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1. Document the Reason if a person Did Not 
Meet Requirements for certification 

2. Document the mandated report to DODD if 
DD Personnel are taken off Medication 
Administration duty for performance 
problems 

3. Establish the Certified Personnel’s history 
related to THEIR CERTIFICATION – not their 
employee file 



Topic 1 – Failure to Meet 
Requirements for Certification 

It is important for other RN Trainers, 
Employers and DODD to have a 
record of personnel who do not 
complete the requirements for 
certification or renewal 



Selecting “Did Not Meet 
Requirements” as the status will 

automatically route the application to 
the notations page 



Notation Type is auto populated – the 
nurse chooses Date, Reason & uploads 

the supporting documentation 

Then “Save” to return to the Summary Decision Page 



After completing the notation 
MAIS returns to Summary/Decision 

to finalize the Decision by using 
“Save and Continue” 



Topic 2 – Documentation of Med Pass 
Deferral 

 

OAC 5123:2-6-07 
mandates Employers to 
notify DODD if a personnel 
is taken off Medication 
Administration duty and 
when they are returned to 
duty  



Use the “Desired Action” menu to 
“Add/Update/View Notations 



Add Documents to an existing 
Notation 

or  
Add a new Notation 



Select the Reason for the notation 
and the date of the occurance 



Upload supporting documentation 

View to confirm content of document 
before saving. After saving only DODD can 
view the documents that have been 
uploaded 



Topic 3 – Establishing a History 



The History stays with the person NOT 
the Employer 

When MA Certified DD Personnel have problems 
with medication related responsibilities the 
record of that needs to be connected to THEIR 
Certification 

 If only the employer or QA nurse or County has 
the record the DD Person can go to another 
employer or become an Independent Provider 
and continue to be unsafe – risking the welfare of 
vulnerable persons who cannot self –administer. 



Safe Medication Administration is 
EVERYONE’S RESPONSIBILITY 

and MAIS can help us work together to 
protect people who matter and who are 

counting on us 

• Take your final quiz 
• Submit your security form to 

ma.database@dodd.ohio.gov 
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