MONTHLY INDIVIDUAL FUNDS TRANSACTION RECORD

INDIVIDUAL'S NAME: MONTH/YEAR:
Fund Fund Fund Individual's Staff
Date Description of Transaction | Ref.No [ Received | Disbursed Balance Signature Signature

Balance B/Fwd

Balance C/Fwd

Reviewer's Signature

Date

Note:  Reconciliation of the Transactions Record should be done no later than 60 days, from the date of the first entry
A receipt for each transaction must be attached
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