the Click to Finalize Cost Projection

m

button.
Home Site Name: 100 ABC Street Effective Date: 9/1/2010 End Date: 12/31/9999
Create a New Site
Search for Site by Site Name Manage: Site Home | Edit Site | Manage Versions | Manage Notes | Add Non-Waiver Spans | Add DRA Exemption
Search for Site by Person JENNIFER17 Driftwood17 chenge DODD # 6002161 Medicaid #: xoooooc1 1087
Search for Site by Provider Waiver: /2010 - 8/31/2011 Change Type: 1D Status: ENRL B Summa
PA
Manage P Cost Projection Details | Get Cost Projection Details |
CPT

Manage Individuals

Manage Providers

Manage HPC Staffing Patterns
Manage HPC Calendar
Manage ADS/NMT Patterns
Manage ADS/NMT Calendars

Manage Unscheduled
ADSMNNT

Manage Unscheduled

Waiver Span: 9/1/2010 - 8/31/2011 Waiver Type: /O DDP Funding Level: 5 AAl Grogp: A

[ Click to Finalize Cost Projection ]

Expand Budget Type: DDP Projected Cost: $96,779.60 Budget Max: 57612500 Remaining Amt: (520 654.60)

Expand Budget Type: ADS  Projected Cost:  $9343.680 Budget Max:  §9,780.00 Remaining Amt: 543620

Expand BudgetType: NMT Projected Cost: 5546640 BudgetMax: $9,263.00 Remaining Amt:  §3,802.60
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At finalization, MSS checks to insure that the details of each individual’s CPT are accurate. The following
are several examples of the details that are checked in the process of finalization. (1) Providers are

currently/correctly certified for all services identified during the individual’s waiver span. If a provider is
not currently or correctly certified an error message will populate at finalization.

Home
Create a New Site
Search for Site by Site Name
Search for Site by Person
Search for Site by Provider
PA
Manage PA
CPT
Manage Individuals
Manage Providers
Manage HPC Staffing Patterns
Manage HPC Calendar
Manage ADS/MMT Patterns
Manage ADS/MMT Calendars

Manage Unscheduled
ADSMNNMT

Manage Unscheduled
Services

-For Muttiple Individuals

-For One Individual

Manage Cost Projections
PA

Manage Individual PA
SPA

Waiver: 2/1/2010 - 8/31/2011 Change

Type: D

Site Name: 100 ABC Street Effective Date:  9/1/2010
Manage: Site Home | Edit Site | Manage Versions | Manage Motes | Add Non-Waiver Spans |
JENNIFER17 Driftwood17 change DODD #: 6002161

Medicaid #: sooooooc! 1087

Status: EMRL

Add DRA Exemption

End Date: 12/31/9999

Budget Summary

Cost Projection Details

Waiver Spaps

Finalization Errors

l Get Cost Projection Details ]

Expand H Error Messages: k00 Remaining Amt: (320,654 60)
Provider (UNITED DISABILITY SERVICES, INC.) is not certified to provide
Expand service (Adaptive & Assistive Equipment - AAE) 780.00 Remaining Amt: 5436.20
Expand Provider (UNITED DISABILITY SERVICES, INC.) is not certified to provide |5 g Remaining Amt: %3 802.60
service (Home Delivered Meals - AMN)
4

This will require the User to update these details in the CPT in order for finalization to successfully occur.
In the example, the User simply removed these services from the Jenniferl7 Driftwood17’s CPT since
United Disabilities Services, Inc. was not a certified provider of these services, and there were no other
certified providers available to deliver these services.

(2) DRA Provider Span(s) have been assigned if the CPT site contains multiple individuals (e.g. 2 or more)

and the individuals are sharing services. If a DRA Provider Span has not been assigned an error message
will populate at finalization.

Home
Create a New Site
Search for Site by Site Name
Search for Site by Person
Search for Site by Provider
PA
Manage PA
CPT
Manage Individuals
Manage Providers
Manage HPC Staffing Patterns
Manage HPC Calendar
Manage ADS/NMT Patterns
Manage ADS/NMT Calendars

Manage Unscheduled
ADSINMT

Manage Unscheduled
Services

-For Multiple Individuals
-For One Individual
Manage Cost Projections
PA
Manage Individual PA
SPA

Site Name: 100 ABC Street

Manage:

Site Home | Edit Site | Manage Versions | Manage Motes | Add Non\Waiver Spans |

Effective Date: 9/1/2010

JENNIFER17 Driftwood17

Waiver: %1/2010 - 8/31/2011 Change

Change

DODD #: 8002181

Type: /O

Medicaid #: xoocox1 1087

Status: ENRL

Add DRA Exemption

End Date: 12/31/9999

Budget Summary

Cost Projection Details

Waiver Spaps

Finalization Errors

Expand H

£.00  Remaining Amt:  (510,146.60)
The site consists of more than one Person but does not have a DRA o
Expand provider within the range of the selected waiver span (9/1/2010 - 780.00 Remaining Amt: $436.20
8/31/2011). Please change the waiver span and/or the span for the
Expand associated DRA provider. £9.00 Remaining Amt:  53,802.60

[ Get Cost Projection Details ]

Error Messages:
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This will require the User to add DRA Provider Span(s) to the appropriate provider under Manage
Provider/Manage Provider And DRA Provider spans. In the example, the User assigned DRA Provider
span(s) to United Disability Services, Inc. for the following two periods of time: 09/01/2010-05/31/2011
and 06/01/2011-08/31/2011.

(3)Individual’s costs exceed their DDP, ADS or NMT cost cap.

Home Site Name: 100 ABC Street Effective Date:  9/1/2010 End Date:  12/31/9999
Create a New Site
Search for Site by Site Name Manage: Site Home | Edit Site | Manage Versions | Manage Notes | Add Non-Waiver Spans | Add DRA Exemption

Search for Site by Person JENNIFER17 Driftwood17 change DODD #: 8002161 Medicaid #: scocoooc! 1087

Search for Site by Provider Waiver: 9/1/2010 - 8/31/2011 Change Type: 1/C Status: ENRL

PA _—
Manage PA Cost Projen:| Services Finalization

CPT

Finalization Success.
Manage Individuals

Waiver Span -
Manage Providers P Finalization Amount: $86,271.60

Manage HPC Staffing Patterns

Manage HPC Calendar Expand Bdy Warning: The finalized amount is over the individuals's DDP funding range. & PA may be mt:  (510,146.60)

Manage ADSINMT Patterns required.

Manage ADIMMT Calendars Expand B| Record vour finalization/cpt total because vou will need to enter the total amount on page 1 g Amt: $436.20

Manage Unscheduled of the IRF.

ADSMNMT Expand B Amt  $3,602.60
If you are ready to create a PA now:

Manage Unscheduled

5 - Click "Create PA" or "Create Budget Adjustment” link below and complete the IRF.
Services
-For Muttiple Individuals If you are not ready to create a PA - exit now. When you are ready:

-For One Individual 1. Go to "Manage Individual PA."

Manage Cost Projections 2. Click "Create PA" or "Create Budget Adjustment” link and complete the IRF.
PA

Manage Individual PA Once you have completed the IRF:

SPA

1. Click the "Manage Versions" link.
Service Payment Authorization 2. Click "Save New Version."
DRA 3. Name the version to indicate a PA request. Example: "PA#10033 for John Smith.”

REPORTS
Create PA

This will require the User to either adjust service detail(s) within the individual(s) CPT, or begin the
process of submitting a Prior Authorization (PA). In the example, the User will need to submit a PA for
Jennifer17 Driftwood17 based on the fact that Jennifer17 has an ODDP Budget Max of $76,125.00, and
her current H/PC services amount to $86,271.60.

(4)There are a variety of other situations that will trigger an Error Message at finalization. Additional
examples would include: attempting to assign a greater amount of service than allowed (e.g. 92 days of
Residential Respite when only 90 days are allowed); attempting to finalize costs for an individual’s
temporary waiver span (e.g. a User can only finalize costs for an individual’s enrolled waiver span); or
attempting to finalize a waiver service for the wrong wavier type (e.g. Assign informal respite to an
individual on an 10 Waiver. Informal respite is only available to individuals enrolled on the LV1 Waiver).

Upon successful finalization, the cost projection becomes available in Service Payment Authorization
(SPA) portion of the application.
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Section 11: Service Payment Authorization (SPA)

Finalized costs are assigned to the Services Payment Authorization (SPA) based on the CPT’s

Management County and the Reporting County assisgned to the individual’s record in the Individual

Data System (IDS)application. Individual’s finalized costs are assigned to SPA that is CPT site specific. In
other words, individuals from other CPTs will not be visible in 100 ABC Street’s SPA. In the example,

Jennifer17 Driftwood17’s Reporting County in IDS is Sandusky, Janicel7 Kaster17’s Reporting County in
IDS is Richland, and Mark17 Vanel7’s Reporting County is Erie. The Management County for the CPT is

Sandusky.

Home
Create a New Site

Search for Site by Site Name

Search for Site by Person
Search for Site by Provider
PA
Manage PA
CPT
Manage Individuals

Manage Providers

Wanage HPC Staffing Patterns

Manage HPC Calendar
Manage ADS/NMT Patterns

KManage ADS/NMT Calendars

Manage Unscheduled

Manage Individuals:

.. . DODD
Individual: Number:
JENNIFERAT Driftwood17 6002161

View Info | Individual Spans | Add-Ons | Remove

JANICEAT Kaster17 6004758
View Info | Individual Spans | Add-Ons | Remove

Mark17 Vane17 6008910
View Info | Individual Spans | Add-Ons | Remove

Medicaid Billing
Number:

11087

11070

00001

Site Name: 100 ABC Street Effective Date: 97172010 End Date: 12/31/9999
Manage: Site Home | Edit Site | Manage Versions | Manage Notes | Add Hon-Waiver Spans | Add DRA Exemption
Add Individual

Residence County:

SANDUSKY

RICHLAND

ERIE

A4

The User will only be able to see Jennifer17 Driftwood17 in SPA because the Management County and

the Reporting County are Sandusky.

Home
Create a New Site

Search for Ste by Person
Search for Site by Provider
PA
Manage PA
CPT
Manage Individuals

Manage Providers

Manage HPC Calendar
Manage ADS/MMT Patterns

Manage Unscheduled
ADSMNMT

Manage Unscheduled
Services

-For Muttiple Individuals

-For One Individual

Manage Cost Projections
PA

Manage Individual PA
SPA

Search for Site by Site Name

Manage HPC Staffing Patterns

WManage ADS/MMT Calendars

Service Payment Authorization

Site Name: 100 ABC Street

Effective Date:

Manage: Site Home | Edit Site | Manage Versions | Manage Hotes | Add Non-Waiver Spans | Add DRA Exemption

9/1/2010 End Date: 12/31/9999

CountyBoard

Pending Authorization

Cost Projection Spans

SANDUSKY  [+]

JENMIFER1Y Driftwood17

In order for Janicel7 Kasterl?7’s and Mark17 Vanel7’S cost to be authorized in SPA, the User will need to
contact Richland CBDD and Erie CBDD respectively and request that they authorize these individual’s

services in SPA.
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The User next clicks on the individual’s name within the Pending Authorization box. This causes the

individual’s previously finalized costs to populate within the Cost Projection Spans box.

Home
Create a New Site
Search for Site by Site Name
Search for Site by Person
Search for Site by Provider
PA
Manage PA
CPT
Manage Individuals
Manage Providers
Manage HPC Staffing Patterns
Manage HPC Calendar
Manage ADS/NMT Patterns
Manage ADS/NMT Calendars

Manage Unscheduled
ADSMNMT

Site Name: 100 ABC Street

Effective Date:

9/1/2010 End Date:

12/31/9999

Manage: Site Home | Edit Site | Manage Versions | Manage Notes | Add NonWaiver Spans | Add DRA Exemption
CountyBoard Pending Authorization Cost Projection Spans

SANDUSKY |+ JENNIFER1T Driftwood17

9/1/2010 - 8/31/2011 - 1/O - ENRL

=

The User then clicks on the displayed cost projection span (e.g. 09/01/2010-08/31/2011-I0-ENRL). This
causes the individual’s DDP, ADS, and NMT costs associated with that waiver span to populate along

with the Disapprove Finalization and Authorize Costs buttons.

Home

Create a New Site

Site Name: 100 ABC Street

Effective Date:

9/1/2010 End Date:

12/31/9999

Search for Site by Site Name Manage: Site Home | Edit Site | Manage Versions | Manage Notes | Add NonWaiver Spans | Add DRA Exemption
Search for 5:“ By Per"’_““ CountyBoard Pending Authorization Cost Projection Spans

:m“ forSte by Frovider [SANDUSKY [ 7] JENNIFER17 Driftwood17 9/1/2010 - 8/31/2011 - /0 - ENRL
Manage PA

CPT
Manage Individuals
Manage Providers
Manage HPC Staffing Patterns
Manage HPC Calendar
Manage ADS/NMT Patterns.
Manage ADS/MNMT Calendars
Manage Unscheduled
ADSINMT
Manage Unscheduled Disapprove Finalization Authorize Costs
Services
_For Multiple Individuals Expand Budget Type: DDP Projected Cost:  §86,271.60 Budget Max: $§76,125.00 Remaining Amt:  ($10,146.60)
~For One Individual Expand Budget Type: ADS Projected Cost:  $9,343.80 BudgetMax: $9780.00 Remaining Amt:  $436.20
Manage Cost Projections

PA Expand Budget Type: HNMT Projected Cost: 5546640 Budget Max: 5926900 Remaining Amt:  $3,802.60
Manana Indiridioal DA

The User can click on the Authorize Costs button to approve these costs
Home Site Name: 100 ABC Street Effective Date:  9/1/2010 End Date:  12/31/9999

Create a New Site
Search for Site by Site Name
Search for Site by Person
Search for Site by Provider
PA
Manage PA
CPT
Manage Individuals
Manage Providers
Manage HPC Staffing Patterns
Manage HPC Calendar
Manage ADS/NNT Patterns

Manage: Site Home |

Edit Site | Manage Versions | Manage Hotes | Add Non-Waiver Spans |

Add DRA Exemption

« JEMNIFER1T Dnftwood17 has been Authorized for Waiver Span: 9/1/2010 - 8/31/2011

= There are no Individuals with a Pending Autharization in SANDUSKY County.

CountyBoard Pending Authorization

Cost Projection Spans

SAMNDUSKY [ =]
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If the User believes that there is some issue with the finalized costs, the User can click on the
Disapprove Finalization button. This removes those previously finalized costs from SPA, and will require
a review of these costs prior to re-finalization.

Home Site Name: 100 ABC Street Effective Date: 9/1/2010 End Date: 12/31/9999
Create a Mew Site
Search for Site by Site Name Manage: Site Home | Edit Site | Manage Versions | Manage Hotes | Add Hon-Waiver Spans | Add DRA Exemption

Search for Site by Person

Alerts: Close
Search for Site by Provider . . X .
A + There are no Individuals with a Pending Authorization in SANDUSKY County.
I C":age PA CountyBoard Pending Authorization Cost Projection Spans
Manage Individuals SANDUSKY n

Manage Providers
Manage HPC Staffing Patterns
IManage HPC Calendar

For individuals who have been identified in MSS as being non-waiver, the Approved Costs button is
replaced with the Approve DRA Button. This is due to the User not “authorizing” non-waiver costs.

Home Site Name: 100 ABC Street Effective Date:  9/1/2010 End Date:  12/31/9999
Create a New Site
Search for Site by Site Name Manage: Site Home | Edit Site | Manage Versions | Manage Notes | Add Non-Waiver Spans | Add DRA Exemption

Search for Site by Person

) i CountyBoard Pending Authorization Cost Projection Spans
Piearch for Site by Provider ERIE 2 Mark17 Vanel7 9/1/2010 - 8/31/2011 - /O - NONWAIVER é
Manage PA
CPT

Manage Individuals

Manage Providers

Manage HPC Staffing Patterns
Manage HPC Calendar
Manage ADS/NMT Patterns
Manage ADS/NMT Calendars

Manage Unscheduled
ADSMNMT

Manage Unscheduled Disapprove Finalization ] [ Approve DRA
Services

For Muttole Individuals Expand  Budget Type: DDP  Projected Cost: $66.688.50 Budget Max: -  Remaining Amt: ($66.688.50)

-For One Individual

Expand Budget Type: ADS Projected Cost: 50.00 Budget Max: - Remaining Amt: $0.00

Manage Cost Projections
PA
Manage Individual PA

Expand  Budget Type: NMT  Projected Cost:  50.00 Budget Max: $9,269.00 Remaining Amt: $9,269.00

Home Site Name: 100 ABC Street Effective Date:  9/1/2010 End Date:  12/31/9999
Create a New Site
Search for Site by Site Name Manage: Site Home | Edit Site | Manage Versions | Manage Notes | Add Non-Waiver Spans | Add DRA Exemption

Search for Site by Person

I Search for Site by Provider
A = Mark17 Vane17 has been Approved for Span: 9/1/2010 - 8/31/2011
= There are no Individuals with a Pending Authorization in ERIE County.
Manage PA
CPT
) CountyBoard Pending Authorization Cost Projection Spans
Manage Individuals
Manage Providers ERIE n

Manage HPC Staffing Patterns
Manage HPC Calendar
WManaoe ADS/NMT Patterns

The User must authorize the costs of all individuals associated with the site. Costs must be authorized in
SPA before they can “move” to the Daily Rate Application (DRA) portion of MSS. This is true only for
those site(s) that contain two or more individuals who share staff.
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Section 12: Daily Rate Application (DRA)

The Daily Rate Application (DRA) is used to determine the Daily Billing Unit (DBU) for those individuals
who live with one or more individuals in the same setting and share staff. Features of the enhanced
DRA include: (1) generates site costs from CPT, (2) allows providers to enter Actuals/generate Billfiles,

and (3) allows Users to view Legacy DRA data.

There are three areas of the enhanced DRA.

