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Department 
Approves Letter 

of Intent 

 

 

Applicant Returns to the Department: 
 Project Approval Notice 
 Articles of Incorporation 
 Contract Agreement 
 Exhibit A 
 Application for Payment 
 Required Forms  Checklist 
 Appraisal 
 Purchase contract agreement 
 Proof of Inspection 

 

Department 

Approves 

Submission? 

No 

Yes 

Department Sends Non-Profit: 
 Project Approval Notice 
 Contract Agreement 
 Exhibit A 
 Application for Payment 
 Required Forms  Checklist 
 Housing Purchase Rule 
 Purchase Process Flow Chart 

Department Processes Payment to County Board 

Applicant Submits within 60 days: 
 

 Recorded Deed 
 Recorded Mortgage 
 Promissory Note 
 Final Closing Statement 

 
Department Closes 

Project 

DODD Notifies the County Boards 

and Housing Corporations of Funding 

Availability 

 

Applicant Submits Letter of Intent 

No 
Letter of Intent Denied 

Incomplete or Non-Compliant 
Documents returned to Non-
Profit for Revision and 
Resubmission 

 

Yes 

OBM/Legislature Approves DODD 

Capital Budget 

DODD Prepares Controlling Board 

Request for the Release of Capital 

funds 

Department 

Prepares Plan for 

Capital Budget 

Applicant Purchases 

Home 

Department adds 
Project to CCAP 

Database 

Applicant Resubmit Application 


