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Letter of Intent Denied 

Department 

Prepares plan for 

Capital Budget 

Department Sends Non-Profit: 
 Project Approval Notice 
 Project Agreement 
 Exhibit A 
 RRP/RHAP Rule 
 Checklist of Required Documents 
 Bidders instructions and scope of 

work 
 Waiver of Lien 
 Application for Payment 

Non-Profit Returns to the Department: 
 Project Agreement 
 Exhibit A 
 Copy of Contractors Workers 

Compensation Certificate 
 Copy of Release of Lien Form 
 Contractors Invoices 
 Copy of Check to Contractor 
 Application for Payment 
 Completed Checklist of Required 

Documents 
 Recorded Mortgage 
 Promissory Note 

 

Contractor Completes Work 

Non-Profit Sends a Letter to Proceed to 

Contractor 

Non-Profit selects Contractor with the 

Lowest Bid Meeting Requirements 

Non-Profit Solicits No Fewer than Three 

Letterhead Bids from Contractors Based on 

Written Plans and Specifications 

OBM/Legislature Approves DODD 

Capital Budget 

DODD Notifies the County Boards 

and Housing Corporations of Funding 

Availability 

Department 

Qualifies 

Letter of 

Intent 

Department 

Approves 

Submission? 

DODD Prepares Controlling Board 

Request for the Release of Capital 

funds 

County Board Sends Letter of Intent 

No 

Yes 

 

Department 

Processes Payment 

to Non-Profit 

Yes 

No 

Incomplete or Non-Compliant 

Documents returned to Non-Profit 

for Revision and Resubmission 