THE OHI0 DEPARTMENT OF DEVELOPMENTAL DISABILITIES

Medicaid Services System (MSS) - DRA

Welcome MSSUSERTT MSSUSER1T - MS5_Admin

SUFFORT | PRINT

Help Administration | Help?

Site Name: 100 ABC Street

Home | Effective Date:

Create a New Site

9/1/2010

End Date: 12/31/9999

Search for Site by Site Name

DRA Overview:
Search for Site by Person
Search for Site by Provider DRA Provider Name: Provider#:
PA UNITED DISABILITY SERVICES, INC. 7700143
Manage PA
CPT
PA

Manage Individual PA
SPA
Service Payment Authorization

+ DRA
County Board

Providers.

Legacy

Within the County Board potion, the County Board User generates and saves or generates and updates
site costs. Costs for each individual associated with the CPT populate in the DRA after costs have been

authorized in SPA. Service costs and hours come directly from CPT.

The County Board User clicks on the County Board link. Note that an Alert has populated at the top
of the page. The Alert states, “There must be 3 Individuals with Authorized Cost Projections for

Provider#: 7700143 with DRA Span: 6/1/2011 to 8/31/2011. Therefore the Generate Site Costs link

is disabled. (If there are any Temporary Waiver Spans in the Site then this Count will prevent Site

Cost Generation).”

Providers

Home | Site Name: 100 ABC Street Effective Date:  9/1/2010 End Date:  12/31/9999 |
Create a Mew Site

Search for Site by Site Name ‘ Site Costs | Provider Actuals Report |

Search for Site by Person

Search for Site by Provider

BA + There must be 3 Individuals with Authorized Cost Projections for Provider#: 7700143 with DRA Span: 6/1/2011 to 8/31/2011.
" - Therefore the Generate Site Costs link is disabled. (If there are any Temporary Waiver Spans in the Site then this Count will
nanage prevent Site Cost Generation)
CPT
PA

- DRA Provider Spans:

Manage Individual PA
sPa UNITED DISABILITY SERVICES, INC. 7700143

Service Payment Authorization Span:  Start Date: End Date: Individual Count:
DRA +Existing Site Costs 9/1/2010 5/31/2011 3 +Individuals in SPA Generate Site Costs
County Board +Existing Site Costs 6/1/2011 8/31/2011 3 +Individuals in SPA Generate Site Costs
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The Alert populated because Janicel7 Kasterl7 does not have approved waiver costs for the period of
06/01/2011-08/31/2011. This is due to the fact that Janicel7 Kaster17’s waiver re-determination for
her next waiver year occurs on 06/01/2011.

Home | Site Name: 100 ABC Street Effective Date:  9/1/2010 End Date:  12/31/9999

Create a New Site

Search for Site by Site Mame | Site Costs I Provider Actuals Report |
Search for Site by Person

Search for Site by Provider
Ba = There must be 3 Individuals with Authorized Cost Projections for Provider#: 7700143 with DRA Span: 6/1/2011 to 8/31/2011.
Therefore the Generate Site Costs link is disabled. (If there are any Temporary Waiver Spans in the Site then this Count will
prevent Site Cost Generation)

Manage PA
CPT
PA
Manage Individual PA

DRA Provider Spans:
UNITED DISABILITY SERVICES, INC. 7700143

SPA

Service Payment Authorization Span: Start Date: End Date: Individual Count:

DRA +Existing Site Costs 912010 5/31/2011 3 -Individuals in SPA Generate Site Costs
County Board | Individuals in SPA:

. : - ) Waiver  Waiver- ) )
Providers : Individual DooD # Authorized e Waiver Start Waiver End Total Cost Total Units.
Legacy : £128/2013 : 12:

| Mar7 Vanel? soosatp  SEEAI2IZ00 LounaAVER  IO-ADL 9/1/2010 8/31/2011 549,918.02 11250.00
REPORTS H AM
: 8/28/2013 + 12:00
» | JANICE1T Kaster!7 sooé7se T 0 ENRL 14O-ADL 81/2010 5/31/2011 549,918.02 11250.00
: 8/28/2013 + 12:00
| JENNIFERIT Diftwood17 6002181 ENRL 1/0-ADL 9/1/2010 8/31/2011 $64,046.31 12331.18
#Existing Site Costs 6/1/2011 §/31/2011 3 -Individuals in SPA Generate Site Costs

| Individuals in SPA:

- ; Waiver Waiver- ; ; .
Individual DODD # Authorized e Waiver Start Waiver End Total Cost Total Units | e
8/28/2012 : 12:00

E Mark17 Vanel7? 8008910 NONWAIVER  I/0-ADL 2/1/2010 831201 516,770.48 3780.00

AM
: 8/28/2013 : 12:00
'+ JENNIFER1T Driftwood17 8002161 e - ENRL 1C-ADL 2/1/2010 831201 521,505.28 4138.80

AM

The County Board User should verify that the individuals’ waiver status (e.g. ENRL), waiver-code (e.g.
I/O-ADL), waiver start (e.g. 9/1/2010), waiver end (e.g. 8/31/2011), total costs (e.g. $64,046.31), and
total units (e.g. 12331.16) are correct.

The County Board User next clicks on the Generate Site Costs link. This populates the following DRA site
costs details for the selected span: start date of the cost span, end date of the cost span, total number of

days, total costs, total hours, hourly rate, and number of individuals sharing services during the cost

span.
Home | Site Name: 100 ABC Street Effective Date:  9/1/2010 End Date:  12/31/9999
Create a Mew Site
Search for Ste by Site Name | Site Costs | Provider Actuals Report |

Search for Site by Person

Search for Site by Provider
PA = There must be 3 Individuals with Authorized Cost Projections for Provider#: 7700143 with DRA Span: 6/1/2011 to 8/31/2011.

Therefore the Generate Site Costs link is disabled. (If there are any Temporary Waiver Spans in the Site then this Count will

Manags P4 prevent Site Cost Generation)
CPT
PA §
) DRA Provider Spans:
Manage Individual PA
sPA UNITED DISABILITY SERVICES, INC. 7700143

Span:  Start Date: End Date: Individual Count:

Service Payment Authorization -
noa +Existing Site Costs 9/1/2010 5/3172011 3 +individuals in SPA Generate Site Costs é
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Home Site Name: 100 ABC Street Effective Date:  9/1/2010 End Date:  12/31/9999
Create a Mew Site
Search for Site by Site Hame DRA Provider
Search for Site by Person Name: UNITED DISABILITY SERVICES, INC.
; . MBS Contract Number: 7700143 DRA Provider Begin Date: 91/2010 DRA Provider End Date: 5/31/2011
Search for Site by Provider
PA [ sitecosts |  Generated SiteCosts |  Frovider Actuals Report |
Manage P&
cPT =
Generated Site Costs:
PA
Wanage Individual PA Select Span: StartDate: EndDate- # of Days: Total Cost: Total Hours: Hourly Rate: # of Individuals:
SPA Details 9/1/2010 5/31/2011 273 5163.882.35 870779 18.82 3
Service Payment Authorization
DRA Individual Details:
County Board
- Individual Name DODD # Waiver Status Waiver-Code Hrly Rate Hrs Per Day Span Cost Span Units Span Hrs %
Providers JENNIFER1T Driftwood1? 8002161 ENRL 140 - ADL $20.78 1129 $54,048.31 1233118 WE2TI VOB %
Legacy JANICETT Kaster1T 6004758 ENRL 170 - ADL $17.75 10.30 1 11250.00 281250 3.
REPORTS MarkiT Vane1? SO0BS10 NONWAIVER 1/ - ADL $17.75 10.30 $45,918.02 11250.00 2B1250 48R
Hew Site Cost Effective Date: Mew Site Cost End Date: # of Days: Mew Site Cost: Mew Site Cost Hours:
Save Site Cost: 9/1/2010 5/31/2011 273 16388235 8707.79

The County Board User should verify the DRA Cost Span’s start date, end date, total number of days,
total costs, total hours, and hourly rate. Additionally, the County Board User should verify that the
individuals’ waiver status (e.g. ENRL), waiver-code (e.g. I/O-ADL), hourly rate (e.g. $20.78), hours per day
(e.g. 11.29), span costs (e.g. $64,046.31), span units (e.g. 12331.16), span hours (e.g. 3082.79), and
percentage (e.g. 39.08%) are correct.

The last step requires the County Board User to click on the Save Site Cost link. This “moves” these
costs from the County Board side of the enhanced DRA to the Provider side of the enhanced DRA.

Home Site Name: 100 ABC Street Effective Date:  9/1/2010 End Date:  12/31/9999
Create a New Site
Search for Site by St Name
Search for Site by Person Name: UNITED DISABILITY SERVICES, INC.
; . MBS Contract Number: TT00142 DRA Provider Begin Date: 21/2010 DRA Provider End Date: 5/31/2011
Search for Site by Provider
FA | Site Costs I Generated Site Costs I Provider Actuals Report |
Manage PA
CPT E
Generated Site Costs:
PA
Wanage Individual PA Select Span: StartDate: EndDate: # of Days: Total Cost: Total Hours: Hourly Rate: # of Individuals:
SPA Details 8/1/2010 /21/2011 273 $163,882.35 ET07.78 18.82 3
Service Payment Authorization
DRA Individual Details:
County Board
- Individual Name DODD # Waiver Status Waiver-Code Hrly Rate Hrs Per Day Span Cost Span Units 5Span Hrs %
Froviders JENNIFERT Driftwood17 6002161 ENRL 140 - ADL $20.78 1128 $54,048.31 1233118 WELTE OB
Legacy JANICETT KasteriT 8004758 ENRL 110 - ADL SIT.75 10.20 $45,918.02 11250.00 281250 3040
REPORTS Mark1T VanelT E00BS10 NONWAIVER 140 - ADL S1T.75 10.20 343,515.02 11260.00 IBIZED  AD4EH
New Site Cost Efective Date: New Site Cost End Date: #ofDays:  New Site Cost: Hew Site Cost Hours:
Save Site Cost: 9/1/2010 5/31/2011 273 162882.35 8707.79
Home Site Name: 100 ABC Street Effective Date:  9/1/2010 End Date:  12/31/9999
Create a New Site
Search for Site by Sits Name
Search for Site by Person Name: UNITED DISABILITY SERVICES. INC.
. . MBS Contract Number: 7700142 DRA Provider Begin Date: ¥1/2010 DRA Provider End Date: 5/31/2011
Search for Site by Provider
PA [ sieCosts |  Generated SiteCosts |  Provider Actuals Reportt |
Manage P&
CPT
PA * Your Site Cost has been Saved.
Manage Individual P4
SPA
Service Payment Authorizaton ~ Generated Site Costs:
DRA
County Board Select Span: StartDate: EndDate: # of Days: Total Cost: Total Hours: Hourly Rate: # of Individuals:
Details 81/2010 5/21/2011 273 $182,882.35 B707.78 12.82 3
Drruidars
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Within the Provider portion, the Provider User enters Actuals and generates billfiles.

Home _ | Site Name: 100 ABC Street Effective Date:  9/1/2010 End Date:  12/31/9999
Create a Mew Site

Search for Site by Site Name Site Costs

Search for Site by Person

Search for Site by Provider _piu load Actuals via XML

PA DRA Provider Name: Provider#:
C":r"ﬂgep"‘ UNITED DISABILITY SERVICES, INC. 7700143
PA Site Costs:

Manage Individual PA Start Date - End Date Status: HriyRate: Total Cost: Total Hours:
S;iA ! Select 9172010 - 5/31/2011 Ok 51882 5163 882 35 8707.79

Service Payment Authorization
DRA

County Board
9 Providers
The Provider User can enter Actuals into the enhanced DRA in one of two ways. In the first, the Provider
can upload their Actuals via the Upload Actuals via XML link.

Home |

Site Name: 100 ABC Street Effective Date: 9/1/2010 End Date: 12/31/9999
Create a New Site

Search for Site by Site Hame Site Costs

Search for Site by Person Unload A Is via XML
- . LCpload Actuals via AL

Search for Site by Provider == “lusls iz

PA

DRA Provider Name: Provider#:
;:T"Ege P UNITED DISABILITY SERVICES, INC. 7700143
PA Site Costs:
Manage Individual PA Start Date - End Date Status: HriyRate: Total Cost: Total Hours:
S;)A : Select 9/1/2010 - &/3172011 Ok $18.82  5$163.882.35 8707.79
Service Payment Authorization
DRA

County Board

Providers.

In the second, the Provider User manually creates an Actual in the enhanced DRA. The Provider User
first selects the Site Cost Span to which the provider needs to add an Actual to. In the example, there is

only one Site Cost Span to choose from (e.g. 09/01/2010-05/31/2011). The Provider User clicks on the
Select link to access that Site Cost Span.

THE OHIO DEPARTMENT OF DEVELOPMENTAL DISABILITIES

Medicaid Services System (MES) - Manage DRA Actuals

Welcome MSSUSER1T MSSUSERTT - MSS_Admin

SUPFORT | PRINT

Help Administration | Help?

Home |

Site Name: 100 ABC Street Effective Date: 9/1/2010 End Date: 12/31/9999
Create a New Site

Search for Site by Site Name Site Costs

Search for Site by Person

Search for Site by Provider Upload Actuals via XML

PA DRA Provider Name: Provider#:
C"LTWQ‘* PA UNITED DISABILITY SERVICES, INC. 7700143
PA Site Costs:

Manage Individual PA Start Date - End Date Status: HrlyRate: Total Cost: Total Hours:
5;“ 3 Select 9/1/2010 - 5/31/2011 Ok $18.82  $163.882.35 8707.79

Service Payment Authorization
DRA

County Board

Providers

Legacy
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The Provider User should review the following details of the utilization portion of that Site Cost Span:
Hourly Rate, Total Cost, Total Hours, Average Projected Hours (per week/per day), and Average
Projected Costs (per week/per day).

Home Site Name: 100 ABC Street Effective Date:  9/1/2010 End Date:  12/31/9999
Create a New Site
Search for Site by Site Name
Search for Site by Person Provider: 7700143 UNITED DISABILITY SERVICES, INC.
Search for Site by Provider Start: 9/1/2010 End: 5/31/2011 Hourly Rate: $18.82 Total Cost: $163,882.35 Total Hours: 8707.79
oA Average Projected Hours: 223 28iweek 31.90/day Used: 50.00 0.00
Average Actual Hours: 0.00/wesk Available: $163,882 35 8707.79
Manage PA _ 202 114 iday
Awverage Projected Costs: $4,202.11/week $800.20/day
CPT Average Actual Costs: $0.00/wesk Estimated Span Overage Cost: S0 % Overage: 0.00 %
PA
Manage Individual PA | Site Costs I Actual Spans |
SPA
Service Payment Authorization Actual Spans:
DRA MNew Actual Span | MNew MBS Billing File For Span
County Board
Providers

The Provider User next clicks on the New Actual Span link to begin creating the Actual.

Home Site Name: 100 ABC Street Effective Date:  9/1/2010 End Date:  12/31/9999
Create a New Site
Search for Site by Sts Name
Search for Site by Person Provider: 7700143 UNITED DISABILITY SERVICES, INC.
- 1/ 531/ : 2 - & 2 35 z
Search for Site by Provider Start 912010 End: 5/31/2011 Hourly Rate: $18.82 Total Cost: $163,882.35 Total Hours: 8707.72
PA Average Projected Hours: 223.28/week 21.90/day Used: $0.00 0.00
Awverage Actual Hours: 0.00/week Available: 5163,882.35 B707.79
Manage PA R I, o
Awverage Projected Costs: $4,202.11/wesk $600.30/day
cPT Average Actual Costs: $0.00/wesk Estimated Span Overage Cost: 50 N Cruerane 0.00 %
PA
Manage Individual PA [ sitecosts |  ActualSpans |
SPA
Service Payment Authorizggipn Actual Spans:
DRA MNew Actual Span | New MBS Billing File For Span
County Board
Providers

The Provider User enters a start date, end date and total number of staff hours delivered during that
seven day period into the Add New actual Span pop up box. An Actual’s start date and end date can
only be up to a maximum of seven consecutive (7) days. Those seven consecutive days must fit within
the current Site Cost Span.

Home Site Name: 100 ABC Street Effective Date:  9/1/2010 End Date:  12/31/9999
Create a New Site

Search for Site by Site Name Site Cost

Search for Site by Person Provider: 7700143 UNITED DISABILITY SERVICES, INC

Search for Site by Frovider Start  901/2010 End: 531/2011 Hourly Rate: $18.82 Total Cost: $162,882.35 Total Hours: BT07.79
PA Average Projected Hours: 223 28/week 31 90/day Used: $0.00 0.00

Average Actual Hours: 0.00/week Available: $163,882.35 8707.79
Manage PA ) I o
Average Projected Costs: $4,202.11/week S600.30/day

cPT Average Actual Costs 30.00/week Estimated Span Overage Cost: S0 % Overage: 0.00 %
PA

Manage Individual PA [ sitecosts |  ActualSpans |

SPA Add New Actual S

. ew ual Span

Service Payment Authorization Actual Spans:

DRA New Actual Span Start: End: Total Hours:

County Beard

Y 09/01/2010 L 09/07/2010 L 223

Providers

Legacy

REPORTS

A
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When the Provider User calculates the total number of staff hours, the provider should only include
those staff hours based on the how many hours each staff person worked per shift for that day starting
at 12:00 AM and ending at 11:59 PM. For example, on Sunday June 30, 2013 United Disability Services,
Inc. provided the following staff hours to Jenniferl7 Driftwood17 and her roommates. Staff person A
came in and worked from 12:00 AM to 7:30 AM for a total of 7.5 hours. Staff person B came in and
worked from 7:30 AM to 1:00 PM for a total of 5.5 hours. Finally, Staff person C & staff person D both
came in and worked from 1:00 PM to 11:59 PM for a total of 22 hours (both staff person C & staff
person D worked an 11 hour shift, so 2X11=22). So the total number of staff hours the provider would
have delivered on this day would be 35 hours.

After the Provider User has completed the details of the Actual, they click on the Save button to “save”
the Actual.

Home

Site Name: 100 ABC Street Effective Date: 9/1/2010 End Date: 12/31/9999
Create a New Site
Search for Site by Site Name Site Cost
Search for Site by Person Provider: 7700143 UNITED DISABILITY SERVICES, INC.
Search for Site by Provider Start  9/1/2010 End: 5/21/2011 Hourly Rate: 518.82 Total Cost: 5163,882.35 Total Hours: 8707.79
PA Average Projected Hours: 223 .28/week 31.90/day Used: $0.00 0.00
Average Actual Hours: 0.00/week Available: 5163,882.35 8T07.79
IManage PA . 20211 ‘day
Average Projected Costs: 54,202.11/week $800.30/day
cPT Average Actual Costs: 50.00/wesk Estimated Span Overage Cost: 20 % Overage: 0.00 %
PA
Manage Individual PA [ siteCosts |  Actual Spans |
Service Payment Authorization Actual Spans: £l Mo A rel S
MNew Actual Span
DRA | Start: End: Total Hours:
County Board
i 09/01/2010 % 0s/o7/2010 L 223
Providers
Legacy
REPORTS
A
LIEE d e S
Search for Site by Site Name Site Cost
Search for Site by Person Provider: 7700142 UNITED DISABILITY SERVICES, INC.
Search for Ste by Frovider Start: 9/1/2010 End: 5/31/2011 Hourly Rate: $18.82 Total Cost: 316388235 Total Hours: 870779
PA Average Projected Hours: 223.28/week 31.90/day Used: $0.00 223.00
Average Actual Hours: 273 00/week Available: 51683 88235 848479
Manage PA _ 202 11 .
Average Projected Costs: $4,202.11/week $600.20/day
CPT Average Actual Costs: 50.00/week Estimated Span Cwerage Cost: -3183,882.35 % Owerage: -100.00 %
PA
Manage Individual PA Messages: Close
SPA Actual Span Saved.
Service Payment Authorization
DRA | Site Costs I Actual Spans |
County Board
Providars Actual Spans:
Legacy MNew Actual Span | MNew MBS Billing File For Span
REPORTS Start Date End Date Total Hours Total $ For Span Max DBU?
Individual Actuals | Edit | Remove 9/1/2010 9/7/2010 223.00 $4.196.90 No é

Next the Provider User clicks on the Individual Actuals link to identify which individuals they delivered

services to during the seven (7) day period.

Manage Individual PA Site Costs | Actual Spans |
SPA

Service Payment Authorization

Actual Spans:

DRA MNew Actual Span | Mew MBS Billing File For Span

County Board Start Date End Date Total Hours Total § For Span Max DBU?
Providers » Individual Actuals | Edit | Remove 9/1/2010 9/7/2010 223.00 $4,196.90 Mo
Legacy
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The Provider User can either check each box for every individual for those days the provider delivered
services during the seven (7) day period, or the Provider User can click on the All link located under the
Return to Actual Span Manage link to auto fill every check box for every individual. If the provider did
not deliver services to each individual for every day in the seven (7) day period, the Provider User will

need to uncheck each box for those days the provider did not deliver services to that individual.

Service Payment Authorizaton | SiteCosts | ActualSpans | individualActuals |

DRA ..

County Board Individual Actuals

’ Return to Actual Span Manager

Providers

Legacy Check &jf | None

REPORTS Individual Client # 911 a2 93 914 /5 946 87
JENNIFER1T Driftwood17 8002161
JANICE1T Kaster17 8004758
Mark17 Vane17 8008910

Generate Billfile [ Update service days/re-calculate Actuals ]
Individuals Summary:
Individual Client # % Individual #Days DEU Remaining §
Contribution o B

JENNIFERAT Driftwood17 8002181 0.00 % $0.00 ] 50.00 564,048.31
JANICE1T Kaster17 6004758 0.00 % $0.00 ] 50.00 $49.918.02
Mark17 Vane17 * 6008910 0.00 % $0.00 ] 50.00 $49,918.02

Next the Provider User clicks on the Update services days/re-calculate Actuals button. The application
will then calculate the Daily Billing Unit (DBU) for each individual for that seven (7) day period. The DBU
is not a day rate, but rather as stated earlier a Daily Billing Unit. This means that there can be more than
one H/PC provider delivering services to individuals in the home on the same day. The provider who
delivers the most amount of service will generate their billing through the DRA, and the other
provider(s) will bill in fifteen (15) minute units.

Manage Individual PA | Start:  9/1/2010 End: /7/2010 Over DBU: N Total Cost: $4,196.90 Total Hours: 223.00

SPA

Service Payment Authorization | Site Costs | Actual Spans Individual Actuals

DRA .

County Board Individual Actuals

- Return to Actual Span Manager

Providers

Legacy Check All | None

REPORTS Individual Client # 811 912 913 914 9/5 9i6 97
JENNIFERAT Driftwood17 8002161
JANICE1T Kaster17 6004758
Mark! 7 Vane1? 8008510

Generate Billfile [ Update semice days/re-calculate Actuals ]

Individuals Summary:

Individual

Individual Client # % e # Days DEU Remaining §
JENNIFER1T Driftwosd17 8002161 25,08 % $1,840.18 7 523431 562,406.13
JANICE1T Kaster17 8004758 3045 % $1,278.38 7 518262 348,639,865
MarkiT Vanet7 * 6008810 20.46 % $1,278.38 7 s18262 348,639.85

It is important for the provider to know that the maximum DBU that Medicaid will pay for an individual
is $403.98. In the example, Jennifer17 Driftwood17’s DBU is $234.31, Janice17 Kaster’s DBU is $182.62,
and Mark17 Vanel7’s DBU is $182.62. So the provider will be reimbursed for the entire DBU for each of
these individuals.
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Notice that Mark17 Vanel7 has a red asterisk (*) to the right of his name. This is to remind the provider
that Mark17 Vanel7 is a non-waiver recipient.

Service Payment Authorization | Site Costs | Actual Spans | Individual Actuals

DRA .

County Board Individual Actuals

- Return to Actual Span Manager

Providers

Legacy Check All | None

REPORTS Individual Client # 911 a1z a13 Si4 ai5 s/6 a7
JENMIFERAT Criftwood17 8002181
JANICE1T Kaster17 6004758
Mark17 Vane17 8008910

Generate Bilifile [ Update service days/re-calculate Actuals ]

Individuals Summary:

Individual

Contribution waEE DBU Remaining §

Individual Client # Y

JENNIFER17 Driftwood17 8002181 3908 % $1,640.18 7 523431 $62,406.13
JANICE1T Kaster1? 6004758 30.48 % $1,278.36 T §182.82 $48,839.65
Mark1T Vane1? * é 68008910 3048 % $1,278.38 7 s1g2.82 548,820,865

By placing the cursor over Mark17 Vanel7’s name, the Provider User will notice that a pop up box will
appear with the message, “Mark17 Vanel7 is in a Non-Waiver Status. So the Max DUB Rules will not
apply here.” This means that Mark17 Vane17’s DBU can be greater than $403.98. This is due to the fact

that the provider will not be billing Medicaid for Mark17 Vanel7’s services. Instead, the provider will be
billing the local county board for Mark17 Vanel7’s since his services are being funded through the local

county board’s levy funds.

srn
Service Payment Authorization | Site Costs | Actual Spans Individual Actuals

DRA
Individual Actuals

County Board
Provi Return to Actual Span Manager
roviders

Legacy Chack All | None

REPORTS Individual Client # M 92 93 94 el 96 Elr
JENNIFER1T Driftwood 17 8002181 L
JANICENT Kaster!7 8004758

g Mark17 Vane17 8008910
Generate Billfile [ Update senice daysire-calculate Actuals I

Individuals Summary:

Individual .

Individual Client# % e #Days DBU Remaining §
. JENNIFER1T Driftwood17 8002181 39.08 % 51,840.18 7 522421
3] JANICE1T Kaster1T 8004758 30.46 % 51.278.36 7 2

Maghg VanetT * 8008910 30.48 % $1,278 36
Marki7 Vanel7 is in 3 Non-Waiver Status. 5o the Max
DBU Rules will not apply here.

The Provider User lastly clicks on the Generate Billfile button to create a billfile. The billfile is a flatfile
document that will contain the provider’s billing information that they will submit to the Department via
an upload to the enhanced Medicaid Billing System (eMBS) application.

9 Generate Billfile [ Update senice days/re-calculate Actuals ]

Individuals Summary:

Individual

Individual Client # % Contribution # Days DBuU Remaining §
JENNIFER1T Driftwood17 8002181 2008 % 5184018 7 323431 $62,408.13
JANICENT Kaster17 6004758 20.468 % $1278.36 i 18282 $48,639.65
Mar17 Vanel7 © £008910 20.48 % $1,278.28 7 5182 62 548 639.65
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When the Provider User clicks on the Generate Billfile button, a pop up box will appear that allows the

User to either open the file, save the file, or cancel the file.

Home
Create a New Site
Search for Site by Site Name
Search for Site by Person
Search for Site by Provider
PA
Manage P&
CPT
PA
Manage Individual PA
SPA
Service Payment Authorization
DRA
County Board
Providers
Legacy
REPORTS

Site Name: 100 ABC Street Effective Date: 9/1/2010 End Date: 1213179999
Provider: 7700143 UNITED DISABILITY SERVICES, INC.

Start:  ®/1/2010 End: 5/21/2011 Hourly Rate: $18.82 Total Cost: 5162,882.25 Total Hours: 870778
Average Projected Hours: 223 28jweek 31.90/day Used: $4,196.90 223.00
Average Actual Hours: 223.00/week Available: 5159,885.445 848479
Average Projected Costs: $4,202.11/week $3800.30/day
Average Actual Costs: 54,196.90/week Estimated Span Overage Cost: -$202.07 % Overage: 0.12%

Actual Span
Start:  8/1/2010 End: 8/7/2010 Over DBU: N Total Cost: 54,196.80 Total Hours: 223.00
[ siteCosts | Actual 5g| File Download =]
= s Do you want to open or save this file?
Individual Actuals
Eeturn to Actual Span Manager
Name: M7700143_100ABCStr_20100901_20100907 txt f—
wh=os All| lane Type: Text Document
Individual From: mss.trnapps.dodd.ohio.gov piT
JENNIFERAT Driftwood17 a0
Open ] [ Save ] [ Cancel ]
JANICETT Kaster17 &0
Mark17 Vanel? 60 v
While files from the Intemet can be useful, some files can potentialy
ham your computer. i you do not trust the source, do not open or
. save this file. What's the risk?
Individuals Summary:
Individual Client # % Individual #Da DEU Remaining §
ndividua len Contribution ySs laining
JENNIFER17 Driftwood 17 6002181 38.08 % $1,840.18 7 322431 362,406.12
JANICE1T Kester17 6004758 30.48 % $1,278.28 7 S182.62 548,639.65
Mark17 VanelT * 6008310 30.48 % 31.278.28 7 518262 548,838 65

The Provider User will click on the Save button to “save” the billfile to their personal computer or

laptop. The Provider User will need to determine where to save the billfile so that later when they

upload the billfile to the eMBS application they are able to locate the billfile on their personal computer

or laptop.

A

DRA
County Board
Providers
Legacy
REPORTS

Service Payment Authorization Site Cj

Save As @
. — -
Indivi{ {_){_) - [M Deskiop » ~ [ 42| [ Search Desktop ry
Return to =
Cheos Al | Organize » Mew folder BE - ,@,
o 0 - Libraries
JENMIFER, “"i_L'bra”es i A Donley, Richard
j Documents /8 Computer

JANICETT - = o
P o Music T €mNetwork
demirE [ Pictures | 4 Data

E Videos

M7700143_100ABCStr_20100901_20100907

Individud /M Computer

&, Local Disk (C)
JENNIFER File name:
JANICENT
Mark17 Vg

Save as type: | Text Document

“ Hide Folders

Save

) {

Cancel ]
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The flatfile contains the following information (reading from left to right):

e characters one and two are the month (e.g. 09)

e characters three and four are the year (e.g. 10)

e characters five through ten are the current date (e.g. 070313)

e character eleven is always a “2”

e characters twelve through twenty-three are the individual’s twelve digit Medicaid number (e.g.
215971011087)

e characters twenty-four through twenty-eight are the first five letters on the individual’s last
name (e.g. Drift)

e character twenty-nine is the first letter of the individual’s first name (e.g. J)

e characters thirty through thirty-six are the seven (7) digit provider number (e.g. 7700143)

e characters thirty-seven through thirty-eight are the day’s date (e.g. 01)

e characters thirty-nine through forty-one are the billing code (e.g. ADL)

e characters forty-two through forty-five are the number of units (e.g. 0001)

e characters forty-six through forty-seven are the county board’s number (e.g. 72=Sandusky)

e characters forty-eight through fifty-two are the DBU claim amount without the decimal (e.g.

$234.31)
_ | M7700143_100ABCStr_20100901_20100907[1] - Motepad [= | = =]
File Edit Format WView Help
09100703132215971011087DriftI770014301ADLO00L 7 23431 -
09100703132215971011087Drift31770014302ADL0001 7 23431
091007031322159710110870rifLI770014303ADL0001 7 23431
09100703132215971011087DrifL1770014304ADL0001 7 23431
09100703132215971011087DriftI770014305ADL0001 7 23431
09100703132215971011087Drit1770014306ADLO00OL 72 23431
091007031322159710110870rifL1770014307ADL0O00L 7 23431
09100703132300551011070KasTel770014301ADL 0001 7 18262
09100703132300551011070Kastel7700143024DL 0001 7 18262
09100703132200551011070Kastel770014303ADL0001 7 18262
09100703132300551011070Kastel7 70014 304ADL 0001 7 18262
09100703132300551011070KasTel7700143054DL0001 7 18262
09100703132300551011070Kastel770014306ADL0001 7 18262
09100703132200551011070Kastel7 70014 307ADL0O001 7 18262
1 m b
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Note that the flatfile does not contain billing information for Mark17 Vanel7. Due to Mark17 being a
non-wavier recipient his services cannot be billed to Medicaid nor can the provider’s claims be
submitted through eMBS for payment. The provider will need to submit these claims to the local county

board for reimbursement.

Only H/PC services (e.g. H/PC, OSOC, and H/PC OSOC Mix) billing are generated through the DRA. The
provider will submit claims for all other Medicaid waiver services (i.e. H/PC transportation, NMT, ADS,
Adult Foster Care, etc.) by completing separate entries into eMBS.

Within the Legacy portion, both County Board User(s) and Provider User(s) will be able to view Legacy
DRA information.

THE OHIo DEPARTMENT OF DEVELOPMENTAL DISABILITIES

Medicaid Services System (MSS) - View Legacy DRA

Welcome MSSUSER17 MSSUSER1T - MSS_Admin SUPFORT | PRINT

Help Administration | Help?

Home ) | Site Name: 100 ABC Street Effective Date:  9/1/2010 End Date:  12/31/9999
Create a New Site

Search for Site by Site Name ~ Search Legacy DRA
Search for Site by Person

Search for Site by Provider
PA

Manage PA
CPT
PA

Manage Individual PA
SPA

Service Payment Authorization
DRA

County Board

After clicking on the Search Legacy DRA link, the User will be able to search for the Legacy DRA sites

based on those providers associated with the current CPT site.

THE OHIO DEPARTMENT OF DEVELOPMENTAL DISABILITIES
Medicaid Services System (MSS) - Search Legacy DRA

Welcome MSSUSER17 MSSUSER1T7 - MS5_Admin SUPPORT | PRINT

Help Admi | Help?

Home | Site Name: 100 ABC Street Effective Date:  9/1/2010 End Date: 12/31/9999

Create a New Site.

Search for Sits by Site Name Legacy DRA Sites Search/Associate Area

Search for Site by Person

Search for Site by Provider CPT Site Available Providers: CHAMPAIGN RESIDEI|~ |
PA _— CHAMPAIGN RESIDENT]]
Wanage PA Legacy DRA Site#: JOYCE CARROTHERS
CPT Legacy Site Name: RECREATION UNLIMITEL

SANDUSKY CO BD DD
PA Searc| UNITED DISABILITY SER
Manage Individual PA

SPA
a Service Payment Authorization
DRA
County Board
Providers
Legacy
REPORTS

m
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The User will either need to know the Legacy DRA site# or the Legacy Site Name. The User will only
need to enter the information of one field in order to click on the Search button to initiate the search.

Home
Create a New Site
Search for Site by Site Name
Search for Site by Person
Search for Site by Provider
PA
Manage PA

CPT

PA

I Manage Individual PA

| Site Name: 100 ABC Street Effective Date: 9/1/2010

End Date:

12/31/9999 |

Legacy DRA Sites Search/Associate Area

CPT Site Available Providers: |UNITED DISABILITY SI|Z|
Legacy DRA Site#: 11704

=

Legacy Site Name:

The application will generate the site from Legacy DRA. The User can then associate the Legacy DRA site
to the CPT by clicking on the Associate to CPT site link.

Home | Site Name: 100 ABC Street Effective Date:  9/1/2010 End Date:  12/31/9999
Create a New Site
Search for Site by Site Name Legacy DRA Sites Search/Associate Area
Search for Site by Person
Search for Site by Provider CPT Site Available Providers: | UNITED DISABILITY SI|Z|
PA
L Site#: 11704
Manage PA egacy e
CPT Lega ame:
oa
Manage Individual PA
SPA Site Number: Legacy Site Name: County: MBS Contract Number:
Service Payment Authorization Associate to CPT Site 11704 UDS Sand Run Pkwy. SUMMIT 7700143 é
DRA
Home Site Name: 100 ABC Street Effective Date:  9/1/2010 End Date:  12/31/9999
Create a New Site
Search for Site by Site Name  Search Legacy DRA
Search for Ste by Person Associated Legacy Site Cost Viewer:
Search for Site by Provider
PA Provider: Sited: Name: County: Address:
Manage PA
CPT Site Details 7700143 11704 UDS Sand Run Pkwy. SUMMIT 368129 SAN Strest Disassociate
PA
Manage Individual PA
SPA
Service Payment Authorization

Once the Legacy DRA site is associated with the CPT, the User will be able to review the Site Cost Spans
which contain hourly rates; total costs authorized by the county board; used costs, available costs, total
hours, used hours and available hours based on Actuals created by the provider in the Legacy DRA site.

PA
Manage PA
CPT
PA
Manage Individual PA
SPA
Service Payment Authorization
DRA
County Board
Providers
Legacy
REPORTS

Provider: Sited#: Name: County: Address:

Site Details 7700143 11704  UDS Sand Run Pkwry. SUMMIT 368129 SAN Street Disassociate

Sitett 11704 SiteCost Summary:
Start Date: End Date: HrlyRate: Total Cost: Used Cost:  Avail Cost: Total Hrs:  Used Hrs:  Avail Hrs:

Cost Detail+  3/1/2008 7/1/2008 52222 $70163.83  $68.458.07  $1,705.76 3157.00 3080.25 76.75
Cost Detail+  7/2/2008 12/31/2008  §21.52 $86.816.04 58872458  §9146 4127.00 4122.75 4.25
Cost Detail+  1/1/2009 4/10/2009  §21.14 54916266  $47.968.77  §$1,183.89 2325.00 2269.00 56.00
Cost Detsil+  4/11/2009 12/16/2009  §22.21 $126.218.10 $123.275.45  §2.942.65 5682.00 554953 132.47
CostDetail+  12/16/2009  12/31/2009 52340 $9,243 52 $9,026.12 $217.40 395.00 385.71 9.29
Cest Detail+  1/1/2010 12/31/2010  523.49 $210.870.18  $20.207.32  §$190.662.86 8977.00 860.25 8116.75
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PA Provider: Site#: Name: County: Address:
Manage PA
CPT Site Details 7700143 11704  UDS Sand Run Plkwy. SUMMIT 368129 SAN Street Disassociate
PA 3 Sitett 11704 SiteCost Summary:
Manage Individual PA
SPA Start Date: End Date: HrlyRate: Total Cost: Used Cost: Avail Cost: Total Hrs: Used Hrs:  Avail Hrs:
Service Payment Authorization | Cost Detail  3/1/2008 7/1/2008  $22.22 §70,163.83  $68.458.07  $1.705.76 357.00  3080.25 76.75
DRA
County Board Actual Spans:
Providers Start Date: End Date: Actual Costs: Actual Hours:
Legacy Actual Detail+ 3142008 3712008 $3,689.32 166.00
REPORTS Actual Detail+ 3/e/2008 3/14/2008 54,156.05 187.00

Actual Detail+ 3/15/2008 3/21/2008 $3,878.24 174.50

Actual Detail+ 3/22/2008 3/28/2008 $3.900.46 175.50

Actual Detail+ 3/29/2008 4/4/2008 $3.878.24 174.50

9 Actual Detail+ 4/5/2008 4/11/2008 $3,889.35 175.00

Actual Detail+ 412/2008 4/18/2008 $4,156.05 187.00

Actual Detail+ 4/19/2008 4/25/2008 54,244 95 191.00

Actual Detail+ 4/26/2008 5/2/2008 $3,878.24 174.50

Actual Detail+ 5/3/2008 5/9/2008 $3.711.55 167.00

Actual Detail+ 5/10/2008 5/16/2008 $3,822.67 172.00

Actual Detail+ 5/17/2008 5/23/2008 $4,000.47 180.00

Actual Detail+ 5/24/2008 5/30/2008 $3,850.45 173.25

Actual Detail+ 5/31/2008 6/6/2008 $3,922.68 176.50

Actual Detail+ 6/7/2008 6/13/2008 $3.867.12 174.00

Actual Detail+ 6/14/2008 6/20/2008 $3.655.99 164.50

Actual Detail+ 6/21/2008 6/27/2008 $3,733.77 168.00

Actual Detail+ 6/28/2008 711/2008 $2,222 48 100.00

Cost Detail+  7/2/2008 12/31/2008  $21.52 $86.816.04  588,724.68  §91.46 4127.00 4122.75 4.25

Due to the fact that individuals’ level of services can change at any time (i.e. becomes ill and needs to
remain home for an extended period of time as opposed to attending day programming), the county
board is required to update a CPT to include these additional services. If these changes result in the
need for additional H/PC services, and these additional H/PC services affect the provider’s hourly rate,
the Provider may be required to make adjustments when site costs are updated.

In the example, Jenniferl7 Driftwood17 had surgery that resulted in her remaining home from her job
for a three month period from 09/01/2010 to 11/30/2010. The county board updated the site costs to
include the additional hours of H/PC Jennifer 17 Driftwood17 required due to remaining home. An Alert
populated on the Provider’s side of the DRA after the county board updated (e.g. revised) the site costs.

THE OHIO DEPARTMENT OF DEVELOPMENTAL DISABILITIES

Medicaid Services System (MSS) - Manage DRA Actuals

Welcome MSSUSER1T MSSUSERAT - MSS_Admin SUPPORT | PRINT

Help Administration | Help?

Service Payment Authorization
DRA

County Board

Providers.

Legacy

Home | Site Name: 100 ABC Street Effective Date:  9/1/2010 End Date: 12/31/9999
Create a New Site

Search for Site by Site Name Site Costs

Search for Site by Person X

Search for Site by Provider _b load Actuals via XL

PA DRA Provider Name: Provider#:
C";"age PA UNITED DISABILITY SERVICES, INC. 7700143
pA Site Costs:

Manage Individual PA Start Date - End Date Status: HriyRate: Total Cost: Total Hours:

on Select 9/1/2010 - &/31/2011 Alert $19.11  $162.429 30 8499 29
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The provider clicked on the Alert link. The Alert informed the provider of changes in each individual’s
percentage change, site cost change (e.g. -1,453.05), site hour change (e.g. -208.50), and hourly rate
change (e.g. 0.29). This means that site costs increased by $1,453.05, site hours increased by 208.50,

and the hourly rate went from $18.82 to $19.11.

Search for Site by Site Name Site Costs
Search for Site by Person .
. ) pl a AML

Search for Site by Provider Upload Actuals via XML
PA

Manage PA = JENMIFER17 Driftwood17 had a Percentage Change from 39.08% to 43.31%.

CPT = JANICE1T Kaster17 had a Percentage Change from 30.46% to 28.34%

FA - Mark17 Vane17 had a Percentage Change from 30.46% to 28.34%.

Manage Individual PA - Site Cost Change: -1,453.05, Site Hours Change: -208.50 and Hourly Rate Change: 0.29

SPA

Service Payment Authorization DRA Provider Name: Provider#:
DRA UNITED DISABILITY SERVICES, INC. 77007143
County Board

Site Costs:

Providers

Legacy Start Date - End Date Status: HrlyRate: Total Cost: Total Hours:

REPORTS Select 9/1/2010 - &/31/2011 Recalculate Actuals $18.11  $162.429 30 8499 29

The provider clicks on the Recalculate Actuals link. This will update the DBU of all Actuals within this Site
Cost span due to the change in the HrlyRate (hourly rate). This includes those Actuals that the provider
had previously submitted from 09/01/2010-10/26/2010. This means that the provider will need to
resubmit these Actuals for adjustments through the MBS system.

Search for Site by Site Name
Search for Site by Person
Search for Site by Provider
PA

Manage PA
CPT
PA

Manage Individual PA
SPA

Service Payment Authorization
DRA

County Board

Providers

Legacy

REPORTS

Site Costs

Upload Actuals via XML

« JEMNNIFERAT Driftwood17 had a Percentage Change from 39.08% to 43.31%.

» JANICE1T Kaster17 had a Percentage Change from 30.46% to 28.34%.

= Mark17 Vane17 had a Percentage Change from 30.46% to 28.34%.

- Site Cost Change: -1,453.05, Site Hours Change: -208.50 and Hourly Rate Change: 0.29

Provider#:

DRA Provider Name:
7700143

UNITED DISABILITY SERVICES, INC

Site Costs:
Start Date - End Date Status: HrlyRate: Total Cost: Total Hours:
Select 9/1/2010 - 5/31/2011 Recalculate Actuals 51911 5162.429.30 8499.29

The provider must “clear” the Alert, Recalculate Actuals, and submit the updated Actuals for
adjustments. After the provider has completed these actions, the Status of that Site Cost Span changes
from Alert to OK. This permits the provider to submit for adjustments and to add new Actuals to the

affected Site Cost span.

LTEEIE 8 NEW STe L
Search for Site by Site Name Site Costs

Search for Site by Person

Search for Site by Provider Upload Actuals via XML
PA DRA Provider Name: Provider#:
e UNITED DISABILITY SERVICES, INC. 7700143
PA Site Costs:

Manage Individual PA .S?artDate-Erfd D.ate Status: HriyRate: Total Cost: Total Hours:

SPA Select 9/1/2010 - &/31/2011 Ok $19.11 $162.429.30 8499.29

Service Payment Authorization

DRA
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Section 13: Reports

CPT Reports are accessed directly from the MSS site. These reports include Site or individual specific
data. The following reports are available: Cost Projection Details, Staffing Pattern Details, ADS Calendar,
and HPC Scheduled vs Unscheduled. All reports will reflect those details of the CPT that are currently in
the active environment. In order to generate reports from other CPT versions, the User will need to
either (1) “Activate” that CPT version to place those details in the active environment, or (2) “Read Only”
that CPT version. Both County Boards and Providers have the ability to view/run reports in the Reports
portion of MSS.

THE OHIO DEPARTMENT OF DEVELOPMENTAL DISABILITIES
Medicaid Services System (MSS8) - Reports

Welcome MS5SUSERTT MSSUSER1T - M55_Admin SUPPORT | PRINT

Help Administration | Help?

Home

Site Name: 100 ABC Street Effective Date: 9/1/2010 End Date: 12/31/9999
Create a New Site
I Search for Site by Site Name Manage: Site Home | Edit Site | Manage Versions | Manage Notes | Add Hon-Waiver Spans | Add DRA Exemption

Search for Site by Person
Search for Site by Provider
PA
Manage PA
CPT

Select a report below:

Wanage Individuals Cost Projection Details
Manage Providers
Manage HPC Staffing Patterns Staffing Pattern Detalls
Manage HPC Calendar

Manage ADS/MMT Patterns

Manage ADS/MNMT Calendars

ADS Calendar
HPC Scheduled vs Unscheduled
Manage Unscheduled

ADSNNT

Manage Unscheduled
Services

-For Multiple Individuals

-For One Individual

Manage Cost Projections
PA
Manage Individual PA
SPA
Service Payment Authorization
DRA
REPORTS

Cost Projection Detail Report contains the information necessary to create Payment Authorization of
Waiver Services (PAWS). Cost Projection Details have been made available to vendors through XML
download.

In order to create a Cost Projection Detail Report, the User clicks on the Cost Projection Details link.

Home Site Name: 100 ABC Street Effective Date:  9/1/2010 End Date:  12/31/9999
Create a New Site
Search for Site by Site Name Manage: Site Home | Edit Site | Manage Versions | Manage Notes | Add NonWaiver Spans | Add DRA Exemption

Search for Site by Person
Search for Site by Provider
PA
Manage PA
CPT

Select a report below:

Manage Individuale Cost Projection Details
Manage Providers
Manage HPC Staffing Patterns. Staffing Pattern Details
Manage HPC Calendar

Manage ADS/NMT Patterns

Manage ADS/NMT Calendars

ADS Calendar

HPC Scheduled vs Unscheduled
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After a pop up box populate, the User then selects an individual from the list of individuals associated
with the CPT, the desired Waiver span of that individual, and clicks on the View Report button in order
to populate the information.

=l https://mss.trnapps.dodd.ohio.gov/CPT/Reports/ViewReport2.aspx?litemPath="%a2fReports%a2fMS5%2fCPT% - Windows Internet Explorer

ol = | =]

Select a person:

JENNIFER17 Driftwood17 [=]

Waiver Span

9/1/2010 - 8/31/2011 [ =]

View Report

The Cost Projection Detail Report identifies: the individual selected CPT site name, individual’s name,
individual’s waiver span, whether services have been authorized, individual’s DODD number, individual’s
Medicaid number, Individual’s waiver type, Individual’s waiver status, individual’s DDP funding level, and
individual’s AAlI Group. The report also contains PAWS Roll-up code for all services contained in that
CPT, the Provider of services’ contract number, the Provider of services’ name, Service Begin Date,
Service End Date, Total Authorized Units for each service, and Total Authorized Cost for each service.

Select a person: | JENNIFER17 Driftwood17 [w] Waiver Span | 9/1/2010 - 8/31/2011 =] View Report
4 L | of 1 L | Page Width El Find | Mext Select a format El Export 3‘] =] A
Cost Projection Report i
Site Name: 100 ABC Street Client#: 6002161 Medicaid#: 215871011087
Individual: JENNIFER1Y Driftwood17 Type: /0 Status: ENRL
Waiver Span: 912010 -8/31201 DDP Funding Level: S AAIGroup: A
Is Authorized:  Yes
PAW 5 Roll- Service Provider Provider Name Service Service P Max Staff Group Based Total Total
Up Code Code Contract BeginDate End Date Unitz per Size Size  Service Rate Authorized Authorized Cost A
Number FP Units 3
HADL 7700143 UNHITED DISABILITY SHI2M0 BI302011 303 $71,027.76
SERVICES, INC.
ADL 7700143 UNHITED DISABILITY THI2M1 81312011 62 $14,523.84
SERWVICES, INC.
HATH 1100114 CHAMPAIGN RESIDENTIAL QMI2M0 61302011 1,500 $600.00
SERMVICES, INC.
ATN 1100114 CHAMPAIGN RESIDENTIAL THi2M1 8312011 300 $12000
SERWVICES, INC.
M A25 1100114 CHAMPAIGN RESIDENTIAL AM20M0 6302011 3,360 $4,453.80
SERWVICES, INC.
The User may either print the report by clicking on the printer icon, or
4 4 of 1 el Page Width E| Find | Next Select a format E| Export ﬂ = o~
Cost Projection Report i
Site Name: 100 ABC Street Client #: &002181 Medicaid#: 215871011087
Individual: JENMIFER1T Driftwood17 Type: 10 Status: ENRL
Waiver Span: 9/M1/2010-3/31/2011 DDP Funding Level: 5 AAIGroup: A
Is Authorized: ‘“es
PAW 5 Roll- Senice Provider Provider Name Service Service P Max Staff Group Based Total Total
Up Code Code Contract Begin Date End Date Units per Size Size  Service Rate Authorized Authorized Cost L
Number FP Units 3
H ADL TT00143 UNITED DISABILITY SHI2HD G/302011

SERVICES, INC.

303

$7T1,027.76
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By clicking on the drop arrow next to Select a format box, selecting a format option, and then clicking

Export link
Select a person: | JENNIFER17 Driftwood17 [w] Waiver Span | 9/1/2010 - 8/31/2011 [+] View Report
4 4 of 1 ]} Page Width El Find | Mext Select a format lw| Export .ﬂ = X
Cost Projection Report ¥ML file with report data &
CSWV (cemma delimited)
Acrobat (PDF) file
Site Name: 100 ABC Street MHTML (Emb lrchive) 1 Medicaid#: 215371011087
Excel
Individual: JENNIFER1T Driftwood17 TIFF file Stams: ENRL
Word
Waiver Span:  9/1/2010-8/31/2011 DDP Funding Level: 5 AAIGroup: A
Is Authorized: Yes
PAW S Roll- Service Provider Provider Hame Service Service FP Max Staff Group Based Total Total
Up Code Code Contract BeginDate End Date Units per Size Size  Service Rate Authorized Authorized Cost L
Number FP Units 3
HADL 700143 UNITED DISABILITY 912010 6/30/2011 303 §71,027.76
SERVICES, INC.
HADL 700143 UNITED DISABILITY TA2011 813172011 62 $14,523.84
SERVICES, INC.
[HATN 1100114 CHAMPAIGN RESIDENTIAL 9M2010 6/30/2011 1,500 $600.00
SERVICES, INC.
Select a person: | JENNIFER17 Driftwood17 [+ | Waiver Span |9/1/2010 - 8/31/2011 [ +| view Report
4 4 of 1 ] Page Width [=] Find | Mext Excel [=] Export B =] o
Cost Projection Report m
Site Name: 100 ABC Street Client #: 6002161 Medicaid#: 215871011087
Individual: JENNIFER17Y Driftwood17 Type: 1/0 Status: ENRL
Waiver Span: 92010 -8/31/2011 DDP Funding Level: S AAIGroup: A
Is Authorized: es
PAW 5 Roll- Service Provider Provider Hame Service Service FP Max Staff Group Based Total Total
Up Code Code Contract Begin Date End Date Units per Size Size  Service Rate Authorized Authorized Cost !
Number FP Units 3
HADL TT00143 UNITED DI SABILITY 9M2M0 61302011 303 $71,027.76
SERVICES, INC.
HADL 7700443 UNITED DISABILITY TH2011 81312011 62 $14,523.84
SERWVICES, INC.
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The User can either click on the Open button to view the report or on the Save button to save the

exported Cost Projection Detail report to their personal computer or laptop. In the example, the User

clicked on the Open button.

A D Eljf J K L M I P Q |T|U V. MYZ| AA |AB|AD | AE AF A Al
1
2 THE OHIO DEPARTMENT OF DEVELOPMENT DISABILITIES
4 Cost Projection Report
o
6 Site Name: 100 ABC Street Client# 5002161 Medicaid # 215971011087
T
8 Individual: JENNIFER17 Driftwood17 Type: 10 Status: EMRL
10 Waiver Span: 9/1/2010 - 8/31/2011 DDP Funding Level: 5 AAl Group: A
12 Is Authorized: Yes
13
14
PAWS Roll-  Service Provider Provider Name Service Service FP Max Staff Group Based Total Total
Up Code Code Contract Begin End Date Units per Size  Size Service Authorized Authorized

16 Number Date FP Rate Units Cost

ADL " 7700143 UNITED DISABILITY 912010 6/30/2011 303 §71,027.76
17 CFDVICER N,

ADL " 7700143 UNITED DISABILITY TM211 813172011 62 $14,523.84
31 CFDVICER N,

ATH " 1100114 CHAMPAIGN RESIDENTIAL 912010 6/30/2011 1,500 $600.00
45 CFDVICER N,

ATH " 1100114 CHAMPAIGN RESIDENTIAL TM211 813172011 300 $120.00
49 CFDVICER N,

A25 " 1100114 CHAMPAIGN RESIDENTIAL 912010 6/30/2011 3,380 $4,453.80
53 CFDVICER N,
a7 A25 " 7200013 SANDUSKY CO BD DD 7112011 83412014 3,000 $4,390.00

A35 " 1100114 CHAMPAIGN RESIDENTIAL ~ 91/2010 63012014 1,300 $832.00
51 CFDVICER N,
65 A35 " 7200013 SANDUSKY CO BD DD 7112011 83412014 240 $4,634.40
69
70 Total $101,081.80

Staffing Pattern Report contains the actual staffing patterns applied to the H/PC Calendar for the

selected period of time chosen by the User. In the example, the User selected a Report Span Start Date
of 09/01/2010 and a Report Span End Date of 09/30/2010.

4 Report Span Start Date  9/1/2010 j

Report Span End Date  9/30/2010 ik é ‘
4 4 1 of 2 P ] Page Width El Find | Next Select a format El Export .ﬂ = A
Staffing Pattern Staffing Pattern Staffing Staff Provider Service Individuals Staffto
Detail Hours Count Client Ratio
Saturday-Sunday  12:00:00 AM o 7.50 1 UNITED DISABILITY 103
07:30:00 AM SERVICES. INC.
0s0C
JANICETT Kaster17
JENMNIFER17 Driftw ood17
Mark17 Vane17
07:30:00 AM to 16.50 2 UNITED DISABILITY 2103
11:59:00 AV SERVICES. INC.
HFC L
JANICE1T Kaster17
JENMNIFER1T Driftw ood17
Mark17 Vane17
Weekday 12:00:00 AM fo 6.00 1 UNITED DISABILITY 103
06:00:00 AM SERVICES. INC.
0socC
JANICE1T Kaster17 i
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The Staffing Pattern Report can either be printed or exported by the User in the same manner as the

Cost Projection Details Report.

ADS Calendar contains the actual ADS/NMT patterns applied to the ADS/NMT Calendar for the: selected
service subcategories, selected clients, and selected period of time chosen by the User. In the example,

the User selected Supported Employment-Enclave service subcategory, Jenniferl7 Driftwood17 selected
client, and a Report Span Start Date of 09/01/2010 and a Report Span End Date of 09/30/2010.

Select Service SubCategories: Supported Employment - Enclav | Select Clients: JENNIFER17 Driftwood17 [ ‘ T
Report Span Start Date 9/1/2010 E Report Span End Date  9/30/2010 :ﬁ é
4 { of 1 Page Width El Find | Next Select a format El Export 1 = | X
-
Calendar Date WeekDay Provider Service Category Individual Number of  Service Unit
Year Week Units Type
Week 35 of SM2010 Wednesday CHAMPAIGN Supported Employment - Enclave  JENNIFER1T 5.50 hour
2010 RESIDENTIAL Driftwood17
SERWICES, INC.
832010 Friday CHAMPAIGH Supported Employment - Enclave  JENNIFER1T 6.50 hour
RESIDENTIAL Driftwood17
SERWVICES, INC.
Week 36 of 9102010 Friday CHAMPAIGH Supported Employment - Enclave  JENNIFER1T 6.50 hour
2010 RESIDENTIAL Driftwood17
SERVICES, INC.
9612010 Monday CHAMPAIGN Supported Employment - Enclave  JENNIFER1T 6.50 hour
RESIDENTIAL Driftwood17
SERWICES, INC.
9182010 Wednesday CHAMPAIGN Supported Employment - Enclave  JENNIFER1T .50 hour
RESIDENTIAL Driftwood17
SERWVICES, INC. E

The ADS Calendar Report can either be printed or exported by the User in the same manner as the Cost

Projection Details Report.

H/PC Scheduled vs. Unscheduled Report details H/PC services that have been assigned to the HPC
Calendar portion of the application vs. those H/PC services that have been assigned under the
Unscheduled Services portion of the application.

4 4 of 1 Page Width El Find | Mext Select a format El Export k4] = |
-
Provider Name Provider Client Name  Client Waiver  Waiver Service Service Ratio Unscheduled Scheduled Unscheduled Scheduled
Contract No Number Begin Date End Date StartDate End Date Hpc Cost Hpc Cost Hpc Units Hpc Units
UNTED 7700143
DISABILTY
SERVICES, INC. JANICE17 6004758 06/01/10 053111 0810110 S31M1 1:3 S0.00  §7,026.00 0 7,026
Kaster17
23 50.00 542,892.02 0 13,362
080111 053112 080111 83011 1:3 50.00 §768.00 0 768
23 50.00 54,660.92 0 1,452
07 a1 13 50.00 51,596.00 0 1,596
23 50.00 §9,745.56 0 3,036
JENNIFERAT 8002181 oS00 083111 0s/01M10 8/30M1 11 $5,343.00 50.00 1,200 o
Driftwood17
1:3 50.00 57,794.00 0 7,794
23 50.00 §55,385.76 ] 14,814
070111 83111 11 51,269.60 50.00 240 0 |=
1:3 £0.00 $1,596.00 0 1,596
23 50.00 511,658.24 0 3,036
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The HPC Scheduled vs Unscheduled Report can either be printed or exported by the User in the same
manner as the Cost Projection Details Report.

DRA Reports: Accessed through the enhanced DRA. Include Site specific details. The report compares
projected costs to actual costs.
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Section 14: Prior Authorization (PA)

Per OAC 5123: 2-9-07 “Prior authorization” means the process to be followed in accordance with this

rule to authorize an individual funding level for an individual enrolled in the individual options waiver
that exceeds the maximum value of the funding range. CPT will allow for finalized costs to exceed an
individual’s maximum ODDP range. When the User “finalizes” costs under the Manage Cost Projection

portion of the application, a pop up box will occur. Within the pop up box, there will be a message
which will notify the User that they may initiate a Prior Authorization (PA).

Home

-For Muttiple Individuals.
-For One Individual
Manage Cost Projections
PA
Manage Individual PA
SPA
Service Payment Authorization
DRA
REPORTS

1f yvou are not ready to create a PA - exit now. When vou are ready:

1. Go to "Manage Individual PA."

2. Click "Create PA" or "Create Budget Adjustment” link and complete the IRF.
Once you have completed the IRF:

1. Click the "Manage Versions" link.

2. Click "Save New Version."
3. Name the version to indicate a PA request. Example: "PA£10033 for John Smith."

Create PA e

Site Name: 100 ABC Street Effective Date: 9/1/2010 End Date: 12/31/9999

Create a New Site

Search for Site by Ste Name Manage: Site Home | Edit Site | Manage Versions | Manage Notes | Add Non-Waiver Spans | Add DRA Exemption

Search for Site by Person JENNIFER17 Driftwood17 change DODD # 8002161 Medicaid #: xcoccoc] 1087

Search for Sits by Provider Waiver: 9/1/2010 - 8/31/2011 Change Type: IO Status: ENRL

PA

Manage PA Cost Projection Details Get Cost Projection Details
CPT

Manage Individuals ) ) )

) Waiver Span: 9/1/2010 - 8/31/2011 Waiver Type: /O DDP Funding Level: 5 AAl Group: A

Manage Providers

Manage HPC Staffing Patterns ' F ze C P

Manage HPC Calendar Expand Budget Type: DDP Projected Cost: 58627160 BudgetMax: $76.12500 Remaining Amt: (510,146 60)
Manage ADS/MMT Patterns

Manage ADSMNNT Calendars Expand Budget Type: ADS Projected Cost: $9.343.80 Budget Max: $8,780.00 Remaining Amt: 5436.20
Manage Unscheduled

ADSINMT Expand Budget Type: NMT Projected Cost: 5546640 BudgetMax: $9.269.00 Remaining Amt:  $3,802.60
Manana Hine hadilad

Home Site Name: 100 ABC Street Effective Date:  9/1/2010 End Date:  12/31/9999
Create a New Site

Search for Site by Site Name Manage: Site Home | EditSite | Manage Versions | Manage Notes | AddMonWaiver Spans | Add DRA Exemption

Search for Site by Person JENNIFERA17 Driftwood17 chsnge DODD #: 8002181 Medicaid #: mooococ1 1087

Search for Site by Provider Waiver: 9/1/2010 - £/31/2011 Change Type: 1O Status: ENRL

PA

CPT

. Finalization Success.
Manage Individuals .
) Waiver Span: N

Manage Providers Finalization Amount: $86,27 1.60

Manage HPC Staffing Patterns

Manage HPC Calendar Expand Bud warning: The finalized amount is over the individuals's DDP funding range. A PA may be t ($10,145.60)
Manage ADS/NMT Patterns required.

Manage ADS/NMT Calendars Expand Bugd pecord wour finalization/cpt total because you will need to enter the total amount on page 1 Amt: $436.20
Manage Unscheduled of the IRF.

ADSINMT Expand Bud mt:  $3,802.60
" Unscheduled If yvou are ready to create a PA now:

E';:rn\:g; A=EEL] - Click "Create PA" or "Create Budget Adjustment” link below and complete the IRF.

At that point the User may either click on the Create PA link, or if the User is not ready to begin the PA

they can close the pop up box by clicking on the “x” located in the upper right hand corner of the pop up

box.
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When the User is ready to begin the PA process they would click on the Manage Individual PA button.

Home Site Name: 100 ABC Street Effective Date:  9/1/2010 End Date:  12/31/9999
Create a Mew Site

Search for Site by Site Name Manage: Site Home | Edit Site | Manage Versions | Manage Notes | Add Non-Waiver Spans | Add DRA Exemption

Search for Site by Person JENNIFER17 Driftwood17 change DODD # 8002161 Medicaid #: woooooc 1087

Search for Site by Provider Waiver: 9/1/2010 - £/31/2011 Change Type: /O Status: ENRL Budget Summary
PA

Wanage PA Cost Projection Details [ Get Cost Projection Details I
cPT

Manage Individuals B B B

Waiver Span: 9/1/2010 - 8/31/2011 Waiver Type: /O DDP Funding Level: 5 AAl Group: A
Manage Providers

Manage HPC Staffing Patterns [ Click to Finalize Cost Projection ]
Manage HPC Calendar
Manage ADS/NMT Patterns
Manage ADS/NMT Calendars Expand Budget Type: ADS  Projected Cost: $9.343.80 Budget Max: $9.780.00 Remaining Amt: $436.20

Manage Unscheduled

Expand Budget Type: DDP Projected Cost: 586.271.60 BudgetMax: $%76.125.00 Remaining Amt: (310.146.60)

ADSINMT Expand Budget Type: HNMT Projected Cost: $5466.40 Budget Max:  $9,269.00 Remaining Amt: $3,802.60
Manage Unscheduled
Services

-For Muttiple Individuals
-For One Individual

Manage Cost Projections

PA
9 Manage Individual PA

After clicking on the Manage Individual PA button, the page will refresh and the User will need to
complete the first page of the Individual Request Form (IRF). The User must complete the following
mandatory fields (*) of the IRF:

e Individual Information: | Live with

e PA Contact Information: Name, Email Address, Phone number, and County (CODB)

e Total Dollar Amount Requested during the Note Prior Authorization period (in our example
$86,271.60)

e Check the box next to “The County Board attests that the IRF with Individual/Guardian Signature
is kept on file”

e Complete the “Signature date on IRF Filed:” This date has to be earlier or during the period of
the individual’s waiver span.

Search for Ste by Provider FOERLT SUIIL LORIUT U S PG WIS ST GIYE T LTS

PA *= Required Field
Uanage PA

Live vtk 14 Roommates |=] = City

Guardian Information (if applicable)
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The following links are located at the bottom of the first page of the IRF: Back, Save, and Save and
Continue. The Back link allows the User to return to the previous page. The Back link should only be
used if no information has been entered into the required fields, or limited information has been

entered into the required fields. This is due to the fact that any unsaved information entered into the
IRF will be lost when the Back link is used.

PA Contact Information

Name Matt Turner *  Phone: (614) 1234567 *
Email Address: matt.tumer@odmrdd.st: = County: SANDUSKY  [+] -
Total Dollar Amount Requested during the Moted Prior Authorization period: $ 86271.60 *

The Prior Authorization Request will be reviewed based only on the services and amounts listed with the CP.

The Individual's Full Waiver Span: 9/1/2010 - 8/21/2011
The County Board attests that the IRF with Infllvidual/Guardian Signature is kept on file

Signature date on IRF Filed: 9/172010
Back | Update | Update and Continueé

The Save link allows the User to capture those details entered in the IRF fields, but still allows the User

to make changes to these details prior to clicking on the Save and Continue link. At this point a PA
number will be assigned.

Search for Site by Provider Individual Request Form PA £10008
PA Prior Authorization of Individual Options Waiver Services
Manage PA

The following individual is requesting the Ohio Department of Developmental Disabilities (DODD) initiate a prior authorization review because
their service needs cannot be met within the designated Chio Developmental Disabilities Profile (ODDP) funding range after completing the
ISP meeting.

Individual Information

MName: County of Residence:
Medicaid Number: Phone Mumber:
DODD Mumber: Address:
| Live with: 1-4 Roommates |Z| City:
State-
Message from webpage |£|

Guardian Information (if applicable)

N ' i PA Saved Successfully
amea: LA

Phone Number:

The Save and Continue link allows the User, once all details entered into the IRF have been verified, to
save the first page of the IRF, and move onto the second page of the IRF.
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The User must complete the following mandatory fields (*) of the second page of the IRF:

e Does the County Board believe that. Answer all four questions

e Does the county board support this PA request

e Individual Rationale

e Criteria for PA. Select one from options one through six. Briefly provide details based on option
selected.

e County Board Rationale

PA *= Required Field
Manage PA
Does the County Board believe that:

Yes Mo *

1) Services are appropriate to the individuals health and welfare needs, living arrangement
circumstances and expected outcomes

2) Services are of an appropriate type, amount duration, scope and intensity.

) pprop Yp! P ¥

3) Services are the most efficient and effective senvices that when combined with other nonwaiver
services ensure the health and welfare of the individual receiving the serices

4) The services are necessary to protect the individual from substantial harm expected to occur
if the requested sewices are not authorized

Does the county board support this PA Request? *

@ Yes

O No

Individual Rationale: *

Loss of roomate during the course of the individual's waiver span.

Criteria for PA:

O 1) Episodes of Self Injury

] 2) Consistent Behaviors

O 3) Progressive Medical Condition/Mental lliness
[0 4) Medical Condition

E g Inability of Unpaid Caregiver

6) Alterations in staffing

Loss of roommates which have increased the overall cost per person in services due to
shared staffing.

O T) Emergency Situation
County Board Rationale: *

County Board supports Jenniferl7 Driftwoodl7 need for a prior authorization for
uncontrollable/unforseeable loss of a roomate.

Back | Submit PA

The following links are located at the bottom of the first page of the IRF: Back, and Submit PA. The Back
link allows the User to return to the previous page. The Back link should only be used if no information
has been entered into the required fields, or limited information has been entered into the required
fields. This is due to the fact that any unsaved information entered into the IRF will be lost when the
Back link is used.

*If the individual’s initial PA and/or subsequent PA(s) are within ten percent (10%) of the top amount of
the ODDP range, the PA is subject to a limited review by the Department.
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The Submit PA link allows the User to initiate the submission process of the PA to the Department once
the User has verified all details on both page 1 and page 2 of the IRF.

After the User has clicked on the Submit PA link a pop up box will populate informing the User, “If the

county board supports the PA, request, no upload of additional information is required if the PA is

within 10% of the individual’s top amount of the ODDP range, or a previously approved PA from the

prior span (e.g. no change in services, needs, costs, etc.). Upload the following information for all other
A’s through the Manage Docs on the Manage Individual PA Screen or Manage PA Screen.”

Help Administration | Help?

Home JENNIFER17 Driftwood17 DODD #: 6002181 Medicaid #: 000000011087

Create a New Site

Waiver: 9/1/2010 - 8/21/2011 Type: /O Status: EMRL
Search for Site by Site Name

Search for Site by Person lladlu.idu_'nl_ﬂ.nnunnl_ﬁazm— PA #10008
PA
Manage PA The PA application for JENNIFER17 M23615 Driftwood17 has been submitted. The PA # is 10008.

If the county board supports the PA request, no upload of additional information is required if the
PA is within 10% of the top amount of the ODDP range, or a previocusly approved PA from the
prior =pan {no change in service, need, costs). Upload the following information for all other PA's
through Manage Docs on the Manage Individual PA Screen or Manage PA Screen:

ISP
Name of the saved CPT version in Managed Versions
BSP if applicable
Pertinent assessments only (0S0C, alone and unsupervised time ,medical and behavioral
add on etc.)
Itemized estimates for adaptive equipment and envircnmental mods
Brlef narrative addressing if applicable:
reason for lack of shared services/day option/natural supports
+ unusual service ratios
= individual’s condition
: behavioral needs
= reference to relevant hospitalization/incarcerations
: steps to assure effectiveness and efficiency of service delivery provision
measures to bring the individual into ODDP range.
Create an alternative cost projection {name the cpt version in Manage Versions) if the
county board does not support the pa.

For Budget Adjustments, no ISP is required, the reviewer will request additional information
if required.

The User then clicks on the OK button to complete the PA submission process to the Department.

Help Administration | Help?

Home Site Name: 100 ABC Street Effective Date:  9/1/2010 End Date:  12/31/9999
Create a New Site

Search for Site by Site Name Manage: Site Home | Edit Site | Manage Versions | Manage Hotes | Add NonWaiver Spans | Add DRA Exemption

Search for Site by Person JENNIFER17 Driftwood17 change DODD # 6002161 Medicaid #: xoocoootl 1087

Search for Site by Provider Waiver: 9/1/2010 - 8/31/2011 Change Type: 1O Status: ENRL

PA

Manage PA Manage Individual PA:
cPT

Manage Individuals

Manage Providers Existing PA Requests:

Manage HFC Staffing Patterns PA# Wavier Span: DDP Top Amount: Projected Amount: Status:
Manage HPC Calendar

5/1/2010 - 8312 576,125 $86,271.6 ew

Manage ADSINMT Patterns 10008 9/1/2010 - 8/31/2011 76,125.00 £6,271.60 Mew

Manage ADS/MNMT Calendars
View Details Edit IRF  View/Print IRF  Manage Docs

Manage Unscheduled
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The following links are located at the bottom of the page: View Details, Edit IRF, View/Print IRF, and

Manage Docs. The View Details link provides the User with a summary of the PA request. This summary

can be printed. The Amount Authorized detail will not be populated until after the Department has

reviewed and approved the PA request.

Home

Create a New Site

Sito b L

Site Name: 100 ABC Street

Edit Sita |0 Marci Lo

Effective Date:

Ll Lol

9/1/2010

Aiai 5 L _Dodnogn

End Date:

Search for Site by Site

Search for Site by Provi

Manage HPC Staffing Pq
Manage HPC Calendar
Manage ADS/NMT Patte|

PA
Manage Individual PA

1 Live with:
DDP Funding Level:

PA Contact Email:
PA Critaria:

1-4 Roommates
5

DODD Number: 6002161
IManage ADSMNMT Caler|  waiver Span: 9/1/2010 - 8/31/2011
Manage Unscheduled DDP Limit: $76,125.00
ADS/NMT Projected Cost: £86,271.60
Manage Un» Amount Authorized:
Services Cost Ower Limit: $10.146.60
-For Multiple Individuald ~ Current Approved Date:
_For One Individual Current Status: Mew
e Er T PA Submit Date: 7/zfz013
Does CB support PA request: Yes

matt.turner@odmrdd.state.us
6

PA View Prior Authorization Details:
Manage PA
FErint
CFT PA Number: 10008
Manage Individuals Individual Name: JENNIFER17 Driftwood17
Manage Providers Individual DOB: 9/3/1965
Individual Waiver County: SANDUSKY

1213179999

e R E A | View Prior Authorization Details |> (

Status:

New

The Edit IRF link allows the User to make changes to the submitted IRF. The IRF can be edited by the
User up to the point where the Department assigns a status to the submitted PA (i.e. assigned).

The View/Print IRF link allows the User to view and print the completed IRF.

-
’_,é /Reports/MSS/CPT/PA_IRF - Windows Internet Explorer

[= =] =]

4 i 1 of2 b 4| Page Width E| Find | Next Select a format

E| Export ﬂ

=]

THE OHIO DEPARTMENT OF DEVELOPMENTAL DISABILITIES
PA Individual Request Form

Prior Authorization of Individual Option Waiver Services

Individual Name: JENNIFER17 Driftwood17

PA Number: 10008

m

Individual Information

The following individual is requesting the Ohio Department of Developmental Disabilities (DODD) initiate a prior
authorization review because their service needs cannot be met within the designated Ohio Developmental
Disabilities Profile (ODDP) funding range after completing the ISP meeting.

Name: JENNIFER17 Driftwood17 County of Residencer  SANDUSKY
DODD Na: 65002161 Phone No: 0
| Live With: 1-4 Roommates Address: 367585 TIF Street
City: FREMONT
State: OH
Zip: 43420

Guardian Information (If applicable)

/" Trusted sites | Protected Mode: Off

v

#105% -
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The Manage Docs link allows the User to upload supporting documents to the Department’s Universal
Data System (UDS).
Home JENNIFER17 Driftwood17 DODD # 8002161 Medicaid #: sooooood 1087
Create & New Site Waiver: 9/1/2010 - 2/31/2011 Type: IO Status: ENRL
Search for Site by Site Name
Search for Site by Person
Search for Site by Provider Manage Documents
PA
Manage PA ndividual e nNIFER17 Driftwood 17 DODD No: 6002164 Reporting o\ nysky
ame: County:
PA No: 10005 Status: NEW R Amount o0 571 60
equested:
File Path and

The following links are located at the bottom of the page: Exit. The Exit link returns the User to the
Manage Individual PA portion of MSS.

The PA/Manage PA portion of the MSS application allows the User to track the status of any submitted

PA to the Department. The User clicks on the Manage PA button to access the Manage Prior
Authorization screen.

Name: e

Browse

Documents in the UD5 File Room®

Refresh

Home Site Name: 100 ABC Street Effective Date:  9/1/2010 End Date:  12/31/9999
Create a New Site
Search for Site by Site Name Manage: Site Home | Edit Site | Manage Versions | Manage Notes | Add HonWaiver Spans | Add DRA Exemptio
Search for Site by Person Manage |ndividua|5: Add Individual
Search for Site by Provider E— e
o ) DODD Medicaid Billing . )
PA Individual: Number: Number: Residence County:
Manage PA JENNIFERA7 Driftwood17 6002161 11087 SANDUSKY
ceT View Info | Individual Spans | Add-Ons | Remove
Home Manage Prior Authorization: e
Create a New Site
Search for Site by Site Name
Search for Site by Person 557 s DODD #
Search for Site by Provider SANDUSKY lz‘
PA Status:
Manage PA
D New D Assigned
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The User can complete a submitted PA status search using any of the following options: (1) Check boxing
any or all of the following criteria: New, Assigned, DODD Approved, ODJFS Denied, Sent to ODJFS,
Withdrawn, In Review, Incomplete, ODJFS Approved, Need CB Info and/or Approval Letter Sent. The
User can check all by using the Check All link. In the example, the User checked “New” and clicked on

the Search button. Using these criteria to search will bring back any/all PA(s) submitted by the County
Board.

THE OHI0 DEPARTMENT OF DEVELOPMENTAL DISABILITIES

Medicaid Services System (MSS) - Manage PA

Welcome MSSUSERTT MSSUSERAT - MS5_Admin

Home

SUPPORT | PRINT

Create a New Site

Manage Prior Authorization:
Search for Site by Site Name

i County:
Search for Site by Person

Search for Site by Provider

SANDUSKY
PA

[=]
Status:

Manage PA
MNew D Assigned D DODD Approved

[l incomplzte [T onurs approved [ 00IFS Comedtive

Home

Create a New Site

Help Administration | Help?

DODD #:

Check All | Clear All
D CDJFS Denied D Sent to ODJFS

D Withdrawn D In Review
[ need €8 Info

D Approval Letter Sent

Manage Prior Authorization:
Search for Site by Site Name

y County: PA #:
Search for Site by Person
Search for Site by Provider SANDUSKY E‘
PA status:
Manage PA
New

D Azsigned

PA# Individual DODD #
10007 ELIZABETH1305 6016574
Fiditch1305
View Details Edit IRF

ViewiPrint IRF  Manage Docs

10008 JENNIFERAT Driftwood17 8002181
View Details Edit IRF  View/Print IRF  Manage Docs

[E1 pooo Approved [ opuFs Denied [ Sent to oDJFS
D Incomplete D ODJFS Approved D ODJFS Comedtive D Need CB Info D Approval Letter Sent

DODD #:

Chedi All | Clear All
D Withdrawn D In Review
Waiver Span DDP Top Amount  Projected Amount Status
9/1/2010 - 8/21/2011 576,125.00 380,754.20 New El
/1/2010 - 8/21/2011 $78,125.00 $86,271.80 MNew

(2) By entering the submitted PA# in the PA# field. This search option will only return the specific PA

associated with that particular PA#.

Home

Manage Prior Authorization:
Create a New Site

Search for Site by Site Name

. County: PA #: DODD #
Search for Site by Person
Search for Site by Provider SANDUSKY lz‘ 10008
PA Status:
Manage PA
I:‘ Mew

[ Assignea

[E poop Approved

[ incomplete 1 oours Approved [ onurs con

132

I:‘ ODJFS Denied I:‘ Sent to ODJFS

Tective I:‘ Need C

Chedk All | Clear All
D ‘Withdrawn I:‘ In Review

8info [l Approval Letter Sent




Technical Guide Medicaid Services System (MSS) Application

Home Manage Prior Authorization:
Create a New Site
Search for Site by Site Name:
c - PA #: DODD #:
I Search for Site by Person T

Search for Site by Provider SANDUSKY IZ‘ 10008

PA Status:

Manage P&

D MNew D:‘ﬂsignﬁd D DODD Approved D ODJFS Denied D Sent to ODJFS D ‘Withdrawn D In Review
D Incomplete D ODJFS Approved D ODJFS Comective D Mesd CB Info D Approval Letter Sent

1
PA# Individual DODD # Waiwver Span DDF Top Amount  Projected Amount
10008 JEMMIFERAT Criftwood17 E002181 9/1/2010 - /212011 §76,125.00 S86,271.680
View Details

Edit IRFE  View/Print IRF  Manage Docs

(3) By entering the individual’s DODD number in the DODD# field. This search option will only return

the specific individual associated with that particular PA#.

Chedk All | Clear All

New [=] é

Home Manage Prior Authorization:

Create a New Site

Search for Site by Site Name

Search for Ste by Person —

Search for Site by Provider SANDUSKY |z| 6002161

PA Status:
Manage PA Chedi All | Clear All
MNew Assigned DODD Approved ODJFS Denied Sent to ODJFS ‘Withdrawn In Review
[ o (] (= a o O
Incemplete ODJFS Approved ODJFS Comedtive Need CB Info Approval Letter Sent
0 O =] =] B
Home Manage Prior Authorization:
Create a New Site
Search for Site by Site Name
Search for Site by Person ounty -
Search for Site by Provider SANDUSKY lz‘ 6002161
PA Status:
Manage PA Chedk All | Clear All
New Assigned DODD Approved ODJFS Denied Sent to ODJFS ‘Withdrawn In Review
o o o O o a o
Incomplete ODJFS Approved ODJFS Comective Need CB Info Approval Letter Sent
o o o O o
1
PA# Individual DODD # Waiver Span DDP Top Amount  Projected Amount Status
10008 JENNIFER1T Driftwood17 8002161 9/1/2010 - 8/21/2011 $76,125.00 58827180  |new [=] é
View Details Edit IRF  View/Print IRF  Manage Docs

The following links are available for each PA listed: View Details, Edit IRF, View/Print IRF, and Manage

Docs. These links have the same function under Manage PA as they do under the Manage Individual PA
portion of the application.

Once a PA has been approved by the Department a letter will be sent to County Board notifying t

the approval. The County Board will then be able to update the individual’s PAWS authorizing the
additional waiver services.
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Section 15: Manage Versions

A version is a “saved” copy of the details of a CPT site. The active version is the current site information
that first appears when a User selects a CPT site. A version is automatically created at finalization and
authorization. Once a version is created those details cannot be changed. A list of all versions that have
been created can be viewed by the User clicking on the Manage Versions link.

THE OHI0 DEPARTMENT OF DEVELOPMENTAL DISABILITIES

Medicaid Services System (MSS) - CPT

Welcome MSSUSERTT MSSUSERT - MS5_Admin SUFFORT | PRINT

Help Administration | Help?

Home

Site Name: 100 ABC Street Effective Date: 9/1/2010 End Date: 12/31/9999
Create a New Site
Search for Site by Site Name Manage: Site Home | Edit Site | Manage Versions | Manage Hotes | Add Non\laiver Spans | Add DRA Exemption

Search for Site by Person

Site Overview:
Search for Site by Provider

PA Manage Individuals Manage Providers
Manage PA - DODD icaid Billing MES Contract ; ) ; ) )
Pt Individual Number: Number- e Number: Provider Name: First Hame: Last Name:
; ndividuat JENNIFER1T Driftwood17 6002161 11087 SANDUSKY CHAMPAIGN
WManage Individuals . ; i irector
g JANICEAT Kaster!T £004758 11070 RICHLAND 1100114 RESIDENTIAL Linds Smith. PR Directo
Home Site Name: 100 ABC Street Effective Date:  9/1/2010 End Date:  12/31/9999
Create a New Site
Search for Site by Site Name Manage: Site Home | Edit Site | Manage Versions | Manage Hotes | Add MonWaiver Spans | Add DRA Exemption
Search for Site by Person Version Manager'
Search for Site by Provider Return to previous page
PA
Manage PA Versions:
CPT _
. Save New Version All | Ssved | Finslized | Authorized | [T include Hidden
Manage Individuals —
Manage Providers Hame: Status: Status Date: DDP Cost: Waiver Span: User:
View JENNIFER1T Driftwood17 Finalized TI22013 58527160 09/01/2010 - 0&/31/2011 MSSUSER1Y MSSUSER1T

Manage HPC Staffing Patterns ReadOnly T/2/2013 1:43:29 PM

Manage HPC Calendar Activate MNotes..

Manage ADS/NWT Patterns and Edit

Manage ADS/NMT Calendars Hide

View JENNIFERAT Driftwood17 Finalized TI2I2013 $86 27160 0%/01/2010 - 0&/31/2011 MSSUSER1T MSSUSER1T

Manage Unscheduled ReadOnly 7/2/2013 1:46:38 PI
ADS/INMT Activate MNotes .

Manage Unscheduled and Edit

Services Hide

—For Multiple Individuals. View JENNIFER1T Driftwood17 Finalized TIZI2013 586,271 60 09/01/2010 - 08/31/2011 MSSUSER1T MSSUSER1T

ReadOnby 7/2/2013 1:47:26 PW
Activate MNotes..
Manage Cost Projections and Edit

-For One Individual

A Hide

A version of a cost projection may also be created manually and named by the User by completing the
following steps: (1) the User ensures that the details they wish to capture in the saved version are
currently in the active environment, (2) the User clicks on the Save New Version link located under the
Manage Versions portion of the application

Home Site Name: 100 ABC Street Effective Date:  9/1/2010 End Date:  12/31/9999
Create a New Site
Search for Ste by Site Name Manage: Site Home | Edit Site | Manage Versions | Manage Hotes | Add Mon\Waiver Spans | Add DRA Exemption
Search for Site by Person Version Manager'
Search for Site by Provider Return to Ere\,-ious page
PA
Manage PA Versions:
CPT )
- Save New Versior All | Seved | Finalized | Authorized | [ include Hidden
Manage Individuals
Manana Providars [ame: Status: Status Date: DDP Cost: Waiver Span: User:
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(3) The User completes the Version Name and Notes fields. Version naming convention should include
detail(s) that specify what is unique to that version (i.e. New ADS Services July 2011). Notes can
identify what details the User wishes other Users to know with regards to that particular “saved”
version (i.e. Jenniferl7 Driftwood17 began new ADS services with Daytime Activities on Friday, July

01, 2011).

Search for Site by Person
Search for Site by Provider
PA

Manage PA

CPT

Manage Individuals

Manage Providers

Manage HPC Staffing Patterns
Manage HPC Calendar
Manage ADS/NMT Patterns
Manage ADS/NMT Calendars

Manage Unscheduled
ADSMNMT

anage Unscheduled
Services

-For Multiple Individuals.
-For One Individual
Manage Cost Projections
PA
Manage Individual P&
SPA
Service Payment Autherization

Search for Site by Provider
PA

Manage PA
CPT

Manage Individuals

Manage Providers

Manage HPC Staffing Patterns
Manage HPC Calendar
Manage ADS/MNMT Patterns
Manage ADS/NMT Calendars

Manage Unscheduled
ADSINMT

Manage Unscheduled
Services

-For Multiple Individuals

-For One Individual

Version Manager:
Return to previous page

Versions:

Save New Version

Wiew  JENNFER
ReadOnly /22013
Activate Notes..
and Edit

Hide

Wiew JENNIFER]
ReadOnly 7/2/2013
Activate Notes
and Edit
Hide
View
ReadOnby
Activate MNotes..
and Edit

Hide

Wiew JENNIFER
ReadOnly 7/2/2013
Activate MNotes..
and Edit

JENNIFER

VEI2IVI Wialaycr .
Return to previous page

Versions:

Save New Version

Hamg
View JENNIFER1T Driftw,
ReadOnly 7/2/2013 1:43:29 H
Activate Motes...
and Edit
Hide
View JENNIFER1T Driftw,

ReadOnly 7/2/2013 1:46:38 H
Activate Motes...
and Edit

Hide

JENNIFERAT Diriftw.
7/2/2013 1:47:26 H

Version Name:

Notes:

Notes:

Version Name:

Create Version

Create Version

HNew ADS Services July 2011

Jenniferi? Driftwood17 began new ADS

services vith Daytime Activities on Friday,

July 01, 2011,

I

clude Hidden

(4) The User clicks on the Save button to create the version. Notice that Saved versions do not identify

DDP costs or Waiver Span. This is only true of versions created through Finalization and

Authorization.

Search for Site by Person
Search for Site by Provider
PA

Manage PA

CPT

Manage Individuals

Manage Providers

Manage HPC Staffing Patterns
Manage HPC Calendar
Manage ADS/NMT Patterns
Manage ADS/NMT Calendars

Manage Unscheduled
ADSMNMT

Manage Unscheduled
Services

-For Multiple Individuals

=

Version Manager:
Return to previous page

Versions:

Save New Versicn

Namg
View JENMIFER1T Drriftw,
ReadOnly 7/2/2013 1:43:29 H
Activate Notes..
and Edit
Hide
View JENNIFER1T Drriftw,
ReadOnly 7/2/2013 1:46:38 H
and Edit
Hide
View JENNIFER1T Driftw,
ReadOnly 7/2/2013 1:47:26 H

Version Name:

Notes:

Create Version

New ADS Services July 2011

Jenniferl? Driftwood17 began new ADS

services with Daytime Activities on Friday,

July 01, 2011,
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Home

Create a New Site

Search for Site by Site Name
Search for Site by Person
Search for Site by Provider
PA

Manage P&
CPT

Manage Individuals

Manage Providers

Manage HPC Staffing Patterns
Manage HPC Calendar
Manage ADS/MNMT Patterns
Wanage ADS/NMT Calendars

Manage Unscheduled
ADSNMT

Wanage Unscheduled
Services

Site Name: 100 ABC Street

Manage:

Effective Date: 9/1/2010 End Date: 12/31/9999

Site Home | Edit Site | Manage Versions | Manage Notes | Add Non-Waiver Spans | Add DRA Exemption

Version Manager:
Return to previous page

Versions:

Save New Version All | Ssved | Finalized | Authorized | DIr‘:JLce Hidden

Name:
Wiew New ADS Services July 2011
ReadOnly Motes..
Activate Jennifer17 Driftwood17 began
and Edit new ADS services with
Hide Daytime Activities on Friday,

Juby 01, 2011.

View  JENNIFER17 Driftwood17
ReadOnby 7/2/2013 1:43:29 PM
Activate Motes...
and Edit

Waiver Span: User:

MSSUSER17 MSSUSER1T

Status: tus Date: DDP Cost:
Saved i NiA Ni&

Finalized

0%/01/2010 - 08/31/2011

MSSUSER1T MSSUSER1T

A previous version may be re-activated and edited. The User can either capture these edited details by
creating a new version by “saving” or by finalizing those details. When the User chooses to capture
these edited details by creating a new version by “saving,” the User will be required to save the changes

under a new name.

Search for Site by Person
Search for Site by Provider
PA

Manage PA
CPT

Manage Individuals
Manage Providers

Manage HPC Staffing Pattes
Manage HPC Calendar
Manage ADS/NMT Patterns!
Manage ADS/NMT Calendars

Manage Unscheduled
ADSMNMT

Manage Unscheduled
Services

-For Multiple Individuals

-For One Individual
Manage Cost Projections
PA

Version Manager:
Return to previous page

Versions:

Save New Version All | Saved | Finslized | Authorized | [T inciuge Hidgen

Name: Status: Status Date: DDP Cost: Waiver Span: User:

View New ADS Services July 2011 Saved 71812013 Ni&, NiA MSSUSER17 MSSUSER1T
ReadOnly fi
Activate 7 Driftwood17 began
and Edit new ADS services with
Hide Daytime Activities on Friday,

Juby 01, 2011,
WMiew JENNIFER1T Driftwood17 Finalized TI22013 506,271.60 09/01/2010 - 08/31/2011 MSSUSER17 MSSUSER1T
ReadOnly 7/2/2013 1:43:28 PM
Activate Motes..
and Edit
Hide:
WMiew JENNIFER1T Driftwood17 Finalized TI22013 506,271.60 09/01/2010 - 08/31/2011 MSSUSER17 MSSUSER1T
ReadOnly 7/2/2013 1:46:38 PM
Activate MNotes..
and Edit
Hide:

Changes should be made to the cost projection in accordance with changes to the ISP. These changes
could include individuals moving in or out, changes in providers, changes in the services received by the
individual(s), and/or waiver enrollment changes (i.e. re-determinations, changes in Level of Care (LOC),
etc.). Changes to a CPT are not captured in the details of a version until they are finalized and/or
authorized. Changes should be made in advance if at all possible.

When changes result in an increase, a decrease, and/or change in the provider of homemaker/personal
care services (i.e. H/PC, OSOC, H/PC and OSOC (Mix)); the User will also need to update DRA site costs in
the County Board portion of the DRA. The User should consider end dating and re-starting the DRA
provider span to prevent unnecessary claim adjustments.

A provider may “ReadOnly” any version of a CPT site with which they are associated. A provider can edit
a version only when specific conditions are met (see Provider Manager tab section of manual, page 23).
A provider may edit only the active version. After making edits to the active version, the provider
should name and save their version under the Manage Version portion of the application.
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The following links are available for each version: View ReadOnly, Activate and Edit, and Hide. The View
ReadOnly link allows the User to “read” the details of the selected version without replacing the details

of the current version in the Active environment. The User will not be able to edit/change any of the
details associated with a version while in View ReadOnly.

Home
Create a New Site
Search for Site by Site Name:
Search for Site by Person
Search for Site by Provider
PA
Manage PA
CPT
Manage Individuals

Manage Providers

Manage HPC Calendar
Manage ADS/MNMT Patt
Manane ADSMMT Calendals

Manage HPC Staffing Patterns

Site@§gme: 100 ABC Street (JENNIFER17
Driftwood17 - 6/28/2013 12:47:23 PM)
Return to Cument Vessicn

Manage:

Site Home | View | Manage Versions | Manage Motes |

Effective Date: 9/1/2010 End Date: 12/31/9999

View Non Waiver Spans |

Add DRA Exempticn

Version Manager:
Retum to previous page

Versions:
All | Saved | Finslized | Authorized | [ inciude Hidden
Hame: Status: Status Date: DDP Cost: Waiver Span: User:
View JENNIFER17 Driftwood7 Authorized THI2013 $86,271.60 09/01/2010 - 08/31/2011

ReadOnly 6/28/2013 12:47T:23 PM
Notes...

MSSUSER17 MSSUSERTT

In order to display the details of the current version in the Active environment, the User clicks on the
Return to previous page link.

Home

Create a New Site

Search for Site by Site Name

Search for Site by Person

Search for Site by Provider
PA

Manage PA
CPT

Manage Individuals

Manage Providers

Manage HPC Staffing Patterns
Manage HPC Calendar
Manage ADS/NMT Patterns.

Site Name: 100 ABC Street

Manage: Site Home | Edit Site | Manage Versions | Manage Notes

Effective Date: 9/1/2010

| Add Hon-Waiver Spans |

End Date: 12/31/9999

Add DRA Exemption

Version Manager:
Return to previous page

<=

Versions:

Save New Version

Name: Status: Status Date:

Al | Saved | Finslized | Authorized | [C] include Higden

DDP Cost:

Waiver Span: User:
View JEMMNIFER1T Driftwood17 Authorized TI2013 586,271.60 09/01/2010 - 08/31/2011 MSSUSERT? MSSUSERTT
ReadOnly 6/28/2013 12:47:23 PM
Activate Notes..
and Edit
Hide

The Activate and Edit link allows the User to display the details of the selected version which replaces
the details of the previously “current” version in the Active environment. The Activated version is a
“copy” of those details of the originally saved, finalized or authorized version; and now becomes the

details displayed in the Active environment. The User will able to edit/change any of the details
associated with a version while in Activate and Edit.

Home

Create a New Site

Search for Site by Site Name

Search for Site by Person

Search for Site by Provider
PA

Manage PA
CPT

Manage Individuals

Manage Providers

Manage HPC Staffing Patterns
Manage HPC Calendar
Manage ADS/NMT Patterns,
Manane ANSINMT Calendars

Site Name: 100 ABC Street

Manage:

Site Home | Edit Site | Manage Versiens | Manage Motes |

Effective Date: 9/1/2010 End Date: 12/31/9999

Add Non-Waiver Spans |

Add DRA Exemption

Version Manager:
Return to previous page

Versions:

Save Mew \ersicn

Name:
View JENNIFER17 Driftwood17
ReadOnby &/28/2013 12:47:23 PM
Activate Motes..
and Edit
Hide

Status:
Autherized

Status Date:
THI2013

$86,271.60

All | Ssved | Finslized | Authorized | [ inciude Hidden

DDP Cost: Waiver Span:

09/01/2010 - 08/31/2011

User:
MSSUSER1Y MSSUSER1T
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The Hide link allows the User to “hide” a version, so that the selected version will not be displayed if a
User selects the All, Saved, Finalized or Authorized link(s). In the example, the User clicks on the Hide
link next to the Saved Version “New ADS Services July 2011”.

Search for Site by Person
Search for Site by Provider
PA

Manage PA
CPT

Manage Individuals
Manage Providers

Manage HPC Staffing Patterns
Manage HPC Calendar
Manage ADS/NMT Patterns’
Manage ADS/NMT Calendar;

Manage Unscheduled
ADSMNMT

Manage Unscheduled
Services

-For Multiple Individuals

-For One Individual
Manage Cost Projections
pA

Version Manager:
Return to previous page

Versions:

Save New Versicn

Name: Status: Status Date

View New ADS Services July 2011 Saved TIa2013
ReadOnly Motes..
Activate
and Edit
Hide
View  JENNIFER17 Driftwood17 Finalized 212013
ReadOnby 7/2/2013 1:43:29 PM
Activate Notes

JENNIFER1T Driftwood17 Finalized TI2i2013

f2/2013 1:46:38 PM

Activate Notes
and Edit
Hide

All | Saved | Finalized | Authorized | [l include Hidden

: DDP Cost:

MiA

Waiver Span: User:

hiA MSSUSER1T MSSUSERTT

0%/01/2010 - 08/31/2011

MSSUSER17 MSSUSERTT

09/01/2010 - 08/31/2011 MSSUSER1T MSSUSERTT

Even though the All link has been selected, the “New ADS Services July 2011” version does not display.

Search for Site by Person
Search for Site by Provider
PA
Manage PA
CPT
Manage Individuals
Manage Providers
IManage HPC Staffing Patterns
Manage HPC Calendar
Manage ADS/MNMT Patterns
Manage ADS/NMT Calendars

Manage Unscheduled
ADSMNMT

Manage Unscheduled
Services

Version Manager:
Return to previous page

Versions:

Save Mew Versicn

Name: Status: Status Date:
View JENNIFERAT Driftwood17 Finalized TI22013
ReadOnly 7/2/2013 1:43:2% PM
Activate  Motes..
and Edit
Hide:
View JENNIFERAT Driftwood17 Finalized TI22013
ReadOnby 7/2/2013 1:46:38 PM
Activate  Motes..
and Edit
Hide:

All | Seved | Finalized | Authorized | [ inciuce Hidden

DDP Cost:
$85,271.60

Waiver Span:
09/01/2010 - 02/31/2011

Usern
MSSUSER17 MSSUSER1T

0BV01/2010 - 08312011 MSSUSER17 MSSUSERIT

If the User wants to display the hidden “New ADS Services July 2011” version, the User checks the box
next to Include Hidden, and clicks on the All link.

Search for Site by Person
Search for Site by Provider
PA

Manage PA
CPT

Manage Individuals
Manage Providers

Manage HPC Staffing Patterns
Manage HPC Calendar
Manage ADS/MMT Patterns
Manage ADS/NMT Calen

Manage Unschedult
ADSNMT

Manage Unscheduled
Services

-For Muttiple Individuals

-For One Individual
lManage Cost Projections.
PA

Version Manager:
Return to previous page

Versions:

Save New Version

Hame: Status: Status Date:

View New ADS Program Saved TIBI2013
ReadOnly Notes.
Activate
and Edit
Un-Hide
Vigw DS Services July 2011 Saved TIB2013
ReadOnly Notes,
Activate  Jennifer17 Driftwood17 began
and Edit new ADS services with
Un-Hide Daytime Activities on Friday,

July 01, 2011,
Wiew JENNIFER1T Driftwood17 Finalized Ti2/2013
ReadOnby 7/2/2013 1:43:29 PM
Activate Motes.
and Edit
Hide

M| Saved | Finalized |Autharizs:| \ Include Hidden

DDP Cost: Waiver Span: User:
A NI WMSSUSER1T NSSUSER1T
V12N NiA MSSUSER17 MSSUSERTT

09/01/2010 - 08/31/2011 MSSUSERT7 MSSUSER1T

138 |




Technical Guide Medicaid Services System (MSS) Application

The User can also display the current “hidden” version by clicking on the Un-Hide link next to the “New
ADS Services July 2011” version.

Search for Site by Person
Search for Site by Provider
PA
Manage PA
CPT
Manage Individuals
Manage Providers
Manage HPC Staffing Patterns
Manage HPC Calendar
Manage ADS/NMT Patterns
Manage ADS/NMT Calendars

Manage Unscheduled
ADSINMT

IManage Unscheduled
Services

Version Manager:
Return to previous page

Versions:

Save New Version

Name: Status:

Saved

Status Date:
TIBIZ013 Ni&

DDP Cost:
View New ADS Program
ReadOnly Motes...

Activate

Vigw
ReadOnly Motes.

New ADS Services July 2011 Saved TIaI2013 is

Activate
and Edit
Un-Hide

All | Ssved | Finslized | Authorized | ¥l Include Hidden

Waiver Span: User:
NiA MSSUSERTT MSSUSER1T
NiA MSSUSERTT MSSUSER1T

A User can selectively display versions utilizing the following links: All, Saved, Finalized, Authorized, and

Include Hidden.

Home

Create a New Site

Search for Site by Site Name
Search for Site by Person
Search for Site by Provider
PA

Manage PA
CPT

Manage Individuals

Manage Providers

Manage HPC Staffing Patterns
Manage HPC Calendar
Manage ADS/MNMT Patterns
Manage ADS/MNMT Calendars

Manage Unscheduled
ADSNWMT

Manage Unscheduled
Services

Site Name: 100 ABC Street

Manage: Site Home | Edit Site | Manage Versions | Manage Notes |

Effective Date:

Add Hon-Waiver Spans |

9/1/2010 End Date: 12/31/9999

Add DRA Exemption

Version Manager:
Return to previous page

Versions:

Save New Version

Hame:

Status: Status Date: DDF Cost:
View JEMNIFER17 Driftwood17 Finalized TI22013 $86,271.60
ReadOnly 7/2/2013 1:43.23 PM
Activate MNotes..
and Edit
Hide
Vigw JENNIFER17 Driftwood17 Finalized 7212013 $86,271.60
ReadOnly 7/2/2013 1:45:32 PM
Activate  Motes..
and Edit
Hide

All | Seved | Finalized | Authorized | [ inciude Hidden
VWaiver Span:
09/01/2010 - 08/31/2011

User:
MSSUSER1T MSSUSER1T

09/01/2010 - 08312011 MSSUSER1T MSSUSER1T

The All link will display every version that has been created by saving, finalizing, and/or authorizing. The
only exception would be those versions that have been hidden by the User.

Search for Site by Person
Search for Site by Provider
PA

Manage PA
CPT

Manage Individuals

Manage Providers

Manage HPC Staffing Patterns.
Manage HPC Calendar
Manage ADS/NMT Patterns.
Manage ADS/NMT Calendars

Manage Unscheduled
ADSNMT

Manage Unscheduled
Services

Version Manager:
Return to previous page

Versions:

Save New Version

Hame:

Status: Status Date: DDP Cost:
View Mew ADS Services July 2011 Saved TIBI2013 NSA
ReadOnly Notes..
Activate
and Edit
Hide:
View JENNIFERAT Driftwood17 Finalized 7212013 $86,271.60
ReadOnly 7/2/2013 1:43:29 PM
Activate Motes..
and Edit
Hide:

Al | Saved | Finalized | Authorized | [ inciude Hidden
Waiver Span: User:

MSSUSER1T MSSUSERIT

0W/01/2010 - 0843172011 MSSUSER1T MSSUSERIT
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The Saved link, Finalized link, and Authorized link will display only those versions that have been created

by being saved, finalized (at cost projection), and authorized (in SPA) respectively.

Search for Site by Person
Search for Site by Provider
PA
Manage PA
CPT
Manage Individuals
Manage Providers
Manage HPC Staffing Patterns
IManage HPC Calendar
Manage ADS/NMT Patterns
Manage ADS/NMT Calendars

Search for Site by Person
Search for Site by Provider
PA
Manage PA
CPT
Manage Individuals
Manage Providers
Manage HPC Staffing Patterns
Manage HPC Calendar
Manage ADS/NMT Patterns

Search for Site by Person
Search for Site by Provider
PA
Manage PA
CPT
Manage Individuals
Manage Providers
Manage HPC Staffing Patterns
Manage HPC Calendar
Manage ADS/NMT Patterns

Manana ANSMUT Calandars

Version Manager:
Return to previous page

Versions:

Save New Version

Name: Status:

View MNew ADS Services July 2011 Saved
ReadOnly Motes..

Activate

and Edit

Hide

2l | 5aved | Finalized | Authorized | [ Include Hidden

Waiver Span: User:
MSSUSER17 MSSUSER1T

Version Manager:
Return to previous page

Versions:

Save New Version

Name: Status:

View JENNIFERAT Driftwood17 Finalized
ReadOnly 7/2/2013 1:43:29 PM

Activate  Notes...

and Edit

Hide

A1l | Saved | Findlized | Authorized | [Tl include Hidden

Waiver Span: User:

0WV01/2010 - 0&/31/2011 MSSUSER17 MSSUSERIT

Version Manager:
Return to previous page

Versions:

Save New Version

Hame: Status:
View JENNIFER1T Driftwood17 Authorized
ReadOnly 6/28/2013 12:47:23 PM
Activate Motes..

21l | saved | Finslized | Authorized | [ Include Hidden

Waiver Span: User:

0/01/2010 - 08/31/2011 MSSUSER1T MSSUSERIT

Include Hidden allows the User to see any versions previously hidden by any User (see Hide Version(s)
section of manual, page 139).
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Section 16: Search for Sites

A User has the ability to search for CPT site(s) in MSS using any one or combination of the three
following search methods. A User may search for a CPT site by (1) Search for Site by Site Name, (2)
Search for Site by Person, and (3) Search for Site by Provider. Regardless of which method a User
chooses to search for a CPT site, the User will be restricted to searching for CPT sites based on the
following criteria: (1) if the User is a County Board, they will be restricted to searching for those CPT sites
that the County Board is either identified as the Management County or as an Associated County; and

(2) if the User is a Provider, they will be restricted to searching for those CPT sites where the Provider
has been identified under the Manage Provider portion of the CPT.

Home Search For Site By Site Name:
Create a New Site Site Name:
S h for Sit Site N

sarch for Ste By SIENaMe  County:  [ALLCOUNTES  |[~]
Search for Site by Person
Search for Site by Provider

PA
Manage PA

Search for Site by Site Name requires the User to know the actual name of a specific CPT site. In other

words, if the CPT site name is 727 Beatty Avenue, but the User simply enters Beatty Avenue then the
search will yield no results.

Home Search For Site By Site Name:

Create a New Site

Search for Site by Site Name:

Site Mame: Beatty Avenue

County: | GUERNSEY [=]
Search for Site by Person
Search for Site by Provider
Manage P&
Site Name CODB County

No data found with the given search criteria.

But if the User were to enter just the street number 727, and then click on the Search for Site by Site

Name link, then the application would bring back any CPT site with the number 727. In our example the
only CPT site in with the number 727 happens to be 727 Beatty Avenue.

Help Administration | Help?

Home Search For Site By Site Name:
Create a New Site Site Name: 727
Search for SIrte by Site Name County: GUERNSEY |z|
Search for Site by Person
Search for Site by Provider
Manage PA | I I I
Site Name CODB County
Select 727 Beatty Avenue GUERMSEY Remove Setting ADMIN Reset DRA
Remaove
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Search for Site by Person requires the User to know an individual’s name (e.g. first name, last name), or
DODD Number, or Medicaid Billing number. When completing a search by an individual’s name, the

User does not necessarily need the individual’s entire first. The User could enter just the first initial and
last name of the individual.

Home Search For Site By Person:
Create a New Site First Name: J DODD Number:
S h for Site by Site N
Barch 1or s by Sy Last Name: smith County: FRANKLIN [+
Search for Site by Persol
Search for Site by Provider Medicaid Billing Number:
"

Manage P&

Showing 1 - 6 of 6 records First Prev MNext Last

Site Name CODB County

ADMIN

Select 2737 Prmrose Trail FRAMKLIM Remave Setting Reset DRA
Remove

Select 36 Lehman FRANKLIN Remave Satting LDMIN - o ot DRA
Remaove

Select 3916 LaRosa FRANKLIN Remave Sstting ADMIN - 0 ot DRA
Remove

Select 5075 Chingford FRANKLIN Remove Setting 40! Resel DRA
emaove

The drawback to this method is that J Smith could be James Smith, Jane Smith, Jeffrey Smith, or Janet
Smith and so on. If the User knows the individual’s DODD number or Medicaid Billing Number, and
completes a search using either of those search criteria, they would bring back only those CPT site(s)
with that individual whose Medicaid Billing Number or DODD matches the search criteria.

Home Search For Site By Person:
| cresteanewste First Name: DODD Number: 4254186 é
Search for Site by Site N
sareh tor _e ¥ wle Hame Last Mame: County: FRAMKLIMN E
Search for Site by Person
Search for Site by Provider Medicaid Billing Number:
P
Manage PA
Showing 1 - 1 of 1 records First  Prev Next Last
Site Name CODB County
Select 075 Chingford FRANKLIN Remove Setting ANl Roset DRA
Emove

Search for Site by Provider requires the User to know the Provider’s Medicaid Billing System (MBS)

contract number or Provider Name. The User can enter either the Provider’s MBS Contract Number, or
the Provider’s name, or both.

Home Search For Site By Provider:

Create a New Site MBS Contract Number: 7100158
Search for Site by Site Name

. Provider Name: Frontier Community Servic
Search for Site by Person
Search for Site by Provider Coumy: ROSS E‘
PA
Manage PA
Showing 1 - 50 of 71 records First  Prev Mext Last
Site Name CODB County
) . . ADMIN
Select 142 Teatsworth Drive ROSS Remove Setting R Reset DRA
emaove
Select 18 Zander ROSS Remove Setting QDMIN Reset DRA
emove
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Section 17: Roles

Roles in MSS are progressive in nature. Access to an individual’s information is consistent with HIPAA
regulations. County Boards must designate COG/Vendor (i.e. Primary Solutions) access through the
Contract application (e.g. CNT). There are three groups that have designated roles within the MSS
application. Those groups are: (1) County Boards, (2) Providers, and (3) DODD.

County Board roles include: (1) Read Only, (2) SSA, (3) SSA Supervisor, (4) SSA Supervisor with
Authorization, and (5) Fiscal Administrator.

Read Only has read access to CPT, PA, SPA, DRA, and Reports. The User has no edit access to any details
within any of the applications in MSS.

SSA role can edit established CPT sites with the county of employment. View Sites when county of
employment is deemed “Associate County.” Manage provider edit access. Add and edit non-waiver
spans. Add, edit, and remove services. Finalize a cost projection. Generate site costs in the DRA. And
view CPT, SPA, PA, and DRA. SSA Role cannot create or edit a site (e.g. cannot name a site, establish a
site effective date, establish a CODB county, or establish management county or associated counties).
Add, edit or remove individuals from a CPT. Authorize costs in SPA.

SSA Supervisor Role has same access at the SSA role. Additionally, can create or edit a site (e.g. name a
site, establish a site effective date, establish a CODB county, and establish a management county or
associated counties). Add, edit or remove individuals. Submit and withdraw CPT information Prior
Authorizations (PA(s)).

SSA Supervisor with Authorization has same access as SSA Supervisor. Additionally, can Remove a site,
Authorize costs in SPA, and Reject a Finalized Cost Projection in SPA. Removing a site will delete it
completely from CPT. A County Board may remove a site if: (a) Services have never been saved to a
version by creating a “saved” version, finalizing cost, or authorizing costs, and (b)All individuals and
providers have been removed from the site.

Fiscal Administrator has the same access as the SSA Supervisor with Authorization. Additionally, a Fiscal
Administrator can manage county exception days and preferences (future release), and request a DRA
Exemption.

Provider roles include: (1) Read Only and (2) MSS_Provider (edit access).

Read Only is limited to providers of H/PC, H/PC transportation, NMT, ADWS, Adult Foster Care, and
Adult Family Living. Providers must be serving individuals within the site in order to view it. Read access
CPT, PA, SPA, and DRA. The User has no edit access to any details within any of the applications in MSS.

MSS_Provider can run and view reports in MSS. They can also enter provider Actuals when the provider
is the designated DRA provider; view CPT, PA, DRA, and PAWS. MSS_Provider cannot create or edit a
site (e.g. cannot name a site, establish a site effective date, establish a CODB county, establish

management/associated county). Add, edit or remove individuals/providers from a CPT. Designate a
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DRA Provider. Establish non-waiver spans. Authorize costs in SPA. Generate site costs in DRA. Or
submit/withdraw PA information.

DODD roles include: (1) Read Only and (2) MSS_Admin (edit access).

Read Only has read access to CPT, PA, SPA, DRA, and Reports. The User has no edit access to any details
within any of the applications in MSS.

MSS_Admin role has the ability to remove a CPT site via the ADMIN Remove link. The Admin REMOVE
function will rarely be use. If services have been authorized and billed by the provider, all claims must
be reversed by the provider in eMBS before the ADMIN Remove can occur. Additionally, the
MSS_Admin role has the ability to disable Authorized versions via the disable finalization link.
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Section 18: Terms & Definitions

MSS: Medicaid Service System application. Online application that is an “umbrella” system made up of
applications that are used to project costs and authorize services.

WMS2: Waiver Management System application. Online application that contains individuals’
current/previous waiver information.

PCW: Provider Certification Wizard application. Online application that contains information regarding
all providers of waiver/supported living services that have been certified by the DODD.

IDS: Individual Data System application. Online application that contains information regarding all
individuals currently/previously served by county boards of developmental disabilities.

AAI: Acuity Assessment Instrument. This is the standardized instrument used by Ohio to assess the
relative needs and circumstances of an individual compared to other adults in a non-residential setting
when receiving the following Adult Day Waiver Services Programs: Adult Day Support, Vocational
Habilitation, and Supported Enclave. An individual’s AAl information can be located in the AAIl portion of
the individual’s record in IDS.

ODDP: Ohio Developmental Disabilities Profile. This is a clinical assessment tool that is used to collect
information about an individual’s needs and circumstances. The ODDP assigns a score that corresponds
to the person’s needs and circumstances related to waiver services.

CPT: Cost Projection Tool. Is the web-based analytical tool, developed and administered by the
Department, used to project the cost of Home and Community Based Waiver Services (HCBS) identified
in an individual service plans (ISPs) of individuals enrolled on individual option (l0), level one (LV1), and
Self-Empowering Life Funding (SELF) HCBS waivers.

COG: Council of Government. A county board of developmental disabilities may enter into an
agreement with one or more other county boards of developmental disabilities to establish a regional
council in accordance with Chapter 167 of the Revised Code. The agreement shall specify the duties and
function to be performed the council, which may include any duty or function a county board is required
or authorized to perform under this chapter.

CODB: County of Doing Business. The county where the individual will be receiving the majority of their
residential homemaker/personal care services.

H/PC: Homemaker/personal care. Homemaker/personal care means the coordinated provision of a
variety of services, supports, and supervision necessary for the health and welfare of an individual which
enables the individual to live in the community. These are tasks directed at increasing the
independence of the individual with his/her home or community.

Management County: Are county board(s) responsible for the creation of a CPT for an individual for
whom the county board maintains the individuals’ 10, LV1, and/or SELF waiver.
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Associated County: Are county board(s) that are involved in the planning, payment, or authorization of
services for an individual.

Behavioral/Medical/ICF Add On: Payment rates for routine homemaker/personal care may be modified
to reflect the needs of individuals requiring behavior supports ($0.63/unit), medical assistance
($0.12/unit), and ICF transition ($0.52/unit).

eMBS: enhanced Medicaid Billing System. Online application used by providers to submit Medicaid
claims for services delivered to individuals enrolled on the 10, LV1, and SELF waiver for reimbursement.

Active environment: are those details that first appear when a User enters a selected CPT site.

Version: is a “saved” copy of the details of a CPT site. An individual may have multiple versions during
the course of their waiver span year dependent on changes to the services needed to meet the
individual’s needs.

Congregate Setting: A setting (i.e. single apartment, house, apartment building, etc.) where individuals
share the services of the same provider as part of the (HCBS) individual options waiver administered by
the Department.

DRA: Daily Rate Application. The online web-based analytical tool, developed and administered by the
Department, used by county boards to apportion the cost of H/PC services identified in the ISPs of
individuals who share the services of the same provider at the same site as part of the HCBS individual
options waiver. The original DRA which was a standalone application is now called the “Legacy” DRA.
The DRA associated with the MSS application is called the “Enhanced” DRA.

XML: The automated transfer of data from a provider into the enhanced DRA to populate their Actuals.

Actual: an entry created by a provider into the enhanced DRA identifying the total number of hours and
individuals for up to a seven (7) day period.

Billfile: a flatfile document created by the enhanced DRA. The billfile contains the provider’s billing
information (e.g. individuals served, service provided, date of service, etc.). The provider will still need
to submit the billfile to the eMBS application in order to receive reimbursement.

0SOC: On-site/on-call: A rate paid when no need for supervision or supports is anticipated and a
provider must be on-site and available to provide H/PC but is not required to remain awake.

ADWS: Adult Day Waiver Services: Includes the following Medicaid Day Program services: Adult Day
Supports (ADS), Vocational Habilitation (Voc Hab), Supported Employment Enclave, and Supported
Employment Community.

NMT: Non-medical transportation: Transportation that is used by individuals enrolled in individual
options (10), level one (LV1), and self-empowered life funding (SELF) waivers solely to access adult day
support (ADS), integrated employment, supported employment-community (SEC), supported
employment-enclave (SEE), and/or vocational habilitation.
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PA: Prior Authorization: The process to be followed in accordance with OAC 5123: 2-9-07 to authorize an
individual funding level for an individual enrolled in the individual options (10) waiver that exceeds the
maximum value of the ODDP funding range.

IRF: Individual Requests Form: Form completed by a county board as part of the request for a prior
authorization.

UDS: Universal Data System: online data warehouse where documents submitted by a county board as
part of a prior authorization submission are stored.

SPA: Service Payment Authorization: That portion of the MSS application where costs finalized in the
Manage Cost projection portion of MSS is authorized by the responsible county board/COG staff.

PAWS: Payment Authorization of Waiver Services: The online web-based application, developed and
administered by the Department, used by county boards to authorize the payment of all waiver services
identified in the ISPs of individuals enrolled on 10, LV1, and SELF waivers.

PAWS Roll-up Code: Group of several like services budgeted the same.

PERS: Personal Emergency Response System: An electronic device which enables an individual at high
risk of institutionalization to secure help in an emergency and may include a portable "help" button to
allow for mobility. The system is connected to the individual's phone and programmed to signal a
response center staffed by trained professionals once a "help" button is activated. Personal emergency
response systems is available only to individuals who live alone or who are alone for significant parts of
the day and have no regular caregiver for extended periods of time and who would otherwise require
extensive routine supervision.

AFC: Adult Foster Care: personal care and support services provided to an adult by a caregiver who is
not related to and lives with the individual receiving the services. Adult foster care is provided in
conjunction with residing in the home and is part of the rhythm of life that naturally occurs when people
live together in the same home.
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Section 19: MSS Support

Within the MSS application, there are Help Screens that are accessed by the User clicking on the Help?
button located in the upper right hand corner of the screen.

THE OHIO DEPARTMENT OF DEVELOPMENTAL DISABILITIES

Medicaid Services System (MSS) - Manage Individuals
Welcome MSSUSER1T MSSUSERTT - MSS_Admin

SUPPORT | PRINT

Help Administration | Help? 6
Home

Site Name: 100 ABC Street Effective Date: 9/1/2010 End Date: 12/31/9999

Create a New Site

Search for Site by Site Name Manage: Site Home | Edit Site | Manage Versions | Manage Motes | Add Mon-Waiver Spans | Add DRA Exemption

Search for Site by Person Manage Individuals: Add Individual
Search for Site by Provider e e

o . DODD Medicaid Billing . )

PA Individual: Number: Number: Residence County:

Manage PA JENNIFER17 Driftwood17 6002161 11087 SANDUSKY
CPT

View Info | Individual Spans | Add-Ons | Remove

Manage Individualz

Manage Providers

Manage HPC Staffing Patterns
Manage HPC Calendar
Manage ADS/NMT Patterns
Manage ADS/NMT Calendars

JANICE1T Kaster17 6004758 11070 RICHLAND
View Info | Individual Spans | Add-Ons | Remove

Mark17 Vane17 6008910 00001 ERIE
View Info | Individual Spans | Add-Ons | Remave

After clicking on the Help? button, a pop up box appears with a list of topics from which the User can
select to receive additional information. These topics will always be specific to that portion of the MSS
application that the User is currently working in. Since the User is working in the Manage Individuals

portion of MSS, the topic selections are: View Info, Manage Individual Spans, Manage Individual Add-
ons, and Remove.

Home

Site Name: 100 ABC Street Effective Date: 9/1/2010 End Date: 12/31/9999
Create a New Site
Search for Site by Site Name Manage: Site Home | Edit Site | Manage Versions | Manage Notes | Add Non-Waiver Spans | Add DRA Exemption
Search for Site by Person Manage Individuals: Add Individual
Search for Site by Provider FE— e
L . DODD Medicaid Billing . )
PA Individual: il Mot Residence County:
Manage P4 JENNIFER17 Driftwood17 6002161 11087 SANDUSKY
CPT

View Info | Individual Spans | Add-Ons | Remove

Manage Individuals

Manage Providers

Manage HPC Staffing Patterns
Manage HPC Calendar
Manage ADS/MMT Patterns
Manage ADS/MNMT Calendars

JANICE1T Kaster1? 6004758 11070 RICHLAND
View Info | Individual Spans | Add-Ons | Remove

Mark17 Vane17 6008910 00001 ERIE
View Info | Individual Spans | Add-Ons | Remove

Manage U

e ELLH | Help - Manage Individuals
Manage U TN A
Services <-- Please select a topic to begin. —
- Muli * View Info
s Manage Individual Spans
* Manage Individual Add-ons
age C * Remove
PA
Manage In
SPA L
Service P3 1
DRA
REPORTS
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The User clicks on the Manage Individual Add-ons link, and the following additional information

populates.

Home Site Name: 100 ABC Street Effective Date:  9/1/2010 End Date: 12/31/9999

Create a Mew Site
Search for Site by Site Name

Manage: Site Home | Edit Site | Manage Versions | Manage Wotes | Add Non-Waiver Spans | Add DRA Exemption

Search for Site by Person Manage Individuals: Add Individual
Search for Site by Provider P ey
o . DODD Medicaid Billing . )
PA Individual: Number: Number: Residence County:
Manage PA JENNIFERA7 Driftwood17 6002161 11087 SANDUSKY
CcPT

View Info | Individual Spans | Add-Ons | Remove

Manage Individuals

Manage|
Manage . |
Manage| . View Info Manage Indnﬂdual Add—ons _ _ ke
+ Managelndividual Spans e Click "Add New Span” to add a behavior or medical add-on span for the
Manage| : ’-;-\‘-gﬂjwe ! : selected individual. Select the appropriate add-on and enter the effective dates.
ﬁwm * The begin end date must fall within the selected waiver span. A new add-on
Service span must be created for every new waiver span.
:;!  The add-on rate will be applied to applicable services during the add-on span. =
Manage| The correct rate with add-on will appear in the cost projection detail report.
PA
Manage|
SPA
Service
DRA N3
REPORT

MSS Frequently Asked Questions: MSS Webpage:
https://doddportal.dodd.ohio.gov/CNT/tools/mss/Pages. MSS FAQs (PDF).

Training Resources: A list of DODD-trained county board and provider trainers is available of the MSS
Webpage: https://doddportal.dodd.ohio.gov/CNT/tools/mss/Pages. Statewide MSS Trainers (PDF)

DODD Support Center 1-800-617-6733

e Use Option 2 for technical assistance with MSS
e Use Option 4 for User ID, password, or security affidavit questions for DODD applications.

MSS Questions by email: MSSSupport@dodd.ohio.gov.
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